DS2 ASSESMENT LOG


Introduction

For my assignment, I chose Microsoft Excel and Microsoft PowerPoint as my digital tools for this task. I think they are useful tools for learning and business. In this log I will explain why I chose these tools, what information I used, what changes I made and how I improved my work using these tools.

Why I chose my tools

I chose Microsoft excel because it helped me organise the data and numbers to create a pie chart showing the usage of bikes and how many percent of customers pick a certain bike. I also created a bar chart showing the same exact figures and data. I chose Excel because I can use to keep track of rental numbers and percentages while it will calculate all for me without having to do it manually. Excel also allowed me to organise my data alphabetically and numerical order. There are many other benefits from this tool I used such as built in template, pivot tables, charts and graphs.
I chose Microsoft PowerPoint because it helped me show information and data in a clear and simple way. I used slides, headings and charts to explain my project. I also chose this tool because it allows readers to understand the main idea without having to read lots of information. They were many other advantages that I found on this tool like on the design tab, insert tab and home tab.
I selected these two digital tools because excel is good for working with data, numbers and charts, while PowerPoint is good for presenting projects and posters.

What information I used

I used the information in the scenario about the bike rental business to create my excel spreadsheet. Based on a bike rental business data, including bike models and rental sales. In excel, I would enter the information and figures in to a spreadsheet and organise it in rows and columns, then excel was used to organise the data in tables and perform calculations using formula such as sum function. I could also use charts to make the information easier to understand 
Once I had organised my work, I would use it to create my PowerPoint slides. I would include important information and charts where needed, then I would check that the information was correct and that it matched the business scenario. I made sure the information, and pictures were relevant to the topic, so the presentation was easy to follow.


What changes I made 

I made several changes to both tools to make my work more understandable and easy to read. In excel, I organised the information properly, added headings and made sure the figures were easy to read and to make each section clear. Using different formats made the spreadsheet look more organised. 
In PowerPoint I used different colours to match each item. This helped separate the information to see which information belonged together. I added pictures to make my slides more attractive and interesting. I also used headings with different fonts on each slide to make my design look consistent. I used short points to explain each slide without adding too much writing to slides. These changes helped improve the overall appearance of my work and made it look more professional.

How I improved my work

I improved my work on Excel by making my spreadsheet more organised and simpler to understand. I also added clear headings and made sure the information was in the correct order. I learned how to turn information into charts. The bar chart helped me see the differences between the items, while the pie chart showed how the information was divided into different sections. Creating these charts helped me improve my Excel skills and gave me more confidence in using Excel.

I improved my work on power point by paying more attention to the layout and colours. Using different colours to match each item helped the important details to stand out. Adding pictures to my power point presentation also made the slides more interesting and helped explain the information visually. Overall, using excel and power point supported me to progress my digital skills and got me to understand how businesses can use these tools.
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