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Task 2
[bookmark: _Toc69512595]Introduction
This report will examine the skills required for academic and employability purposes for a person to be successful in academic life and in work life as well. As I wanted to work in the tourism and hospitality industry, according to the requirement of skills for me to be successful in both academic and work life, the topics are selected for better understanding regarding the necessity of skills. The ways in which this module helps me to prepare myself will be discussed in this report through various events with a specific reflective model. There are three topics chosen according to my requirement in the mentioned sector, these are time management/ organisation, public speaking and giving presentation and paraphrase. Gibb’s reflective model will be chosen model to self-analyse and improve academic and employability skills.
[bookmark: _Toc69512596]A Reflective Model
Reflective models are structured and process-based way that allows one to enhance his/her understanding of the topic to be discussed and self-abilities (Sobaih and Moustafa, 2016). A reflection model is concerned with discussing the events relating to any person or situation to be analysed and giving guidance to the person who will analyse the topics. The reflection is to make more conscious of any situations, knowledge, and experience as well through a process-based manner. A person needs to reflect his knowledge, skills and any other requirement for both his academic and requirement purpose. The person can understand their strengths and weakness as well as further requirements needed for his goals and objectives (Pianpeng and Koraneekij, 2016). Gibb’s reflective model will be discussed, exploring the important stages of the reflective process. There are six steps in Gibb’s reflective model, which analyse past events, and requirement of skills for both academic and employability with a thematic description. One person can understand what are the positive and negative things to improve their sets for better results to reach their goal. (The University of Edinburg 2020)
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Figure: Gibb’s Reflective Model
Source: (Pianpeng and Koraneekij, 2016)
[bookmark: _Toc69512597]
Description
The first stage of Gibb’s reflective model is about a situation that has happened or frequently happens. All of the significant events and factors should be described in this stage. I choose four important topics needed to be successful in both academic and employability. This section requires true analysis, and description of an event answering questions such as: what happened? When and where did it happen? Who was present? What did you and the other people do? What was the outcome of the situation? Why were you there? What did you want to happen (The University of Edinburg 2020)?
[bookmark: _Toc69512598]Feelings
The feeling and thinking during the event at a specific time are concerned with this stage of Gibb’s reflective model. One has to consider the feeling or thinking emerged at the time of the specific event (Boucher and Smyth, 2017). For example, when I learned in the class regarding time management and public speaking, at that time what I was feeling and thinking would be discussed in the reflective model stage. So personal feelings affect how you reflect on the situation and perhaps the skills (Open Learn 2021)
[bookmark: _Toc69512599]Evaluation
After judging the real feeling by the person regarding any specific experience, one needs to add some more values existing in that experience by thinking critically and evaluating what went great and what did not. The questions to help in this process are: What was good and bad about the experience? What went well? What didn’t go so well? What did you and other people contribute to the situation (positively or negatively)?
[bookmark: _Toc69512600]Analysis
Beyond the experience of events in this stage of the model, one should think outside the box to analyse the whole event by considering and comparing others' experience as well. This stage allows you to make sense of the situation and what it actually means. The questions to consider are: Why did things go well? Why didn’t it go well? What sense can I make of the situation? What knowledge – my own or others (for example academic literature) can help me understand the situation? For example, when we learn regarding paraphrasing skill through this module, then in this stage of the model, I will try to make sense by applying any other experience of paraphrasing learning. 
[bookmark: _Toc69512601]Conclusion
The conclusion explores the bad and good experience regarding the event and the lessons learnt. The learner should consider all of the negative experiences to take steps in future for developing these sides (Firar, 2018).  For example, what was the bad experience from this module named Academic and employability will be identified and also the good ones as well and how to improve and do better next time.
[bookmark: _Toc69512602]Action Plan
The future-oriented plan regarding the experience is concerned with the most crucial and significant stage of this model. If this situation arises again what will be the steps taken for the betterment of the results. All of the plans are considered at the last stage of the model. 
[bookmark: _Toc69512603]Reflection on my learning in this module
To be successful in any sector or sphere, some skills are needed to do some specific tasks. This module Academic and Employability Skills, supports me in various ways to develop some specific skills that are required to be successful in both academic and work life. Since I wanted to go into the tourism and hospitality sector, all of the skills developed through the module named academic and employability skills are mentioned below with a reflection by a widely used reflection model called Gibb’s reflective module.
[bookmark: _Toc69512604]Time Management or organising study
Time management is concerned with dividing the total time which is not enough to do more work that one has to complete, to get more results within the specific time. Well-organised time management helps a person to attain efficiency and effectiveness of the work. In academic and workplaces, the time is short and the work pressure is so high (Crawhall, 2013). Not all tasks are equally important according to different times. So, prioritising the tasks as what should be done earlier and what should be done later. In academic and employment, each sector needs proper time management to reach success. Through this module, I have learned many things that I had no knowledge of before the classes regarding skills that allow you to be great in the workplace (Job Jumpstart 2021)
I have got around all of the topics discussed in class and my most favourite part was the examples and theories of good time management. In addition, to develop time management skills, this module will be beneficial to me in both my academic purpose to make the grade and employment to reach the peak of success. A student or employee should practice time management to be successful in every sector whether academic or employability. At my exam time or pressure situations where many subjects have to be covered within a short period of time, the knowledge regarding time management from this module supports me to complete by allocating the tasks within a routine and accomplishing them by maintaining the proper time. 
The time management could be reflected via the reflection model Gibb’s. A person who can be a student or employee of any organisation has to make a description regarding the time management on a particular task or subject. Then, that student or employee should realize the importance of time management. When I attended the classes of the module, it was very knowledgeable and interesting for me. However, it was quite vague with some examples that I can not get properly (Roberts, 2013). However, after evaluating the situations and depth of the topic, it was quite good for me. In conclusion, I realized that according to the depth of the topic, it was satisfactory for me and what I think was negative and boring in the class, then it was realized after that it was not only a negative experience for me. The time management theories were boring to me but lately, it was realized that the theories help me to manage the time in a proper and specific way. In addition, what I learned from the module will help me to prepare for my employment. 
[bookmark: _Toc69512605]Public speaking and presentation
Public speaking refers to giving a speech regarding any specific topic with the audience who have an interest in the speech. The presentation on the other hand is a way of communicating to someone or a group of people to give some information in different means. Both public speaking and presentation are needed for a student for academic purpose and for employees in organisational purpose. To be successful in this competitive world, there is no way to obtain these skills. For academic purposes, a student has to present a different presentation means of communicating such as different module topics to be presented via slide presentation face to face in front of the audience of the class and instructor. To the employee, on the other hand, public speaking and presentation is important to show the offerings of the company to the customers. 
Before doing this module, I was not good at public speaking and presentation. However, after completing this module, I could understand the importance of public speaking and presentation for both students and employees as well (Crawhall, 2013). The practical session regarding public speaking and presentation in this module is my favourite thing. A fear to talk in front of people is reduced via those sessions. The public speaking and presentation skill’s development classes were useful for me in various ways. For example, I have corrected my gesture and posture regarding the presentation time. That will help me to execute in my dream sector, which is tourism and hospitality to be successful.
[bookmark: _Toc69512606]Paraphrasing
Paraphrasing is concerned with describing something with the gist part to make greater understanding and clarity of the topic. When one has to cover a specific topic from books, magazines or others and write a review of the topic, then paraphrasing is the best way to make the topic more clearly to the audience for greater understanding. This is an important skill for both employees and students as well. However, before attending the classes, I was not good or did not have much idea about the skill of paraphrasing (Roberts, 2013). I like the class of this module regarding these skills and the way of approaching the classes was attractive to me. The instructor gave the example of paraphrasing in the class that makes more understanding about how the sentences and words are changed to keep the meaning the same of the sentences. This skill is equally important for both students and employees. Throughout the academic and employment life, a student and an employee have to prepare many papers according to the requirement of the instructor and the leaders of the employee. When a student and employee are good at paraphrasing skills, then he can go through different papers such as articles, magazines, books and so on to collect the secondary data. Therefore, this skill developed by this module helps employment life and me in both academic as well.  
[bookmark: _Toc69512607]Conclusion
For both academic and employability purposes, some interpersonal and technical knowledge, and skills are inevitably needed. In this case this module will illustrate a clear picture and help the student and employee to build up the skills with different sessions and classes as well. This module is very useful in various perspectives to develop various skills.
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