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Introduction


I’m going to be explaining my understanding of the skills and knowledge needed in order to work effectively within employment, addressing my personal strengths and weaknesses and how I can improve myself further throughout my career progression. This is a full report which I have put together showing different learning styles with my understanding for employability skills, demonstrating, developing, and analysist throughout. This is a whole new challenge for me as I have never done any form of assignment/report before.
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Knowledge and skills for working effectively

In order to be work ready and having enough skills for employment I have to be very keen and give 100%. In order to do well within employment being able to have goals set in place and adhering to rules and procedures within the workplace.

Readiness for employment and understanding

Bringing myself ready for employment means being well organized for my work load, getting up early enough in order to be equipped for work, not relying on public transport and leaving home in enough time in order to be ready for work at least 10 minutes before your working shift will start. Being keen for work is a great start as punctuality is the key to maintaining a job role as well as honesty, being trustworthy, a high level of communication with understanding as well as being approachable. Being able to push myself further in employment to climb the ladder is a great way to build my portfolio and experiences for future roles either within the company or progressing elsewhere whether that be working as my own boss, owning/running a company or becoming a manager directly.




Research

Employability skills are the skills, qualities and attitudes that employers say are essential for their workplace.

1. Positive attitude. ...
2. Communication. ...
3. Teamwork. ...
4. Self-management. ...
5. Willingness to learn. ...
6. Thinking skills (problem solving and decision making) ...
7. Resilience.
https://www.google.com/search?rlz=1C1AWFC_enGB852GB852&ei=lIQDXaqbArWR1fAPxLej4AM&q=research+employablity+skills&oq=research+employablity+skills&gs_l=psy-ab.3..0i71l8.0.0..111249...0.0..0.0.0.......0......gws-wiz.E_vaBomprXQ

Employability Skills: The Skills You Need to Get a Job

For many people today, a career for life is no longer an option. Most people will hold jobs with a variety of employers and move across different employment sectors through their working life.
We therefore all need to be flexible in our working patterns and be prepared to change jobs and/or sectors if we believe there are better opportunities elsewhere.
https://www.skillsyouneed.com/general/employability-skills.html




Numeracy

The ability to understand and work with numbers is important in virtually any job. We use maths every day to understand facts and figures, make decisions, and solve problems.
You don't just use your numeracy skills in maths and science. Subjects like art and design and IT are all about solving problems and making plans based on the information you have at your disposal.
Do you have a part-time job in a shop? Or get pocket money? If the answers yes, you almost certainly use your numeracy skills to tot up the amounts, or put cash aside in your savings. 

Reliability

Employers need people they can trust and rely on to run a great business. As well as being great at your job, your employers will want you to turn up on time, be there when you're needed, and do what's expected of you (and more!).
You could talk about your school/college attendance record, your commitment to any clubs or societies you're part of, or how your homework is always completed on time and to the highest standard. 
Now you've got employability skills covered, learn about soft skills, which are just as important to many employers.
https://successatschool.org/advicedetails/523/What-are-key-skills%3F-Employability-skills-to-help-you-get-a-job%C2%A0-%C2%A0%C2%A0




Employment goals

I Am a self-motivated individual looking to achieve high goals within management, I am self-driven in the direction in which I want to achieve my level 4 to progress to a care home manager earning potentially 50k a year.

Swot Analysis 

Within my employability skills my focus is to adhere to these main points in order to achieve my goals. Having good leadership skills with a great level of communication. To be a committed individual showing high motivational skills as well as being able to work with a team/group environment. I have a great sense of self awareness being able to problem solve straight to the point and a great sense of numeracy skills. Able to work on my own using my own initiate with a very high confident attitude. With willingness to strive to progress to achieve.
“ Your attitude determines your attitude” “Smiling wins more friends than frowning, and whatever the mind of man can conceive and believe it can achieve”.(Covey, S.)

I have always worked and been in employment since I was 14 resulting in numerous years of self-discipline in order to keep and maintain a job. Achieving an nvq level 2 since leaving further education, as well as various certificates to help build my portfolio. To become more efficient within my profession.

Given the opportunities to progress further for myself is a great success and opportunity for me. Having the faith and belief within myself to strive further to open more doors within my career. I love a good challenge to strive to do well. I have a very confident personality to meet new people who I have never met before.
[bookmark: _GoBack]I enjoy to set challenges for myself in order to push myself to achieve goals and targets, I like to be very specific when referring to things in particular, I try my up most to be very measurable and realistic, With an achievable and doable attitude, using time bound guidelines which are manageable and achievable.
As I mentioned before I’m looking to progress to achieve my level 4 in order to work high up in the care field as I have worked within this industry for 7 years of my life. I would like to achieve big and be a very successful woman. With change in mind to help others have a happy and enjoyable life.
“Winning as much as you can” (Covey, S.) (2004 EDN) p19
My main strengths are my confidence, which these days you need to very confident in order to become successful, where you stand out from the crowd.
I like to be a people’s person with a caring attitude to do well and strive. I enjoy a challenge with high commitments along the way. I am a reliable person with a can-do attitude, with willingness to achieve and do well. I like to be very organized in order to complete daily tasks and get the job done.      
      My weaknesses are talking before thinking, if I did a lot more listening before opening my mouth, I believe I would get further than where I have. It is very hard for me to sit and listen as I get very bored easily, l like to be a hands-on person being active throughout the day. A way of turning this around for myself is to gain more patience and counting to ten if needed or even twenty if I must. Thinking of a better place in my mind and having a different approach with it. By having a can-do attitude is a very useful tool in order to achieve and do well. Being determined to push myself to achieve what I want in life to progress to a higher level, where my confidence will help me thrive here.
Using two learning styles

I have tried two different learning styles of techniques in order to see what style of learning is most suited for myself and my findings in the “Vark” style were that I was a kinesthetic person which involves with having a hands on approach to get the job done with a can do attitude, also a read approach where note taking is a key part to my learning, as I can then tend to look back to refer to my note takings to help me with certain tips to help me remember my learning method.

“Reflection of two pragmatists: A critique of Honey and Mumford’s learning styles.”

And my other style of learning method which I did was designed by “Peter Honey and Alan Mumford,” were throughout my findings I was a pragmatist which is having a straight to the point approach and a can-do attitude. I best learnt from activities or videos and trying things first, being very practical, realistic and down to earth. The weaknesses to being a pragmatist is becoming impatient and not being very interested in theory or basic principles.

Caple & Martin (1994) in their recent research papers found – while recognizing it’s pioneering achievements questions what Honey and Mumford mean by learning and experience and explores the styles of learning. (4th EDN) (1994) (USA)


“talent for speaking differently”
“ the pragmatic rule” 
“ a talent for speaking differently rather than for arguing well.”

Go mad

Open, Blind, Hidden, Unknown…
I am a very open minded person, blind sometimes as I can be a bit naive and gullible to people, I can be thoughtful in a way of thinking inside, and I believe the unknown wont hurt me, as what I don’t know wont kill me.! I have a pretty good sense of perception of others with a good judgement.  My aim is to do well myself and not let others bring me down. Achieving for myself is the greatest way to become better at what I do. I like to think that achieving this level 4 I can then fulfill my dreams and work with the less advantaged people to help them further having a higher standard of living, making life more enjoyable for others and the less advantaged.

“here, I really believe this, let me help you – I want you to get this, to learn from it, I want you to grow, to be better, to contribute more, to make a life that matters”. (Covey .S) (July 2013)

I want to make a real difference to help myself to achieve a level 4 in order to help me progress to a management level in care earning a lot more money for me and my family in order to have a happier lifestyle. Be able to have a lot more holidays and show my children however determined you are and however you set yourself to do something, it can be achievable. I was not the brightest in school, but I had to try that bit harder to finally achieve.
Me making a difference I had to work a lot harder to get there. I had to prioritize my workload to make the terms of everything simpler in a way for me to understand more. I believe a will make a difference to others when I achieve my level 4 as I can hopefully become a care home manager to change the way in which I can best help the home be a more enjoyable and happier place to live for residents who live their full time. In order to make a successful care home run is to take on board what other staff members have to say to improve the quality of the services on offer and narrow down the best possible options for every individual need. Then once I have narrowed down all the options of other opinions, I can then take on board the actions which I would use as a manager to lead and put forward to other members of staff.
To find out on a temporary basis how the care home is running, as to whether the changes which has been put in place has worked or not worked and ask for staff members feedback. Which then would make my staff feel they are more involved and have an impact into the resident’s impact of living. Overall to make a difference to the residents living and to stick to it with the help of my peers to make the setting a better place for everyone. Communicating with staff and taking on board feedback within a setting like this is very important as change can happen very quickly as well as deteriorate of health and wellbeing.

Support

The support which is available in this setting would be social workers and other coworkers being doctors, nurses’ dieticians etc. As when working with ill health individuals or elderly people etc. the communication that you all have together is vital for the best interests of the individual needs. Helping to have a better quality of life is the success.

Monitoring development

In order to keep me and my staff up to date with learning and development options are regular manual handling training, epilepsy awareness if clients have this, medication training, record keeping, bereavement of loss, as the elderly can deteriorate very quickly and how it can affect your working staff members, especially having worked with individuals for some time.
Regular training and meetings are vital to keep up to date as effective communication is a key part to this industry.
All staff are there to help each other as well as family members, health organizations, further professional training and courses to enhance learning and record keeping of the training and courses attended and available.

Personal development plan

In order for me to plan and develop further my listening skills needs to improve where I can then have more of an understanding through listening rather than doing all the time, as I am a pragmatist I’m a straight to the point person where waiting a few seconds to adapt to what’s being said to then answer proportionately with listening skills in place. 
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