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[bookmark: _1t3h5sf]Introduction
This reflective report will be instrumental in discussing the ways in which the three key academic skills developed within me. The module helped me develop note-taking, paraphrasing, and referencing as key academic skills. In my opinion, a comprehensive critical reflection can bring out the best version of oneself. This aids in the identification of deficient core areas and instigates me to use the guiding ideals of this module. Going further, an apt reflection can support planning a self-development plan. 
In the context of this paper, I will be reflecting on my journey and progress in key academic areas using Gibbs' Reflective Cycle. For each skill, I create a description of a concrete experience, conduct an analysis and evaluation, and eventually conclude with an action plan for further improvement. Therefore, relevant evidence from previous class-based activities/class notes will be referred to.
[bookmark: _4d34og8]Reflective Model
In this section on choosing the right reflective model, I will describe the ways various activities and assignments contribute to my skills' development that eventually will benefit me in future academic and professional endeavors. 
While referring to the works of Morris (2020), I understood that Kolb's Experiential Learning Cycle offers a comprehensive model comprising four main stages. For example, this model tends to highlight the interplay between the perceived experience, its reflection, and its application. 
Later, I studied Gibbs' reflective cycle, which provides structured frameworks for analyzing and learning from experiences (Nurlatifah et al., 2023). Gibbs' model seems to focus more on conducting a detailed examination of a specific experience, whereas Kolb's model emphasizes the broader cycle of learning from real-life engagement.
Thus, by reflecting on the relative practical experiences of the module, I have chosen Gibbs' Reflective Cycle to describe my academic skills’s development process in detail. Thus, by fostering a continuous learning and growth cycle, I am reflecting on my module-based experiences with developmental plans that can be or were engaged in (Ryder and Downs, 2022). 
The reason being, this model provides a better yet highly comprehensive six-staged detailed framework, providing me with a structured approach to examine myself better. With its focus on individual experience, I can easily consider the impacts, and later, by drawing relevant conclusions, I can march forward for future development. 
[bookmark: _2s8eyo1]Skill Development Process
Note-Taking
Throughout this module, I was taught various note-taking techniques, like the Cornell note-taking method and the outlining method (Murtafi'ah et al.,2020). I was introduced to ways of drawing mind maps. I was instigated to use and practice these techniques by applying them to in-class lecture sessions as well as discussions.
Talking about my feelings, I used to get frustrated at my inability to capture key lecture points. Even initially, when I was introduced to different note-taking methods, I felt overwhelmed. But with dedication and perseverance, I master them. I practiced them deliberately in different circumstances and felt confident. Later on, with increased confidence, I felt pleased to identify the right method that worked best for me to handle and capture different information.
While evaluating, I found that the module was instrumental in identifying my limitations. Initially, I relied heavily on the linear note-taking method, but the learning from this module brought about changes in my note-taking. I shifted my focus to the Cornell style, which allowed me to capture key elemental points faster and build connections between complex concepts. Techniques like graphic organizers aided understanding over linear transcription with visual representations of information more effectively (Adams et al., 2020). 
During the module, I was analyzing my class activities and comparing different note-taking methods. I found that applying the Cornell method as per the topic's requirements can help me collect better notes. This way, my pre- and post-lecture sessions’s preparation improved, leading to a better understanding of my subject-based strengths/weaknesses.
Paraphrasing
Maintaining academic integrity and avoiding plagiarism were prioritized throughout this module. For me, paraphrasing seems to be a creative way of describing what's learned from the source materials (Zhang et al., 2023). Learning this technique greatly aided me in demonstrating my topic's understanding while completing academic skills-based quizzes in tasks 1 and 2. Both of these tasks require on-time completion and the scope of showcasing my independent topic-based viewpoint. 
Initially, I personally found paraphrasing content and referring to its sources without plagiarizing very challenging. My anxiety propelled more during the paraphrasing of technical business theories. Struck by the fear of failure, I found this very challenging, especially with the word count restrictions in place. I feared dealing with complex academic texts, but with practice, I confidently identified the key ideas, and with time, I got better at expressing the scriptures in my own words.
This module, through a series of self-development activities (co-curricular, group-based assessments, and in-class sessions), was instrumental in introducing and providing us with valuable tools and strategies for effective paraphrasing. These helped me successfully avoid plagiarism, thus ensuring an accurate representation of source material (Verhoef and Coetser, 2021). 
While analyzing the course of this skill development, I found that initially, in-class discussions based on good and bad paraphrasing examples were of great help to me. Module-based writing exercises taught me to deconstruct concepts. Then, with considerable hold on key aspects of paraphrasing guidelines, I learned to use basic elementary grammar skills to change sentence structure, and with vocabulary increment, I got better with substituting synonyms. 
Referencing
Previously, I was lacking in ways to acknowledge the works of literary laureates, as I failed to cite sources and was unfamiliar with different referencing styles. This module required writing assignments with an apt application of referencing styles like Harvard style. Hence, I was introduced and provided guidance on different citation types through in-class exercises and assignments (Reiher and Wagner, 2020). Initially, while writing, I found that my lack of referencing got me confused and made the process time-consuming. I failed to use and understand “et al.’s” use and struggled with changes in citation formats as per referencing styles. Through apt guidance and experts' help, I felt I was able to grasp this skill. Today, I feel confident in myself, and this skill helped me express my verdict better. 
While practicing hard, I found that this skill could allow me to help the audience locate the information source. With its use, I was confident while handling the requirements of tasks 1 and 2. While completing Task 2, referencing knowledge helped me justify my attempt to acknowledge the scholar's work and cite my sources. I need to identify the key components of a complete and accurate citation procedure. 
I stayed focused on gaining this academic skill through rigorous writing and reading exercises. Especially while using the Harvard system, I found myself more expressive and was able to analyze content better with a critical mindset. I put effort into recognizing errors while referencing. In-class writing assessments and group discussions helped me practice better. Moreover, I can defend my verdict using the works of different scholars within a group discussion. 
[bookmark: _17dp8vu]Suggested Action Plan
· I plan to create a personalized approach that best suits my learning style (Alamri et  al., 2020). 
· I plan to focus more on revealing the discussed text’s meaning; for this, I will engage myself in changing my approach (Howell, 2021). 
· I plan to improve and learn more referencing ways using university guidelines. 
Refer to the appendix.
[bookmark: _3rdcrjn]Overall analysis:
This six-stage reflective practice places emphasis on enhancing learning and professional development. For example, the above-described action plan replicated the whole skill development process by identifying my cognitive and intellectual aspects from the reflections of my module-based experiences. Hence, it can be evident that I focus on my performance analysis and develop actionable outcomes. Throughout the module, various writing tasks, like essays and reports, required repeated application of academic writing skills. Thus, this reflection led to a thorough analysis of my module-based experiences (Martzoukou et  al., 2020).  
In Task 2, I use scholarly sources to support my arguments. I include statistical data insights from research-based educational surveys and secondary source-based studies to quantify the study's impact. Thus, I was able to critically evaluate any study’s strengths and limitations. In task 1, I aimed to demonstrate my analytical thinking by summarizing relevant literary evaluations. I focused on synthesizing information by comparing and contrasting different approaches to form short and coherent replies (Stelmakh et al., 2022). 
[bookmark: _26in1rg]Conclusion
I practiced different note-taking types to suit the best one that could improve my ability to take effective notes within class or in out-of-class professional settings as well. I was able to understand that reworking content substantially rather than replacing selective words is a more appropriate paraphrasing technique. This approach proved invaluable for me, as rephrasing could have never deepened my understanding of key subject matter. Hence, to be more proficient in reconstructing the basic aspects of a learned subject, I feel that I need to increase my vocabulary and grammatical proficiency. Therefore, while completing academic skills-based learning assessments, I used effective paraphrasing and tried to maintain the true essence of the original contents. 
Thus, in my opinion, learning proper referencing crucially aided me to adhere to university-placed academic integrity rules and avoid plagiarism in task 2. This has led to an improvement in my credibility and added a layer of professionalism to my academic work. I can now confidently refer to old research and create strategies for finding a remedial solution within any professional setting. With the teachings of this module, I can now cite sources, thus ensuring proper attribution. To conclude, each skill, when taught, greatly influenced my learning experience. I can now significantly develop a more comprehensive understanding of the taught material.
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