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HOWTO =
INSERT =
HYPERLINKS
INTOA
POWERPOINT

Follow these few easy steps
for an enhanced PowerPoint
presentation, that the
audience will enjoy.

How to insert Hyperlinks into a PowerPoint

OPEN A BLANK POWERPOINT DOCUMENT. &
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CLICK THE INSERT TAB LOCATED AT THE TOP
OF THE SCREEN, FOLLOWED BY THE LINK O

ICON SITUATED ON THE RIBBON. C
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ENTER THE FILE OR WEBPAGE INTO THE ot o™
ADDRESS BAR, THEN CLICK ‘OK’ TO CREATE wiren 0 oo er® o
THE HYPERLINK. 200 (o @ % weos Y
ey ‘A‘access‘ e
et s
00
TEST THE HYPERLINK BY PLAYING THE 00 e
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SLIDE SHOW AND CLICKING ON THE
LINKED OBJECT OR TEXT, WHICH SHOULD
TAKE YOU TO YOUR CHOSEN LINK.
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