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Technology is a key part of human life, and no one can go about their day without using technology. It eliminates the gap between the load of technology and leads to a new discovery that makes us smart and intelligent.
Workplace technology is part of a technology-based business that simplifies the technology management team. Using on-the-go technology allows people to communicate with others, get all the reports through software, share social media and communicate, create projects through various applications, and more.
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Without any technology, we can’t imagine any company office. Cloud computing, virtual office, social networking and e-mails are very easy to access, and people can access these from anywhere in the office. The importance of technology at the workplace is as follows:

Efficiency and Employment:
It is important for both organizations to have productive and employable technology. Entrepreneurship Associations use updates to cancel a few minutes and cover costs. The programmed mechanized framework will be used to carry out the right costs to identify the right income. Innovations increase the effectiveness of human resources by reducing man-made behavior, staffing, generations, staffing, costs, and administrative programs (Weber, 2011).

Easy connection:
Workplace technology is financially literate. The main point of the case is to talk to anyone at the point of escape, so telephone calls are not the only one here. There is a need for video conferencing, e-mails, momentary chat, requiring less mobility, such as WhatsApp, Facebook Messenger, Skype, and more. Business Association should contact providers, partners, investors, customers, or many other people who have trusted emails. Dragging and dropping entries in the mail exposes the time management in the work environment. Web conferencing is one of the least demanding correspondence strategies (Thomas & Housden, 2010).

Cloudy software
In most cases, businesses have switched to conventional Office software sharing or alternative to the cloud (Office 365), Google Docs, or other cloud-based applications, which offers additional features for collaboration.
While some of the differences between these cloud platforms and their initial network partners are sensitive, there are clear differences about how they operate. This software does not require significant technical requirements, but it is a prerequisite for beginners in many organizations (Tasner, 2010).

Multi-device options
Modern employees need to use more than just a desktop or laptop, as many organizations provide smartphones, tablets, and two laptops that can work on the road and in the office. Traditional skills with desktops and laptops can often be taken over to other devices, but it may take some time to study all of their features (Smith & Zook, 2011).

Social media
While social media is mainly a marketing channel, other departments will be asked to help, especially in small businesses. Research conducted through social media in 2015 showed that 91% of brand names use at least two social channels, with 2.2 billion active social media users creating great opportunities for brands who have purchased this part of their marketing strategy (Sheldrake, 2011).
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The Adverse Effects of Technology in the Workplace

Technology has no doubt caused companies to have radically changed their way of doing business, expand their influence on the world market, and increase the quality and effectiveness of their day-to-day operations. However, the value of development is a high value for non-personal Internet communications, especially when it is not a negative factor and when compared with the human relationship.

Complete the Job
Technological developments in the last decade are very similar to the effects of the industrial revolution in the second part of the 18th century. In particular, both movements accelerated the positions of workers who worked faster, more accurate, and 24/7. Technology lets business owners reduce the burden by reducing the workforce, but those who are currently disqualified by qualified professionals are less likely to be employed to deal with current affairs (Ryan & Jones, 2011).

Electronic Weighing
In the previous generations, you did not need to think of the 5 people off the office and do not think about it until the next day, or you did not expect to call or call, or when you were sick or on holiday. The total amount of hours spent by employees and customers through email, mobile phones and calls has increased. It can constrain the line between life and home life and can help with stress levels (Scott, 2010).

Privacy Policy
The consistency of monitoring equipment, key cards and the use of telephone and internet access in the workplace continues to raise issues related to the personal lives of employees. This necessitates a personnel management policy, which always relies on the management's constant observation and develops a methodology for monitoring and implementing this policy. Although these measures are intended to ensure that resources are properly used, employees may view these safeguards as inadequate, or may feel that they are being pursued (Parkin, 2009).

Security
Transition to a duplex office will weaken the company in two main areas. Firstly, if there is a breakdown of electricity, it will not be available until there are backup files stored on electronic data. Secondly, any electronic platform is exposed to a threat of computer virus and hackers. They can break vital records, databases and clients' privacy (Meerman, 2010).

Communication
The email allows your users to work with customers around the world, which, in turn, reduces the confidence and repercussions that result from face-to-face meetings and phone calls. Even in the office, workers are often inclined to talk electronically, rather than just walking physically, or collecting water in the fridge (McDonald & Dunbar, 2012).
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Social media is no longer a novelty. According to Pew Research Center, 73 percent of Americans use at least one of eight social media platforms, such as Facebook, Twitter, Instagram and Snapchat. However, there is a salient line in the use of social media at work. This, of course, may be a target for the company's marketing efforts, but the use of social media can also be a drain for employee effectiveness. So, when it comes to creating a social media policy at work, consider its benefits and exploits.

Pro: Company Transparency
Most people are expecting business to have social media; most importantly as a website. Social media for your company lets you connect with your customers or viewers, improve your brand names, or focus on your products or services with people who think locally or nationally (Brown, 2010).

Con: Risk of image
If the person responsible for the social media does not know how to use it, the company may have a poor image. All of this is a copy of Facebook that can be misinterpreted. (Godin, 2009).

Pro: Moral Boost
As part of your business plan, there is also the use of social media for employees in the workplace. According to the 2017 Human Rights Report, the time spent on Facebook had a positive effect on the job satisfaction. In addition, social media allows employees to make short-term breaks throughout the day, which, of course, increases productivity. Instead of leaving the room or the room, the staff relaxes quickly from sitting on the desk (Hopkins, 2012).

Con: lost productivity
Executor Ajilon asked 2000 people about their disability in their social media. This 11 per cent of social networking is 11 per cent working out of lunch every day. Later, the average hourly wage was taken into account and lost $ 128.45 per hour and a lost productivity of $ 6,422.50 a year.

Pro: It establishes relationships
Using social media at work can help build solid relationships between employees or customers, clients and employees. When partners have strong personal relationships, they often work as a team effectively. They can also start seeing colleagues as friends, and they can increase their satisfaction by working day by day (Bird, 2007).
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Although social networks are relatively modern, other forms of technology have been designing tables individually and distributing workers' booths. Phone, fax, and copywriting are examples of other technologies that can be offensive to at least some of the most serious fines imposed on a criminal.
The keys to controllers and managers need to be taken to use innovations and take steps to recognize the disturbed and control relevant measures. Here are some tips you can apply in your business today (Thomas & Housden, 2010).

Get policies cleared:
There should be a very clear policy to manage the use of the Internet and social networks. While some organizations may generally make it easier to get full access, this is to disperse the child with the bath. For most employers, the average road is probably more appropriate. Employees sign a contract that enables them to read, understand and respond to politics (Smith & Zook, 2011).

Educating the workers:
Find out how excited the staff, as well as the supervisors' point of view at work point and social networking. Increase sexual violence, even if you are here, with problems and their consequences even in the virtual world.
Employees working online at work may have a disgusting experience at some point. While there is freedom of speech and conscience, the laws vary from state to state. When employees are exposed to misinterpretations posted online by employers or employees, they may not have had a solid basis for what they think. Take measures to ensure that such online network rules are expected to protect them as well (Ryan & Jones, 2011).

Take precautionary measures:
Keep ahead of the Internet's delicate powers. Continuously updating the antivirus, changing passwords temporarily, and reinforcing a powerful firewall requires the continual work of your new social network. Web filtering systems allow the employer to restrict access to different types of options, such as a time interval, such as interruptions or lunch times or one hour a day (Bird, 2007).

Monitoring:
Monitoring the use of the Internet, and especially social networking. To ensure that employees understand the relationships between computers. This control may involve a civil or criminal liability for some of the company's employees (Scott, 2010).
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Work load relief
Social media can be used by business people to support workloads for business processes. According to the 2013 survey, 46% of workers found that they increased their productivity through social media, which they used to communicate with their colleagues, exchange documents and communicate with customers and clients.
In this survey, "social media" is described as instant messaging, text messaging, video conferencing, news feeds, social networks, and collective sites such as SharePoint. It can also be used to communicate with platform clients and suppliers such as LinkedIn and Facebook, as well as to communicate with partners (Hopkins, 2012).

Increasing moderation
In a study by the University of Irvine and the University of California (2016), the researchers found that Facebook checking in the business hours was similar to a "mini-break", and employees returned to their work with good reputation and efficiency.
Access to social media during working hours is to comply with the relationships in the workplace. Trust your employees and they want your trust - it will help improve your company (Brown, 2010).

Making business processes more effective
Social media offers many opportunities for foreign business, since businessmen have direct access to large audiences. Using an account such as Facebook or Twitter to make online contacts with new, promising or existing customers means that you can communicate quickly and easily with them.
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Screenshot of a Facebook and twitter page of two minicab companies including direct contact functions
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Screenshot of a social media platform, LinkedIn, which has been used by the company UBER to advertise a job vacancy to potential candidates.
This is useful in various ways. From the point of view of a business, you can declare new products or stocks right away by writing a free, simple post. In addition, the organization provides customer service platforms. Enabling your followers to raise queries through a channel, such as Twitter or Facebook chat, to increase the speed of the call and improve customer satisfaction (Hopkins, 2012).

Branding and awareness raising
In a way, social media is allowing the businesses to grow their brand awareness and confidence. You can communicate with people who like and support your brand, explore their interests, and display trademark identity.
Asking questions, answering queries, and sharing content that you share with viewers will help you to develop relationships with your followers. You can build a credible and prestigious brand image by maintaining the presence of a mighty social media (Scott, 2010).

[bookmark: _Toc523183774]Conclusions

Technology is the skills, techniques and science methods used to generate various goods and services or to solve scientific problems. Workplace technology means using technology in an effective organization management.
Technology is widely used in almost every type of organization in the communications, production, management, management, accounting or information sectors. Technology adaption means the success of the business, so technology is very important for all organizations. Workplace technology can help businesses grow fast and efficiently.
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