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Introduction
Nowadays, Human Resources Management is the fundamental and lifeblood of many businesses and organisations. HR specialist should be ready to respond to and anticipate the strategic and operational challenges which company can meet. HR officer must be equipped with the skills and techniques needed to make sure staff perform to the peak of their abilities. HR officer must be able to deliver a level of HR performance that enhances the particular organisation. This presentation will show what HR management functions are and what skills and knowledge HR managers need to execute them successfully. This presentation will also deliver Vladimir Rebrik as a potential HR officer, audit his current skills and knowledge. And it will present ways to improve where he needs to be more successful as an HR professional.
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To become an HR officer, it needs to get one or some of follows:
• to finish university course
• to finish a college course
• an apprenticeship, working towards this role 
• to finish specialist courses run by professional bodies
It needs a foundation degree, or higher national diploma, or degree course in:
• human resources management
• combined degree such as business management and human resources or a related subject. Some companies can provide general management or human resources graduate training schemes. Also available the Postgraduate qualifications in human resource management (Service.gov.uk, 2021).
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Human resources knowledge.
Understanding how and why a particular person enters and move within a particular organisation is crucial knowledge in the HR department. The HR officer should have this knowledge to be greater than anyone else's to support employees and employers' goals and objectives. HR management is looking for talent acquisition but also seeks to keep them.
Commitment to Ongoing HR Learning
Nowadays, the business landscape is complex, and HR is dynamic, so the ability to process and understand it needs a lot of self-motivation from the HR officer. The best HR specialist must be receptive to new ideas and demonstrate a commitment to ongoing learning by taking advantage of graduate studies, related courses, conferences, or other colleagues in HR. HR professionals who never stop learning are always in demand on the market.
Critical Thinking Skills
Critical thinking traditionally is a common/more desired employed traits. For HR officers, it is important to balance complex, difficult situations by creating the process of thinking with a combination of set-in-stone processes and outside-the-box thinking.
An Ethical Approach for Human Resources
HR managers often meet ethical challenges related for example, managing private staff information or information related to protecting the reputation of a particular company. Adopting the exemplary commitment to ethics attracts top talented candidates and forms a culture of trust and loyalty within the organisation. Being ethical is mean truly caring about employees. A lot of moral principles are Incorporated in law, and law is constantly changing. Therefore, an HR specialist needs to stay updated on national news, trends, and regulations. It also protects the company and its officers in case of Legal compliance.
Human Resources Organizational Skills
 The more organized the HR officer is, the better and faster he will be able to provide HR management functions while spending fewer efforts. It needs to keep track of numerous records and files related to hiring, firing, various benefits of each staff member.  ​HR specialist must be organized to be able to keep this information safe, and accessible.
Communication Skills in Human Resources
The typical HR officer job is to facilitate discussion and help to built relationships between employees and business owners. If an HR specialist does not have an appropriate communication skills level, it will not be successful. And it needs both oral and written skill to receive and deliver the information effectively. Strong communication skills also give HR manager an excellent ability for conflict resolution (Hartman,2017).
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Staffing in HR management means hiring and on boarding staff and it is a critical activity that HR officer should master (Verhulst, DeCenzo, 2018).
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Training and development are the following primary HR function. Most companies look at training and development as an integral part of the HR activity. Technically training means changing for better an attitude, skills or knowledge of each team member, with the subsequent improvement in the behaviour. The best HR officer should be one of the first among the organisers, inspirers and observers of the educational process in the organisation (Verhulst, DeCenzo, 2018).
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The proper compensation, benefits, and reward schemes retain and motivate employees and attract new people. And it's all about money. Consequently, the HR officer needs to be numerate and have a detailed knowledge of financial laws and regulations. HR specialists also need excellent communication skills to make recommendations to staff members on pension and insurance schemes and liaise with government authorities and trade unions regarding benefits and compensation issues (Fernandez, 2020).
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Administration in HR management implies to HR officer first of all to form and maintain employee’s records. Also, it means updating databases or any other changes in documents related to a particular employee. Preparing an employment contracts and recruitment guides it also associated with the HR administration function.
HR administration usually required from HR officer working knowledge of MS Office programmes, a good understanding of labour laws and compliance standards, such as the FMLA, and experience with HR software, such as HRIS or HRMS (Fechter, 2020)
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Conclusion

The training and development of HR specialists is a growing necessity of competencies and skills, and knowledge required to meet current and future challenges while executing HR management functions. Training and skills development of HR management and other essential specialists may include a broad range of activities and arrangements, including formal and informal training, internal (within the organisation) and external training, mentoring and the use of technologies in training as E-learning. This presentation shows the general definitions of HR management and it functions and specifically the Vladimir Rebrik audit and training program as a potential HR officer.
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Benefits to the organization of developing
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= Learning specific HR knowledge will increase his ability to perform high-quality
professional duties and support a particular organisation in achieving its goals.

= Learning from data analytics experts will help him use data and analytics more
effectively in a particular organisation.

= Learning how to identify the legal definitions of trade unions through statutory or
voluntary processes wil help build the relationship between the company and trade
unions.

= Learning and discovering key elements of contractual relationships and
understanding the importance of terms of employment will help the company to hire
legal staff, avoiding gross mistakes.

= Learning the basics of global work power mobility will help to develop policy and
mobility management in the particular organisation.

= Learning best practices in grievance, disciplinary, and dismissal processes will help
him develop strategies for risk management and dispute resolution in the
workplace.
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Learning how to successfully manage his team remotely to support and maintain their
productivity and wellbeing will help achieve organisational goals, especially in the Covid - 19
pandemic.

Learning the UK's flexible working legacy and practices, including all the latest changes, will help.
him with the administration and management of family-friendly policies in his company.

Learning tactical and strategic approaches to wellbeing will help him create the conditions for
wellbeing, resilience and good mental health of staff within the company.

Learning in evidence-based decision making will help navigate political and economic ambiguity
and ensure that decisions related to HR will be based on facts, not feelings or guesses.

Learning and discovering employment law challenges that usually face organisations will help
him understand the legal aspects of recruiting staff for the company.

All the above knowledge and skills in the field of HR management Viadimir Rebrik can get on
courses like (Human Resources - Courses | CIPD, 2021).
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