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[bookmark: _Toc164719802]Title: Academic & Employability Skills
[bookmark: _Toc164719803]Introduction
The following report contains a detailed evaluation of a candidates academic and professional skills which have been obtained over the course of this module during this academic year. The candidate will therefore be assessed on multiple factors throughout based on the assignment brief and their ability to produce the individual material required.  
[bookmark: _Toc164719804]Assignment Component 1
[bookmark: _Toc164719805]Section 1: Presentation
The candidate of this report has constructed a brief overview within their presentation that contains general information about themselves including their names and ages alongside their heritage and where they have resided since birth, as well as their personal interests and hobbies and then finishing off with a brief overlook of their personality as descried by themselves. ‘’Look at appendix 1.A – 1.D for figures 1 – 4’’ for said presentation slides for the candidate’s introduction of themselves to the listeners. 
The brief for this section requires the candidate to identify points that may assist with delivering a successful and meaningful presentation to an audience. The points identified by the candidate were as follows.
1. Starting strong to create a lasting first impression.
2. Maintaining eye contact with members of the audience
3. Projecting of your voice clearly allowing for clarity 
4. Keeping it simple through the use of visual aids and not just text
All the above help create the basis of a successful and professionally delivered presentation.
The candidate within this report has stated that they feel that preparation before future presentations could be enhanced as it allows for a greater build of confidence before the presentation allowing for a smoother flow whilst presenting as a couple of practice runs allow for any complications and mistakes to be ironed out beforehand. The candidate also went on to state that to further enhance any future presentations they would work on maintaining eye contact with the audience to help create a lasting connection with the audience to help convey any points being made and create a rapport with the audience enhancing the overall presentation. 

[bookmark: _Toc164719806]Section 2: Skills Evaluation
This section, as per the brief, requires candidates to research the skills required to achieve success in Higher Education environments as well as identifying generic transferable skills employers look for in potential candidates. Following extensive research, the key skills that are required for successful learning at HE level can be attributed down to decision and problem solving, allowing for students to be able to navigate highly stressful situations for the first time alone due to the highly independent learning style which is higher education. Upon further research, management and self-control are also valuable skills required to allow for workloads and impulses to be controlled to allow for a productive and efficient schedule for both studying and work production. Having mental maturity and ambition to learn is vital to being successful in HE with so much independent learning required to achieve the individual merits required to stand out to future employers. As per the transferable skills that employers look for in potential candidates; the skills needed and obtained in higher education for successful study are all transferable into both future workplaces and certain degree placements based on the student’s specified area of interest. Further expansion on this concept can be found at [1] However, employers will look for the basic generic skills in the workplace such as teamwork showing leadership capabilities to manage people, communication and interpersonal skills allowing for articulation of ideas to higher ups and other members of the team. Other skills involve problem solving and decision making alongside critical thinking allowing for crucial decisions and out of the box thinking to be made on the on the spot in important scenarios, more detail is found at [2].     	Comment by Lesley Grimbaldeston: Engagement with a wide range of literature, including sources retrieved independently.

Selection of relevant and credible sources.  

Generally sound referencing, with no/very few inaccuracies or inconsistencies.

Demonstrates very good skills for employment

The brief also required candidates to conduct self-evaluations of themselves including characteristics, personalities, strengths and weaknesses and potential career paths and then compare that to the description given in their presentation. For a detailed view of the candidates results to the self-evaluation methods see appendix 2.A to 2.J. In terms of the candidate’s initial description on their personality, as seen in figure 4, they attributed bluntness, sarcasm, social introversion, creativity, and competitiveness as key personality traits.   









Figure 4 – 4th Slide of Presentation
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From the formalised self-evaluations online, the candidate received the following results. Look for appendix 2.C to 2.I for further expansion. Introvert came back as a 52% match along with a 68% match for intuition, 72% thinking, 56% judging and 51% turbulent. In terms of comparison to the candidate’s initial description, this set of online evaluations including the introversion, judging, and thinking personalities align with the initial description from the candidate, further cementing the candidate’s personality types. In terms of potential careers, the candidate suggested a pursuit within social media marketing at a high level within the initial description and Personal development Plan. See appendix 1.E & 4.D. From multiple online career evaluations, see appendix 2.A – 2.J and 2.K, the chosen career path of video editing for social media was highlighted as a potential career match in 2 out of the 3 evaluations with a 97% and 85% match respectively. For the candidates strengths and weaknesses, the initial description describes their best strengths as quality of work produced and punctuality with weaknesses being self-critical and overthinking. From an independent self-evaluation the candidate went onto the review certain skill areas with mixed results. The 2 highest rated strengths were academic writing and time management matching the initial description of the candidate. Weaknesses did not correlate to the initial description with the lowest rated skills being presenting and note taking. From completion of this section’s exercises, the candidate in question believes that they have been able to gain a more comprehensive and detailed understanding of their personality, characteristics, and potential career opportunities due to the completion of multiple online and individual self-evaluation methods. From completion of this exercise the candidate believes improvements can be made in their presentation skills with confidence in front of random audiences needing to be worked on and obtained through future experiences as well as working on eliminating negative stigma involved in overthinking decisions and creating an environment to which self-doubt prevails. These were areas in which the candidates’ own evaluations and completion of online elevations highlighted as weaknesses.  

[bookmark: _Toc164719807]Section 3: Action Plan 	Comment by Lesley Grimbaldeston: Very good evidence of different approaches to problem-solving in particular contexts and proposes appropriate solutions.

In this section the brief requires candidates to compile their short- and long-term goals, see appendix 4.D for a detailed view, to then create action plans that conform to SMART guidelines to prove how they will achieve their goals and the skills required to do so. The short-term goals, anything completed within 5 years, that the candidate has set for themselves are to pass the HNC in Applied Computing currently being studied and to then move on and pass the subsequent qualification being an HND. Medium goals, to be achieved within an 8-year period, were also set to achieve either an apprenticeship or job role at a social media agency or marketing department responsible for making content for social media for different companies and to then also climb the ranks within the company to higher positions allowing for higher paid and managerial positions in the future. The long-term goals set by the candidate are those to be attained by anything over a 9+ year duration to conform with S.M.A.R.T guidelines. S.M.A.R.T guidelines allow for goals to remain specific and well explained, measurable so that its clear how it will be obtained, attainable so whether or not the goal is realistically achievable within the set period of time and not too ambitious, relevant so that it corresponds to helping achieving future goals that are set and then the last guideline being timely with a realistic date for completion that is ambitious but attainable.   
The candidate within this report has created the following action plan for achieving their short-term goals of passing their HNC and gaining an apprenticeship within the next 2 years and the skills needed to obtain the goals.








Figure 23 – personal action plan
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[bookmark: _Toc164719808]Section 4: Application, Time Management and Self-Organisation  	Comment by Lesley Grimbaldeston: Excellent knowledge and understanding of the basic underlying concepts and principles of the subject. Exhibits very good understanding throughout the assignment, both with skills and technical content.  
For this section of the brief, students were tasked with having to present current/potential future methods they may undertake to improve overall productivity and efficiency as well as balancing stress levels with workloads. The Author of this report considers the following methods currently practiced as beneficial for improving their stress levels whilst boosting productivity whilst also maintaining organisation. The methods in question are the use of listening to music to allow for a flow state to be entered improving focus and productivity as proven in the following study [3]. Other methods the candidate currently undertakes are the use of workspaces, such as Notion, to plan and track current and future projects allowing for workloads to be managed reducing stress levels immensely. 
The brief also asks candidates to suggest any intended methods that are not being practiced that may improve workloads, stress, and productivity to which the candidate of this report has suggested implementing the use of the calendar feature on their phone as a possible strategy of being able to check upcoming projects on the go and at any time through their phone.
As suggested in the brief of this report, the candidates were required to create both an e-portfolio alongside a personal development plan. Below are the candidate’s finished portfolio and PDP. The candidate in question has decided to create a modern but simplistic 3 paged portfolio including a brief overview of themselves, their skills, and experiences accompanied by a space for their best work to be viewed by potential employers which is then followed by a contact page for further enquiries. This structure allowing for a ‘straight to the point’ approach for viewers to learn as much as possible as quick as possible. The candidates PDP contains a personal overview of the candidates’ ambitions and goals both short term and long term which are all presented in a simple table format allowing for a well organised document to be edited and read through at later stages.  











Figure 19 – First page of my E-Portfolio
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4.B
Figure 20 – second page of my E-Portfolio
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4.C
Figure 21 – Third page of my E-Portfolio
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Figure 22 – personal development plan
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[bookmark: _Toc164719809]Section 5: Conclusion and Evaluation  	Comment by Lesley Grimbaldeston: Sound evaluation of the underlying concepts and principles.  Can interpret qualitative and quantitative data accurately, using various online tests.

To conclude on this report, the key finding that have been found are in relation to the candidates own personal findings about their personality types, characterises, strengths and weakness and potential career paths that the candidate is already aligned with but with help from this course module has been further cemented as a route forward. The module has allowed for multiple exercise to be performed to make the candidates aware of the skills they will learn whilst studying within a higher educational environment are all transferable to the real-world employment scene helping cement successful careers in their chosen paths. This course module also allows for candidates to have been able to show off the many skills they have developed such as academic writing and independent learning around different topic areas required for completion for this specific course module.  

[bookmark: _Toc164719810]Section 6: Appendix  	Comment by Lesley Grimbaldeston: A very good application of a range of basic methods, materials, tools and/or techniques.
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Figure 2 - 1st Slide of Presentation
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Figure 3 - 2nd Slide of Presentation
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Figure 4 - 3rd Slide of Presentation
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Figure 4 – 4th Slide of Presentation
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1.E
Figure 5 - 5th Slide of Presentation
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Figure 5 – 6th slide of presentation.
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Figure 7 – 7th slide of presentation
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Figure 8 – UCAS career path results
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Figure 9 – Academic Skills Assessment


2.C
Figure 10 – Architect personality type
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2.D
Figure 11 – Introvert results test
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2.E
Figure 12 – Intuitive results test
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2.F
Figure 13 – Thinking results test.
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2.G
Figure 14 – Judging results test.
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2.H
Figure 15 – Turbulent results test
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2.I
Figure 16 – Personality test type
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2.J
Figure 17 – careers Wales job match quiz results
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2.K
Figure 18 – job search match quiz results
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4.A
Figure 19 – First page of my E-Portfolio
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4.B
Figure 20 – second page of my E-Portfolio
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4.C
Figure 21 – Third page of my E-Portfolio
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4.D
Figure 22 – personal development plan
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4.E
Figure 23 – personal action plan
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4.F
Figure 24 – CV
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4.G
Figure 25 – Spotify playlist for music listening.
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4.H
Figure 26 – My Notion workspace
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4.I
Figure 27 – Personal Notion Calendar 
[image: A screenshot of a calendar

Description automatically generated]

4.J
Figure 28 – My new phone calendar.
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[bookmark: _Toc164719811]Assignment Component 1

[bookmark: _Toc164719812]Section 1: Looking After Your Data

In a world in which data is becoming an increasingly incredibly valuable [6] and valuable token of persuasion in world affairs the use of cyberattacks and other forms of data leaks are becoming ever more likely and threatening to companies responsible for storing personal data. Without sufficient protection and data recovery measures in place at these companies the risk of losing the data entirely grows exponentially. Year on year the cost of data loss is increasing rapidly as stated by P. De Guise [4].  Not only is it important for companies to implement these measures but on a personal level too. One of the easiest methods and most popular [5] a person can implement to look after their data is implementing the ‘3-2-1’ backup strategy for all means of personal data such as files, photos, videos, work documents, financial records and other professional documents that may be used daily. The 3-2-1 backup system involves a person keeping 3 copies of their data, i.e., a version of an important work file that’s been worked on, which would be the most recent original version of that data and then 2 other previous versions that can be used in the case of a backup. The system also requires the person to store this data upon a minimum of 2 different media types such as USB stick, Portable Hard Drive or through cloud-based storage systems such as Google Drive or OneDrive. This means that in the case of one of the two media devices going missing, a person will always have another media device with the data on allowing for a backup to be performed. The final part of the system is having one offsite copy of the data being protected to eliminate the risk of an on-site emergency causing damage and preventing a backup.  	Comment by Lesley Grimbaldeston: Excellent knowledge and understanding of the basic underlying concepts and principles of the subject. Exhibits very good understanding throughout the assignment, both with skills and technical content.  
This backup system allows for a robust level of data protection with multiple copies of data being stored off site, on multiple media devices and saving it in 3 places, a solution such as this one is highly beneficial to students studying at university with multiple coursework and assignment documents created for their chosen degrees that if a disaster scenario was to present itself the student would struggle to recover any completed work without a backup version which this system provides.
An example of an action plan for implementing said 3-2-1 backup system can be found below.
 [image: A data recovery plan with text
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Figure 29 – 3-2-1 data recovery action plan
[bookmark: _Toc164719813]Section 2: Disaster Recovery
Disaster recovery is the process of recovery which is triggered after a disaster scenario has occurred mainly within organisations that store vast amounts of company and personal data about staff and customers. A well-prepared organisation will have a process that steps in automatically and instantly as soon as one of or multiple disaster scenarios have occurred, typically a level 6 or 7 recovery plan. In terms of potential disaster scenarios that may occur are scenarios such as flooding of facilities hosting IT infrastructure storing data, malicious malware attacks such as ransomware attacks which take control of the company or persons device/data until a ransom is paid, fires with a facility or persons home will also cause for a loss of data with equipment being destroyed, system outages is another disaster scenario that can cause data to be lost as well as equipment failures such as water damage or dropping of certain handheld devices. The last potential scenario could be that of power surges causing data and files to be lost mid save if caught at the wrong time. 
As to how the 3-2-1 backup system would cope with these scenarios, any scenarios that involve physical damage such as flooding, fires, or equipment failures, the 3-2-1 system would allow for a backup to be made as the data should have been placed off site as well on an alternative media device which can be used to recover the data back to the point pre disaster. To restore things back to normal after incidents like these 3, a company or person would need to purchase or obtain similar equipment to what they had and then perform a backup, made possible by the 3-2-1 system, allowing for full backup to be made back to pre-scenario levels providing the 3-2-1 system has been followed entirely. For the ransomware scenario, the 3-2-1 system would still cope with this measure as the data would also be on a secondary media device which can be plugged into a new device which is not affected by the attack and allow for a backup to be made. In the case that the company or person gain access back to the old device targeted in the attack the 3-2-1 backup would still be able to be made with the alternative device needing to be plugged in and a backup performed. For scenarios, such as the power surges and system outages, the 3-2-1 system may work but any recently saved work or work in progress of being saved would be lost as a backup would not have been made of the new data not unless an automatic function was put in place to do so, but older recent version would still be able to be recovered through the 3-2-1 system. As to how a recovery would be made to pre scenario conditions, if the equipment is not damaged no equipment would be required but if certain equipment is power surge protected that would need replacing.   
Flowcharts allow for a clearer picture to be made of this observation showing the steps and recovery back to pre-disaster conditions.
[image: A diagram of a flowchart
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Figure 30 – flow chart for disaster scenario recovery methods	Comment by Lesley Grimbaldeston: Exhibits very good understanding throughout the assignment, both with skills and technical content.  Good examples of flow charts.  

[bookmark: _Toc164719814]Section 3: Evaluation  	Comment by Lesley Grimbaldeston: Sound evaluation of the underlying concepts and principles.  Can interpret qualitative and quantitative data accurately, using various online tests.


As to an evaluation of the chosen backup system suggested with that being the 3-2-1 system when confronted with the each of the scenarios seen above, the 3-2-1 system copes with and allows for a backup to be made for 5/6 of the scenarios with only a partial backup being made when a power surge takes place. As to the hardware’s and software’s that would be required to be used in each scenario, for floods and fire damage new hardware equipment along the lines of new pcs. laptops and phones would need to be acquired for a personal level. On an organizational level some software’s may need to be repurchased due to damaged devices but in terms of when recovering the data the hardware used would be the media devices in which the 3-2-1 backups have been stored upon and then operating systems to allow for files to be transferred. For the scenarios involving ransom and malware, the same applied with new hardware potentially needing purchasing if a ransom is not agreed and the media device hardware’s such as USB’s and portable hard drives would also be used to perform the 3-2-1 backup to restore the data that has been lost in the disaster scenario. As previously stated, for the power surge scenario, any data being saved during the disaster may be unrecoverable due to save cycles and upload cycles being interrupted when the power goes out. This is the only scenario as to when the chosen 3-2-1 backup method is not as efficient compared to the disaster scenarios previously mentioned.  
[bookmark: _Toc164719815]Section 4: Ransomware

Ransomware is an ever increasingly dangerous attack that is facing not only personal devices but on much larger scales against big organisations that are responsible for the safekeeping of customer and staff data as stated in the ‘Data Protection Act 2018’ [6]. This means that these organisations are key targets for hacker groups wanting to cause as much damage and disruption as possible as big organisations are most likely going to pay up with bigger attacks, with ransoms totally into tens of and if not hundreds of millions of pounds either through bank transfers or through digital currencies such as bitcoin and Ethereum. Ransomware has the capabilities to be placed upon an organisations system through spoof emails that are designed to look entirely legitimate and all it takes is for one unsuspecting employee to activate the ransomware unknowingly and the attackers are in and have complete control of the system and can force a complete lockdown of the organisations software until a random demand is met or partially paid before systems start to unlock themselves again. This scenario is one that has already been mentioned above to which the back system of 3-2-1 works on a personal level but on an organisational level an organisation won’t be able to afford to repurchase and move onto an entirely new IT system and architecture as the cost would be astronomical and put the organisation under financial hardship. As to improvements that could be made it would be to increase spending on better firewalls, anti-virus and staff training to spot the smallest of errors that may identify spoof emails and prevent the attack in the first place. A much larger and complex backup procedure would be needed to be carried out and one along the lines that would place the organisation at a level 7 recovery which is entirely automatic and the quickest in terms of recovery, but this comes at a cost, but no price can be placed upon personal data of customers and staff.   
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To_actieve a higher positon in my.
workplace or company (preferably at a
formuia one team) (Long term goal

13l take on exta responsiolies wihin the organisation
o prove my skilset and abiltes to the higher ups vithin he.
organisaton to show my contribution among cther members
ofthe team and prove my value withi the feam. Alongside
this | would also strive to find key undiscovered niches that
Vil llow forthe feam to tay a few steps ahead of any
‘competiion and work fo maing the highest quaity content
possibe allowing or fan interactions to boost populariy and
‘engagement, creating a positve spiral effect thioughout he.
whole departmen.

To__cimb o the (0p of he posiions and
lead the department ffom the highest
possible posiion

TVl __conlinue o pursue exira responsibilfies as well 25
venture in new possibles that can add value o the feam
such as finding up and coming creators and equipment and
as 2 resul vill have proven my skilsetas being one that can
sufficintly lead the team o fuure Successes.
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& Interests

Video Editing

One of my biggest hobbies is video editing.
Itis a hobbie that started during some of the
many lock downs in the pandemic. | learned
the basics through my phone on a free piece
of software called CapCut and then for the
last 5 months Ive moved over to Adobe
where i can edit at a much higher quality
than before.

This hobbie eventually turned into a mini
project which you will see later.
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Your personality type is:

Architect

INTU-T

Architects are imaginative and strategic thinkers, with a plan
for everything.

:
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52% Introverted

48% 52%
EXTRAVERTED INTROVERTED

Introverted individuals tend to prefer fewer, yet
deep and meaningful, social interactions and
often feel drawn to calmer environments.
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68% Intuitive

68% 32%
INTUITIVE (OBSERVANT

Intuitive individuals are very imaginative, open-
minded, and curious. They value originality and
focus on hidden meanings and distant
possibilities.
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72% Thinking

72% 28%
THINKING FEELING

Thinking individuals focus on objectivity and
rationality, often dismissing emotions in favor
of logic. They tend to see effectiveness as
more important than social harmony.
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56% 44%
JUDGING PROSPECTING

Judging individuals are decisive, thorough, and
highly organized. They value clarity,
predictability, and closure, preferring structure
and planning to spontaneity.
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51% Turbulent

49%
ASSERTIVE

Turbulent individuals are self-conscious and
sensitive to stress. They feel a sense of
urgency in their emotions and tend to be
success-driven, perfectionistic, and eager to
improve.
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Your personality type

You preferred ‘Artistic' the most, followed by 'Enterprising’ and 'Realistic’. Your six letter personality type is 'AERICS'
Your personal preference is also shown in a graph below.

Fig. 1

PERSONAL SCORES

GENDER: MALE
AGE: 18
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13. Musician
Match: Fm—— 86%

Musicians perform a vocal or musical part that can be recorded or played for an audience. They have know-how and
practice of one or many instruments or using their voice. The musician can also write and transcribe music.

Education level: Bachelor’s degree or higher usually required

Musician: Open positions

Find the job of your dreams on talent.com, one of the world's largest job portals

Open positions: talent.com

85%

Video and motion picture editors are responsible for the assembly and cutting of raw footage into a logically and
aesthetically either for movies, television series, or domestic purposes. They reorganize scenes that have been shot
and decide which special effects are needed. Video and motion picture editors work closely together with sound
editors and music directors.

Education level: Bachelor’s degree or higher usually required
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Student / Kitchen Assistant

About Me

Experience

Pembrokeshire Colleg
KRarketing Department
(Work Experience) 2022 -
2023

Contact Me

e 01437 710763

e 07484 896375

¢ Barch Farm Cottage, Roch,
Haverfordwest,
Pembrokeshire, SA62 6HE

Kitchen Assistant 2023 -

KP

¢ Deal with customers and other
colleagues over the till

¢ Problem Solve unigue scenarios
each shift including organisation
and time evaluation.

Education

2016-2021
Haverfordwest HIGH VC Expertise Ski "

Results obtained August 2021
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Level 3 Extended Diploma ICT

L]

— Language Skills
Pembrokeshire College » English »
Results obtained ..... e Welsh b )
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