CURRICULUM VITAE

Mihaela Fodor
   Mobile:  07508728591 
E-mail: mihaelafod@gmail.com 
 
 
 
Career Objective 
My objective is to become an expert coach in healthy lifestyle, personal trainer and nutritionist, helping people to achieve their best lifestyle mentality and have a positive attitude towards life and health. I am highly focused, organized, analytical person, willing to put the work to achieve my goals as a member of a team or with minimal supervision. 
 
Education 
2021 – Present   Certificate of Higher Education Skills for workplace - University of Wales Trinity Saint David   

	Apr 2020        Level 3 Tax Accounting Oplex Careers

[bookmark: _GoBack]2019-2020       Course in Intermediate General English- Coleg Gwent

2018                 Fitness Instructor / Personal Trainer - Fitness Education Trading

2016 		Level 4 	Nutritionist - Mar Anca Company Bucharest

2006 - 2009  	Bachelor's degree Accounting and Management Information Systems - Spiru Haret University,  Bucharest, Romania
1992 - 1996  	High School - Economic Highschool no.5 - Economic/Accounting, Bucharest, Romania

Relevant Work Experience 
2019 - 2021 	Personal Trainer Collaborator, One Gym Newport 
Responsibilities:
· Establishing and developing work relations with new potential clients
· Providing information regarding a healthy lifestyle and implementing changes towards it
· Creating personalized nutrition plans on request
· Creating personalized training plans 
· Supervising and assisting existing clients in how to operate training equipment
· Providing individual or group training sessions 
· Assisting sales department in attracting new clients and retaining existing clients

2016-2018  	Personal Trainer and Nutritionist, Best Fitness Gym Bucharest
Responsibilities:
· Establishing and developing work relations with new potential clients
· Conducting interviews with new clients, assisting them in establishing a personalized path towards a healthy lifestyle
· Creating personalized nutrition and training plans
· Supervising and assisting clients in correct usage of training equipment
· Providing periodical assessment of client evolution
· Providing individual and group training sessions
· Assisting sales department in attracting new clients and retaining existing clients

 
Additional Work Experience 
Sept 2014 – Sept 2018 
Senior Financial Accountant - ING BANK N.V. AMSTERDAM - Bucharest Branch
Responsibilities:
· VAT journals: prepare sales and purchase VAT monthly reports; 
· Prepare financial statements;   
· Review all sales  invoices to Romanian customers according to VAT sales journal;  
· Perform corporate accounts revaluation, statutory-foreign suppliers, foreign bank accounts;  
· Perform complex balance sheet reconciliations, prepare and enter correcting entries
· Accruals review, preparation and booking;  
· Prepared monthly analysis of GL and balance sheet accounts
· Reconciliation of accounts for statutory closing;  
· Reconciliation of accounts for Q corporate closing;  

December 2007 – August 2014 
Senior Accountant - JOHNSON&JOHNSON ROMANIA SRL  
Responsibilities:
· VAT journals: prepare sales and purchase VAT monthly reports; 
· Prepare financial statements;   
· Review all sales  invoices to Romanian customers according to VAT sales journal;  
· Perform corporate accounts revaluation, statutory – foreign suppliers, foreign bank accounts;
· Balance sheet reconciliation;  
· Preparation and analysis, financial statements on a monthly basis and report on variances and cash management issues, drawing alternative courses of action from those conclusions;  
· Person in charge with balance sheet analysis and variance analysis.

January 2000 – November 2007 
ACCOUNTANT - SC MAGLIFICIO PRIMAVERA TRADE SRL
Responsibilities:
· Payroll - calculation and booking  
· Preparing the general ledger, accounts payable, 
· Cash management and financial statements preparation 
· Reconcile property bank accounts  
· Monthly journal entries and accruals  
· Prepare and analyse property level balance sheet, income statement and cash flow statements  
 
My skills 
1. Customer services
In the personal trainer and nutritionist positions, I was directly in contact with numerous clients, ensuring that they have a good experience in using the products available and also providing solutions for the occurring issues. Helping the clients identify their goals, providing guidance in reaching those goals helped me improve my communication skills, my emotional intelligence and my persuasion skills. However sometimes I had to manage complaints and provide solutions, which helped me gain strong problem solving skills and resilience.
 
2. Planning and Organisation 
In my role as an employee in a multinational company, I was, in numerous occasions, required to lead different projects and organize the activity as part of the team or directly in charge of it.
 
3. Team-working
My experience as a personal trainer but also an accountant, provided me with the chance to be an active part in different teams, to develop work relations but also good interpersonal connections with the members of my teams and customers.
 
4. Communication and presentation skills
I was required to be able to receive and interpret information, but also to be able to correctly transmit information through different channels in all positions that I held so far, so good communication and presentation skills were mandatory.
 
5. Negotiation, persuasion and influencing skills
As a personal trainer, I had to learn to negotiate and to convince the clients about the actions needed to achieve the goals. Using my presentation and communication skills, I was able to guide the clients in understanding and taking educated decisions regarding the ways to improve their lives.
 
6. Digital Skills
I needed good computer literacy in order to fulfill my duties in all the roles. Besides normal usage of the computer like emailing and diverse accountancy software (ERP Sistems: Navision, SAP, SunSystem, Saga Software), I was required do research for different projects and to build PowerPoint presentations for internal meetings or for different customers and use also other features of the Microsoft Office Package. This became handy when I started creating presentations of my products as a personal trainer and nutritionist and helped me create and analyze individual tracking records for my clients.

7. Emotional intelligence
Any personal trainer and nutritionist you have to be able to control your feelings but also especially the client’s, and direct these emotions towards achieving the goal. Gaining a good physique, lose weight or simply building the habits of a healthy life, are slow processes that require a lot of mental effort and determination with results visible only after long periods of time. This might lead to negative emotions from the client. The ability to control those emotions and helping the client channeling them towards the end goal requires understanding them and motivating the client to continue.

 Interests 
Outside of my work activity, I am a passionate traveler and a photograph which does not pass any chance in seeing new places and immortalize them. 
 
References 
Available on request. 

























Cover Letter



Dear Mrs.Johnson,


I did noticed your job opening advert as Personal Trainer at your prestigious gym. From my attached CV, you can notice the following about my experience and skills:
•	I have 5 years experience as a Nutritionist and Personal Trainer
•	I am passionate about Fitness and even more, about a healthy lifestyle
•	I possess a rich set of work skills that allow me to cover the duties of the position in a professional and to provide to customers the best experiences 
•	My knowledge and experience allow me to create professional products to add to your existing portfolio,        
If you would make me the pleasure to meet and discuss more about a possible future collaboration, please let me know.Thank you for your time and consideration.


Sincerely, 
Mihaela Fodor









MIHAELA FODOR
Personal Trainer / Nutritionist
Phone contact:07508728591
Email:mihaelafod@gmail.com	












Reflection on creating CV and Cover Letter using Gibbs reflective cycle

For the purpose of this reflection I’ll be using Gibbs reflective cycle (1988).
Description of the process 
For the assessed written assignment requiring composing a CV and a Cover Letter for my desired job. I have researched the job (personal trainer and nutritionist) and the requirements, assessing the relevant skills and experience desired by the employer. 
Using this research I have taken a template of a CV and started adding the information beginning with the education section. After, I have compiled the education section, I have grouped my work experience in relevant for the targeted position first and after the additional work experience. In the next section I have wrote about my skills, brief description of how I obtained them and how these skills can be used in the targeted position.
Once I had the CV prepared, I proceeded with compiling the Cover Letter, highlighting the strong points of my CV and why I would be a good choice. I closed the Cover Letter by expressing my hope to have a face to face interview.
Feelings about the process 
	By using the information received from the classes, I founded it very easy to and relaxing to compile the CV and the cover letter. Having this knowledge provided me with confidence in the quality of the “product”, as I could very easily establish a career goal and the path to reach it, to identify the positions and choose one that suits my professional goal. From this I could easily find available positions, by researching the work market. After I have researched the companies from multiple sources I tried to select the ones that I felt that I have the most in common with. 
On the information gathered through this research, I followed the steps of building a CV which helped me to organize and highlight my qualifications, experience and relevant skills in an efficient way so the employer has all the information needed and be convinced that I am the best choice for his company. Having the knowledge required to compile these documents give me confidence during the process and trust that the final product increases my chances in obtaining the desired position.
Evaluation and analysis of the process
One of the positive aspects of the process is that it clarifies and provide an easy template to follow when building your career. Following these steps helped me organize all the information gathered and find the best solutions. However sometimes the research is limited because even if you know what position you need to advance in your career, sometimes those positions are not available or most of the information is  not contained in the advertise of the position. Gathering reliable information regarding the work environment, the company policies and other insights sometimes is difficult and highly inaccurate which may lead to false results.
Conclusions
	From this assignment I have learned to follow the steps of following a career goal and take action to reach that goal. I practices each step of creating an efficient way to advertise my skills and abilities in a centralized way and identify opportunities to reach my goals,
	I also learned that I possess most of the skills required for the positions needed to reach my goal, however some of them require improvement through study and research but also through gathering experience in intermediary positions.
Action Plan
I am very confident in the result of what I have created as a professional brand for myself, however I would spend more time in research and improve my skills and also in researching the market for the right position.

