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Disclaimer

This document was published in September 2020 and was correct at that time. The university reserves the right to modify any statement if necessary, make variations to the content or methods of delivery of programmes of study, to discontinue programmes, or merge or combine programmes if such actions are reasonably considered to be necessary by UWTSD. Every effort will be made to keep disruption to a minimum and to give as much notice as possible.


An electronic copy of this handbook can be found on the Moodle page for the module.

































[bookmark: _Toc51782303]Key University Dates
[bookmark: _Toc51743778]
Key Dissertation Dates 2020-2021


	
DISSERTATION 


	
	
Component 
	
	
Word Count 
	
Hand-in Date
	
Weighting

	1
	Research Proposal
	1500
	November 2020
	15%

	2
	Ethics Form
	500
	November 2020
	5%

	3
	Dissertation
	8000
	May 2021
	80%




All submissions are via Turnitin by 23.59 on Moodle on the dates specified. Please ensure you use the Turnitin Check option prior to submitting via Turnitin Final option.

According to university regulations, the dissertation should be printed and bound in addition to Turnitin submission. However, should regulations change, you will be informed in writing.

[bookmark: _Toc51743779]Late Submission

Late submission penalties must be applied to work that is not submitted by the published deadline as follows: 

Up to 1 week late: maximum mark of 40% for first attempts; 0% for re-assessment 

These penalties may be lifted only with the approval of the Extenuating Circumstances Panel (see Chapter 13 of the Academic Quality Handbook which can be found clicking on this link https://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/

Work cannot be accepted more than 1 week after the submission deadline and must be recorded as a non-submission. 

[bookmark: _Toc51743780]Feedback

Please note the following extract from the Academic Quality Handbook.

“Marking of students’ work must be completed no later than 20 clear term-time working days  after its submission and students must be provided with provisional feedback within the same time scale”.
[bookmark: _Toc51743781]Extenuating Circumstances

The University recognises that, on occasion, exceptional or ‘extenuating’ circumstances such as illness or bereavement may affect a student’s ability to meet deadlines. Arrangements are in place to ensure that, where such circumstances exist, the student is not unfairly penalised. The arrangements are designed to ensure that students across the University are treated equally, regardless of their Programme of Study or Faculty.  It is essential that you familiarise yourself with the University’s regulations relating to extenuating circumstances and the accompanying guidance, which are set out in Chapter 7 of the Academic Quality Handbook (AQH) at 
https://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/ and supporting documents published on the University website.

You should note in particular the sorts of events that are not normally accepted as being extenuating circumstances, such as loss of work as a result of theft or computer breakdown, and take the necessary steps to protect against such circumstances arising.



Dr Caroline ‘Thiago’ Jawad 2020

Please note that Programme Directors and module tutors are not permitted to extend deadlines for individual students – if you believe that you have extenuating circumstances, you must follow the procedure set out in the regulations. Further advice is available from Student Services.
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[bookmark: _Toc526259067][bookmark: _Toc51743782]Introduction to the Independent Project and the Dissertation

Independent Project: Aim To develop the ability of students to engage critically and innovatively with theory and/or practice relevant to their studied subject areas.

This module offers students the freedom to select between three different 'outputs' (or assessment methods) see below: 

	APPLIED PORTFOLIO
THE CREATIVE OPTION
	PRACTICE-BASED PORTFOLIO
THE PRACTICE OPTION
	DISSERTATION
THE THEORY DRIVEN OPTION

	Investigation into a stated phenomenon or problem-based inquiry.
	Portfolio of work investigating a problem within a professional context; may include literature review, presentations, justifications, solution-based content and recommendations for improvement
	A substantial body of work which has been initiated, developed and produced as a consequence of students’ own initiative and whereby students draw together issues of theory, method and methodology and apply them to a chosen topic.





[bookmark: StartP][bookmark: _Toc51743783]
Independent Module Information	

	Module Code
	

	Title
	Independent Project

	Date
	25/06/2020

	Level
	6

	Credits
	40

	Pre-Requisites
	None




[bookmark: _Toc51743784]Aim(s)

· To develop the ability of students to engage critically and innovatively with theory and/or practice relevant to their studied subject areas in order to produce a discipline specific in-depth project.

[bookmark: _Toc51743785]Learning Outcomes

Upon the successful completion of this module, the student should be able to:

· Demonstrate intellectual skills in the identification of an appropriate topic, problem or challenge for investigation pertinent to their field of study and formulate a suitable plan for further research utilising relevant investigative methods in order to produce a response.
· Evidence in-depth knowledge and critical understanding of principles necessary to underpin their education within their chosen field of study and problem-solving techniques applicable to this. 
· Evidence independence of thought and critical evaluation in the production of an independent piece of work, demonstrating transferable skills through exercising initiative and personal responsibility in planning own learning and self-management.
· Organise their knowledge and learning through use of a range of media, and present their work appropriately in a manner that can be understood by specialist and non-specialist audiences. 

[bookmark: _Toc51743786]Indicative Content

· Research paradigms, methods, and techniques of research and enquiry. 
· Conducting and writing literature reviews.
· Ethical concerns and the research process.
· Resource, project, and skills management processes and techniques. 
· Presenting and illustrating data and information.
· Communication of general, specialist, technical ideas and results.
· Problem solving, creative, entrepreneurial thinking and approaches.
· Collaboration, adaptability and reflection.

[bookmark: _Toc51743787]Study Time Allocation

The study time for the module is divided as follows:

	Activity type
	Hours
	Percentage

	Scheduled learning
	36
	9%

	Independent learning
	364
	91%

	Placement learning
	
	

	TOTAL
	400
	100%


[bookmark: _Toc51743788]
Assessment Specifications

[bookmark: _Toc51743789]Assessment Component 1

(Tick one)

	☐
	Written exam
	☒
	Coursework
	☐
	Practical



	Mode of assessment
	Volume
	Weighting

	Portfolio  
	Minimum of 3 elements  (equivalent to 10,000 words)
	100% 



[bookmark: _Toc51782304]Assessment Summary

	Activity type
	Percentage

	Written exam
	

	Coursework
	100%

	Practical
	

	TOTAL
	100%




[bookmark: _Toc51743790]Indicative Reading List

This will be guided by the student’s individual project.


	Module Code
	

	Module Title
	Independent Project 

	Classification
	Reading List entry
	Electronic*

	Essential
	Cottrell S, (2015) Skills for Success Personal Development and Employability, 3rd edition, Palgrave. London.  
	☒

	Essential
	ASET, 2013 Good Practice Guide for Workbased Learning and Placement Learning in Higher Education
	☒

	Essential
	Gray, D.E. (2018) Doing Real World Research, London: SAGE. 
	☐

	Further
	Gallagher K, (2016) Essential Study and Employment Skills For Business and Management Students, Oxford
	☐

	Further
	Gottschall, Jonathan (2013), The Storytelling Animal: How Stories Make Us Human, Houghton Mifflin
	☐

	Further
	Storr, Will (2020), The Science of Storytelling, William Collins
	☐

	Further
	Cohen, L. Manion, L. and Morrison, K. (2017) Research Methods in Education, 8th edition London: Routledge.
	☒

	Further
	Flick, U. (2014) An Introduction to Qualitative Research, London: SAGE. 
	☐

	Further
	Aubrey, K. & Riley, A. (2017) Understanding and Using Challenging Education Theories, London: SAGE.
	☒

	Further 
	Brinkmann, S. and Kvale, S. (2018) Doing Interviews (Qualitative Research Kit). Sage
	☐


	Further 
	Gibbs, G. (2018) Analysing Qualitative Data (Qualitative Research Kit). Sage
	☒


	Further
	Creswell, J. W. (2012). Qualitative inquiry and research design: Choosing among five approaches. Sage
	☐

	Further
	Obschonka, M., Hakkarainen, K., Lonka, K. et al. Entrepreneurship as a twenty-first century skill: entrepreneurial alertness and intention in the transition to adulthood. Small Bus Econ 48, 487–501 (2017). https://doi.org/10.1007/s11187-016-9798-6
	☒


	Further 
	https://ec.europa.eu/jrc/en/entrecomp
	☒






[bookmark: _Toc51743791]Assessment Detail Three Components

Description of each assessment component and its weighting, together with an example forms of assessment:
[bookmark: _Toc51743792]Assessment Component 1 – 15%

A written research proposal (coursework, 1,500 words) detailing the background to the study, the research objectives, research methods, planning/resources and ethical considerations.

[bookmark: _Toc51743793]Exemplar	

Identify an area of study, relevant to your degree pathway, in which you would like to conduct your own research for your final year research Dissertation. Produce a dissertation research proposal in which you introduce and justify your chosen research.  The document should be approximately 1,500 words and contain the following sections:

Research Proposal Sections

[bookmark: _Toc51743794]1. Introduction To The Proposed Research 

· A working title. The needs to clearly convey what your research is about. The working title can be revisited after the research proposal stage.
· Describe clearly the background to the subject area of study.  This should involve a mini critical review of the literature pertaining to your research topic (diverse sources such as academic, governmental and sector or industry specific literature).  Ensure that all literature sources identified are referenced correctly (use the Harvard system of referencing and append a bibliography).
· Provide the reader with a context in which your study lies and an idea of where and how your study fits into this field.  In other words, you must justify a rationale for the study, based on the literature review.  Why is the research worth doing? Is it topical, interesting, controversial, applied in a new context, etc? Have there been similar studies? Is there a gap?
· Introduce the industry/organization/sector/group of people that is being investigated.
· Define one overarching aim of the study (the research purpose, the one big thing you are trying to find out). Construct a series of objectives that specify what you will do to achieve the aim (typically 3 or 4 objectives).  The objectives represent major components that direct your activity, i.e. to breakdown the study into identifiable sub-tasks. Ensure that they are SMARTly phrased, incorporating higher order verbs (to analyse…, to evaluate…, to design and develop… etc.).
· The research question should be a clear and focused question around which you base your research. Research questions help you focus their research by providing a path through the research and writing process.  The specificity of a well-developed research question helps you work toward supporting your dissertation.  You need to ensure that your research question is clear in order for it to be effective in helping you direct your research with so much research available on any given topic.  The research question must be focused and specific enough to be well covered in the word count available.  The research question must be complex by which we mean that the research questions should not be answerable with a simple ‘yes’ or ‘no’ or by easily found facts.  They should require both research and analysis by you. Finally when you come up with a question, think about what the path you think the answer will take.  Where do you think your research will take you?  What kind of argument are you hoping to make/support? What will it mean if you research disputes your planned argument ?

[bookmark: _Toc51743795]2.  Research Methods 
· Identify and justify the research methods that you will use to gather your data and/or evaluate your results. This will include an appropriate choice of:
· Research philosophy and approach (positivism or interpretivism? Induction or deduction? Quantitative or qualitative?)
· Research strategy (action research, experiment, case study, survey, etc.)
· The study population and sample (who are they, do you have access?)
· Data collection methods for each objective (interview, questionnaire, observation, document review, etc.).
· Reliability and validity.
· Identify risks/limitations/ethical/legal issues and ways that you might deal with those risks. Append an ‘Ethics Approval’ form detailing the issues. This will be discussed further in the section Ethics Form.
· How will you analyse the data/evaluate your results? (e.g. SPSS, descriptive and statistical testing, content analysis, qualitative data matrix, NVivo, thematic analysis etc.) 

[bookmark: _Toc51743796]3.  Resources & Planning 

· Identify any resources required (computer systems, application packages and specialist equipment, access to journals).
· Construct a Gantt chart that demonstrates evidence of project planning and management. Identify the timescales for each component of the study. 
Approval to start the Research Proposal

Students should not start work on the dissertation until the initial proposal idea has been agreed with the supervisor. 














[bookmark: _Toc526259071][bookmark: _Toc51743804]Overview Of Research Proposal Marking Criteria

	
[bookmark: _Toc51782305]RESEARCH PROPOSAL OVERVIEW


	
	
[bookmark: _Toc51782306]Key Criteria

	
[bookmark: _Toc51782307]Word count

	1
	Introduction and background to the proposed research.	
What are you trying to achieve (objectives)?
Why?  What is the background rationale? Brief literature review.
	700

	[bookmark: _Toc51782308]2
	[bookmark: _Toc51782309]Research methods.
[bookmark: _Toc51782310]How will you do it – research methods to achieve the objectives
[bookmark: _Toc51782311]Who will you question (sample) and do you have access to them?
	[bookmark: _Toc51782312]700

	[bookmark: _Toc51782313]3
	Resources and planning.
What resources will you need, what actions will you take? 
When (timescale)?
	100

	[bookmark: _Toc51782314]4
	Presentation. 
(Professionalism, correct spelling, grammar, punctuation, appropriate sections, flow of narrative/fluency, coherence.)
	



Table Research Proposal Overview

[bookmark: _Toc51743797]Assessment Component 2 – 5%

[bookmark: _Toc51743798]Students are required to complete an Ethics Form and submit this after submission of the Research Proposal. Research ethics are central to all the research undertaken at UWTSD. The university has a rigorous role in assessing the ethical grounding of your research in order to make the researcher, your participants and the university.

[bookmark: _Toc51743799]A copy of the Ethics Form, can be found here https://www.uwtsd.ac.uk/academic-office/appendices-and-forms/ listed as PG2-E1 Ethics Form 08-2019.

[bookmark: _Toc51743800]Assessment Component 3 – 80%

A written Dissertation (coursework, approximately 8,000 words) 
Exemplar Titles

· Political marketing: policy or propaganda?  An evaluation of political parties on Facebook. 
· An analysis of the impact of volunteer tourism in the developing world: a case study of Sri Lanka.
· A critical analysis of shirt sponsorship at Swansea City Football Club.
· Swansea leisure and sports development services:  an effective system for sustainability and success? 
· A critical analysis of safe gambling in the in-play environment.
· Corporate social responsibility during economic recession: a case study of Primark.
· An investigation into the importance of working capital management within the SME sector during economic recession.

[bookmark: _Toc526259068][bookmark: _Toc51743802]Dissertation Choice of Topic

When selecting a Dissertation the following factors should be considered:

· The task must be achievable within the timescale.
· The Dissertation should be in a subject area appropriate to the degree title. 
· Industry-based Dissertations are encouraged.
· Proposed Dissertations must have an acceptable programme pathway-specific related content.

Exemplars of Dissertations are available on Moodle.
[bookmark: _Toc526259072][bookmark: _Toc51743805]Dissertation Structure
[bookmark: _Toc51782315]
Figure 1 Chapter Outline


It is possible for the word count of each chapter to vary slightly. However, the completed dissertation should be approximately 8,000 words plus or minus 10%.   


[bookmark: _Toc526259075][bookmark: _Toc51743808][bookmark: _GoBack]What is in the Dissertation ?

The Dissertation has prescriptive elements and the following indicates how each chapter should be developed. It is important to note, that you will not start at number 1 and work sequentially through to number 12. However, the following is how the final Dissertation will be presented.

[bookmark: _Toc51782316]1.	Declaration 

(See Appendix 1).

This states that the candidate is the author of the Dissertation and the work contained therein has been completed by an individual candidate.
 
2.	Title 

Towards top of page:  		Full title of work (20 words maximum).
				Full name of author

Towards bottom of page:	Dissertation submitted as part of the requirements for the award BA (Hons) xxx (insert your programme title).

3.          Acknowledgements and Permission To Copy 
[bookmark: _Toc51782317](See Appendix 1)

4.	Abstract

(Maximum 300 words, single paragraph)

This explains the scope of the study, identifying the problems on which it focused, indicating the elements of the research design and a statement of conclusions and recommendations.

The abstract traditionally is the first thing in a report, even before the list of contents in most cases.  The abstract is intended to stand alone and, under certain circumstances, it might be copied and kept separately from the report itself.  The idea is that someone could read the abstract and decide from it whether it would be worth their while to read the whole study.  It the first thing that appears in the study, but the last to be written.

The abstract is a précis, a summary, a synopsis of the entire dissertation.  As such, it should summarise the important points from the objectives, the review, the research methods, the results, the conclusions and anything else that is in the main part of the study (though not necessarily everything). Keep it concise.  It should include:

· The overall aim.
· A synopsis of the methods used.
· A summary of the major findings.
· A brief mention of the subjects and material.
· The conclusions based on the results.

During your search for secondary materials you will be grateful for the provision of abstracts by other authors and you should return the compliment in your dissertation.  

5.	Table Of Contents 

Keep it concise and self-explanatory. Also provide a List of Tables and List of Figures. Please ensure you use EndNote. Please note that RefWorks and EndNote work together https://uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/exporting-citations-from-endnote-to-refworks.pdf.

This video is also useful https://support.microsoft.com/en-us/office/insert-a-table-of-contents-882e8564-0edb-435e-84b5-1d8552ccf0c0.

6.	Chapter 1: Introduction 

The title and the abstract will give the reader of your dissertation a clue as to where the research is going, but the introduction should remove all need for guesswork.  The introduction should begin with an explanation of why this research has come in to being and what is the rationale for this research.

The introduction should also put the research in context, whether that is a social, cultural, organisational, geographical context, and/or a conceptual context.  There should be less focus on describing issues and more focus on understanding issues.

The overall aim and objectives of the research and the research questions to be answered should be clearly explained as should a brief explanation of the methods you have chosen to answer the questions.  In this respect you should list quite clearly 2-4 objectives of your study that will highlight the key questions you seek to answer.  These will then help ‘frame’ your Literature Review and the way in which you will present your results, conclusions and recommendations.  A research hypothesis or question which is a statement which needs to be proved or disproved, may be included. The final section to the introduction should contain a very brief review of the structure of the dissertation. Thus, somewhat paradoxically, the introduction will be the last chapter to be completed.

7.	Chapter 2:  Review Of Literature 

The aim of the literature review is to provide the conceptual background to your particular research topic. You should aim to show the reader that you understand the topic under consideration, but also to provide yourself with a point of evaluation for the final chapter. The dissertation as a whole must provide an analysis and critical evaluation of the topic, which is impossible if you only have your own research findings to base the conclusions on. Thus, the literature review shows what other people asking similar questions have discovered, and then once you have revealed your own findings, the conclusion can compare and discuss the similarities and differences between the findings. This will ensure that the dissertation is analytical and evaluative in outlook rather than simply being descriptive.	If the dissertation is descriptive, then the reader is left to make his/her own conclusions. It is the task of the dissertation author to make these conclusions based on the argument presented. Students often fail to be sufficiently analytical or evaluative and try to compensate with a greater amount of information instead. Quantity cannot substitute for the quality of analysis.

As well as providing the basis for analysis later, the literature review itself also needs to be critical and analytical.  This does not necessarily mean being negative and finding fault, but looking for commonality and themes, whether this be by perspective within geography or history or politics etc.   The review should not be a simple recitation of what other authors have written, it is essential that you compare and contrast the material and look for any trends or themes. The literature review is not a summary, or annotated bibliography and must not drive the reader to ask, "Why am I reading this?" The review should build up an argument for your particular research and not simply stop when you feel sufficient literature has been reviewed.

There is a mass of secondary material available and you should begin with general texts before moving to more specific material (macro and micro). Your supervisor may be able to help with specific references that provide a good starting point. However, while your supervisor can direct you as to what to read, a common weakness amongst students is the way that notes are taken whilst reading. The literature review is a critical stage of the dissertation and any errors made in your note taking will be transferred throughout the research. Sometimes it is often useful to divide your Literature Review into separate chapters that address ‘macro’ theoretical and contextual issues at one level and ‘micro’ or more applied detailed case scenarios at another.  It is also useful to separate each chapter into clearly headed sub sections which will help structure the literature in a logical and coherent review.  Always have clear summaries at the end of each chapter to highlight the key issues you wish to raise.   The steps to avoid mistakes and hours spent chasing references at the end of the dissertation are simple and obvious, yet often ignored.

· Always keep notes tidy and file them systematically. I usually require students to use RefWorks or another similar tool. It is vital you access your own copy here https://uwtsd.ac.uk/library/student-essentials/refworks/
· Understand what information you need to include in a bibliography and always put a full bibliographical reference, in the correct form, on every note taken. Include the page numbers of the reference. Keep an index of all references using RefWorks.
· If you copy a quotation into your notes for later use in your dissertation be sure to do so fully and without abbreviations, you can always abbreviate later. Check the quote thoroughly to make sure that you have not misrepresented the author's views. Remember to record the specific page number the quote comes from.
· Be particularly careful when you copy statistical tables. Set them out neatly in the notes and check every figure and label every figure and every table appropriately.
· Do not provide listing quotes from authors and always discuss quotes that you do use.
· Take time to clearly structure each chapter with a coherent and logical sequence of sub-headings.

8.	Chapter 3: Research Methodology 

Here you explain in detail the what, why and how of the procedures you used in order to conduct your research.

As with the literature reviewed, the methodology selected will stem from the research questions you have chosen to answer. In answering any questions, as researchers we must be concerned with the validity of the answers we receive. Validity can be described by considering if we received the answer to the question we actually asked, or the answer to another question. Thus, an underage teenage boy asked by his parents at the end of a Friday evening "Have you been drinking?" will provide a different answer than if asked the same question by his peers. While the real answer may lie somewhere between the two scenarios, we cannot know where exactly, and so the approach used to answer this research question (face to face interviewing) can be considered invalid. An approach that is more likely to yield the true answer would be to follow the teenager and watch his actions (non-participant observation), although this has ethical considerations, but the answer would be valid.

The validity of the research can be threatened throughout a dissertation, but can be divided into three areas;

· The research design can be invalid, as described above, where there is an inappropriate method used to elicit information. You should ask yourself if the research design enables the true answer to be revealed, or if other factors will distort and invalidate the answer received. Use the methodology chapter to explain why after considering other methods you settled for the one you did.
· Validity can be threatened by the way the research is administered. A poorly constructed questionnaire can lead respondents to feel frustrated and give answers designed to end the interview as quickly as possible rather than the true answers. Inappropriate timing, asking the question of the wrong people and asking too much of respondents are all ways that validity is impinged upon. A pilot survey will often reveal if there are any such weaknesses and enable the research to be administered differently, strengthening the certainty of the worth of the final answers.
· The final way that research can be invalidated is the research analysis techniques used. Most statistical tests are appropriate only if certain conditions are met. Thus, if the research produces parametric data, then using the non-parametric chi-squared test would invalidate your findings. Instead, the parametric analysis of variance (ANOVA) test may be appropriate if all other conditions are met. However, beyond the mechanics of statistical tests, common sense is required. If you have conducted a 50-person survey, then it is clearly invalid to conduct detailed statistical analysis and claim a spurious level of accuracy. You demonstrate a greater understanding of research by limiting your analysis to what can reasonably be supported. The same threat to validity exists in the conclusions that your dissertation draws. It is essential to acknowledge that your sample survey of four streets in Swansea for example, does not enable you to speak about all the residents of Swansea, or even all the residents of the streets you surveyed.

All of these issues should be covered in the methodology chapter. It is also worth reiterating the research questions and hypothesis to re-assert the focus of the dissertation.

The ground rule is to describe your method in sufficient detail to allow the reader to replicate your study. Include :

· A summary of research rationale/aim/objectives
· Research question
· Research philosophy (e.g. positivism, phenomenology – or qualitative/quantitative)
· Research strategy (e.g. case study, experiment, survey, etc.)
· Which one and why – justify your selection in the context of your own research.
· Data collection techniques (e.g. questionnaires, interviews, observation, etc.)
· Choice and why - justify your selection in the context of your own research. 
· As a general guideline a qualitative methodology would normally expect to utilise at least 10-12 in depth interviews or equivalent.
· A quantitative survey on the other hand would expect to utilise at least 140 questionnaires or equivalent. A Dissertation guidance document will be provided to you.
· Sample type (number in sample, population sample was taken from, manner in which sample was chosen biographical details, e.g. all male, education etc).
· Research procedures/process (the step-by-step processes involved in the study including questionnaire/interview design and administration etc).
· Validity, reliability and generalisability.
· Data analysis methods and procedures.
· Justify, using references to respected research methods authors, the selection of research methods used in your study.
· Throughout the chapter recognise and acknowledge the limitations of the research methods selected.
· Refer to completed and approved Ethics Form.

9.	Chapter 4: Analysis Of Results 

A common mistake of student dissertations is to include all the information that has been gleaned from the research process, regardless of its applicability to the research question. A good research methodology should help to limit the amount of extraneous information, but extra information will always arise, and while this may be invaluable to further research, you must be strict with yourself and exclude it from the current dissertation. The aim of the results chapter is to create an argument to accept or reject your hypothesis, or to answer positively or negatively to your research question. Therefore, only include the information that helps to develop the argument. The appendix should be used to present "raw data" if necessary.

In presenting the results, you should ensure that the approach you have used, whether it be pie charts, tables, or graphs, is the most appropriate. It is easier for the reader if there is consistency of approach throughout the chapter, thus, the same style is used wherever possible. Marks are awarded for the intellectual clarity of your presentation of results, as well as the visual clarity of presentation.  Always use the objectives you have set yourself in your introduction to help ‘frame’ and present your results.  In this context it is again useful to present your results in sub sections that relate to each of the objectives you have set.

· Set out your findings using tables and graphs as appropriate.
· Include the data central to your thesis in the text; consign other material to appendices.
· Avoid repetition and redundancy in your reporting.
· Keep tables as simple as possible.
· Interpret/analyse the results; where appropriate, compare your findings to previous studies, the literature and your objectives.

NB: It is generally beneficial to organise your results in a thematic context in relation to the objectives you have set, not in the order in which questions were asked.

10.	Chapter 5: Conclusions And Recommendations 

   This chapter is where you endeavour is to synthesise all the information presented throughout the dissertation in order to answer the research question, or to accept/reject the hypothesis.  Thus, the views of the authors presented in the literature review should be re-introduced along with the findings of your own research.  The reader should be able to clearly see that you have achieved what you said you would achieve e.g. (by each objective set).  It is conventional here to include a measure of self-criticism in this section, indicating what you might do differently if the research were to be repeated.

The section should include recommendations where appropriate, and discussion on the wider implications of your results and recommendations for further research.  However, these recommendations should not be just listings, but should be derived from your arguments and explained fully.  Too many students end their dissertations with a “shopping list” of recommendations and this is a poor way to conclude.
		
Any further work that can, or should, be undertaken to expand upon your work is to be highlighted, fully explained and justified.   The benefits gained from your work should be identified (these are not to include personal benefits).  It is perfectly OK to have some loose ends left at the end of a dissertation.  Sometimes there will be aspects you simply did not have time to address.  Other times there will be things that you were unable to do because of force of circumstances.  Above all, there will have been pointers raised during the course of the dissertation that you did not anticipate and were not within your scope to tackle.  All these things can be discussed in this chapter and, where further work can be identified, a distinct sub-section, “Suggestions for further work”, should be included.
	
11.	Bibliography And Referencing

A bibliography of all the works you have consulted, and referenced in your text, is essential for a dissertation.  Anything that you include in the dissertation that is not referenced will be assumed to be your own work.  If this is not the case, then you are guilty of trying to pass off the work of another author as your own, this is plagiarism.  The University regulations are very clear on the seriousness with which plagiarism will be regarded and the severity of the punishment for anyone found guilty.  (See plagiarism section).

The Author-Date (Harvard) system of referencing is normally the system that should be used for the dissertation.  Harvard style referencing is made up of two parts:

· Textual citations.
· Corresponding bibliographical references listed alphabetically.

12.	Appendices

Appendices to a report contain information that is often too detailed for the main chapters of the dissertation or, while not important or interesting enough to be included in the body of the report, is nevertheless relevant.    Your dissertation stands alone without these, but the reader may occasionally wish to refer to them.

The aim of the appendices is to give the reader a chance to verify the conclusions that the author has reached. Thus, you could include detailed statistical work, copies of blank questionnaires (do not include all the completed questionnaires), lengthy quotations from either published works, or your own findings that would otherwise break up the flow of your dissertation. However, a common mistake is for students to use the appendices as a rubbish bin for pieces of information that didn't fit elsewhere. The same rule applies to the appendices as does to the rest of the dissertation, if it is not relevant to the research question or hypothesis, then it should not be included. The reader should be directed to relevant information in the appendices by way of a note at the appropriate point in the main body of the dissertation.  Often appendices will contain raw data from primary research (you will sometimes have to be selective), copy of the questionnaire and a list of the survey sample, where appropriate. You must also include an ethical research statement and risk assessment statement. (See section on risk assessment and ethical research for help on this).

[bookmark: _Toc51782318]Note 

You are required to keep all primary data collected, e.g. completed questionnaires, transcripts of interviews, computer printouts etc., as the examiners may ask to see such evidence.
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The date for the submission of final Dissertation documentation is May 2021 TBC. This allows time for the process of second-marking, third-marking where necessary and transmission to the External Examiners.

Front Cover

Your NAME, DEGREE TITLE AND YEAR should be on the front cover (and spine, if possible)


THIAGO ALCANTARA
A STUDY OF DEVELOPING NEW NICHE MARKETS IN THE SWANSEA VALLEY

BA (Hons) BUSINESS MANAGEMENT
UWTSD SWANSEA
2020

Spine: THIAGO ALCANTARA BA (Hons) BUSINESS MANAGEMENT 2019

Failure to meet these requirements and deadlines will delay the processing and marking of your dissertation.  This in turn might have serious implications for meeting external examination board deadlines and the ability to graduate promptly.

All taught award regulations will apply, see the Academic Quality Handbook at https://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/ see Chapter 6.

[bookmark: _Toc51782319]Referencing Conventions

Please access your own copy of RefWorks at https://uwtsd.ac.uk/library/student-essentials/refworks/.

Please also access an uptodate copy of Harvard Referencing here https://uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/infoskills/Harvard-eng_v.1.2.pdf.

[bookmark: _Toc51782320]Four Reference Rules 

1. Your references must be correct. You should double-check every detail. If you photocopy something, or make notes from an article or book, be sure you write down the full reference at the time.
2. Your references must be complete. Never omit page numbers, volume numbers, the date, or anything. You are guiding your reader to the source you have used - always ask yourself, "Is it possible from the information I have given, for someone to walk into a library and readily locate the source I am referring to?"
3. Your references should be consistent. Don't worry too much about full stops, commas, capital letters, and so on - they are not of crucial importance. You should simply ensure that you give all the necessary information, choose a style and stick to it throughout the dissertation.  Be  consistent.
4. Make sure your references are listed alphabetically.

Word limit

The Dissertation module has a word limit of 8,000 words and it is important that you adhere to this. (The preliminary pages, bibliography/reference list and any other relevant material included in appendices are not subject to the word limit.) No-one is likely to mark you down for delivering a total of 8,500 words when you were asked for a maximum of 8,000, but excessively long pieces of work could lose marks.  By contrast, "undershooting" the word limit also jeopardises your chances of passing or getting a good mark.  It is important to remember that the word limit is part of the task.  Condensing a lot of information/ ideas into a well-structured answer within the word limit is a real skill.  It shows you have the ability to sift information, construct an argument, and express yourself succinctly.  If you have difficulty "pruning" material to fit a word limit, look for verbosity.  Economy of words and clarity of expression are important.  Sometimes, it may be useful to create appendices so that you can refer to information without losing the thrust of your argument. 

The word limit is set for the following reasons:

1. The discipline to write at this length is considerable. It is a substantial piece of academic work yet it requires good editorial skills to avoid excessive length.
2. It encourages incisiveness and a good grasp of theoretical/conceptual issues to bring them into sharp focus.
3. It necessitates a tight definition of the topic.
4. It necessitates a meaningful analysis of the relevant literature not a mere listing of sources with brief comments.
5. It necessitates communication of complex ideas in clear and precise fashion.

Format 

You should take care to present your work in the most attractive and effective format.  It is a requirement that you submit your work in a word-processed format thereby allowing for a legible document that can be assessed by your supervisor.  

The Dissertation has to be presented in a standard format.  You should make sure that the final submitted versions of your work conforms with the following specifications.  If in any doubt, consult your supervisor or the Dissertation Co-ordinator. 

· White, A4 paper in portrait format to be used.  Seek guidance for illustrative material.
· Black word-processed print to be used. The font chosen for the main body of the finished work is Arial, point 11.  This should be easy to read.  For highlighted text or other specific purposes, a second font may be used but excessive usage is to be avoided and kept to a minimum. 
· Text should be at least 1½ line spacing (usually double-spaced) and one side of leaf only.
· Make sure your left-hand margin is sufficiently wide for binding purposes.
· Single-side or double-side printing is acceptable.
· Pages shall be numbered consecutively from the first page of the first chapter throughout the main text (including appendices) in Arabic numerals (i.e. 1, 2, 3, etc.).  Preliminaries such as table of contents, abstracts and acknowledgments, which obviously cannot be completed until the main work and its’ pagination is finished, should be numbered in lower case Roman numerals (i, ii, iii, etc). 
· As an alternative to the process of page numbering outlined above, it is acceptable practice for all pages, including appendices, with the exception of the front or title page, to be numbered consecutively with Arabic numerals and for the details to be listed on the Contents page or index.
· Page numbers should be located centrally at the bottom of the page.
· Two copies of the complete work shall be submitted. The paper can be normal printer paper (80gms or above) and may be secured by a spiral binder or heat-binding.
· Main text should be divided into chapters beginning with an introductory chapter which sets the scene.  Each chapter should begin on a separate page.
· Graphs, histograms and diagrams are worth considering when you have numerical information to present.  Label such visual representations so that the reader does not have to work out what it is supposed to mean. Illustrative material should be arranged near the appropriate text.  Where possible, avoid the use of folding/oversized material.
· Tables should be typed into the text and given a number, a title and a source if not derived from original research work.  Photocopies of original tables from other sources should not be used.  As with other illustrative material, they should be placed as close as possible to any text reference and referred to by their number in the text.

Grammatical convention and style

English - The literary style adopted must be suitable to your purposes.  Avoid use of the first person.  For example, "I investigated the following issues …", should be more properly phrased as "the following issues were investigated…" or "this study looked at…".

Spelling should always be checked as part of the proof-reading process (supervisors are not proof readers).  A poor standard of spelling will invariably be marked down as will poor sentence construction and punctuation.  Be careful when using the spell checker on the word processing package that it is set to UK English and not US English.

Sentence Length - Ideally you should be concise and informative and you should aim to be clear.  Clarity is often lost by using long sentences or inappropriate words.  Overlong sentences tend to become very difficult for the reader to understand.  Try to keep your sentences within reasonable length limits but, at the same time, use flexible and varied sentence lengths to prevent the style becoming stilted.

Quotations should be typed in single inverted commas.  If the quotation is more than four lines long it should be set as an extract and the whole quotation indented.  N.B. The exact spelling and punctuation of the original should be followed.  You should give the author's name, date and page number in brackets underneath.

Abbreviations (and acronyms) must be typed in full when first mentioned, with the abbreviation in brackets.  The abbreviation can be used thereafter.

Numbers: Use words for numbers up to ten.  Exceptions which should always be expressed as figures are (i) ages and (ii) percentages, e.g. 25 per cent (except in tables).

Non-sexist writing:  Use neutral terms, unless a specific male or female is meant.


How can I avoid plagiarism?

Coursework, dissertations, or creative work are meant to be your own original work.

Obviously you will use the work of others. Not only is this inevitable, it is expected. All scholarship builds on the work of others. The important thing to remember is always to acknowledge your sources. All Schools will provide sessions on referencing and plagiarism but as a general rule of thumb observe the following guidelines:

• Anything that is copied or quoted from another source, including electronic sources such as the internet, must be in quotation marks and attributed to the original author.  This may be in the body of the text or as a footnote. Full details of a source may be contained in a bibliography. Whatever method is used, always acknowledge your source and give full details of it (i.e. title, author, and page number).
• Synthesising the work of others involves putting their ideas into your words. This is fine but you must acknowledge your source. This can be done in a number of ways depending on the context. For example: 'Hart maintains that...’ 'Hart provides evidence for..’: 'It is argued, or submitted by Hart that...’ Then give the source of the original work.
• Where you are generally indebted for your ideas to one or two main sources, this can be a bit trickier. If the ideas or the way they are presented come from one or two sources, make this clear. Do the same if they come from lectures. It is important not to claim originality where it does not exist but to indicate in general where the information comes from.

The golden rule is; 'if in doubt, provide references'. Consult your tutors if you have any problems, in particular with the method of citing books and articles, which may differ from subject to subject. There are no penalties for asking for advice and guidance; there are severe penalties for plagiarism!

Plagiarism Resources

The Basics
https://www.uwtsd.ac.uk/library/infoskills/referencing-and-plagiarism-the-basics/

Plagiarism detection
https://www.uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/student-experience/Plagiarism-Detection-Service.pdf

Plagiarism Misconduct
https://www.uwtsd.ac.uk/research/research-ethics/research-misconduct/

Academic Quality Handbook 
https://www.uwtsd.ac.uk/academic-office/academic-quality-handbook/
[bookmark: _Toc526259081][bookmark: _Toc51743812]

Final Checklist

On completion of your dissertation and prior to printing and submission, ask yourself the following questions about your work:

1.	Is the meaning clear?  Are there any obscure passages?
2.	Is the report well written?  Check tenses, grammar, spelling, 
overlapping passages, punctuation, jargon.
3.	Is the referencing well done?  Are there any omissions?
4.	Does the abstract give the reader a clear idea of what is in the report?
5.	Does the title indicate the nature of the study?
6.	Are the objectives of the study stated clearly?
7.	Are the objectives fulfilled? Followed through?
8.	If hypotheses were postulated, are they proved or not proved?
9.	Has a sufficient amount of literature relating to the topic been studied?
10.	Was the literature referenced pertinent to the research?  To what extent could general reference to the literature be criticised on the grounds of insufficiency or excessiveness?  Is evidence displayed of the ability to identify key items in the literature and to compare, contrast, and critically review them?
11.	Are all terms clearly defined?
12.	Are the selected methods of data collection accurately described?
	Are they suitable for the task?  Why were they chosen?
13.	Were variables that might influence the study recognised and either controlled in the research design or property measured?
14.	Were limitations inherent in the study recognised and stated?
15.	Have any statistical techniques been used?   If so, are they 
appropriate for the task?
16.	Are the data analysed and interpreted or merely described?
17.	Are the results clearly presented?  Are there clear links between the primary and secondary data?
18.	Are conclusions based on evidence?  Have any claims been made that cannot be substantiated?
19.	Is there any evidence of bias?  Any emotive terms or intemperate 
	language?
20.	Are the data likely to be reliable? Could another researcher repeat your work.
21.	Are recommendations (if any) feasible?
22.	Are there any unnecessary items in the appendix?
23.  	Have I completed a risk assessment and ethical research statement and included it in the appendices?



[bookmark: _Toc526259082][bookmark: _Toc51743813]Assessment Strategies and Viva Voces

The assessment of the dissertation is based upon a clear expression and articulation by the student of an analytical approach, research focus, clear methodology and stated results of a research project.
  
The dissertation will be marked by two Internal Examiners who, together with the team, are responsible for determining the final internal assessment.  All dissertations will be made available to the External Examiners. In cases where students have deemed to fail or there is a discrepancy in marking, a third examiner will be appointed and possibly the external examiner consulted.

In certain circumstances, where corroboration of your research is required, you might be required to attend a viva voce (oral examination) to discuss the research you have undertaken. In such situations you will be informed in writing and given a specific time to attend your viva.  Failure to attend a required viva may result in you failing your dissertation and being required to resubmit for the next examination meeting.

The marking scheme/assessment criteria are stated below, followed by general classification grade criteria. As well as the criteria below, the overall grade awarded will take account of the coherence of the document and legitimate constraints imposed on the study.
	
Chapter

	
Key Criteria 
	

	Introduction 
	To include a rationale/purpose for the dissertation, underlying themes, assessment of feasibility, challenging/new/unusual topic, clear aim and objectives.

	Literature Review
	To include evidence of breadth, currency & relevance of reading, theoretical & conceptual models, demonstration of knowledge & comprehension of topic, summary of principal issues.

	Research Methodology 
	To include the critical justification and adequate description of the application of an appropriate research methodology (e.g. the research strategy, data collection methods, research process, the sample selected for study and the methods of data analysis) and research limitations.

	Analysis of Results/Findings
	To include clear identification and evaluation of the relationship of the findings to the objectives & the literature, appropriate analytical methods, inferences from findings.

	Conclusions/Recommendations
	To include synthesis of themes, logical conclusions, critical and analytical aspects, consideration of the specified objectives, limitations of research, relevant recommendations and potential application to business environment.

	Quality of Documentation
	To include style, fluency, clarity, organisation, word limit, grammar, spelling, adherence to academic convention, referencing (including bibliography).







                                                                          0		

	[bookmark: _Toc51782321]GENERIC ASSESSMENT CRITERIA



	Level 6

	In accordance with the Framework for Higher Education Qualifications, at the end of Level 6 students should have coherent and detailed knowledge and a systematic understanding of their subject area, at least some of which is informed by the latest research and/or advanced scholarship within the discipline. They will be able to accurately deploy established techniques of analysis and enquiry within a discipline, using their conceptual understanding to devise and sustain arguments and/or to solve problems. They should be aware of the uncertainty, ambiguity and limits of knowledge. They should be able to critically evaluate evidence, arguments, assumptions, abstract concepts and data (that may be incomplete), to make judgements, and to frame appropriate questions to achieve a solution - or identify a range of solutions. They will apply the methods and techniques that they have learned to review, consolidate, extend and apply their knowledge and understanding, and to initiate and carry out projects. They will have the ability to manage their own learning, and to make use of scholarly reviews and primary sources (for example, refereed research articles and/or original materials appropriate to the discipline). They will demonstrate the qualities and transferable skills necessary for employment requiring: the exercise of initiative and personal responsibility; decision-making in complex and unpredictable contexts; the learning ability needed to undertake appropriate further training of a professional or equivalent nature.



	Level 6
	FAIL
	MARGINAL FAIL
	SATISFACTORY
(3rd / Pass)
	GOOD
(2.2 / Pass)
	VERY GOOD
(2.1 / Merit)
	EXCELLENT
(1st / Distinction)
	EXCEPTIONAL
(1st / Distinction)

	Category
	0-29%
	30-39%
	40-49%
	50-59%
	60-69%
	70-84%
	85-100%

	Engagement with literature (including reading, referencing,
academic conventions and
academic honesty) 
	Little or no evidence of reading and/or reliance on inappropriate sources.
Views and findings mostly unsupported and non-authoritative.
Referencing conventions used incoherently or largely absent.
	Poor engagement with essential reading. No evidence of wider reading. Reliance on inappropriate sources, and/or indiscriminate use of sources. Heavily reliant on information gained through class contact. Inconsistent and weak use of referencing.
	Engagement with a limited range of mostly relevant and credible sources. Some omissions and minor errors.
Referencing conventions evident though not always applied accurately or consistently.
	Engagement with an appropriate range of research-informed literature, including sources retrieved independently. Some over-reliance on texts. Referencing may show minor inaccuracies or inconsistencies.
	Engagement with a wide range of research-informed literature, including sources retrieved independently.
Selection of relevant and credible sources.  Very good use of referencing, with no/very few inaccuracies or inconsistencies.
	Engagement with an extensive range of relevant and credible literature, informed by the latest research. Consistently accurate application of referencing. 
	Exceptional engagement with an extensive range of relevant and credible literature, informed by the latest research. High-level referencing skills consistently and professionally applied.

	Knowledge and understanding (Coherent and detailed knowledge and systematic understanding of the subject area, at least some of which is informed by the latest research and/or advanced scholarship within the discipline.)

	Major gaps in knowledge and systematic understanding of the subject matter. Substantial inaccuracies. No awareness of knowledge of the latest research and/or advanced scholarship within the discipline.

	Gaps in knowledge, with only superficial systematic understanding. Some significant inaccuracies and/or irrelevant material.  No awareness of knowledge of the latest research and/or advanced scholarship within the discipline.
	Limited knowledge and systematic understanding of the relevant concepts and principles within the subject area which to some limited extent, is informed by current research and scholarship. 
	Knowledge is reasonably detailed, accurate with a good systematic understanding of the field of study and to some extent, current research and scholarship.
	Knowledge is reasonably extensive coherent and detailed.  Exhibits very good understanding of the breadth and depth of established views, and the work is, at least in part, well-informed by current research and scholarship. 
	Excellent coherent and detailed knowledge and systematic understanding of the principles and theories of current research and scholarship. Clear awareness of challenges to established views and the limitations of the knowledge base.
	Exceptionally coherent and detailed knowledge and systematic understanding of the principles and theories of the subject, well-informed by current research and scholarship. A critical, sophisticated and nuanced awareness of the ambiguities and limitations of knowledge.

	Cognitive and intellectual skills 
(Conceptual and critical thinking, analysis, synthesis and evaluation of research, assumptions, abstract concepts and data (that may be incomplete); logic, argument and judgement.) 
	Wholly or almost wholly descriptive work. Little or no analysis, synthesis or evaluation.
Failure to develop arguments, leading to illogical or invalid judgements. Unsubstantiated generalisations, made without use of any credible evidence.

	Largely descriptive work, with superficial use of critical evaluation. Weak development of arguments and judgements. Information accepted uncritically, uses generalised statements made with scant evidence and unsubstantiated opinions. Ideas sometimes illogical and contradictory.
	Limited attempt at critical thinking, analysis, synthesis and evaluation, tending towards description.
Some evidence to support emerging arguments and judgements but these may be underdeveloped or with a little inconsistency / mis-interpretation.
Asserts rather than argues a case.

	Some critical thinking, analysis, synthesis and evaluation. Can analyse new and/or abstract concepts and data without guidance.
An emerging awareness of different stances and ability to use evidence (that may be incomplete) to support the argument.
Mostly valid arguments and logical judgements. Some tendency to assert/state opinion rather than argue on the basis of reason and evidence.
	Sound critical thinking, analysis, synthesis and evaluation demonstrating critical thinking. Ability to devise and sustain persuasive arguments, and to review the reliability, validity and significance of evidence (that may be incomplete) to make mostly appropriate and valid judgements. 

	Excellent critical thinking, analysis, synthesis and evaluation. Ability to investigate contradictory or incomplete information and make strong, persuasive, arguments and sophisticated judgements. Some evidence of independent thought and ability to ‘see beyond the question’, suggesting a grasp of the broader field and wider concepts.

	Exceptional critical thinking, analysis, synthesis and evaluation based on judiciously selected evidence. 
Ability to investigate contradictory or incomplete information and make strong, persuasive, arguments and sophisticated, nuanced, judgements. Evidence of independent thought and ability to ‘see beyond the question’, suggesting an outstanding grasp of the broader field and wider concepts.

	Practical skills
(Apply/deploy accurately established tools and techniques; initiate and carry out projects; formulate solutions to solve problems in complex and unpredictable contexts.)
	Limited or no use of methods, materials, tools and/or techniques.
Little or no appreciation of the context of the application.
Limited understanding of the application of theory to practice or making appropriate links between the two.
Very weak problem-solving skills in complex and unpredictable contexts. 
	Rudimentary application of methods, materials, tools and/or techniques but without consideration and competence. Flawed appreciation of the context of the application.
Weak understanding of the application of theory to practice, with only occasional evidence of making appropriate links between the two. Weak problem-solving skills in complex and unpredictable contexts. 


	An adequate awareness and mostly appropriate application of well-established methods, materials, tools and/or techniques.
Basic appreciation of the context of the application. Theoretical knowledge and understanding applied in practice, but not always making logical links between the two.
Can identify problems and propose basic solutions in complex and unpredictable contexts without fully appreciating the complexity. 
	A good and appropriate application of standard methods, materials, tools and/or techniques.
Clear appreciation of the context of the application. Mainly consistent, accurate and logical application of theory to practice, making appropriate links between the two
Can identify problems and propose mostly appropriate solutions in complex and unpredictable contexts.
	A very good application of a range of methods, materials, tools and/or techniques.
Very good consideration of the context of the application, with perceptive insights. Can identify problems and propose appropriate solutions in complex and unpredictable contexts.
Evidence of some innovation and creativity. 
	An advanced application of a range of methods, materials, tools and/or techniques.
The context of the application is well considered, and insightful.
Application and deployment extend beyond established conventions.  Can identify complex problems and propose excellent solutions. Innovation and creativity evident.
	Exceptional levels of application and deployment skills in unpredictable, practical contexts, drawing skilfully on the latest research within the discipline. Can identify complex problems and propose sophisticated solutions. Assimilation and development of cutting edge processes and techniques.

	Transferable skills for life and professional practice
(Exercise of initiative and personal responsibility; professional development; initiate and complete tasks and procedures: individually and/or collaboratively; use appropriate media to communicate effectively; fluency of expression; clarity and effectiveness in presentation and organisation.)
	Communication medium is inappropriate or misapplied.
Work is poorly structured, disorganised and/or confusingly expressed. Very weak use of language and/or very inappropriate style. Little or no evidence of autonomy (or collaboration, where relevant) in the completion of tasks. Little or no evidence of the skills required in graduate employment.


	Communication medium is poorly designed and/or not suitable for the audience. 
Work is poorly presented in a disjointed manner. It is loosely, and at times incoherently, structured, with information and ideas often poorly expressed. Weak use of language and/or inappropriate style. Weak independent initiative (or collaboration, if relevant). Limited evidence of the skills required in graduate employment.
	Can communicate in a suitable medium but with some room for improvement. 
Mostly ordered presentation and structure in which relevant ideas / concepts are reasonably expressed. Work may lack coherence in places. Can work as part of a team, but with limited involvement in group activities. 
Demonstrates the basic skills required in graduate employment, with some areas of minor weakness.
	Can communicate effectively in a suitable format, but may have minor errors.
Mostly coherent, organised work, in a suitable structure and is for the most part clearly expressed. Can work effectively independently and/or as part of a team, with clear contribution to group activities. 
Demonstrates the skills required in graduate employment, with some areas of strength and some of minor weakness.
	Can communicate well, confidently and consistently in a suitable format.
Work is coherent, fluent, well-structured and organised. Can work very well autonomously and/or as part of a team, with very good contribution to group activities. 
Demonstrates very good graduate employment skills, with just occasional minor weakness.
	Can communicate professionally confidently and consistently in a suitable format.
Work is coherent, very fluent and is presented professionally. Can work autonomously with initiative. Where relevant can work professionally within a team, showing leadership skills as appropriate, managing conflict and meeting obligations. Demonstrates excellent graduate employment skills and an appetite for further development.
	Can communicate with an exceptionally high level of professionalism. 
Work is exceptionally coherent, very fluent and is presented professionally. Can work exceptionally well and professionally within a team, showing advanced leadership skills. Demonstrates exceptional graduate employment skills and an appetite for further development.











[bookmark: _Toc526259083][bookmark: _Toc51743814][bookmark: _Toc51782322]Complaints and Appeals

Full information if you believe that a mistake has been made in your marks, you should first contact your Programme Director or the Registry for confirmation that your marks are correct. You cannot appeal against a specific mark or marks but if you continue to have concerns that a mistake has been made, you may submit an appeal against the decision of the Examining Board. You may also appeal against Examining Board decisions relating to your progression or your final award. Information about how to appeal is provided in the ‘Academic Appeal Procedure’ can be found here https://www.uwtsd.ac.uk/academic-office/procedures-for-academic-appeals-complaints-and-other-student-cases/.

Additional advice is available from the Students’ Union. It is very important that you note carefully the grounds on which appeals may be made and submit your appeal on the appropriate form because incomplete or ineligible appeals cannot be processed. Appeals which question the academic or professional judgement of tutors or examiners are not admissible. Appeals made on grounds that you are dissatisfied or disappointed with an assessment result are not admissible.
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DECLARATION

This work has not previously been accepted in substance for any degree and is not being concurrently submitted in candidature for any degree


Signed……………………………………………


Date………………………………………………


STATEMENT 1 

This dissertation is being submitted in partial fulfilment of the requirements for the degree of BA.

Signed……………………………………………. 


Date………………………………………………


STATEMENT 2

This dissertation is the result of my own independent work/investigation, except where otherwise stated.

Other sources are acknowledged by footnotes giving explicit references.  A bibliography is appended.


Signed……………………………………………


Date……………………………………………… 


STATEMENT 3

I hereby give consent for my dissertation, if accepted, to be available for photocopying and for interlibrary loan, and for the title and summary to be made available to outside organisations.


Signed………………………………………………

Date…………………………………………………


STATEMENT 4

I hereby give consent for my dissertation, if accepted, to be available on the university’s IT system to those who have consent to use the system.


Signed………………………………………………

Date…………………………………………………

[bookmark: _Toc526259085][bookmark: _Toc51743816][bookmark: _Toc51782323]APPENDIX 3 LIBRARY DATA RESOURCES
Important

A workshop will be run on 25 October 2019 TBC regarding how to use the library for the Dissertation.  It is very important that you attend this session because using the resources at the library for this project is different to how you have used the library before.

Library and Learning Resources

General Information about the Library and other Learning Resources services available to students is provided through the following webpages: http://www.uwtsd.ac.uk/library/

Online Library
The library aims to provide as many resources as possible electronically.  The library subscribes to a wide variety of e-resources, including e-books and e-journals, all of which are available via the library website and are searchable via the library catalogue.  E-resources can be accessed from anywhere using your university login: http://www.uwtsd.ac.uk/library/online-library/.  

[bookmark: _Toc51782324]Advice and Support 

The Library can also help you to develop expertise in finding, evaluating and using information effectively and ethically. For support in accessing and locating material and finding out which e-resources are most appropriate for your course, please contact your Subject Librarian who will be happy to assist you. 
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CAROLINE JAWAD’S PRACTICAL GUIDE TO WRITING THE RESEARCH PROPOSAL 2020-2021


How to Write a Research Proposal?

Most students and beginning researchers do not fully understand what a research proposal means, nor do they understand its importance. To put it bluntly, one's research is only as a good as one's proposal. An ill-conceived proposal dooms the dissertation. 

A research proposal is intended to convince others that you have a worthwhile research project and that you have the competence and the work-plan to complete it. Generally, a research proposal should contain all the key elements involved in the research process and include sufficient information for the readers to evaluate the proposed study.

Regardless of your research area and the methodology you choose, all research proposals must address the following questions: 

1. What you plan to accomplish?
2. Why you want to do it? 
3. How you are going to do it? 

The proposal should have sufficient information to convince your marker that you have an important research idea, that you have a good grasp of the relevant literature and the major issues, and that your methodology is sound. 

The quality of your research proposal depends not only on the quality of your proposed dissertation, but also on the quality of your proposal writing. A good research project may run the risk of rejection simply because the proposal is poorly written. Therefore, it pays if your writing is coherent, clear and compelling. 

The following offers a framework for preparing your Dissertation Research proposal, and for discussion with your supervisor.  Write in the spaces shown. 

Title

In your research proposal, have you provided evidence that you have thought about the area you wish to investigate?  The title and topic area should be relevant to your MBA.  The topic should be something that interests you, since you will have to concentrate on it for many weeks.  You must choose a subject on which you can easily acquire primary information (documents, interviews, questionnaires, etc.) and for which there is a body of academic literature to investigate and synthesise when identifying research questions.  It should be concise and descriptive. For example, the phrase, "An investigation of . . ." could be omitted. Often titles are stated in terms of a functional relationship, because such titles clearly indicate the independent and dependent variables. However, if possible, think of an informative but catchy title. An effective title not only pricks the reader's interest, but also predisposes him/her favourably towards the proposal.








Key Questions

Have you thought in depth about the key research question you will address?   It is important that you have gone further than just picking a generic topic area to be researched, and that you have decided which aspect of the topic you might investigate in detail. It is important to try to make this process as   specific   as   possible.   Narrow   questions   are   easier   to   investigate successfully; a broad topic may evoke so many conflicting issues that giving an adequate amount of attention to all of them in the time available might be impossible. However, please note that too narrow a topic may mean that the Dissertation will lack empirical breadth or analytical depth.




Identify the research questions that flow from this main research aim.  You need to ask yourself if you can find answers easily to them.  Can you get access to information that can lead to possibly answering the questions raised.  If the answer is ‘no’, then you need to identify questions where more information is available.  This is a small scale research project and you should come up with suitable questions.





Background

What is the background to your interest in this topic area and in pursuing this research area ?  Summarise briefly the reasons why this topic is likely to be of interest to the business community and also why it is of interest to you.

The main purpose of the introduction is to provide the necessary background or context for your research problem. How to frame the research problem is perhaps the biggest problem in proposal writing. 

If the research problem is framed in the context of a general, rambling literature review, then the research question may appear trivial and uninteresting. However, if the same question is placed in the context of a very focused and current research area, its significance will become evident. 

Unfortunately, there are no hard and fast rules on how to frame your research question just as there is no prescription on how to write an interesting and informative opening paragraph. A lot depends on your creativity, your ability to think clearly and the depth of your understanding of problem areas.

Some considerations:

1. Try to place your research question in the context of either a vogue area, or an older area that remains viable. 
2. Brief but appropriate historical backdrop. 
3. The contemporary context in which your proposed research question occupies the central stage. 
4. Identify "key players" and refer to the most relevant and representative publications. 
5. In short, try to paint your research question in broad brushes and at the same time bring out its significance. 

The introduction typically begins with a general statement of the problem area, with a focus on a specific research problem, to be followed by the rational or justification for the proposed study. The introduction generally covers the following elements: 

1. State the research problem, which is often referred to as the purpose of the study. 
2. Provide the context and set the stage for your research question in such a way as to show its necessity and importance. 
3. Present the rationale of your proposed study and clearly indicate why it is worth doing. 
I. Has the study been done before? 
II. Will the study benefit patients advance understanding or influence policy? 
4. Briefly describe the major issues and sub-problems to be addressed by your research. 
5. Identify the key independent and dependent variables of your experiment. Alternatively, specify the phenomenon you want to study. 
6. State your hypothesis, theory, (Please do not confuse the hypothesis with the statistical null hypothesis.) 
7. Set the boundaries of your proposed research in order to provide a clear focus. 
8. Provide definitions of key concepts.  (Wong, 2005) (Calgary University, 2004)




Literature Review

In this section of the research proposal, you need to outline what previous research has been done on the topic and how it has guided or informed your research.  You also need to include a theoretical framework that relates to the research area you are looking at.

The literature review serves several important functions: 

1. Gives credits to those who have laid the groundwork for your research. 
2. Demonstrates your knowledge of the research problem. 
3. Demonstrates your understanding of the theoretical and research issues related to your research question and their relative significance. 
4. Shows your ability to critically evaluate relevant literature information. 
5. Indicates your ability to integrate and synthesise the existing literature. 
6. Provides new theoretical insights or develops a new model as the conceptual framework for your research. 
7. Convinces your reader that your proposed research will make a contribution to the literature.

Most students' literature reviews suffer from the following problems: 

· Lacking organization and structure 
· Lacking focus, unity and coherence 
· Being repetitive and verbose 
· Failing to cite influential papers 
· Failing to keep up with recent developments 
· Failing to critically evaluate cited papers 
· Citing irrelevant or trivial references 
· Depending too much on secondary sources 
· Writing an essay

Your scholarship and research competence will be questioned if any of the above applies to your proposal. 

There are different ways to organize your literature review. Make use of subheadings to bring order and coherence to your review. For example, having established the importance of your research area and its current state of development, you may devote several subsections on related issues as: theoretical models, measuring instruments, etc. 


Notes

	
What previous research has already been done on this topic?



	

	
Who did it, when and perhaps why?



	

	
What conclusions did previous researchers reach?



	

	
How relevant are these conclusions today generally and for your own research?



	

	
How will your research build on previous research?  How is it similar or different?



	

	
What theories, models or practices are particularly relevant to prepare or analyse your research topic and findings?



	

	
How has previous research influenced your own intended research methodology and methods?
	




Methodology

In the research proposal, you will not go further than the Methodology section.  You need to discuss the methods you intend to adopt to gather information in pursuit of answers to your research questions.  Note down brief answers to the following questions:

· Where and how will you gather any secondary data?  Is it easily available?
· Where, how and when will you gather primary data, if applicable?  Remember it may be difficult to collect primary data !!











Research

You will also need to think about the overall theoretical nature of your research.  This material will be presented and discussed in your Research Methods module.  You will also need to consider research approaches including:
· Quantitative/Qualitative
· Applied/Basic
· Deductive/Inductive

This material will also be covered in the Research Methods module.

In the box below, summarise your overall research approach including type of research and research approach.



Results

Obviously you do not have results at the proposal stage. However, you need to have some idea about what kind of data you will be collecting, and what statistical procedures will be used in order to answer your research question or test your hypothesis. 

Evaluation 

It is important to convince your reader of the potential impact of your proposed research. You need to communicate a sense of enthusiasm and confidence without exaggerating the merits of your proposal. That is why you also need to mention the limitations and weaknesses of the proposed research, which may be justified by time and financial constraints as well as by the early developmental stage of your research area (Wong, 2005). 



Time scale

You also need to think about the time scale for the Dissertation.  When you are thinking about the data collection stage, allow ample time for time, as if you are trying to arrange interviews or to collect data from questionnaires, it can take longer than you think to organise.

References

Have  you  fully and  clearly  identified  the  major  references?  These should be listed using the Harvard System.

Some of the assessment considerations

Overall Quality of the Study

1. Good research question
2. Appropriate research design 
3. Rigorous and feasible methods 

Quality of the Proposal

1. Informative title
2. Self-sufficient and convincing abstract
3. Clear research questions 
4. Scholarly background and rationale 
5. Relevant previous work
6. Appropriate population and sample 
7. Appropriate measurement and methods 
8. Sound analysis plan 
9. Ethical issues well addressed 
10. Realistic timetable 

Quality of the Presentation

1. Clear, concise, well-organized 
2. Helpful table of contents and subheadings 
3. Good schematic diagrams and tables 
4. Limited typographical errors 

(Adapted  by C.House & Calgary from Hulley & Cummings, 2005)
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UNDERGRADUATE DISSERTATION
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Please complete the following research proposal form in as much detail as possible to caroline.jawad@uwtsd.ac.uk


 
	NAME: 
	 ID No.: 

	DRAFT RESEARCH TITLE-QUESTION:
Why ?  Why this topic ?  Why is it worthy of consideration for an undergraduate dissertation ? 
 






	SUMMARY OF RESEARCH OBJECTIVES: these should reflect the information you want to collect and should consist of 2, 3 or 4 key objectives: 













	THEORETICAL CONTEXT:
Discuss here what key literature you intend to use as part of your research. This should be from a range of text books, journals and articles. What key literature do you intend to use – please insert a bliblography of mainly books, articles and reports 
You need to show that you are aware of what research has been done in this area – and what gap you are seeking to fill.










	SUMMARY OF RESEARCH –SURVEY METHOD: (summary of qualitative or quantitative methods and summary of survey techniques to be used )
 










	SUMMARY OF SAMPLING FRAMEWORK: (details of target sample ie who are you intending to research, where will they be located and when will this research take place?)









	KEY REFERENCES CONSULTED: (what references have you consulted in order to complete this proposal)
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Term

	
Meaning


	Academic integrity
	Conducting all aspects of your academic life in a professional manner. 

	Academic schools
	The different academic departments in the university.

	Activity
	A task, or set of tasks, to be completed while studying a theme in this module.

	Applied research
	This is carried out in order to solve specific, practical questions or problems.

	Bibliographic resources
	Written resources. These can be online or offline resources.

	Bibliography
	A list or collection of written resources.

	Citation
	A brief identification of a source used in a written work.

	Constructivism
	Believing that each individual constructs his/her own reality so there are multiple interpretations.

	Discipline
	An academic discipline is just a department or area of research.

	Dissertation
	A substantial piece of written work based on research.

	Epistemology
	The philosophical theory of knowledge.

	Ethics Committee
	A team of people who review research proposals which deal with people, animals and living organisms. They look at the ethical impact of the research and the research process.

	External examiner
	A senior academic in another institution who is appointed to examine a thesis.

	Extrinsic
	External; e.g. extrinsic motivators are things like money, discounts, tangible rewards.

	Gantt Chart
	This is a bar chart / time line which is used to show work that is planned and to help monitor progress.

	Generic
	General; e.g. generic skills, such as reading critically or writing well, are useful to all researchers, regardless of their subject area. 

	Grey literature
	These are documents which is not commercially published or publicly available, such as technical reports or internal business documents.

	Harvard referencing
	A specific style for citations and references. 

	Hypothesis
	A proposition which is assumed to be true and usual one the goes on to try and prove if it is true or false.

	Intrinsic
	Internal; e.g. intrinsic motivators are feelings like fun, happiness, goodness.

	Log book
	A file where you record useful resources, reflections on your progress and so on. In this module some of the themes use a specific Word file as the log book.

	Methodology
	Your strategic approach to find things out and doing research.

	Mini thesis
	Or Transfer Thesis is a document one produces about 18-24 months into their Masters/PhD programme detailing work done so far and work still to be done.

	Ontology
	1. <philosophy> A systematic account of Existence.
2. <artificial intelligence> An explicit formal specification of how to represent the objects, concepts and other entities that are assumed to exist in some area of interest and the relationships that hold among them. 

	Paradigm
	A set of assumptions, concepts, values, and practices that constitutes a way of viewing reality for the community that shares them, especially in an intellectual discipline.

	Periodical
	A journal, or other regularly produced publication.

	PERT chart
	Programme Evaluation review Technique chart. This is a diagram consisting of nodes and directional lines, it can be used to identify the critical path.

	Plagiarism
	Copying someone else's work without acknowledgement or citation. This is a breach of academic integrity (see above) and usually results in penalties. 

	Positivism
	Recognising only observable phenomena and therefore verifying things by experiments and testing.

	Post positivism
	Believing that we need context for our research, and thus context free experimental design is not sufficient.

	Primary sources (or data)
	Original work presented for the first time (or data which you have collected yourself).

	Pure research
	This is exploratory in nature and is conducted without any practical end-use in mind.

	Qualitative Research
	This is based on factors which cannot be measured.

	Quantitative Research
	This is based on measurable factors.

	Reference
	The full details of a source cited in a written work.

	Research project
	This is done by researchers and covers everything from collecting data to writing up their findings in a paper, thesis or dissertation.

	Risk assessment
	All research activities must be assessed for hazards and evaluated for risk. The process of doing this, and the document produced is called a risk assessment.

	Scholarly journals
	These are academic journals which publish papers that have been peer reviewed.

	Secondary sources (or data)
	These materials summarise, review and report on original (primary) sources (or data which has been collected by others).

	Student number
	Your unique identification number. If you do not know it, ask in your School Office.

	Supervisor
	The academic member of staff who guides you in your research.

	Theme
	A unit of the module; e.g. Literature Review is a theme.

	Thesis
	A substantial piece of written work based on research.

	Tutor
	The academic member of staff who guides you while you are studying this module. This could be the same person as your supervisor or may be someone different.

	Vancouver referencing
	A number is given to each reference as it is used. If the same reference is used again it keeps it’s original number. The references are listed in numerical order at the end of the text.

	Wikipedia
	This website is not peer reviewed and anyone can contribute to entries, so it may not be correct. On the other hand it can be a very useful place to start when looking for information.
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UG dissertation


	Introduction
	Introduction of topic and context. This should include a clear research question that frames the research.

	
	Introduction of research objective


	
	Introduction to the structure of the dissertation

	Literature review/
Context
	Present a structured, critical review of current and seminal literature review in the area chosen.

The purpose of a literature review is to provide:

A critical discussion and analysis of the framework, concepts, models, or specific theories that underpin the study. 

The identification of key (seminal) theorists in the field who have conducted research in the area.

A discussion of the relationship of each work to the others under consideration, including the exploration of conflicts amongst seemingly contradictory previous studies

An identification of new ways to interpret prior research.
    
The identification of any gaps that exist in the literature.

Clarity about why additional research is needed

Setting of own research within the context of existing literature [very important].


	
	Can include some secondary statistical data to give context but should not include any data that the student has collected themselves.
.

	
	Can include applied sample cases but the emphasis should be on academic underpinning of the research problem.

	
	Should use subheadings

Often structured from wider context to narrower focus. 

	
	Should not be a descriptive list of small unrelated sections.
 
Student needs to critique their own interpretation of material, presenting their rationale, so that the reader can follow their thinking.

	
	Needs to have a recognisable logical order to subsections 

	
	Should not be presented in report format but as a coherent, flowing body of text that ‘tells a story’.

	
	For quantitative work, the hypotheses need to be clearly stated in the appropriate sections of the literature review.

	
	Should end with a clear identification of the research gap and research question


	Methodology chapter
	At the beginning, the research question identified in the previous chapters needs to be developed into an overall research objective

	
	Depending on the project, research aims or research questions need to be developed. An overall research objective is not sufficient, it’s too vague.

The method must be appropriate to fulfilling the overall aims of the study. 
   

	
	A clear definition of the chosen research approach with a definition of exploratory, descriptive and causal research. 


	
	Students may find the use of a framework for research such as the research onion Saunders et al. (2007) helpful as it (or other research models) provide a pathway through which a research methodology can be designed. Students should not be penalised if they rely on one of these models, but could lose marks if they misuse the model chosen, e.g. pick and choose only some elements that they like.  


	
	Clear distinction between secondary and primary research, 

Clear distinction between quantitative and qualitative research methods. 

Clear statement which will be used - it may be several – and why the choices are best for the project

The focus should be on their chosen methodology rather than descriptions of all possible approaches as this section gets easily too long.


	
	Clear identification of research tools that were used and justification of choices. Especially interviews and surveys need to be clearly differentiated and choices justified.

	
	Information on how the research instrument was developed, e.g. how were the questions for interviews developed, where do questionnaire questions come from etc. Detail is needed here, for example any problems that were anticipated and the steps that were taken to prevent them from occurring. 

	
	UG research instruments do not need to be piloted in all cases but students need to be aware that a lack of pilot may impact on research quality

	
	Sampling: Clear information on sampling population and sample size must be given here and students must provide a justification for subject selection and sampling procedure

The choice of convenient sampling is acceptable but must be justified

If friends/families are used as a sample, a rationale must be provided 

Sample size must be appropriate for the chosen tool and level of study. 

Guidelines for UG:
(These are guidelines only – the quality of the sample may be more important than numbers) 

Focus groups: Organise at least four, with the expectation that only three will work.

General population interviews: 10-15 unless in-depth interviews 

In-depth or expert interviews: 3-5 (Try to steer UG students away from this unless they have prior experience in the field of study. For good expert interviews the interviewer needs some knowledge of the topic themselves)

Questionnaires:

No less than 40

For medium marks 50-100

For very good marks  100 +


	
	Details of the data collection need to be provided? Where? How? Hany problems? If there were problems, what was done about them?

	
	Students should avoid:

Irrelevant details

Unnecessary explanation of basic procedures

Problem blindness - It is very likely that students will encounter problems when collecting data. Students should not ignore these problems or pretend they did not occur. Documenting how they were overcame demonstrates to the reader that students can provide a cogent rationale for the decisions made to minimise the impact of any problems that arose.

	Methodology chapter cont.
	Data analysis methods need to be explained.

	
	The limitations of the chosen methods need to be clearly stated


	
	A brief section on Ethics needs to be included 

	
	Strong UG dissertations will include a range of references to business/social science research methods.

	
	Section on reliability - it is important to always provide sufficient information to allow other researchers to adopt or replicate the methodology. This information is particularly important when a new method has been developed or an innovative use of an existing method is utilised.


	
	Section on validity


	
	Section on triangulation if appropriate


	Data analysis/
Findings (qualitative)
	The research objective and questions need to be restated at the beginning of the chapter.

	
	Coding methods need to be explained.

	
	Presentation of the findings according to the coding method chosen.

In qualitative dissertations, the Findings and Discussion chapters can be combined, this often flows much better.

The discursive elements should tie the results back to the literature review and include references.

	
	The findings should include the presentation of selected interview excerpts – presented indented and single spaced.

	
	All interview excerpts need to be identified by respondent (R1, R2, etc)

	
	There should be a table with demographic information of the respondents. This can be included in an Appendix.

	
	A copy of the research instrument needs to be provided in an Appendix. If another language was used, both the original and the English versions need to be provided.

	Data analysis/
Findings (quantitative)
	This section should begin with descriptives
· A table of the demographics of the respondents with frequencies and percentages
· Tables of frequencies and percentages of any ordinal/categorical questions

Data analysis that only includes frequencies and percentages is weak at UG level but can be passed if it is well interpreted.(Before the introduction of a Research Methods module students need to be instructed by the supervisor in this area)

In order to establish significant differences between different respondent groups and any questions with multiple answer possibilities, use crosstabulations and chi-square analysis.  Encourage students to use an online chi-squre calculator e.g. http://www.socscistatistics.com/tests/chisquare2/Default2.aspx

Unless they had tutorials in it or prior knowledge, do not encourage the use of SPSS.

	Discussion
	The discussion chapter critically interprets the findings and ties them back to both the literature and the research questions/ hypotheses.

A mere description of the findings makes a weak discussion.

For a high mark, this chapter should have both conceptual (academic) and applied elements.

The analysis and discussion of findings are normally separated into two chapters but can be combined into one chapter, especially for qualitative work.

	Recommendations and Conclusions
	The order of these two elements can vary, sometimes people prefer recommendations followed by conclusions; other people prefer them the other way around. It is not important which order is chosen.

In this final chapter, the following elements should be included, order may vary:

· Recommendations for  practice

· Contributions to theory

· Limitations of the study leading to areas of further research

· Conclusions

This chapter needs to show clearly if and how the research objectives have been achieved and what the contribution is.









Approx 1200 words


Chapter 1


Approx 800 words


Chapter 5


Approx 2500 words


Approx 1500 words


Chapter 3


Approx 2000 words


Chapter 2


Implications of your findings


How you collected your data and why you did it that way


Review of models, theories, concepts and similar research


Introduction, context, rationale


Chapter 4


Analysis of data collected



Title














What is the main aim of your research?   Write one or two sentences that summarise the overal objective of your Dissertation


 



Question 1



 


Question 2








Question 3









Background















Secondary data











Primary data
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' * WALES CAMPUSES *

** Please note that dates are subject to change depending upon developments relating to
the Coronavirus pandemic **

The following is the standard pattern for Semester/Term dates for traditional full-time
students. Dates may vary for certain programmes e.g. PGCE, Lampeter Campus, part-time
and flexi programmes — please check with your Programme Manager.

SEMESTER DATES - FULL-TIME STUDENTS

Semester 1 Monday, 21 September 2020 ~ Friday, 22 January 2021

Semester 2 Monday, 25 January 2021 ~ Friday, 9 July 2021

TERM DATES — FULL-TIME STUDENTS

TERM ONE 2020
Monday, 21 September 2020 ~ Friday, 11 December 2020 12 weeks
Christmas Vacation
Monday, 14 December 2020 ~ Friday, 1 January 2021 3 weeks
TERM TWO 2021
Monday, 4 January 2021 ~ Friday, 26 March 2021 12 weeks
Easter Vacation
Monday, 29 March 2021 ~ Friday, 16 April 2021 3 weeks
TERM THREE 2021
Monday, 19 April 2021 ~ Friday, 9 July 2021 12 weeks

All students will enrol on-line prior to the start of term

PART-TIME and FLEXI STUDENTS: please consult your Programme Manager for your term dates

Strategic and Operational Planning Programme 2020
Arrangements to be confirmed

Exam Dates / Examining Board Dates

Christmas Day bank holiday 25 December 2020

Boxing Day bank holiday ~ 28 December 2020 Exam Period 1 ~ 6-15 January 2021

Closure Day ~ 29 December 2020 Examining Boards ~ 1-12 February 2021

Closure Day ~ 30 December 2020 Results released to students ~ 17 February 2021

Closure Day ~ 31 December 2020

New Year’s Day ~ 01 January 2021 Exam Period 2 ~ 5-19 May 2021

Good Friday ~ 02 April 2021 Examining Boards ~ 1-17 June 2021

E?osgﬁ;eMgggay - 82 ﬁg:;: ggg] Results released to students ~ 18 June 2021

May Bank Holiday ~ 03 May 2021

Spring Bank Holiday ~ 31 May 2021 i inati

August Bank Holiday ~ 30 August 2021 Monday, 19 July ~ Friday, 23 July 2021
Examining Boards w/c 16 August 2021

GRADUATION DATES 2021

Carmarthen ~ 5and 6 July

Coleg Sir Gar ~ 7 July

Lampeter ~  9Jduly

Swansea ~ 12, 13 and 14 July

THIS DOCUMENT IS ALSO AVAILABLE IN WELSH
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