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[bookmark: _Toc118561781][bookmark: _Toc121634294]Introduction 
Students tend to learn from different stages of academic study and education for enhancing their growth in their personal life and career (Fust et al., 2017). The experiences in life, classroom, module and other activities such as research, teamwork, challenges and usages of the technologies influence skills and knowledge development of the students. Among different types of skills and knowledge, time management skills are the effective abilities of individuals (Endres and Chowdhury, 2022). The students with time management skills and learning to influence their activities in academic performance and study. Time management skills represent the ability of the individual to use and allocate their time productively and efficiently for performing and accomplishing the purposes. Time management skills are known as an art for the individual having to manage and complete their responsibility efficiently without feeling stressed about time management (Adams et al., 2019). Recently, I have been able to develop good time management as I was working on time management skills and strategies in my academic performance. My time management skills have helped me in different areas. I have assessed the importance of time management skills and strategies for better performance. This reflective report will focus on assessing my skills development, ways to develop the skills and the impacts of the skills on the academic performance. 







[bookmark: _Toc121634295]Reflective Learning
Different reflective learning cycle and tools are adopted by the individuals with different aspects and stages involved representing the skills and experiences development and impacts of the skills for the future. Gibbs Reflective Cycle helps the students to assess the experience, feelings and evaluation of the activities and experiences which helps them to learn and gain skills from the experience (Wisshak and Hochholdinger, 2020). I have developed time management skills from different strategies, experiences and aspects. My reflection is as follows:
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Figure: Gibbs reflective cycle
Source: (Wisshak and Hochholdinger, 2020)
Description: In my academic performance, I have seen the importance of time management skills and strategies in student’s life. From time to time, I could not finish my work and responsibility which often stressed me out. I was not able to perform my best when it comes to the presentation, teamwork and most importantly, the examination. This is often a challenge for the student to utilise time effectively for academic study and better performance. Most of the students do not prefer to work on time management skills or they apply the wrong strategies for enhancing them (Jackson et al., 2019). At first, I had issues with managing time and applying time management strategies. Then, I chose to apply them in my day to day life, teamwork, academic study and others, even though I did not feel like doing anything. The experiences, activities and persistence were increasing as I was seeing great results. I have enhanced the application of time management strategies which embraced my activities to be completed on time. Apart from that, I have seen some challenges regarding the skills and knowledge development in the study. 
Feelings: At first, I was not sure about my progress in time management skills and the positive impacts on my study. I was trying hard to improve my time management skills and apply time management strategies. The students need to improve their knowledge of time management skills while applying the best and most effective time management strategy (Fust et al., 2017). Also, the students need to gain learning from the experiences while working on skills and knowledge. While I was working on time management skills and abilities, I have seen how I needed to learn about planning, organising, preparation and the importance or priority of the work. Planning and organising skills of the students can help them to identify the important work and aspects of the preparation (Er et al., 2018). The students can focus on planning for the activities and performing them within the given time. These were hard for me in the teamwork and project work in the classroom. However, I have chosen to learn from others. I have practiced a lot while getting suggestion from the mentor and observing team members for planning and organising the activities. The progress in some areas has encouraged me to improve my time management skills and strategies for better academic performance.
Evaluation: The experiences in many activities and situations can be positive or negative for the students (Adams et al., 2019). They should be able to assess and differentiate the bad and good experiences while learning from the experiences. I started to work within a team and gain learning and knowledge from others. This has helped me to perform my best and enhance my time management skills and strategy for better academic performance. I have ensured to apply different time management strategies and activities at different times for assessing the effectiveness of different ways. I have seen that routine-wise work and schedule activities help the students to perform their best and utilise time for study. Schedule activities allow the students to prioritise the most important activities for utilizing time and accomplishing the study goals (Razali et al., 2018). Hence, my practice, challenges, mistake and experiences have helped me to improve my time management skills and employability skills for the career.
Analysis: The students are given encouragement to work on their academic knowledge and skills, analysis skills and proper performance for better academic activities (Endres and Chowdhury, 2022). The students need to have knowledge of planning and utilizing the time for the completion of the work and activity while following the rules and guidelines. In my case, I thought the same but I was confused as well. As I have worked on the teamwork and project in the module where I have learned from my team members. The students can identify and recognize the implication of the behaviour and what is happening in the teamwork. Communication skills can be different and it can affect their skills and knowledge in the future (Wisshak and Hochholdinger, 2020). In my time management skills development process, I have seen how teamwork, experiences and my own practices have helped me in the challenging time. The teamwork can help students to improve their skills and learning in many ways with more scopes for the experiences. 
Conclusion: When it comes to the development of skills and knowledge of the students, the individuals should learn from different aspects. Any experiences can help the students to gain different types of learning and knowledge (Jackson et al., 2019). I have seen how my different experiences, teamwork, module activities and actions have helped me to build time management skills and abilities. I have applied different types of time management strategies and activities for utilizing time for the role and activities. The students have to work on their own experiences while assessing strengths and weaknesses for better academic performance (Er et al., 2018). In my case, I have improved my time management skills from time to time while using different time management strategies. I have seen how own practice, observation and experiences can help the skills development differently.
Action Plan
In this changing business market, every career requires and expects higher skills and capabilities from the candidates (Razali et al., 2018). More effective and efficient skills can help individuals to get the better chance. I have been working on my skills and abilities to improve my employability skills and scope for the future career. I have been able to develop my time management skills from these experiences. However, I am working on more skills that can add value to my time management and other skills for the future. I will learn how to stay organized to maintain planning and activities. The organisation skills allow the individual to improve their planning and activities while maintaining important work (Jackson et al., 2019). I will ensure to improve my communication and interpersonal skills to make my plans and goals clear to supervisors. Also, communication and interpersonal skills can help one to improve interaction, and relationship and manage problems in the workplace. Working on this reflective report, I have seen my weaknesses and limitation affecting my ability in many ways. I will try to develop problem-solving skills in the future for enhancing my employability skills. Strong problem-solving skills help any students to assess and overcome challenges in the study (Er et al., 2018). Also, they can sort out the issues and develop solutions for solving the problems. Hence, I have learned from the experience and actions while assessing and observing my experiences. 
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In my whole academic life, I chose to learn from others. It has encouraged me in different ways where I have learned about my weaknesses and strengths. I got opportunities to work on my skills and knowledge for better academic performance. My practice and learning have helped me to improve my time management skills which can help in every aspect of my study and personal life. Every student should embrace time management skills and the ability to utilise time perfectly and manage their study effectively (Adams et al., 2019).  
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