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Summary:

The Report provides clear details on my understanding about the course and the knowledge I have gained from the course - Professional Career development. I have discussed about;
· The Challenges I faced and what learning and development strategies I employed to overcome them.
· The Learning and development strategies I employed to overcome my challenges.
· How I adapted this learning to my career development journey.
· The important traits one should possess to achieve success in their carrier
· SWOT analysis on myself to understand my Strength, Weakness, Opportunity and Threat in relation to Professional Career development.
· Identifying one’s weakness and changing  into  strength.
· One SMART goal of mine.
· Analysis of Learning styles.
· Employability skills that I would like to acquire for my professional development.
· My Personal development plan focusing on my desired employability skills, linking to learning styles.


Terms of Reference:

This Report is created by Usha Nandhini Krishna Raj with 2000 – 2500 words covering the major context of Professional Career Development with details on Employability skills, Personal SWOT analysis, A SMART goal and learning styles.
This Report is requested by Lecturer Melanie Squire.
Time duration taken to prepare is about 1 week; Submitting on 18/06/2021.


Procedure:

Most of my article is my notes taken during the lecture accompanied by few suitable citations of Famous authors. I have provided them in the Reference section. 
I have also read the article called “Soft skills are Employability skills” by E.Rachel Suneela and have written down my understanding.
I have also paraphrased what I read on the article “Internalizing Stengths an overlooked way of overcoming weakness” by Robert E Kaplan.
1st edition. Greensboro, N.C. : Center for Creative Leadership c199.





Introduction:

Professional Career development in general is focusing on learning activities which includes work experience towards our desired career outcomes. Professional development is  developing ourselves focussing on career advancement. It is generally related to our current position or duty in our current organisation.

This Professional career development lecture helped me in learning about
· Self-assessment
· Prioritizing work amidst multiple tasks
· Management of time
· Being focused and attentive
I have discussed below about the challenges I faced and what learning and development strategies I employed to overcome them;
Initially I felt little overwhelmed on looking at the module and did not know what to expect or is expected of me.I felt less confident if I can pursue this course, however by the end of the lecture I was very confident as I had understood what I was learning and how I’m going to adapt myself to this course. I also felt learning with my fellow students it boosted my confidence and it helped me get my doubts clarifies when we were discussing the lecture in break out rooms.
The Learning and development strategies I employed to overcome my challenges were;
· Prioritising my works.
· Keeping myself organized.
· Paying attention to every little detail.
· Discussing the lecture with other students.
· Taking notes in the lecture.
· Asking doubts during the lecture
· Following the instructions given by the Lecturer.

Now to discuss how I adapted this learning to my career development journey is by  believing this course would play a major role for my personality development in my career to grow to the next level and I can apply the skill of self-assessment, being focused and prioritizing of tasks in my career to achieve success and prove myself reliable to the organization I work for.
To say about what research did I undertake or plan to undertake;
I shall do a research on
· The important traits one should possess to achieve success in their carrier.
As said above, discussing my research : - The traits I feel that are important for one’s professional life success are;
· Ability to learn
· Interpersonal skills
· Adaptability &
· Positive attitude

Having the ability to learn makes one know how to actively grow and develop a skill in themselves. It is always worth putting effort into understanding new processes/ techniques as this would save many hours of practice and frustration.
Strong interpersonal skills are one of the traits that differentiates an individual from a group of employees. Those that have strong interpersonal skills can communicate effectively, interact with a positive gesture and work comfortably with employees of any sort.
Adaptability is having the capacity to be modified for a new purpose or use. One that is able to adapt can rapidly learn new skills or behaviours along with changing circumstances. From my experience I understood, Organizations usually look for adaptability when hiring empoyees and this skill is often included in job descriptions because of its significance.
Positive attitude is what keeps an individual happy and active, mentally and physically. Our mind is a powerful thing. When we allow our self to keep a positive state of mind, our attitude follows along. Individuals with positive attitude sees things in appositive way. For example; They do not say, “I am not good at this”, instead they think, ”Maybe this is not one of my skills, however I’ve tried my best and I am skilled in many other things”.



· SWOT analysis on myself to understand my Strength, Weakness, Opportunity and Threat in relation to Professional Career development;

Strength- My confidence to apply my learning from the course into my career life.
I feel I can grow in my career when I practice what I have been taught in this course and there are certain traits I have cultivated in myself like confidence, speaking out to discuss our thoughts and sharing our ideas, through this course which I believe would certainly uplift myself in my career. 
I also believe myself being a team player is another strength. I always cooperate with a team I’m a part of and discuss the task that needs to be performed. I always believe in splitting the tasks would help the team in performing efficiently.
Weakness- At times I feel little overwhelmed and stressed when have too many things to learn or focus on. However I have analyzed myself how to overcome this and focusing on it. I have also learnt to turn my weakness into strength by discussing it out with my Tutor/Professor. I also came across my fellow students that had similar problem and they did discuss how they came out of it.
Opportunity- This course is an absolute opportunity to develop myself in personal and professional life. Opportunities in general are the favorable external factors which helps a company or organization to develop. So I absolutely believe this course is a great opportunity for me to develop qualities that enhances my professional personality and grows me into a strong professional and career oriented individual. I am a person that never misses an opportunity when received in general life, so I would also make the most of this course as a valuable opportunity to grow in my career.
Threats - I believe managing my time between my work and this course would be a threat. Because both are big commitments according to me. However I believe with a proper planning and attention to both with equal interest, I will be able to manage them.
I also believe being passionate about what we learn in our education and what we do in our work will get us through any hurdles and obstacles and will bring us the fruit of success.


I would also like to use a citation on SWOT analysis that I came across to support my understanding. Fine, L. G. (2009). The SWOT analysis : using your strength to overcome weaknesses, using opportunities to overcome threats. Kick It, LLC.


Identifying one’s weakness and changing  into  Strength:
My weakness is feeling overwhelmed and stressed at new ventures. However when I’m learning this course with a group of fellow students and involving into discussions, it makes me feel confident and adapt myself to this course easily. I also started realizing my overwhelming is a sign or gesture of thinking responsibly that I need perform well in the new venture I’ve undertaken and complete it efficiently. I started realizing that if I did not have the feel of overwhelming, I might be not very serious about the new venture and might fail in succeeding. There are people with other weaknesses like ;
· Being inconsistent
· Being impatient
· Being intimidating
· Being indecisive and so on 
These can also be changed into their strengths, for example the individual that is being INCONSISTENT can see himself FLEXIBLE.
The individual that is being IMPATIENT can see himself PASSIONATE.
The individual that is being INTIMIDATING can see himself ASSERTIVE.
The individual that is being INDECISIVE can see himself FAIR-MINDED.
This is the way every individual should look at their weaknesses and this perspective builds a great quality in themselves which leads to become a personality inspired by others.


 
Sharing one SMART goal of mine;
My SMART goal is to get PROMOTION in my current job.
The qualities that I need to focus for are;
A.To be SPECIFIC on the ideas I suggest to my manager in my work process.
B.To keep the effort I put in to my work MEASURABLE, to establish myself.
C.To frame a set of goals that I need to ACHIEVE to attain my promotion.
D.To read books with ideas that are RELEVANT to achieving career goals.
E.To set up a TIMEFRAME by when I need to achieve my promotion.

ANALYSIS OF LEARNING STYLES:
                   Here we are going to analyze 2 learning styles;  One being VARK Learning style and the other is 
VARK learning style Questionnaire :
The abbreviation of VARK is Visual, Auditory, Read/write, and Kinesthetic study strategies. Let us see them in detail

VISUAL:

Visual Study Strategy involves the information in maps, charts, graphs, labelled diagrams, flow charts and all the symbolic arrows, circles and other devices, that we use to represent those things in words. This Strategy mainly involves;

· Observing details rather than talking or acting
· Noticing details and
· Memorizing by looking at pictures

It does not involve pictures or photographs, movies or videos. It involves designs, patterns, shapes and the different formats that are used to emphasize and convey information. 

For example ; A whiteboard can be used to draw a picture or a diagram with meaningful symbols to show relationship between different things that will be helpful for those with a Visual preference. 
It must be more than just words in boxes that would help those who have a Read/write preference.


AUDITORY:

Auditory mode explains an interest for information that is “heard or spoken.” Those learners that have Auditory learning strategy as their main preference have declared that they learn best from lectures, group discussions, email, mobile phones, speaking, web-chat and speaking things through. 

The Auditory preference also includes talking out loud as well as talking to oneself. Learners with this preference need to sort things out by speaking first, rather than sorting out their ideas and then speaking. They may state again what has already been said, or ask a very obvious and previously answered question. They also need to say it themselves and that way,they learn through saying it – their way.


READ/WRITE:

Read/Write preference is for details displayed as words. Mostly teachers and students have a huge preference for this style. The ability to write well and read widely are attributes liked by employers of graduates. This preference highlights text-based information – reading and writing in all its forms but especially Brochures, manuals, essays, reports and assignments. 
Learners who prefer this style are often addicted to the Internet, diaries, dictionaries, thesaurus and words. These Learners prefer learning using GOOGLE, WIKIPEDIA, POWERPOINT and so on.
	
KINESTHETIC:
As the word Kinesthetic implies it refers to the use of experience and practice. The Learners using this style or mode are connected to reality, “either through concrete personal experiences, examples, practice or simulation” [See Fleming & Mills, 1992, pp. 140-141]. 

This involves demonstrations, videos, movies as well as case studies, practice and applications. Learners with this style as a strong preference learn from the experience of doing something and they value their own background of experiences and less so, the experiences of others. 

Learners of this style have an active nature and they usually have the most difficult time succeeding in a regular classroom settings. These Learners also often succeed in scientific subjects which involves lab components as it is skills-based.They also prefer Instructional training that occurs in their School/colleges/Universities and this engages them in productive ways.




HONEY & MUMFORD QUESTIONAIRE:

The Honey & Mumford learning style was published by Peter Honey and Alan Mumford in 1986. The Honey & Mumford learning style  involves four different styles which are;

· Activist
· Theorist
· Pragmatist
· Reflector



Activist:

Activists are those who learn best by doing. Activists do not worry about getting their hands dirty and they are enthusiastic about being thrown in at the deep end and trying new things.

Activities preferred by activists:

· Role Plays.
· Group discussion.
· Puzzles.
· Brainstorming


Theorist:

Theorists are those people that learn best by understanding the theory behind why something is the way it is. They would need models, concepts, and facts to be able to learn effectively.

Activities preferred by theorists:

· Theories.
· Models.
· Facts.
· Figures.
· Quotes.






Pragmatist

Pragmatists  are those that learn best when they can analyze how, what they are learning can be put into practice in the real world.They are very practical, who like to get on and get things done.

Activities preferred by Pragmatists:

· Case studies.
· Problem-solving.
· Discussing how to translate theory into practice.




Reflector:

Reflectors are those that learn best when they can observe others and think about what they have just observed. They normally avoid jumping straight in and prefer to observe first.

Activities preferred by Reflectors:

· Case studies.
· Problem-solving.
· Discussing how to translate theory into practice.






Employability skills  

Employability Skills can be defined as those skills needed by an individual to make them 'employable'. 
Employability depends on one’s knowledge, skills and attitudes, how one uses those assets, and how one presents them to employers.
“To be employed is to be at risk; to be employable is to be secure. ”[P.H, 1999, The Art of building Windmills]


The three employability skills important to me are 
· Time management  
· Communication  and  
· Critical thinking  
  



Time management  

Time Management is all about getting the right things done in less time. It is what helps one to 
· get ahead in their career, 
· deliver their projects successfully or 
· get a promotion 

When it comes to time management I would need to focus on 2 things most importantly; 

· Firstly Prioritizing tasks  
I would need to focus on what is most important and urgent to do and allocate the tasks accordingly and set up a time frame to finish each tasks. One should know what task to begin with and what to end with, this would lead them to finish the tasks efficiently and within the desired timeframe.

· Secondly Staying focused or Being attentive.  
I would need to show utmost interest with no distraction to show my efficiency at the work. Distractions are the major obstacles that prevents one from finishing their tasks efficiently. One should stay focused and pay complete attention to the task they have undertaken until the completion.

Communication  

To develop  communications skills I would need to  

· Understand my co-workers/colleagues to discuss the work. 
· Listen patiently to team members when they are talking or discussing work. 
· Acknowledgement them to show them I am interested in the discussion.  
· Speak to them my ideas to show I’m serious about the job and willing to accept their ideas too. 
 
 
Critical thinking  

To develop critical thinking I would need to develop patience first as a quiet and calm mind is the home for finding solutions to any problem. 
I would also need to think out of the box to bring out creative ideas and innovative thoughts to solve any long pending problems for which simple techniques have never found a solution.  


My Personal development plan focusing on my desired employability skills, linking to learning styles;

Barriers and steps to overcome my desired employability skills towards Time management and Communication:
 
The barriers that might come across my way are 

1.Lack of confidence 
2.Lack of knowledge  
3.Lack of motivation  
 
How I would overcome these; 

· I would speak to my fellow mates, involve in group discussions to boost my confidence. 
Here I would be an activist from Honey and Mumford Questionaire style.
This style also helps me in improving my communication skill and leads me to gain confidence on myself.



·  If I don’t understand or remember the lecture while listening in the class, I would follow the pinopto, that way I can also read what I’m listening in the video and understand easily in my own time.
Here I would be using the Reading technique from VARK Learning Style.
This will help me in managing my time in learning my course and adapt myself to the speed with my fellow students in learning and not lagging behind. 

 


Conclusion:

Professional Career development just for meant for adults. It also applies to everyone. Children need to think about what they want to do as adults, what skills to develop and start to form ideas about work and adult life during their early childhood development. Professional Career Development is managing life, learning and work over the entire lifespan. 
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