


Executive Summary 

Contents
Executive Summary ……………………………………………………………………….………1

Terms of Reference ………………………………………………………………………….…….2

Procedure ……………………………………………………………………………………………..3

Structure of e-portfolio ………………………………………………………………………….4
         Introduction …………………………………………………………………………………..4
         Main findings …………………………………………………………………………………4
         Conclusion …………………………………………………………………………………….4

Academic writing ………………………………………………………………………………….5
         Similarity Checker …………………………………………………………………………6

Critical thinking ………………………………………………………………………………….…7-8
Reference list ………………………………………………………………………..………………9-10









Terms of Reference

I have been asked to create an e-portfolio by Christian Felices on the 17th of November 2023 The purpose of this report is explore Academic writing and skills in the digital era. This report will look at the structure as well as the important of academic writing and to look at the importance of critical thinking. This e-portfolio was submitted on the 17th of November 2023.
	


Procedure 

To put together this report I have used websites, books from online sources and journals articles.


Structure of an e-portfolio

Introduction 
According to the university of Sheffield (2023) The introduction in very important when preparing written work for an assignment. Academic writing could be a language that were not born to speak. Our understanding about the disciplines as well as the specific features can help develop our confidence to improve our written work. The process of Academic writing is very complex when it comes to analysing, structuring then reflecting on feedback to develop our confidence to show improvements in our written work. Then according to Thompson, (2016) an introduction is a piece of work done in a few words. It should be thought and look at like a mini thesis using what, why and how. A great looking introduction lays the foundation for the e-portfolio to be written.

Main Findings

The main findings are where we present evidence to show our knowledge and understanding, and to critically explore the subject of academic writing and using the tools that we have studied. Looking at plagiarism and the understanding of paraphrasing. This was one of the critical elements when putting this e-portfolio together. Using literature from online sources I was able to put introduction together using the findings to get the results I needed to write about it. Also, discussions in online classes with my fellow students and lecturers (Ammon, 2022). Using methodology like Kolb’s reflection where we can evaluate and analyse what is academic writing and to broaden our mind and give us the knowledge to continue with our journey in adult learning (Kolb's (1984)).

Conclusion 

In my conclusion I have explored all the aspects and examined all I have learnt in my academic writing journey. It illuminates the significant points when it comes to writing and the way of thinking. How we look at plagiarism and how to read and paraphrase. It provides you with the resources and information to understand how I put this together using the tools that I have obtained in my studies. 
Looking at different ways of sourcing information which was very interesting and shows you how important it is to write in your own words. (. Charlesworth Author Services 2023) Then the opportunity to go beyond my comfort zone and understand the difference ways of writing. Giving me a better understanding and to appreciate the importance of reading and writing.
 Academic writing 
 

When looking at Academic writing, it is used by schools and universities as a formal style of writing. It has its own style and structure when it comes essays and e-portfolios (Morley college).

A lot of texts are meant for publications like journals, websites, blogs and used in academic writing when doing an assignment. When writing in this style all the information is put into an impartial way.

 You need to look at the goal to challenge the evidence and not what the authors preconceptions are. Everything you look at including research should be supported with claims and evidence. You must also give credit to the researchers and use their information and make this your own by using the methodology approach and being honest regarding all information and research you use. 

Try not to use informal language for example slang, conversational phrases, and contractions. Make sure you use reliable findings that are up to date as some can be somewhat unreliable. Being clear and precise and letting others know exactly what is written and be specific and stay clear of vague language (Touro University).            

Be reflective on the words you use and be accurate when possibly. When writing your purpose must be clear, start with a question, use this this to focus and develop an argument and only use information that is relevant to the purpose. Your ideas are a crucial part to the structure of the text from the paragraph structure to the sentencing (scribbr,2023).

When we are learning about academic writing, we should always look at the style or grammy to see if it is correct. We must follow the guidelines laid out it the assignment and follow this. We should pay attention to avoid plagiarism and not to steal other authors words or work and claim as our own. We should make the work that we are looking at unique and shines as written by oneself. Make sure you check your work us unintentional plagiarism could result in a failure on your assignment. 

There are programs within your university where you can use a similarity checker to compare against other work online. Try not to use contractions as this will affect your writing. Make sure you are writing as the third person. When writing you need to show it as a dressed not a formal event, making sure you stay away from words with no meaning like slang and not to be too causal when writing. 

Look at is like a dinner date treat it like a tuxedo. Stay away from the writing styles for example a blog post or an email to a friend, avoid this writing and think about how you are putting your paper together and remember to adhere to the style and standard of the format required. Look at the tone or the writing to make sure the vocabulary is on point. Check you spelling, get someone else to read it for you so it comes across with the perfect tone. Ensure your academic writing is to your best of your ability. (grammarly.com)
Similarity check
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When I submitted my similarity check I thought maybe 10-15 %.Then to my surprise it came back with a similarity of 0%.I refreshed a few times to make sure it had updated correctly and I was very happy to see it at 0%.When writing the 500 words I took time 3 hrs to read and go over the text that I researched and write to the best of my ability putting the information I have gained into my own words. I used to source of information to help me and I hope I have explained in detail what is academic writing. This tells me that a sore of 0% shows that I have paraphrased my academic writing well.
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Critical thinking

Critical thinking what is it?

“Critical thinking is the art of making clear, reasoned judgements based on interpreting, understanding, applying and synthesising evidence gathered from observation, reading and experimentation.” Burns, T., & Sinfield, S. (2016)

Looking at Critical thinking and its meaning we look at the evidence using a vast source of research to make a reasonable conclusions and analysis the evidence found to see its robustness and if we agree with the conclusion. Then we can look at why we come to this conclusion and understand the view to see the bigger picture (Indeed.com).
When we are being critical, we need to go beyond what we have been taught to read during our studies and involve steps for example analysing’s synthesising and evaluating then taking what we have learnt and develop any arguments or positions. 
Going beyond being critical again is important and show us discipline in subjects we are drawn to. The evidence we use in arguments may differ, but the techniques and process are very similar. Critical thinking can be used in all levels of studies (University of Connecticut).
Look at the 5 Ws and how they can improve critical thinking, how to broaden our mindset to absorb information with reading, question yourself and make us look at answers for inside out.
Examples could be. 
What is the deadline for the assignment?
Where do I submit it?
When do I get the results?
Who is marking the paper?
Why was my mark less than I thought?
How can I improve my mark in next assignment?
Going over the Ws will help with critical thinking and encourage us to read more in an more active way. 
When reading take time out, pause, go over the paragraph and ask yourself questions, make notes.
When reading look at the main points and see who wrote the article or paper then ask yourself why it was written, has the information changed or been updated, how the authors came to the conclusions and if we agree, does this broaden our knowledge, can we use it (The University of Edinburgh (2023)
If we look at another source of information and compare them ASHWANI K(2022)Looks at the modern world and the information and knowledge that is at our fingertips and so easily to find. Using our minds and mental ability it enables us to look at the way we think in a rational way, helps us dig deeper into our minds and explore complicated topics then evaluate and come to useful conclusions in explaining the results of the work and the importance on how to improve our skill sets.
Then we ask ourselves what critical thinking means. It enables us to look at ourselves to express our opinions and not being biased. Making sure our decisions are well – informed and only based on facts and thoughts. Identifying problems and having an open mind and look at different points of view. 

Thinking positive and being decisive when fixing problems. We need to think critically and evaluate all to make sure we come up with points to improve our knowledge in our field and remember to evaluate, synthesize to come up with these points.

We need to be able to make good decisions and solve problems using critical thinking, we can then look at our choices and make the decision on the evidence obtained.

When we do our research and academic writing we need to think critically. The tools we need to explore more deeper and be able to think harder and get the results needed and be able to explain them. By getting to this point the experts and those writing the documents can make essays of a higher quality. Improving the way we think, this takes time but it the end it will pay off as we will have extended our brain growth to enable us to be better ourselves in problem solving and be more creative.
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