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An individual person needs to focus on his or her skills to build a successful career in future. The person needs to focus on academic skill and employability skills, which will help the person to perform properly in the academic and job field. The purpose of the study is to analyse academic and employability skills. 
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Gibbs reflective model
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Figure 1: Gibbs reflective cycle
(Source: Inspired from Adeani, 2020)
As per the view of Adeani (2020), Gibbs reflective model is highly effective to demonstrate the reflective practice of an individual. It consists of six stages such as description, feeling, analysis, evaluation, action plan and conclusion.
Description
I need to focus on my skills so that I can able to enhance my skills and knowledge. It would help me to build a good career in my future life. It would also help me to perform well in my academic life. I have focused highly on my strength as it will help me to understand my opportunities. Along with it, I have to focus on my weakness so that I can rectify my skills and overcome the threats confidently in my academic and employability field. I want to choose a job-related business for my career. I have taken the help of the SWOT tool to understand my strength, weakness, threats and opportunities. 
	Strengths
	Weaknesses

	I have focused highly on my strength so that I can get better opportunities in my career life. It would help me to deal with my task properly in the academic field as well as I would able to develop my employability skills. I am quite good at Reflection, Note Taking, Academic writing, and time management skill. Time management skill is very effective in both academic and career field. Note-taking will help me remind everything properly and I can complete the task systematically. Academic writing has provided me high benefit in the academic field.  
	I need to focus on some of my skills so that I can develop my strength power as well as it will help me to find more scopes for my career. I want to start my career in any kind of business and for this, I need to focus on analysing skill, MS excel and adaptability. I have to increase my knowledge so that I can develop myself better than before. I face problem during analysing skill and adaptability. I need to enhance my knowledge so that I can create better strategies for my business. 

	Opportunities
	Threats

	My strength power will provide me with various scope in the career field and academic field. Time management skill will help me to complete my work at the proper time. I have developed my academic writing so that I can perform well in my studies. Note-taking will be advantageous for me as I will able to remember my tasks properly and therefore it will help me to finish my work systematically. 
	The market challenge has increased hugely and for this job, criteria have also increased. Organisations prefer highly talented employees for their business. The academic race has also increased due to all this reason. Therefore it is important to focus on my weakness so that I can overcome the threats.


Table 1: SWOT analysis
Feelings
During my journey, I have faced various problem to identify my strength and weakness. But slowly and steadily I have able to understand, where I need to rectify my weakness and for this, I have created a professional development plan. The personal development plan would help me to focus on my weakness and to improve my weak skills. It has helped me to rectify my problems properly. 
Evaluation
I have faced various problem during my personal development journey. I have practised time management skill as it would help me to deliver my work properly on time. In the starting, I have faced issue completing my task on a timely basis but slowly I have become habituated to it. I have focused highly on analysing skill as it would help to analyse any task properly to the other people properly. In the beginning, I have faced difficulties dealing with this skill but slowly I have understood this skill. I need to increase my knowledge and for that, I need to study more. 
Analysis
I have focused highly on my abilities and skills as it will provide me to identify my strength and weakness. According to Bahadir (2018), time management skill is very effective for academic people as it would help them to deal with every work properly and accordingly. I am very concerned about time and I like to finish every work on time without being delay. It has helped me to prove myself effective in my academic life. Analytic skill will help me to analyse properly with other people. 
Conclusion
From the above it can be concluded, academic and employability skills are highly essential for every person. The person needs to focus on certain skills to get more opportunities in career life. 
Action
	Skills
	Action
	Time

	Analytical skills
	I can play brain games as well as I need to join debate class to develop my analytical skill. I need to study and research more to improve this skill of mine. 
	1 month to 2 months

	Developing knowledge
	I need to study journal, articles and book of famous authors to increase my knowledge. I have to read the newspaper to keep my knowledge up to date. I need to explore more so that I can enhance my knowledge.  
	1 month to 2 months

	MS excel
	I can take a computer course so that I can understand MS excel properly. 
	3 months to 4 months


Table 2: Personal Development Tool 
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From the above, it can be predicted that an individual person needs to very concern about this or her development skills so that he or she is able to perform well in the career and academic life. Development skills would help the person to enhance the employability skills and academic skills (Refer to MS PowerPoint file).
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