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1. Introduction
The purpose of this report is to reflect on the skills I managed to achieve in the process of learning this course. Skills regarding my personal development, my interpersonal communication, and transferable skills. What are academic and employability skills and why do we need them?
During the different stages in life, we constantly learn, develop and challenge ourselves with new opportunities and endeavors. This is why it is really important to take every opportunity and make the most of it. By choosing to start this course I had to come out of my comfort zone and start challenging myself to learn more. There were a lot of difficulties along the way, but something that I have learned is that every difficulty and every mistake we make is a secret lesson we have to learn. 
The world and constant new innovations and technologies, the fast-changing of the needs of the society, every company and employer would want what is best in terms of being successful. This is the reason why more and more companies seek to find and hire people with a vast amount of important skills behind their back. Employers need people who are independent, rational, who can make decisions and prioritize the tasks. So in order to keep up with the new trends around employers and to have the necessary academic and employability skills, we need to constantly try to evolve, acquire new and master the skills we already have. It is important to back up the knowledge we achieve during our studies with practical knowledge.
So, achieving new skills and developing them is an essential part of what makes us different and capable of coping with everyday tasks. Each person has its own different skills that make him stand out from the crowd. This is why it is important to acquire as many skills as possible and to learn from every working environment (Hunt, J. W., & Baruch, Y., 2003). 
2. Academic and Employability Skills that I acquired
The skills which we call ‘Academic and Employability’ are not solely important for being employable and attractive to employers. They are far more important for every individual when it comes to being a successful person, with fully achieved potential, confidence in what they are doing and an important part of the society. 
   2.1 Self-Esteem 
 The skills I believe I have gained throughout this course are from different categories. I definitely have been working on my self-esteem when it comes to giving out presentations in front of my classmates. Having in mind that English is not my first language, it is not even my second, I had lots of difficulties when it came to speaking and reading in front of others. I believe I have developed this skill due to the numerous times I practiced and due to the fact that I did not give up trying to be better. So, self-esteem and the strive to further develop myself is definitely a character-building skill I achieved.
  2.2 Time Management
 Another skill I advanced is time management. Believe it or not, the way we plan and organize our time impacts the way we present ourselves, the way we handle things and the way we feel when we do things. By having deadlines, and having to perform different tasks I had to plan in advance and prepare in order to successfully deliver the required satisfactory result. This helped me not only with my studies but with the planning of my time in general. As I am working and also I have personal tasks to do as part of my daily routine I found that this skill is really important for the modern people part of the 21st century. For the reason that nowadays everyone lives their lives in a hurry, constantly on the go, busy working and studying. In order to manage to do everything and still succeed you have to have this skill.
   2.3 Communication Skills 
 In terms of interpersonal skills, I can confidently state that I managed to develop my communications skills. It is proven that people who have good interpersonal and communication skills are more successful and attractive to employers (Haynes, J., 2002). Interpersonal skills are also essential for the way you work in a team and the way you understand people which is also really important. Throughout the process of studying this course, I had many opportunities to develop my interpersonal skills. Mostly during our in-class tasks when we have to work in groups and present our ideas. As I previously mentioned it was not easy to debate and have official conversation in English as it is a language that I am still trying to improve, but I can confirm that I have definitely managed to overcome my fears and the stress around the language barrier in order for me to start expressing my thoughts and emotions towards the particular subject. 
   2.4 Leadership Skills
 When it comes to leadership skills, I believe that one of the most important abilities that I achieved is to understand when and how to compromise but also when I need to step in and explain why I think something is not right. When you work in a group with different types of people it is important to respect each of their opinions and try to negotiate with each one of them. As a part of a team and being a leader is a crucial position and the leader needs to know how to be diplomatic when it comes to making decisions. You have to listen and evaluate, and when it comes to choosing the optimal suggestion. Moreover, you have to explain in details why but at the same time to point out the good and positive side of the suggestions of your teammates. In this way, you make sure that they know you listened to them and that you appreciated their idea, even if it is not the best one.
Being a leader is important, but what is also really important is the skill to be a good team player. I believe that it really stands out when you have worked with a big and successful team. It means that you are supportive and always ready to help even if sometimes you have to neglect your own plans. Which means you can make the difference between what is important and prioritize it. Being a good team player also means that you are consistent and you are not being selfish. You know how to consider your options and choose the best one. It also means that you are flexible and you are ready to solve the problem. If there is a hard situation, you and the team cooperate and fix the problem together. Last but not least, having the team working skill means that you know when to listen to others and be reliable. 
On the other hand, when you know that you are not right, you will admit it. This means you are also honest and if you know that something is wrong and you made a mistake, you will confess and work immediately towards finding the way out of it. This is vital, not only in teamwork but as an individual as well. It is absolutely normal to make mistakes and learn from them, especially in the beginning. The best way to handle such a situation is to stand up, face the problem and if you cannot do it by yourself, to seek help to solve it. Teamwork stands for all these details and characteristics of a person and this is why I believe that this particular skill is very important (Orner, 2009). 



   2.5 Fast Adaptation
 An ability which I also believe is quite important and cherished by the employers is the skill to adapt easily towards new and different circumstances. As previously mentioned, I have been challenging myself and trying to do things out of my comfort zone such as living in different countries, starting new jobs and starting to study. I believe that this skill is one of the most developed ones and I am proud of it.
   2.6 Self-Discipline
 A skill I will need to improve is self-discipline. This skill is essential when it comes to achieving goals and being successful. I think that sometimes I get easily distracted by different things and this does not help me at all. What is more, I believe that time management is also related to self-discipline. If you are disciplined enough to put boundaries and to know what is right to do at the moment, then you have achieved the key element to be organized and successful person. Sometimes, people get distracted by little things that are not of great importance. It is how people respond to temptations and things they want to do, rather than the things they have to do (LeDoux, J., 1998). So, I believe that in order to be successful I have to find the balance between that and try to focus on what is more important. To be focused and to have goals is crucial to staying motivated. Having a purpose and working towards it is what keeps a person being passionate about what they are doing. Having said that leads me to another really important skill I have mastered. It is the strive for personal realization and development. 
  2.7 Technical Skills
 Another skill that I have to work on is technical skill. Due to the fact that I have not had many opportunities to be working with Microsoft Office, for example, I am not that effective and fast-working with these programs. However, I am willing to improve and develop my skills and knowledge about Excel and PowerPoint because it is important to know the basics and to manage to do projects on my own.
3. Conclusion
To conclude, this reflective report aimed at highlighting and analysing the academic and employability skills that I have acquired. The skills that I had before starting the course and I have further developed thanks to it. The skills that are new and I have gained throughout the process. This report also reviews the skills that are important and that I need to work on and improve. 
This reports also explain the different types of academic and employability skills, why they are important and in which situations we could implement the skills we have. 
All in all, a person learns throughout his whole life. Each and every person, each and every situation, each and every mistake is something we should learn from, something we should know happens for a reason. Even if it is something little there is always a big lesson behind it. As we live in a constantly developing world, we should aim for the same. 
Thanks to the many opportunities in front of us we manage to acquire different skills. Even since the kinder garden, we learn how to communicate, how to behave, how to be friendly and how to improve and be the best version of ourselves. Then we continue to develop during the next stages – we go to school, to university, we change different jobs and positions with the only intent to be better than we were the last day. In the end, we do not know what skills the other person has, and we cannot be only perfectionist and competitors. So the best thing to do is to compete with ourselves and try to improve the person we were.
Academic and Employability skills are the essentials and the key to differ from the rest. Definitely, one of my goals is to continue to develop and acquire as many skills as possible.




























4. References List
Haynes, J. (2002). Interpersonal Skills at Work. 2nd ed. Hove, East Sussex: Routledge.
Hunt, J. W., & Baruch, Y., (2003). Developing top managers: The impact of interpersonal skills training. Journal of Management Development, 22(8), 729-752.
LeDoux, J. (1998). The emotional brain: The mysterious underpinnings of emotional life. Simon and Schuster.
Orner, M., (2009). Employability Skill Acquisition of Career and Technical Education Students



1

