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Executive summary
This assignment outlines the importance of improving academic and employability skills. After an introductory part, the assignment presents the learning experience through the Gibbs reflective module. The main part of this assignment describes my evaluation, analysis, feelings, and action plans that I have taken to improve my future.  
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[bookmark: _Toc100432325]1. Introduction
In everyday life, the development and knowledge of various skills help students to find new ways of growing. Academic skills are caliber and power that can help learners succeed in academic life. Academic skills enable the ability of researching. Employability skills are those without which one cannot survive in life. These are needed for each student to make them employable and capable to handle future job performance and career success. The assignment is about academic and employability skills, their importance, and how I make myself aware of such skills, presentation through a reflection model. 
[bookmark: _v1envyc7ds5g][bookmark: _Toc100432326]2. Skills needed to develop academic and employability skills  
The next part of the assignment is about the skills which are needed to develop academic and employability skills. Such skills are presented here by one of the famous cyclical models of reflection, the Gibbs model. The Gibbs model has the following stages: description, feelings, evaluation, analysis, conclusion, and action plan (Mindtools, 2022). 
[bookmark: _d3hfcamnlic][bookmark: _Toc100432327]2.1 Time management skills
	Aspects 
	Discussion 

	Description 
	In the current study module, I was taught the importance and need for time management by the teacher. In that class, I and my classmates were there to listen to the teacher. Time management is the method of managing time (Pettit, 2020). I was so interested and curious to learn about the matter. As I often get late in some of my life’s events so I wanted to know the ways of improvement. 

	Feelings 
	I felt the importance of good management of time in life and as a student because it is especially needed to improve other skills. During the class, I was so determined just to listen to the teacher. Before the class, I was thinking about how I could improve my time sense, and at the end of the class, I got all the answers as well. I am still sure that my friends were also in search of ways of improvement just like me.  

	Evaluation 
	The thing that was good and went well was the fact that each student realized the relevance of time management. Moreover, the fact that it would become more fruitful if I get more time for discussion. Although the lecture of the teacher made us think positively about the topic. There was no negativity in that situation neither in the teacher nor even the listeners. 

	Analysis 
	I think the reason that our class went so well was that each student had interest and excitement in the teacher’s speech. Our class teacher also gave significant ideas individually. This approach will save us in many ways in our academic and personal life too. In reality, it also helps us to know about the fact that time can deduct our stress and rush if it is maintained. 

	Conclusion 
	I learned that when people want to change, there are many ways and many supporting people they will find in life. It is the desire of our own that helps to change. Lastly, I learned that it is sometimes required to challenge the problems I am facing in my daily life. 

	Action plan 
	Starting my daily tasks early in the day can help me to finish before time. Selecting limited tasks at a time is a good way of concentrating on each of them (Indeed, 2021). I can also make a schedule of my daily tasks according to their deadlines. I need to find out my strengths so that I can learn from my pattern of productivity. 


Table 1: Description of time management skills through Gibbs reflective model 
(Source: Author)
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	Aspects 
	Discussion 

	 Description 
	In the current study module, the subject of our class was the importance and ways of improving organizational skills. The whole class including me was so enthused to know about this skill. As it would help to organize my works and plans that I need to do in life thus, I was truly excited at that very moment.  

	Feelings 
	Before the class, I was pretending like this is such an ordinary skill that I can easily adapt to myself but at the end of the session, I realized I need to work hard to improve my organization skills. As I often get puzzled about my tasks whenever I have a lot of work to complete within time. During the class, I was trying to catch the easier and simple ways which were mentioned in the teacher’s speech. 

	Evaluation 
	The things that went well were the fact that each student in the class got to know the importance of organizing skill and their application in academic and professional life. Moreover, this skill will also help me in my personal life if I can adopt ways of improvement. There is nothing wrong or bad in my experience about this last week’s session. 

	Analysation 
	This step is where I have a chance to make sense of what happened. In addition to the fact, I think the reason for what the session went well as our dedication to the class. I had immense determination in the topic of the class. As I want to be organized in my life so that I can work by myself using my strengths. Organization skill helps to improve mindset and productivity (Estrada, 2022). 

	Conclusion 
	I learned that when I know how to be organized in life, I will also learn to maintain efficiency in my work. Through organization skills, it is easy to improve team management abilities (Agranovich et al., 2019). I can build trust and morale so that people will want to work with me. It will also help me in my previous learning which is about time management. As I can save my time by organizing and well maintaining my tasks in life. 

	Action plan 
	The action plan is the last and ultimate step by which I can plan my chosen actions. I need to prepare some strong and effective strategies for planning and organizing. Maintaining proper time is a good way of organizing future goals accordingly (Officedynamics, 2021). I also need to improve my work-life balance so that I can maintain a healthy lifestyle, and it is only possible if I organize my tasks.  


Table 2: Description of organizing skills through Gibbs reflective model 
(Source: Author) 
[bookmark: _eta0o2yabjl9][bookmark: _Toc100432329]2.3 Cv writing skills 
	Aspects 
	Discussion 

	Description 
	The motive of the current study module was to make us aware of cv writing skills. This is a vital fact which is needed to get a job for oneself. The first step of getting employability skills. This is the reason why everyone in the class was waiting eagerly.  

	Feelings 
	After completing academic life every person wants a stable job by which they can earn handsome money every month. Like everyone I was also feeling that the knowledge of how to write my CV will surely help me to overcome the first and the initial stage of my professional career. Before the class, I thought it is the easiest and most common skill among the various skills of employability. Moreover, at the end of the session, I realized that it is not a normal essay or paragraph writing that students often do in their academic life. 

	Evaluation 
	I have experienced a lot of good things during the session and nothing felt wrong or bad about it. Everything went so well and still now has a great impact. This approach helped us with a lot of unknown crucial things that every job seeker needs to know to build a professional career. 

	Analysation 
	In this step, I want to outline the needs of every job seeker that made the class so worthy to us. A job creates a sense of identity among people. Helps to understand the world on another level. One could get a chance to meet new people and learn new life skills daily (Thegraduaterecruitment, 2022). It also enables our sense of meaning and proposing in life. This is the reason behind each student wanting to see themselves established in the future and thus, the need for employability skills including cv writing became high automatically. 

	Conclusion
	I learned the importance of cv writing along with the ways of making it more effective. I am pretty much sure that this class will help in everyone’s development and career as well. On the other hand, I need to prepare a plan by which I can develop such skills more. 

	Action plan 
	The first step of preparing a CV is creating an attractive overview of myself. In which I will mention my details and thoughts. Mentioning my achievements and qualifications within a box is very important for creating a strong impression on recruiters. Bulleted information and well-maintained design will enhance CV's look for sure (Indeed, 2021). 


Table 3: Description of cv writing skills through Gibbs reflective model 
(Source: Author) 
[bookmark: _u0r04crom5e5][bookmark: _Toc100432330]2.4 Public speaking and giving presentation skills  
	Aspects 
	Discussion 

	Description 
	The subject of the current study module was public speaking and giving presentation skills. It allows us to make more connections, create changes in daily habits, and influence decisions (Herbein et al., 2018). In short, public speaking and giving presentation skills refer to communication skills because without communication skills the chances of progress in life would be nearly impossible. I was truly determined to know about such topics as these are the most crucial employability skills. 

	Feelings 
	Public speaking and giving presentation skills are the most important skills employers want in their employees. During the class, I realized how this will help my career. 

	Evaluation
	This was a very good experience overall. Things that were good and went well were that my friends and I learned how presentation skills will help us to create innovative ideas by which I can also create interesting slides to illustrate my talk. Public speaking skills boost my confidence and critical thinking power as well. 

	Analysation 
	The need for a job and employment made us attend the class and increased our interest in knowing the ways of improving such skills. This is the reason the class went so well and everybody showed their curiosity during the discussion. 

	Conclusion
	I learned that public speaking is a critical tool for both professional and personal success. It enables the power of informing, convincing, and moving people towards their chosen action through everyday conversation. 

	Action plan 
	First, I need to organize a plan which I will execute in my life. The effective way of learning how to be a good public speaker is by studying and following great public speakers of our country. As it is a crucial part of communication, I need to improve my verbal communication as much as I can. It is also needed to know my audience’s requirements to give an accurate solution. 
I need to practice transforming nervous energy into enthusiasm and attend others' presentations to improve my presentation skills. It is also important to use positive visualization (Nan, 2018). 


Table 4: Description of public speaking and presentation skills through Gibbs reflective model 
(Source: Author) 

[bookmark: _zdx8qlyj3ipl][bookmark: _Toc100432331]3. Conclusion 
Through this module, I make a change in myself as I get to know about the two most important academic skills and employability skills. These are life-changing opportunities for me that I can use in my professional, academic and personal life. This learning module and the Gibbs reflection module helped me a lot in making ways of solutions and improvements. I am overwhelmed to get supportive teachers who give me such suggestions and advice to overcome all the obstacles I face in my life. 
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