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[bookmark: _Toc101695924]Introduction
Academic skills refer to the skills that individuals learn from college or universities being students. These skills are crucial to do well in academic results and at the same time for professional life as these skills assist to form employability skills that are highly required for getting a good job in future. During my academic life, I have developed several skills that are essential for my academic life (Cottrell, 2019). Before learning these skills, I was not getting good grades and appreciation. However, after developing these skills, I have improved my writing, listening, presentation, communication skills, and so on. In this report, I am going to describe my skills development journey based on Gibbs’ reflective model. The skills that I am going to cover are CV writing, time management, referencing, public speaking, and giving a presentation.
[bookmark: _Toc101695925]Gibbs’ Reflective Model
The Gibbs reflective cycle was created in 1988 by famous American sociologist Graham Gibbs with the purpose of learning from experience. For example, because of the model's repeating nature, it allows a person to analyse his or her own experiences, allowing them to learn from the good things that happened, as well as the bad ones. Six steps are included in Gibbs' reflective cycle, including description, feelings, evaluation, analysis and conclusion. Among the other items included in Gibbs' reflective cycle is an action plan( Burns and Sinfield, 2012).
[image: ]
Figure: Gibbs’ Reflective Cycle (Burns and Sinfield, 2012)
[bookmark: _Toc101695926]CV Writing Skill
Writing a good CV was completely new to me as I did not write any before starting this course. However, as it is crucial for my career, I have initiated a plan to develop this skill and the development journey is written below:
Description: I did not know how to write a good CV which is crucial for getting a good job. In this regard, I started a plan to increase my CV writing skill. On this journey, I took assistance from my course teacher and my classmates during this module (Trought, 2017).
Feelings: During the skill development process, I was very anxious as I saw many students were doing great whereas my performance was poor. However, after the skill development process, I found myself a good CV creator who can make a CV with proper information and skills. So, I think that the experience has helped me a lot to increase my employability.
Evaluation: During the skill development process for CV writing, I got assistance from my course teachers and classmates that helped me to build up my CV. In addition, I was not familiar with the skills that I had at that time which I found after the skill development process. However, writing a good summary was always a maze for me since I could not write this with appropriate words and phrases. As I mentioned, my course teachers and classmates contributed a lot to developing this skill (Peck, 2017).
Analysis: I learned CV writing very quickly which was a good side of the experience and the reason is that I got proper assistance from the individuals around me. However, I faced difficulties in writing professional summaries as I had inefficiency in my writing skills. In this regard, I can make sense of what I have lacks in terms of writing skills (Cottrell, 2015).
Conclusion: From the experience, I learned that CV needs to be written professionally with proper words and skills. In addition, good writing skill is required in order to write an engaging CV. In this regard, I need to develop writing skills to become good at CV writing. If I get another opportunity, I will utilise the opportunity by increasing my skill more so that I can start a good career (Lau, 2021).
Action Plan: As I have mentioned that I need to develop writing skills for becoming good at CV writing, I will need to focus on academic writing and watch different online writing courses. Moreover, I will enrol myself on a paid English writing course to be more efficient.

[bookmark: _Toc101695927]Time Management Skill
Initially, at the time of my academic journey, my performance in terms of time management was not good at all, however, after completing this course, my performance has increased. The skills development process is described below:
Description: This was my weakest skill, so I came up with a plan to improve it. The fact that I had missed most of the deadlines in the early stages of my academic projects was making me more frustrated. My teacher assisted me all year long to help me improve my skills (Gallo, 2012).
Feelings: For my own projects, I had to use what I learned by meeting all of the deadlines. Because I did not know how to start making my skill development plan, it was hard. A strategy I came up with the help of my teacher, on the other hand, allowed me to get better at the skill in question. People who have taken time management skills seriously have always been able to get the results they want in both their personal and professional lives and so was I (Balula et al., 2019).
Evaluation: My relationship with the course teacher was amazing, and I gained a great deal of insight into effective time management as a result. Because of my persistent effort to complete all of my individual and group assignments on time, I achieved high grades in all of my projects. I had a hard time prioritizing my tasks when I had a large number of responsibilities. I was able to improve my time management skills thanks to the guidance of my teacher. When all else failed, I turned to Stephen R. Covey's time management matrix for help (Jackson, 2015).
Analysis: If I want to succeed at time management, I will need a different strategy for each task. I will be able to devise more effective methods of skill development in the future now that I know how to practice skills until they become my strengths. Because of the help from my instructor, I will have a better chance of succeeding in my studies. Having to cope with issues like prioritizing tasks was precisely what made my actions valuable in the future. The fact that I made early time management blunders and have now learned from them is critical (Trought, 2017).
Conclusion: I am able to recognize myself as a more competent individual who is able to efficiently manage his time by analysing my early proficiency in time management. However, I still have work to do, such as being able to make a more effective list of priorities. If I have another chance to acquire this skill, I will devote more time and effort to this part. Finally, considering the importance of time management in both academic and professional efforts, I can say that the experience was both inspiring and useful.
Action Plan: Now that I know I need to work on my capacity to effectively manage my priority list, I am going to do all I can to get better at it. I will attend in different webinars as I can attend those staying at my home. In addition, I aim to read several books and articles on time management and put in more effort to put Covey's time management matrix into reality (Peck, 2017).

[bookmark: _Toc101695928]Referencing Skill
Description: Initially, when I started this module, I had limited or no knowledge about citation and referencing for the purpose of my academic projects for which I was getting poor grades in several courses. In this regard, I needed to increase my referencing skill.
Feelings: Before the skill development process, my grades in several courses were poor. I learned that there are several methods of referencing for example Harvard, Chicago, APA, MLA, etc. However, for my projects, I need to follow Harvard. So, after learning this skill, now I am getting good grades in each of my assignments which is making me delighted (Pears and Shields, 2016).
Evaluation: Whenever I was assigned a writing project in school, I would do some research to find more sources to quote in my paper. In a short amount of time, I was able to create references in accordance with the Harvard referencing style. However, compiling my bibliographies proved challenging due to the dearth of relevant literature. Additionally, my grade was lowered because of this oversight.
Analysis: I have watched a number of video courses to help me hone my reference skills even more. My course instructor has taught me how to correctly cite and quote from an original source. I learned a lot from the lectures since the teacher assigned projects that included citations from a variety of sources and allowed me to use those citations as references (Cottrell, 2015). Even though I soon mastered this skill, I ran into trouble when I was expected to handle a source on my own and could not find any appropriate sources for the citations I needed. Because of my incapacity to conduct research properly, I have come up with a plan for improving my skills and abilities.
Conclusion: If I focused my efforts on reading journal articles, books, and internet resources, I would be able to overcome obstacles. The first stage in any writing endeavour is to gather as many sources as possible from which I may quote and reference. This might save me time when I am creating my projects by removing the necessity to hunt for references. As a result, I will have to put in more time researching my sources so that I can become a better source (Lau, 2021).
Action Plan: I am not an outlier when it comes to the general norm that people grow from their mistakes. I will talk to my teacher about how to do research so that I can identify reliable sources for my writing. In addition, I believe that my teacher is the best choice since my teacher will teach me how to do research and find appropriate sources for my paper.

[bookmark: _Toc101695929]Public Speaking and Giving Presentation SkillS
Public presentations and giving presentations are crucial to achieving success in both academic and professional life. My skill development journey is described below based on Gibbs’ reflective cycle:
Description: When I began this course, I was unable to construct a compelling presentation. As a result, I obtained poor grades for my presentation. My presentation fell short of the standards set by the other students. Because of this, I came up with a plan to improve my presentation abilities.
Feelings: I was getting upset by getting bad feedback from my course teachers before this skill development journey. My teacher began to recognize and appreciate my development during the learning session, and my course instructor began to provide me with constructive feedback that was really encouraging to me. In the end, I've become better and better, and I'm confident enough to talk in front of large groups of people without becoming anxious (Burns and Sinfield, 2012).
Evaluation: I was making good improvements, and I was getting a lot of encouraging feedback and confidence from everyone around me. I have done a fantastic job throughout the entire presentation process, from creating the slides to delivering them to the audience. Even so, I was having trouble writing my speaking notes, and this caused me to periodically go blank throughout my speech (Pears and Shields, 2016).
Analysis As a consequence of my instructor's excellent instruction, I was able to excel in presentations and produce high-quality slides. Since my course instructor used graphics to illustrate all of the lectures, I was able to recall a lot more of the material. As a result, I followed my teacher's directions precisely when presenting my presentation in front of the class.
Conclusion: If I had the chance to practice the skill again, I would put more effort into creating excellent speaking notes and rehearsing my presentation using those notes. Consequently, I want to increase my note-writing abilities (Jackson, 2015).
Action Plan: I will need to watch multiple different presentations on TED or another video site in order to figure out what kind of speech those speakers are giving for each of the slides. Because of this, I will be able to compile more accurate notes for my speeches. In order to find out more, I will have to speak with my course instructor.

[bookmark: _Toc101695930]Conclusion
Developing skills through experience is a great way to hold on to a particular skill for a long time. So that I can see where my skills lie and where I still have work to do, I have written down my abilities in areas like time management, CV writing, referencing, and public speaking. When it comes to my academics and employability, Gibbs' reflective cycle has helped me tremendously by allowing me to build such abilities. As a consequence, my employability has increased as a result of these skills being more efficient. A successful job is within my reach, and I am confident that I will have more success in the future because of my current skills. However, there are still areas in which I need to increase my focus, and as a consequence, I have developed an action plan for each of the skills I need to improve in order to continue to enhance my profession.
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