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[bookmark: _1fob9te]Introduction
Academic skills are abilities to help students to implement them for better performance in the field of education. Note-making, research and critical thinking skills are different segments which combine to help in developing the academic performance of students. 
The report aims to discuss the various academic skills from the skill development handbook and analyse them to have a better understanding of them. Personal learning and development analysis reflects the report to be observing and discussing the academic skills minutely. The report at the end will highlight the evaluation of learning to focus on the progress of the students.
[bookmark: _3znysh7]Summary of the skills
· Note-making skills: Note-taking skills help to collect crucial information and relate them in future as guidance. Note-making helps to concentrate and pay attention during lectures. The information collected is brief, relevant to the point of discussion and also accurate (Cottrell, 2019). The notes are structured systematically to link one point with another helping to understand better. This skill helps to break down a lengthy topic into submodules helping to a better understanding of the topic (Gupta and Rakshit, 2021). The information is collected and helps to build a structure knowing what points to prioritise and whatnot. This is helping in reducing the pressure during the exams and saves a lot of time from going through the big chapters. 
· Research skills: This skill helps find information from various sources and analyse them to check their validity. This skill promotes multiple and huge amounts of resources to the people for collecting information. Researching a particular topic is done easily by making points of discussion, collecting facts and figures and organising them effectively (O’Kane, Smith and Lerman, 2021). Research skill helps to find solutions to questions and gain knowledge on a particular topic. They help to plan a strategic approach to execute the tasks properly and within time. The skill assists the researcher to be open-minded and positively accept the consequences.
· Critical thinking skills: Critical thinking abilities help to think by building concepts to the depth of the subject. This skill is very essential for developing self-evaluation and bringing innovative approaches to doing a particular project (Akhmetshin et al., 2019). They help to frame an effective structure helping to bring new concepts which will result in better quality and outcome of the academic learning process. Critical thinking skill helps to build a vivid understanding of various aspects and the information appears to be more defined with authentic sources.
[bookmark: _2et92p0]SWOT analysis
Strengths
· Effective communication would help to ask questions and clear doubts during note-making in the classroom. 
· The ability to perform the work in a team promotes critical thinking skills to use during a discussion on certain complex topics. 
· Being enthusiastic to find information assists in developing research skills to draw information on various topics from different sources.   
Weaknesses
· Difficulty to handle and managing time leads to failure in completing the research jobs within time. This prevents accessing and going through all the resources and failing to develop effective research skills. 
· Slow writing leads to missing some important notes in the classroom. This hampers the note-making process and lacks all the information on a particular topic while collecting notes.
· Lack of concentration to think on a particular subject for a longer time fails to develop critical and unique thinking skills.     
Opportunities 
· Paying attention in class and clearing doubts from the teachers are opportunities to make effective notes during the lectures. 
· Clearing doubts and collecting information by surfing the internet are approaches to enhance research skills.
· During my free time, discussing and reading about tough topics will help to enhance my knowledge and thinking abilities. This will increase the critical thinking skills to draw better solutions on a particular topic.  
Threats
· The information collected from the internet may not be authentic causing a threat of working with wrong information and failing to do the relevant research. 
· Lack of concentration would result in collecting wrong notes during the class. This will prevent the development of note-making skills and hamper the progress of academic skills.
· All the other students are also building their critical thinking abilities, creating a huge competition to stand out first.
[bookmark: _tyjcwt]Time management tools
· Marking in the calendars will help to keep a check on the number of dates and days remaining to complete the tasks.
· Making a timetable will help the students to focus and complete their tasks within the prescribed time.
· Tracking and recording time with the help of checklists help to understand the list better.
[bookmark: _3dy6vkm]Personal development and planning 
	Skill
	Objective
	Activity
	Rationale
	Time

	Note-making skills
	To help in reducing the study pressure mainly during the examinations.
To prevent going through the entire chapter regularly while reading.
	Attending the classroom lectures regularly and taking help from the teachers.
I have joined various online classes to improve my knowledge regarding the procedure of taking notes.
	· Note-making will help the students to develop attention during the lectures.
· The skills will help to differentiate between important and non-essential points.
· This will help to review the notes and read them and store them as a record.
· Note-making will develop a better approach to what is heard during the lectures, helping to remember better.
	I must complete this note-taking skill within 6 months.

	Research skills
	To help in collecting information on various topics. 
To promote knowledge on doing research with proper relevant sources.
	Watching tutorial videos to know about the procedures to conduct effective research.
I have started discussing the topic with my teachers to seek proper guidance in every phase of the research.
	· The research skills will help to evaluate the present information on a particular topic.
· The skill will enable us to understand the concepts better and the opinions of the researchers to gain better ideas.
· Research skills guide us to adapt to new things by learning about them properly.
· An organised approach to work on various subject matters to obtain better results. 
	I will accomplish these skills within 1 year.

	Critical thinking skills
	To help in increasing the thinking ability to a wider scale. 
Learning the skill properly will build confidence to work on tough topics and execute better outcomes.
	Discussion on complex issues and reading through various books. Going on talking to friends to collect better information and guidance.
	· This skill helps to clear concepts and understand the topics with a valid viewpoint.
· Critical thinking skills build a creative approach and changes to the work helping to perform the task more efficiently.
· The skills support optimistic ideas eliminating any kind of myths and helping to improve the quality of work.
· The skill guides in becoming self-conscious about doing work and sharing views during teamwork. 
	I will complete my critical thinking abilities within 4 months of learning.


[bookmark: _1t3h5sf]Evaluate the learning
An evaluation is helping to understand how better the skills are helping to improve the studies. The evaluation also provides a list of points which are lacking behind and causing a hindrance in developing academic skills. This will help to retain the strengths and work more on the weak points for improvement for enhancing education. The note-taking skills are developing based on regular attendance in the classroom. Research skills are enhanced after reading and relating to different contents as well as sources referred to. Critical thinking skills are updated based on discussing with friends and seeking guidance from teachers. 
[bookmark: _4d34og8]Conclusion
The conclusion states the report is helping to develop academic skills through improving various other skills. An analysis of the skills helps to understand their potential and is essential to implement them in education. An evaluation of learning creates awareness of the progress of the skills in the student's studies.
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