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APPLICATION FOR ETHICAL APPROVAL

In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  


SECTION A: About You (Principal Researcher)

	Full Name:
	Xxxxx xxxxxx

	Tick all boxes which apply:

	Member of staff:
	☒	Student:
	☐	Honorary research fellow:
	☐


	Faculty/School/Centre:
	Yr Athrofa

	Campus:
	Townhill

	E-mail address:
	xxxxx@uwtsd.ac.uk 

	Contact Telephone Number:
	xxxxxxxxxx

	For students:

	Student Number:
	
	Undergraduate
	☐
	Programme of Study:
	PhD
	Taught Postgraduate
	☐
	Director of Studies/Supervisor:
	Dr AN Other 
Director of Studies 
	Research
	☒


SECTION B: Approval for Research Activity

	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☒	NO
	☐
	     
	Date

	If Yes, please indicate source of approval (and date where known):
	Research Degrees Committee
	☐	

	
	Faculty Research Committee
	☐	

	
	Other (write in)
Assistant Dean Research
	☒	Xx/xx/2018


Approval in principle must be obtained from the relevant source prior to seeking ethical approval.

SECTION C:  External Ethical Guidance Materials

	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines.

	BERA (2011) Ethical Guidelines for Educational Research
	☒
	UWTSD (2015) Research Ethics and Integrity Code of Practice 2015-2018
	☒

	UWTSD (2016) Research Data Management Policy
	☒



SECTION D: External Collaborative Research Activity

	Does the research activity involve collaborators outside of the University?
	YES
	☒
	NO
	☐

	
If Yes, please provide the name of the external organisation and name and contact details for the main contact person:


	Institution
	xxxxxxxx

	Contact person name
	Xxxxx xxxxxxx

	Contact person e-mail address
	xxxxxxx@xxxx.com



Where research activity is carried out in collaboration with an external organisation
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	If Yes, please attach a copy of any final approval (or interim approval) from the organisation



SECTION E: Details of Research Activity

	Indicative title:
	The impact of research on practice and professional identity for Graduate Teacher Programme trainees and their mentors

	Proposed start date:
	June 2018
	Proposed end date:
	June 2022

	Purpose of research activity (including aims and objectives)
Outline the purpose, aims and objectives of the research activity, including key research questions. Show briefly how existing research has informed the proposed activity and explain what the research activity will add and how it addresses an area of importance. (Maximum 300 words)

	
Aim: Explore the experience of developing research-based practice for trainees on the Graduate Teacher Programme, and their school-based mentors, and to investigate school-university partnership models in Initial Teacher Education.

Objectives
· Build on previous research into emerging professional identities and practice of trainees and teachers, and into the use of creative methods in educational research;
· Generate data on the impact of developing a research-active education workforce in Wales; 
· Contribute to wider discussion and critical debates surrounding the impacts on pedagogy of co-designing research in a trainee-mentor partnership; 
· Respond to Welsh Government agendas regarding research-based practice in education;
· Make recommendations to UWTSD, XXX, and Welsh Government for supporting the development of a research active and aware education workforce.

Research Questions
What is the impact of research on the practice and professional identity of Graduate Teacher Programme trainees and their mentors, and what are the implications for developing a research active education workforce in Wales?
What are the benefits and challenges of work-based teacher training, and what is the impact on professional identity?

Context
Welsh Government has recently commissioned reviews of the curriculum, and of the provision of Initial Teacher Education (ITE). The final reports, Successful Futures (Donaldson, 2015), and Teaching Tomorrow’s Teachers (Furlong, 2015) propose a comprehensive overhaul of the curriculum, and the re-accreditation of Initial Teacher Education. Both Furlong (2015) and Donaldson (2015) argue for teaching to be underpinned by evidence-based pedagogy, and the value of instilling research-based practice in ITE. 
This year, Welsh Government (WG) has requested that Initial Teacher Education providers build accreditation into the Graduate Teacher Programme (GTP) so that trainees are able to gain further qualifications and become more research active. The GTP is a school-based, post-graduate route into teaching. From September 2017, UWTSD will deliver a pilot programme of accreditation with the GTP cohort. Five trainees and their mentors will co-design action research projects that address an issue they have identified within their own school context, in order to gain Level 7 credits. This newly introduced, postgraduate level research activity will form the focus of the research project.

(this box should expand as you type)

	Proposed methods
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed. (Maximum 600 words)

	
Methodology Overview
The research project will use mixed methods to generate qualitative data that explores concepts of professional identity. The research will focus on creative methods that enable exploration of perceptions and representations of self, drawing on the work of Stouffer et al (2009), (Gauntlett, 2007), (Thompson and Holland, 2005), and Mannay (2010).

Methods
1. Literature review of professional identity and Initial Teacher Education;
2. Survey for all trainees and mentors on the Graduate Teacher Programme focused on the benefits, challenges and impact of work-based training;
3. Follow-up interviews with cross-section of cohort to generate qualitative data that interrogates issues raised in the survey responses. Audio-recorded for clarity and veracity of recollection;
4. Multimedia scrapbook creation for five trainee and mentor partnerships, carrying out co-designed action research. Participants will be invited to create a multimedia scrapbook that can incorporate a range of texts in response to a set of standardised questions relating to the experience of work-based teacher training. The scrapbook can include but will not be limited to/by photo elicitation, annotation, audio-visual media, sketch, mapping, reflective prose. 
5. Follow up interviews to discuss how each participant has represented and experienced his/her research practice. Audio-recorded for clarity and veracity of recollection.

(this box should expand as you type)




	Location of research activity
Identify all locations where research activity will take place.

	
UWTSD, and partner primary, secondary and special schools in South-West Wales

(this box should expand as you type)

	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural sensitivities or vulnerabilities of participants.

	
N/A

(this box should expand as you type)




SECTION F: Scope of Research Activity

	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☒
	☐

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☐
	☒

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box

Scrapbook created by participants to include a range of media texts, such as photographs, written entries, audio-visual media. Content to be decided by research participants.
	☒
	☐



If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 

SECTION G: Intended Participants

	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☒
	☐

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☐
	☒

	Children under 18?
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify):


	☐
	☒



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	
The project will include a whole-cohort survey, and follow up interviews with a representative sample of participants, selected to give a cross-section of responses from across a range of primary, secondary, special schools, and geographical locations. 

Whole cohort of GTP trainees will be invited to complete the questionnaire, along with their in-school mentors. Completion will be voluntary. Total number to complete survey = max. 31.
Follow-up interviews with a maximum of 8 participants

The scrapbooks will be completed by a purposive sample of trainees. The reasons are mainly pragmatic. Only five of the trainees will be carrying out the Level 7 action research project, in partnership with their school-based mentors, which is the focus of the research. 

Scrapbook participants and follow-up interviews = max. 10




	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☐
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☐
	☐
	☒

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	

(this box should expand as you type)




	
Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☒
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☒
	☐
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	
Research is funded by XXX. This will be made explicit in the participant information sheets and subsequent reporting.

(this box should expand as you type)



SECTION H: Anticipated Risks

	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

Yes                               ☐
 No                                   ☒


	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
1. Participants may experience discomfort in research process, during interview when discussing their own research project or the Scrapbook they have created and its representation of their professional practice. For example, the participant may feel his/her practice is being criticised if the researcher queries certain strategies/approaches identified through discussion of the Scrapbook.

Management: researcher will take steps to reduce any sense of intrusion and put the participants at ease by reassuring that the research is non-judgemental, and does not impact on the GTP programme, or on the participant’s job. Researcher will explain the research, seek and receive voluntary informed consent before research takes place, and inform the participant of the right to withdraw. Participants will also be debriefed.


2. ‘Bureaucratic burden’ of research – participants may find the interviews and Scrapbook creation time-consuming, and potentially withdraw or disengage with the research.

Management: Researcher will minimise the impact of the research on normal working hours and workloads of participants by conducting the interviews on school or UWTSD premises at a time convenient to the participant to cut down on additional time or travel.


3. The participant may feel coerced into giving positive or biased responses to questions.

Management: Risk of coercion will be mitigated through designing a semi-structured interview guide that maintains a neutral line of questioning, and by making it clear through the participant information sheet and verbally that the research is non-judgemental and does not impact on assessment of the GTP programme, or on the participant’s professional role.


4. Small potential risk of a loss of anonymity. The GTP programme at UWTSD has a relatively small cohort with partner schools in the same geographical area. It may therefore be possible to deduce the names of schools, and thereby the participants, from the published research. This will be explained to the participants as part of the voluntary informed consent process.

Management: Participant data will be treated anonymously; no information identifying participants will be included in published research. Data will be kept securely on an encrypted flash drive, or on the UWTSD server, and kept according to the UWTSD Research Data Management Policy, so that no one other than the researcher will have access to participant data.

(this box should expand as you type)

	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
N/A

(this box should expand as you type)

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
1. Risk of discomfort if participant feels coerced, put under pressure, or otherwise responds negatively to line of questioning during interview, or discussion during focus groups.

Management: Participants will be informed of the aims, objectives, purpose and possible outcomes of the research in terms of how it will be shared and with whom to reduce any concerns about the research process. Participant will have given voluntary informed consent, after reading an information sheet, so will be aware of the details of the research. Interview guide will be carefully designed to ensure neutrality and inclusivity, and seek only to generate data that answers the research questions. Should the researcher still be in the position where she feels any discomfort, University reporting procedures will be followed.

2. Lone working at observation/interview locations may put the researcher at risk.

Management: the locations will be public places – partner schools or UWTSD site, where other people will be present, and health and safety risk assessments will have taken place. Interviews will take place privately to ensure confidentiality, but in locations where assistance can be sought readily should any issues arise. For example, in a classroom with the door open, off a central corridor.

3. Risk to the research/er that the data is unreliable if, for example, the participant is under time pressure or feels negatively impacted upon by the amount/level of input required.

Management: The researcher will take steps to ensure the impact of the research on participants is minimal by, for example, ensuring interviews take place at times/locations that suit the participants and by designing the Scrapbook activity so that it can be completed autonomously and effectively by the participant without undue difficulty. The research will also be explained fully to the participant so that s/he is aware that it will not impact on his/her professional role/ GTP programme. All data will be anonymised before publication. The researcher will also treat all data generated according to the guidelines and academic rigour of the discipline, and disclose the methods and methodology of the research in all publication to ensure transparency in sharing the research.

4. Non-participation or withdrawal from the research. The relatively low number of participants in this element of the research also carries a high risk of non-participation, resulting in non-completion of the research. This is acknowledged and accepted as a characteristic of this type of qualitative research. 

Management: The researcher will ensure careful, respectful negotiation of the research relationship to mitigate against withdrawal on the basis of miscommunication or misinformation. In the event that a participant chooses to withdraw, this decision will be respected without prejudice and without the need for explanation. BERA and DPA guidelines will be followed with respect to the management of the participant’s data in this instance.

There is also a risk that research participants will leave the school and/or the GTP programme during the course of the research project. In this event, an alternative participant will be sought where practicable. For example, if a mentor leaves his/her job and is replaced by a colleague. Changes in participants will be made clear in any publication of the research. Where an alternative participant in the same school is not possible, another participant will be sought from a different school.

5. The relatively low number of participants involved in the scrapbook creation element of the research project will also impact on the extent to which the research can offer generalised findings, and on the significance levels. 


Management: the sampling methodology and participant numbers will be made clear in reporting, and it is hoped that the depth of understanding enabled by such close analysis of individual experience will provide valuable insights into the professional identity of teachers and trainees on work-based training that will offer new perspectives on this and similar programme/partnerships

6. Risk of complaint against the researcher if a participant feels uncomfortable during interview or discussions; if the school has concerns about the research presence either on site, or probing into teaching activities at the school.

Management: The researcher will aim to reduce the risk of complaint by conducting the research ethically, according to UWTSD and BERA guidelines, and by obtaining voluntary informed consent of participation before commencing with any interviews or observations. Anonymity will be ensured as far as practicable, through secure data storage, removal of names and identifiers, and separation of identifying or personal data from research data generated. Participants will be made aware of data storage process. Participants will also be made aware of the University complaints procedure as part of voluntary informed consent.

(this box should expand as you type)

	University/institutional risks
For example: adverse publicity, financial loss, data protection

	1. Potential reputational risk to the University, if the research/er fails to follow ethical guidelines, complaint is made against the researcher, or published research fails to meet academic standards.

Management: The research will adhere to the Data Protection Act (1998), participants will be anonymised, and BERA Ethical Guidelines for Educational Research followed. All participants will have given voluntary informed consent prior to contributing to the research. All data generated throughout the research process will be kept anonymous, stored securely and confidentiality will be maintained. The research will adhere to Data Protection principle 5, and retain personal data for no longer than is necessary in processing the research. Data will be destroyed thereafter in accordance with the DPA.

2. Reputational risk to the University if the research in any way disrupts relationships between UWTSD, ERW, and the partner schools who co-deliver the GTP programme. Any negative backlash from inappropriate research procedures or complaint brought against the research/er would impact negatively on the University’s reputation and future relationship with school and other education partners.

Management: The researcher will follow ethical guidelines in conducting research as outlined by UWTSD Research Ethics and Integrity Code of Practice (2015-2018) and BERA Ethical Guidelines for Educational Research (2011). The researcher will also adhere to the Data Protection Act to ensure fair processing of data that is “adequate, relevant and not excessive” (DPA, 1998). The researcher will ensure that all participants will be provided with an information that explains the purpose of the research, how the data will be used, and who will have access to the data; and voluntary informed consent will be obtained before research begins. Participants will be advised of the appropriate complaints procedure at the outset, so that any issues can be dealt with swiftly, should they arise.

(this box should expand as you type)

	Adverse outcomes
List measures put in place to limit any adverse effects or outcomes of research activity where appropriate. Include any emergency protocols. 

	
Potential adverse outcomes have been listed above and management of these have been indicated. No additional adverse outcomes are anticipated.

(this box should expand as you type)



	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	


YES
	


NO
	


N/A

	Has a DBS certificate been obtained?
	☒
	☐
	☐



SECTION I: Feedback, Consent and Confidentiality

	Feedback
What feedback will be provided to participants, how will this be done and when? 

	
An informal feedback session will take place for participants in person, at the end of the academic year.

 (this box should expand as you type)

	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded.

	
Participant information sheets will be provided, that explain the aims and purpose of the research, what will be required of participants, and how their information will be used, stored and shared. Participants will be given the opportunity to ask questions before giving voluntary informed consent, and will be given contact details in case of further query, or complaint. Participants will be informed of their right to withdraw “for any or no reason, and at any time” (BERA, 2011, p.6)
Consent forms will be issued. Voluntary informed consent will be obtained before the research begins.

 (this box should expand as you type)

	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
The anonymity of participants will be ensured through the removal of identifiers in the early stages of data generation, and maintained throughout the research and into publication through the use of pseudonyms.  Confidentiality and anonymity will be ensured through secure data storage, in accordance with UWTSD policy and DPA guidelines, and by keeping records of personal and identifying information separate from the research findings. Electronic data will be stored on a secure server on UWTSD premises and on an encrypted flash drive; paper-based data will be stored in a locked filing cabinet in an office on UWTSD premises, which remains locked when not in use.

(this box should expand as you type)





SECTION J: Data Protection and Storage

In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	
	YES
	NO

	Does the research activity involve personal data (as defined by the Data Protection Act)?
“personal data” means data which relate to a living individual who can be identified—
(a) from those data, or
(b) from those data and other information which is in the possession of, or is likely to come into the possession of, the data controller, and includes any expression of opinion about the individual and any indication of the intentions of the data controller or any other person in respect of the individual.
	☒
	☐

	If YES, provide a description of the data and explain why this data needs to be collected:

	
The scrapbooks generated by the participants may include personal data such as images, names and other identifiers. This data will be anonymised for publication.
Consent forms will also contain personal data, and will be treated confidentially.

(this box should expand as you type)

	Does it involve sensitive personal data (as defined by the Data Protection Act)?
“Sensitive personal data” means personal data consisting of information as to –
(a) the racial or ethnic origin of the data subject,
(b) his political opinions,
(c ) his religious beliefs or other beliefs of a similar nature,
(d) whether he is a member of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) his physical or mental health or condition,
(f) his sexual life,
(g) the commission or alleged commission by him of any offence, or
(h) any proceedings for any offence committed or alleged to have been committed by him, the disposal of such proceedings or the sentence of any court in such proceedings.
	☐
	☒

	If YES, provide a description of the data and explain why this data needs to be collected:

	(this box should expand as you type)



	Will the research activity involve storing personal data on one of the following:
	YES
	NO

	Manual files (i.e. in paper form)?
	☒
	☐

	University computers?
	☒
	☐

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	“Cloud” storage or websites?
	☐
	☒

	Other – specify:

	☐
	☒

	For all stored data, explain the measures in place to ensure data confidentiality, including details of password protection, encryption and anonymisation:

	The anonymity of participants will be ensured through the removal of identifiers in the early stages of data generation, and maintained throughout the research and into publication through the use of pseudonyms.  

Confidentiality and anonymity will be ensured through secure data storage, and by keeping records of personal and identifying information separate from the research findings. Electronic data will be stored on a secure server at the University of Wales Registry, in accordance with UWTSD Records Management Procedure and Research Data Management Policy. The researcher will also store electronic data on an encrypted flash drive during field work. Paper-based data will be stored securely in a locked filing cabinet in the researcher’s office on University premises, which is kept locked when not in use.

(this box should expand as you type)

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☒
	☐

	Sharing of data with other organisations?
	☒
	☐

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☒
	☐

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the Data Protection Act (and/or any international equivalent):

	
Anonymised data will be shared with Associate Dean, Research and Knowledge Transfer, and some summary anonymised data will be shared with ERW.
No ‘raw’ data will be shared

Electronic data stored on the UWTSD secure server is backed up, and then archived after active use.
(this box should expand as you type)


	List all who will have access to the data generated by the research activity:

	
Staff Member XXXX XXXXX

Access to anonymised data: 
Dr XXXXX XXXXX Associate Dean Research and Knowledge Transfer, FEC
Colleagues at XXXXXX XXXXX XXXXXX
(this box should expand as you type)

	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
Staff Member  XXXX XXXXX

(this box should expand as you type)




	Give details of data storage arrangements, including where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
Electronic data will be stored on a secure server at UWTSD, in accordance with UWTSD Records Management Procedure and Research Data Management Policy. The researcher will also store electronic data on an encrypted flash drive during field work. Paper-based data will be stored securely in a locked filing cabinet in the researcher’s office on University premises, which is kept locked when not in use.
Electronic data stored on the UWTSD secure server is backed up, and then archived after active use. 
A Data Management Plan will be produced for this research, taking into account the requirements for provision of Open Access, and data destruction in accordance with the Data Protection Act.

(this box should expand as you type)


SECTION K: Declaration

	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	Staff Member xxxxxxxx
	Date:
	Xx/xx/xxxx


For students:
	Director of Studies/Supervisor:
	

	Signature:
	


	Date:
	


For staff:
	Head of School/Assistant Dean:
	Dean of Research

	Signature:
	XXXXXX XXXXXXX


	Date:
	[bookmark: _GoBack]XX/XX/XXXX




Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☐
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☐
	
I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)


	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.
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