
Reflective report on Academic and Employability Skills
Eleonora Mariana Filip

1807163

Lecturer: Anita Nan
Table of Contents

1INTRODUCTION

MAIN BODY
1
I) Description
1
II) Feelings
2
III) Evaluation
2
IV) Analysis
3
V) Conclusion
5
VI) Action Plan
5
CONCLUSION
7
REFERENCES
8


INTRODUCTION


Any organisation requires various skills which can be academic and also related to employability in order to perform job successfully. These skills are very important in order to achieve the goals and objectives of the organisation. This report will reflect on different academic and employability skills which I have acquired while studying the ‘Academic and Employability’ module, and also on several skills gaps. Gibbs reflective model will be used.  There are several stages in this model: description, feeling, evaluation, analysis, conclusion and action plan, and each stage will be discussed below.
I) Description


This report is based on a module called ‘Academic and Employability Skills.’ I have learnt various types of skills which are required for professional and academic life in order to have effective results. With the help of these skills, I have learnt how to manage my professional and personal life in a better way. The information which is relevant for research and way of conducting research in both academic and employability spheres of life has been covered and taught in this module. This module has taught me how I can improve my academic writing which includes the structure of paragraphs, sentences, reflective essay, report writing, ways of referencing sources, writing a summary report and citation in assignment. This module has helped and taught me how I can use online sites to improve my skills to write academic report and better study. Through the learning of this module, I have learned how to prepare and pass all types of interviews and I am able to answer various questions such as future goals, objectives, vision, strengths and weaknesses. I have also improved my presentation skills. 


Through this module, I have built confidence in public speaking which helps me in learning various methods that need to be followed while presenting in front of audience. Apart from this, I have also learned different ways and methods related to writing a cover letter and a good Curriculum Vitae in order to apply for specific jobs. The very significant things which I have learnt through this module is developing and enhancing my critical and analytical thinking skills for better decision making in the future. This module has assisted me in analysing problems, critically evaluating and solving problems, developing various secondary solutions with help with critical thinking and selecting the best solutions for problems arising through evaluation of all alternative solutions. 

II) Feelings


This is the second stage of Gibbs reflective model. In this stage, my feeling will be explained which can be positive as well as negative based on different situations. I feel that this module has assisted me in developing different academic and employment skills that help me in building my personal and professional career and improving personal life. By learning this module, I have built confidence regarding various skills and perform all types of tasks in my personal as well as professional life and feel much better and happier.  I have analysed what my classmates, teachers, and friends have told me in order to develop skills that need to be used in my academic career and personal life.

At the beginning of the term, I felt a bit confused regarding the things which were to be to be taught in module and the skills that need to be learned after completion of the module. However, my lecturer Anita Nan was so good at explaining things that I found it the easiest module. All the students were given extra time by the lecturer to complete tasks in class and find an answer to different questions. Moreover, I have learned skills both theoretically and practically from this module. All the skills learned from module have been practised by me and practically I have learnt the way of writing an excellent business report, a very good Curriculum Vitae and cover letter. We all performed the task and classwork for module in group so that our doubts and issues could be cleared more effectively and efficiently. The lecturer asked us to form new groups every time for us so that we can get experience in working with different individuals. All the group mates have been very helpful and supportive rather than competitive. They have provided their full support in order to solve problems which have come across while I was completing my assigned work, classwork and my academic report. The negative feelings have arisen from the fact that some classmates I have worked with have had a negative attitude towards different tasks assigned and their egos have prevented me from completing my tasks the way I would have liked to.

III) Evaluation


The overall experience of this module has been positive. My lecturer was dedicated and knowledgeable and because of this, this module was interesting and satisfactory. This module has also had relevant content. Even my classmates have mentioned that this module is good and satisfactory and helps them to develop skills such as report writing, critical and analytical thinking, time management, CV writing and also help them achieve most of the targets set.
There were several good points in the given module as goals are relevant with given current situation of job employment market in this country. This module has set goals for developing skills which are mostly required and high in demand in employment sector in the UK market. It includes presentation skills, public speaking, researching skills, critical and analytical thinking. I can say that the structure of module has been suitable for achievement of these goals. This module has contained both theoretical and practical approaches and the lecturer has been dedicated and serious when it comes to completing the module content. There are some other contents that can be added to module for betterment of individuals such as planning, personal development, goal setting, personal performance evaluation, feedback analysis and quality maintenance. 

IV) Analysis


It is fourth stage of Gibbs reflective model where analysis is done after learning skills. With the assistance of this module, I have developed time management skills and can manage my time for each and every job more effectively and efficiently. This can help me in setting plans and allocate time accordingly so that my university goals and objectives are achieved (Smale and Fowlie, 2015). Before learning about time management skills, I have allocated equal time for all my tasks whether they have been important or not. Due to this I could complete my assigned task on time. I tend to use the time management matrix, known as Eisenhower method, to managing my precious time for my assignments. By using this matrix, I can divide my time for work on basis of relevancy and urgency. I also learned collecting primary and secondary data which can help me to analyse data by using several statistical and mathematical tools (Pinto and Ramalheira, 2017). I have learned to analyse data by using median, mode, mean, hypothesis testing, standard deviation. Now I can present data using various representation tools such as pie chart, line graph, bar graph or a diagram that can aid readers to understand results of analysis. Such type of learning can help me in carrying out research in the future in both professional and academic career. 


This module has help me improve my academic writing skills as I can easily write academic reports taking into account the structure of a paragraph, the sentence structure and the style which needs to be used. It has been very useful to learn how to reference  the sources used  using Harvard style of referencing. My lecturer, Anita, has emphasised the importance of in-text citations so that we would not be accused of plagiarism. 

I have also learnt to introduce myself and determine my short and long term goals. This module has also provide assistance in using e-learning and other internet tools for my study. With the use of internet learning I have understood and learnt specific topics much easier. 


This module has helped me a lot to prepare fascinating slides for my power point presentation, making it more attractive. I have also learnt to give importance to body language which is an important part of presentation. By learning this module, I have started making proper use of hand movement, eye contact and body movement. All these have helped me to have more effective contract with the audience and make the presentation session more interesting by using questions, expression, stories (Fallows and Steven, 2013). 
In order to have a good job, I need to be able to introduce myself in a good way when I have a job interview and answer appropriately to my interviewer’ questions. This can be done by presenting a good CV that can be written according to what I have learnt during this module. As this can help me to write an attractive CV which contain sufficient and relevant information regarding my academic achievement and experience. 

I have found very useful the use of STAR model which could be used when trying to solve problems. The only thing I need to do now is to apply this model to each and every problem I have in my personal and professional life.

There are a few skills which I have improved but I would still like to improve. For example, analytical and critical thinking and problem-solving skills. I have clearly understood the difference between critical and analytical thinking but I need to practise more these skills. I also feel that I need to focus more on presentation skill, interviewing skills and researching skills. I am aware of the fact that more time is needed to develop these skills and even when I feel more confident, I will still continue to improve them.

V) Conclusion


Gibb’s model can be successfully used to reflect on something which has been learnt because it covers a variety of aspects. Reflecting is very important in order to remember things better. I can say that this module has been really helpful for me to develop my skills which are required in my personal and professional life. I believed I can use such skills in my life to improve myself more and achieve all my goals and objectives. This module has selected effective skills that are needed in professional and academic life. As I have mentioned above, in order to improve my critical and analytical thinking, and presentation skill, interviewing skills and researching skills I need more time. If I had to prepare such a report again, I could allocate more time for skill to reflect. This is because I fell I am more confident in doing this now.
VI) Action Plan


There are some skills which I still need to develop. In order to do this, I have prepared an action plan which can help me develop my skills more efficiently and my action plan will be presented below: 
	Skills needed to be developed
	Required Activities
	Time Needed 
	Evaluation

	Analytical and Critical Thinking Skills
	· In order to develop analytical and critical thinking I need to read books, watch videos and analyse different situations arising 
· Focusing and solving real life business cases and situations.

· I need to participate in business competitions to further enhance my skills (Andrew and Russell, 2012)
	3 months
	I should be able to solve problems more efficiently.

	Researching Skills
	· I need to develop statistical and mathematical analysis skills.

· I should read more books and participate in seminars, conference, workshops 
	3 months
	I should be able to make and use appropriate and proper mathematical and statistical analysis.

	Presentation Skills
	· I need to try to speak more in  public.

· I need to continue improving my slides.

· I should read books which help me develop public speaking skills.

· I need to watch more videos related to public speaking 
	2 months
	I should be able to give good and attractive presentations.

	Interview Skills
	· I need to practice interviews with my classmates and friends (Deeley, 2014).
· I should watch videos related to jobs interviews

	2 Months 
	I should be able to be more confident when having an  interview 


CONCLUSION


In conclusion, academic and employability skills are very important for a successful academic and professional career. By reflection on the skills learnt, it is very clear for me that just in a short period of time, I have been able to develop various skills such as time management skills, skills for writing an excellent CV and cover letter, academic writing and researching skills,  presentation skills, analytical and critical thinking skills, public speaking skills and interview skills. I am aware of the fact that I still need to improve some of these skills, and this is why an action plan would be very helpful. Writing a reflecting report is a very good idea because it has helped me to understand better my strengths and weaknesses.
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