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Abstract 
This report covers many of the topics that the author Kai Harley Strand-Regan studied in class. It expands on topics that were studied as well as giving personal insight into topics. The report is a reflection on what has been learned while studying the Academic and Employability Skills (AES) module. 
1. Introduction

This report will be a reflection on the professional skills that have been learned while studying the Academic and Employability Skills module. This will be covering all the key parts of the module, from looking at the PowerPoint that was presented at the start of the year to looking at what skills are required for higher education (HE) learning and identifying what strengths and weaknesses the author have and to look at what can be improved. The report will look at the long-term goals the author has, and the method used to achieve them. Another aspect of the report is how to keep your data safe using the “in 3 different places” rule for backing up data. 














2. Section 1
2.1. Introducing Myself
This section will contain an overview of the author, the PowerPoint used in class [1] will be used to help show this. Furthermore, there will be a critical evaluation of the PowerPoint including how successful the presentation was and what could be improved. 
2.2. The Author
In the presentation, the following is used to describe the author:
· Been to several countries 
· And a mixed education 
· Enjoys hobbies such as gaming, hiking and mountain biking.
This is a shorts list of the hobbies and background the focus will be the personality that the author as described themselves as, which are as follows:
· Enjoy spending time on their own.
· Like things to be neat and tidy.
· Often leave things to the last minute.
· Interested in news and politics.
· Likes to spend time with close friends and family. 
This information is going to be used further on in the report to look at if the personality that was thought matches to that of personality tests that will be taken later
2.3. What has been learned?
After doing the presentation and watching colleagues do theirs it has been possible to identify what makes a good presentation. The most important part of presenting is to make sure you are mainly looking at the audience and keeping them engaged rather than reading off the screen as what was noticed is people (including the author) would start to just rely on the text on screen rather than use them as points to expand on. 
Secondly, the contents of a presentation matter very much including the design layout as this all adds to the audience’s experience and it is important to have a good basis which you can expand from. 
Finally, being confident and not fidgeting or having hand in pockets is important as you will distract the audience from what you are saying as well as it shows you are nervous.  



2.4. Presentation Layout and Design
The theme used in the presentation was ‘unusual but effective’ according to the tutor. This is good as the colour combination was chosen to stand out but also make sure that it was clear for the viewers to see. 
[image: ]A conscious effort was made to try and keep to a house style throughout the presentation which included making sure all the pictures on the same slide kept to a uniform size as well as keeping a standard format for all text. Unfortunately, this was not the case on every slide as you can see from the screenshot to the right the slide in question was clustered and on reflection, this would be better to spit it into two slides. 

Ideally, the bullet points would correspond to the appropriate picture but since there was too much on one slide this was not possible. 
Another slide which was not up to standard was the ‘Education’ slide which contained to much text and would’ve been better to include in the notes section of the presentation. In the future, this will be the chosen approach. As a result, there should be a better ‘text-to-image’ ratio which as you can see from the screenshot below has not achieved. 
[image: ]








We will next evaluate two slides which were a good example of a presentation slide and compare this to the previous.  
The first slide being evaluated is ‘Name and Birthplace’ slide which had the right ‘text-to-image’ ratio as it consisted of two main points followed with two images that related to what was said in the text. This is not to say that every slide should have a picture for each point or vice versa but that having a good visual representation along with relevant information is something that should carry over to future presentations. 
[image: ]








The second slide to evaluate is ‘Places I Have Visited’ slide which again had a nice balance of text and images while also including some subtle humour which is in my opinion important when presenting an informal presentation, which this was
[image: ]












2.5. What can be Improved?
After looking at some positives and negatives with the presentation it is important to identify what could be improved so that next time a presentation is made it is to a high standard. 
Firstly, the number of slides could be increased and with this have slightly less content on each slide as it would mean the information on the slides isn’t overwhelming. Something the author has observed from attending lectures is that there are very often multiple slides using the same title as at times it is simply not possible to fit everything on one slide. 
Body language needs to improve when presenting and as mentioned above it is important not to distract the viewer with your fidgeting, so a conscious effort will be made to be more professional. 
Finally, rehearsing the presentation to some friends or family a few times beforehand is a good way to get feedback and practice as the more familiar you are with the presentation the easier it will be to not trip up on words as well as coming across as more confident to the people watching. 
3. Section 2
In this section, we will be looking at what skills are required to successfully work at a HE level as well as the skills which will be needed for successful employability. 
3.1. Higher Education (HE)
To begin with, we will cover some of the skills that are essential to working at a HE level and then research some articles that show what makes a great student. 
One of the most important thing is prioritising university over other activities as once you can do this it will greatly increase the time that you put into the work. This is a great place to start but on top of this, you need to be organised as it is very easy to start to get overwhelmed by the amount of work that you are assigned. Planning out the time that you intended to spend on each module is a great way to make sure you don’t just focus on the subjects you are best at as you need to pass in all of them. 
Taking in the essential information from lectures and tutorial sessions is very important which is why many good students will take down notes which contain key information for the module. It is a good skill to be able to extract the key information and to then apply it to assignments/exams. 
After looking at three key skills that are needed for HE learning we will next look at some articles and online resources which should agree with what has been mentioned above and suggest some more essential skills. 
The following is taken from a University website and it lists the ‘Essential skills and qualities of a successful academic’.  [2] the first skill suggested is networking (not in the computing sense) which was not something originally considered but on reflection, it is something that helps to further an academic in their field of study. This will be expanded on further when discussing employability skills. 
The organisation has been mentioned as a key part of HE learning which is backed up with the article, although it is a little more specific as it identifies time management as an essential skill. 
‘Resilience’  is the third skill that is mentioned in the article and is a good skill to have as you need to be able to take criticism of your work otherwise you will never improve, and as improving is the whole point of learning then it makes sense to be able to learn from criticism and improve on the feedback. 
3.2. Employability Skills
There are many skills that are needed for a good employer regardless of the job as some skills are transferable across many fields. 
The skill that will be focused on is “interpersonal skills”, “reliability” and “learning”. These cover many fields as they focus on personal attributes that are generally not based on academic intelligence and therefore is useful in almost any field of work. 
3.2.1. Interpersonal skills 
Interpersonal skills are something that schools do teach although many people have naturally good interpersonal if they are used to social interactions. After a little research, there are clearly people who believe that these social skills are being lost thanks to the new ways in which we communicate [3]. Whether this is true or not the point remains that having good interpersonal skills are essential to a good employer. 
Interpersonal skills include the following:
· Communications skills.
· Emotional intelligence.
· Team-working.
· Conflict resolution. 

3.2.2. Communication 
Being able to communicate with others is essential to a productive work environment, this includes both verbal and non-verbal communication (tone of voice, body language, written etc..) as well as being able to listen. 
An example of where good communication is required could be in a restaurant as all members of staff need to be clearly communicating with each other so that what the customer orders are what they get. If the waiter/waitress is able to write down what has been ordered the chief, then needs to be able to be able to communicate with the rest of the kitchen staff what is needed so that the food can be ready at the same time. A typical kitchen will have a head chef, sous chef, pot wash and possibly another cook on hand. This means that all these people need to coordinate together and make sure they have what is needed including main meals, plates and cutlery etc… and this can only be done through good communication otherwise it will likely result in unhappy customers if they don’t get what they ordered. This is one example which has been chosen to show that even in a field of work which can be done by people with very few to no academic qualifications the skills are still applicable. 
3.2.3. Emotional Intelligence 
This is very much something that is hard to teach although there are steps that have been suggested which can be found online by Preston Ni M.S.B.An [4] as well as others which look into “Why We Need to Teach Kids Emotional Intelligence” [5]. An article in the Harvard Business Review states “Everyone can change, but few people are seriously willing to try.” [6]. Whether it can be taught or not it is important to note that emotional intelligence is important as it will mean you are able to get along well with your colleagues which is likely to mean you are going to be able to do well in your career. This thought is backed up by an article from The Guardian which refers to a book made by a journalist Daniel Goleman titled “ Emotional Intelligence: Why It Can Matter More Than IQ.” [7]
3.2.4. Team Working
This is an incredibly important skill across many industries from movies and video games to catering and retail. If you do not have good teamworking skills, then that closes off many areas of work that you will be able to excel in. a blog posted on YTI Career Institute lists 4 “reasons teamwork is important in the workplace” [8] they are as follows:
· It brings new ideas
· Teamwork helps solve problems
· It’s supportive 
· Teamwork builds morale
All the points stated above are very good reasons as to why teamworking is so important. 
Looking at another example of where these come into play would be the video game industry which is so reliant on good teamworking skills along with the others mentioned. The reason for this is that a fairly big games development team consists of many different departments from graphics and map design to gameplay and sound. All these teams need to be good at working together as a team so that the end product meets expectations. It would be a disaster if the gameplay and graphics team did not work together enough to make sure that the style of the objects matched the gameplay tone and feel.
Similarly, if someone from the gameplay team is unable to get a certain movement to work then they can go to their team and ask for advice which will help solve the problem. This is only possible if the teamwork is there to help otherwise it can cause delays in completing the task.
This is one example but as mentioned above it can be applied to many industry types which is why they are important skills to be aware of. 
3.2.5. Conflict Resolution 
Conflict resolution is a very important skill to have although it is important to not confuse it with conflict avoidance as avoiding conflict can have a negative impact on someone later. According to SpeakFirst “Conflict can be very healthy. It increases awareness of problems that exist and provides a reason for finding a better way forward” [9]. This is not to say that only conflict is good as to gain anything from the conflict it must be resolved so that it can be understood.
An example of where conflict resolution skills would be important in the workplace would be if two colleagues had a disagreement about the room temperature and one kept changing it to their preference, once the employer has confronted the other about this, for them to work effectively it would be important that the conflict is resolved so that the issue is not delaying work progress. If the issue had not been bought up at all and was avoided it is likely that over time it would start to distract from their work and spill over in a petty way. However, if the conflict is resolved and they can come to an agreement then work can proceed as normal. 
This is a very basic example of where conflict resolution is important and why human resource departments are trained to deal with conflict resolution. 
This section has looked at good employability skills and given clear examples of how they can be used the next section will be “Self-Evaluation”. 
3.3. Self-Evaluation
This section will look at the results found from online personality tests and compare them to the personality that was originally assumed in the presentation. 
this section will cover three tests which have different measurements and questions for personality types and by using several sources the results should be more precise. 
3.3.1. The Big Five Personality Test
The first test looked at will be the IPIP Big Five Factors Markers [10] which asks the user questions which can be answered by selection the following responses; Disagree, Neutral, Agree. Once this has been done for all the questions a ‘Result Summary’ is given which lists the Big Five Factor Markers which are listed from 1-5 in roman numerals. Each factor gives you a ‘Raw Score’ and a ‘Score Percentile’. The score percentile tells the users have scored lower in said factor compared to you. 


The results from the personality test are shown below [11], in some places the user has scored higher than many of the other people who have taken the test. However, there are several where only a handful have scored less. The next step will be to look at some more personality tests and see if the results have enough similarities so that they can be confidently compared to what the personality type was in the presentation. 
[image: ]




3.3.2. Jung Personality Test
The next test that will be looked at is the Jung personality test [12] which uses the 16 Jung personality types [13] and uses 60 questions to find the type best suited to the user. The test results are shown below. 
[image: ]









From the second personality test, there are clear parallels when it comes to identifying certain attributes. The “conscientiousness” factor scored high and therefore (according to the factor definition) means the “individual who scores high are careful and diligent” whereas someone who scored low would be described as “impulsive and disorganised” which is reflected in the Jung test results from the last paragraph as it describes the user as a ‘judger’ who looks for a “decisive, planned and orderly” lifestyle. Another example of where the tests agree is the idea of the person being an introvert as on the first personality test extroversion was scored low and introvert was recognised on the Jung test. Mostly the tests identify the same personality although as their definitions are so different this can be hard to tell.
3.3.3. Open Extended Jungian Type Scales
A final personality test will be looked at to ensure to make sure the results are still similar; the test is alternative to the Myer-Briggs Type Indicator [14] (MBTI) which can be taken online. The test is called Open Extended Jungian Type Scales [15]  (OEJTS) and was found to be more accurate than the original according to a statistical comparison [16]. 
[image: ]







The results can be found above and are very interesting as there are some differences although one thing that is consistent is that the subject is an introvert rather than extrovert. However, on the Jung Personality type, the subject was classed as an Introvert-Sensor-Feeler-Judger which is significantly different to the results from the OEJTS results. 
3.3.4. Comparison
Now that three different personality tests have been identified it is time to compare them to what was originally stated at the beginning of the report which mentioned the personality type identified by the author in their presentation. 
The presenter and the personalities to have similarities to begin with, the presenter states that they like to spend “time on my own” which fits with the ongoing theme of being an introvert that was identified in all three tests. 
The second point made was that they “like things to be neat and tidy” which is interesting as the Jung test identified them as a judger and describes them as liking a lifestyle that is “organised and controlled” which does fit. However, the OEJTS contradicts this and it is interesting to see that there is a mix. 
The third point made was that the presenter “leaves things to the last minute” which in-fact fits better with OEJTS description as it suggests the presenter is not as organised as they would like to be at least. 



3.3.5. What Has Been Learned? 
[bookmark: _GoBack]All the tests are not claiming to be 100% and yet they clearly are able to identify some clear personality patterns which make them something to use as a guide which could help to identify who you are and what lifestyle will suit you. It is very interesting to look at the results and the best way to get a more valid result is to take as many legitimate tests available several times that way there is likely to be fewer discrepancies. Above was a small example of what can be found from three tests there are plenty more available and can help someone to learn more about themselves or just confirm what they already knew.  
4. Section 3: 
This section will look at planning and how making a S.M.A.R.T plan is a very efficient way to complete tasks ahead. 
4.1. What is S.M.A.R.T? 
S.M.A.R.T is an abbreviation for Specific Measurable Attainable Relevant Time-Based. These are all ways in which to make an ideal action plan and if followed should have positive results. Below is an example for and action plan that the author has created for a university assignment due in on the 22nd of February.   
[image: ]












As the screenshot above shows the plan is a guide only but the tasks within the plan are achievable if done in the given time frame which is why action plans can be so useful. 

Action plans do not have to be for short tasks such as assignment deadlines they can be for long term goals such as starting a company or buying a house. The great thing is that within the long-term goal you can fit in S.M.A.R.T tasks that will help with the overall plan. There are many guides on how to create a long-term goal one of which lists “11 Tips for Creating Long-Term Strategic Plan”  [17].
5. Section 4
This section will focus on looking after your data and time management which are both good practices to follow. 
5.1. Backing up Data 
Anyone who has ever taken a picture or written an email has personal data and usually, it is something that people don’t want to lose. Therefore, a backup strategy is so important as in many cases losing personal data can result in something sentimental like family photos being lost all the way to a huge piece of written work that you can’t afford to not have. 
There are many ways in which people might think they are backing up their data when in fact the possibilities of it getting lost are still very much there. It is not enough to have just one external memory drive to store all the data on as it could you are not able to access that drive at all times and yet if you do carry it around with you it creates so many potential ways in which the physical drive can be lost, stolen or damaged. 
Before looking at solutions it is important to consider all the ways in which saved data can be lost. 
· Device stop working. 
· Computer virus. 
· Accident/ human error. 
· Online attacks.
· Lost during transfer.
· Freak weather scenarios lightening, flooding, extreme cold.
These are some of the very real ways in which data can and has been lost which is why a perfect solution is unlikely to exist although there are some that have found methods that increase the chances of the data being safe. 
A great solution to backing up data has been thought of by a photographer Peter Krogh along with the American Society of Media Photographers. The guide on data backup begins with stating “There are two kinds of people in the world - those who have had a hard drive failure, and those who will” [18]. The proposed strategy is called the “3-2-1 rule” and is a very secure way of ensuring that one’s data can is safe. 


The advice is that there be a physical separation between three copies of the data and if possible that both hard drives and optical media is used. The main idea is, that there is one primary hard drive, something like a laptop, camera or smartphone and then two back-up drives with one that is disconnected from the internet most of the time to avoid any issues of being breached via a virus or ransomware To learn more about ransomware refer to the “Ransomware” report in the appendix. Once the three data storage stores have been established then it is important to ensure that they are practical as the system needs to be applicable to the type of data that is being gathered I.E. a wedding photographer would need at least one of the drives to be portable so that they can save the pictures as soon as they have been taken in case the camera gets damaged or stolen. The Peter Krogh report suggests several solutions that can be followed and below are some screenshots of these which are explained further in the online report. [18]
[image: ][image: ]
[image: ]
5.1.1. Applying the Strategy
[image: ][image: C:\Users\uncha\Downloads\unknown.png]The 3-2-1 rule has been used with the authors work although the third choice of backup has been online cloud storage. There are downsides to this but for word documents and other university-related work the method works well. Below is a screen shot of an E-Portfolio which is shared online, stored on the desktop, laptop along with a USB pen drive. However, in an ironic twist, the USB cannot be located which is a perfect example of how human error can be a big issue when it comes to saving data. Thankfully there are still three places where the data is still safe and is an example of where the system works. 
The screen shots above show the backup folders that are still available and that the local folder is linked to Microsoft OneDrive, this could be an issue if everything on the OneDrive was breached as if the pc syncs with that then the data is lost in both files which is another reason to have an offline drive that is updated every week/month. 


5.2. Time Management and Self-Organisation
Time management and organisation are both very important to a productive work rate. This is something that is being focused on and steps have or in some cases will be taken in order to do so, which are as follows:
· Better sleeping schedule 
· Planning (S.M.A.R.T) 
· Prioritise work
· Eat better 
· Do more exercise
All these steps are designed to help with time management/organisation as well as reducing stress levels which will have a negative effect on quality of life and often the quality of work. 
Further examples of organization include the E-Portfolio layout, below are some screenshot evidence. 
[image: ]
The first layer of folders is designed to separate the three main areas. For example, the “Home” folder will have hobbies and paperwork folders inside which are going to be separate from both education and work. Even if there is no current job it is good to plan and have a folder ready when documents need to be stored somewhere. 
[image: ]
Above are the contents of the “Education” folder although as shown this is several folders in as the university, year and semester are also specified. Once there the modules for the said semester are shown. 
This shows the start of good organisation and it is very useful for all aspects of life from home to work as good organisation means tasks can be completed easier. 
6. Section 5 
This section will conclude and evaluate the key findings that have been learned throughout the module. 
6.1. Conclusion
This report has covered everything in the AEC module which included a self-evaluation of how to improve the class presentation that will help for future presentations. 
The next section covered both academic and employability skills that are required which highlighted the importance if interpersonal skills and explored applicable scenarios of where they can be used. 
Following this several personality tests were analysed which produced interesting results that give an idea as to how much one knows about themselves. 
Section 4 focused on backing up data and time management/organisation which explored solutions to preventing loss of data while exploring the possible ways in which it can be lost. 
6.2. Areas of Interest
Some of the areas which could be further studied would be the following:
· Emotional intelligence and if it can/should be taught?
· Conflict resolution and is conflict important?
· Are there more accurate personality tests?
· The best storage solution as is it 3-2-1?
These are some of the more in-depth topics that were covered and are worth investigating further. 
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Abstract
The report covers what ransomware is with examples of CryptoWall and others, It explores examples of attacks as well as offering solutions to people who want to reduce the impact or the possibility of attack. 
1.	Introduction 
This report will be explaining what ransomware is, examples of the software used, situations where it has affected companies, ways to prevent attacks and why it is dangerous. 
2.	What is Ransomware?
Ransomware is defined as “a type of malicious software designed to block access to a computer system until a sum of money is paid”. [1] The idea of ransomware is simple, it essentially holds the victim’s computer’s information ‘hostage’ until the user agrees to pay, usually via Bitcoin, for it to be released. Bitcoin is a digital currency that is extremely hard to trace hence why hackers tend to demand payments using this currency [2]. Now that we have established what ransomware is we will next look at an example of ransomware programs that have been used to cause huge disruption for both individuals and companies. 
2.1.	CryptoWall
CryptoWall is by far the most devastating of the ransomware used by hackers (specifically those wanting Bitcoin) according to a web article ‘The State of CryptoWall in 2018’ [3]. The report refers to CryptoWall 3.0 is the most “lucrative version so far” since it was able to use RSA-2048 encryption to lock the victim’s files. 
The usual way that intruders can use ransomware on a victim’s computer is via a phishing email [4] which the user might not be aware of and it will give them a download link that allows the intruders to hold the victim’s computer files under ransom. 
As the article explains other methods include “Exploit Kits” and Malicious Ads” [3]. Both are not nearly as easy to perform compared to being able to send out one email to millions of unsuspecting people. 
Unfortunately, the number of file types that can be exposed to Crypto Wall encryption is huge [5] which is why these attacks are so profitable. 
3.	Examples of other Ransomware Programmes
WannaCry caused a huge dilemma for many companies most notably the NHS which locked out hospital computers and according to The Telegraph “Cost the NHS £92 million” [6]. This is not to say that they paid the attackers, but the delays in appointments and the necessary security upgrades were because of the attack. 
NotPetya was ransomware that showed up not long after WannaCry and targeted high-profile companies such as TNT express which is a subsidiary of American postal service FedX. In total, the attack is thought to of had cost companies £677.8 million lost revenue. [7]
These are a couple of recent examples of devastating attacks which took companies a long time to recovers. 
4.	How to Prevent Possible Attacks 
Now that examples of attacks have been shown it is important to look at ways in which these can be avoided. The examples focused on big companies being attacked but the same attacks affected many individuals which show that it is not just large companies that attackers target. 
The main priority for preventing the attacks is to make sure that all your software is up to date as often the updates that are released is because a new vulnerability has been found and if you don’t update to the new version the software is still exposed to the attack. This is what happened with the NHS attack as they were criticised for using Windows XP which had known security issues as it is over 16 years old and Microsoft stopped update support for XP in 2014 [8] and this left any new security flaws that were found to not be fixed. 
The problem for big companies like NHS to simply buy the latest windows is not possible as it would require updating 200,000 computers so they need to know that the operating system will be there to say. They have now updated to Windows 10 which according to Microsoft will be the last version of Windows as they will just keep adding updates to the OS rather than releasing a new one.  
Making sure that the software is an official product is very important as otherwise it is very possible that the software has been infected with some type of ransomware. 
Backing up files and storing them offline is a great way to keep data safe as if they are not online and disconnected from a computer then they can’t be accessed.
Make sure that when opening emails that you are ware of who sent them at that it is unlikely that legitimate companies will want any personal information. 
Anti-virus software can be a good solution as they are designed to spot suspicious downloads. There are many recommended security software’s [9].
5.	Conclusion
This report has covered ransomware and looked at different types as well as showing examples of how devastating it can be. Additionally, solutions to preventing attacks have been explored. 
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In class exercises that was completed 
Self Evaluation of Academic Skills

Thinking about yourself, read and mark each statement out of 5, with 5 being 'Totally Agree' and 1 being 'Totally Disagree'. If a statement doesn’t apply to you, leave it blank

	Skill
	
	
	
	
	

	
	5
	4
	3
	2
	1

	I have the confidence to try new things and express my ideas
	
	
	X
	
	

	I am self motivated and will persevere with difficult tasks
	
	
	
	X
	

	I am organised and can meet set deadlines
	
	
	X
	
	

	I am able to find information from different resources easily
	
	
	
	X
	

	I can read complicated texts and understand the general meaning
	
	X
	
	
	

	I am able to select what is relevant and what is irrelevant in text
	
	X
	
	
	

	I can compare different opinions and decide what are the best grounds for deciding who is right
	
	
	X
	
	

	I can write things in my own words
	
	X
	
	
	

	I am able to reflect and evaluate my own work
	X
	
	
	
	

	I have good strategies for starting a new task/assignment 
	
	
	
	X
	

	I have good time management skills and can organise my workload effectively
	
	
	
	X
	

	I am able to make, store and find my notes 
	
	
	
	
	X

	I am able to manage a range of writing skills appropriately
	
	
	X
	
	

	I am able to think critically and analytically, and evaluate arguments
	
	X
	
	
	

	I have good memory strategies
	
	X
	
	
	

	I know how to use IT to help academic study
	X
	
	
	
	

	I am confident at preparing and delivering oral presentations
	
	
	x
	
	



Skills Action Plan
Go back over your answers to the self-evaluation forms you have just completed. 
Focus on the different areas and identify your current strengths, the areas you wish to develop, and the areas that are a priority in aiding you in your future learning
	Strengths, skills and qualities

		1. I am able to reflect and evaluate my work. 

	2. I am able to think critically and analytically. 

	3. I know how to use IT to help academic study.

	4. I can write things in my own words.




	What I need to work on, develop or improve

		1. Self-motivated and perseverance.

	2. Finding information from different resources. 

	3. Making and storing notes.

	4. Starting new tasks.




	My Priorities: What I am going to do, When and How

		What?
	When?
	How?

	1. Look for ways to incentivise myself to complete tasks.  
	Aim to be able to be more motivated by the end of January 2019.
	Restricting the amount of time I play games and to only go on them after finishing a good amount of work each night. 

	2. Get better at finding information from different places.
	Improve on this by the end of December 2018. 
	I will use the assignments I have been given to push me to do more research and to push myself to use many resources. 

	3. Get better at note-taking.
	End of March 2019.
	Start to take comprehensive notes in lectures and tutorials. 

	4. Starting new tasks 
	End of December 2018.
	Again use assignments to push myself and get them complete before January. 

 




	How will I measure if I have improved?

		1. Look at how long I am spending playing games and see if it has reduced by the end of January.

	2. Look at my assignments in January and see if they have more references than project I have done previously. 

	3. Look at my notepad and see if my notes take up a good number of pages and ensure I can comprehend them. 

	4. Look at how many assignments I was able to complete after December.
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