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Introduction
This report discusses various aspects of academic and employment efficiency.The skills required to be a skilled worker in these report are- teamwork skills, problem solving skills, planning and organizing skills, modern, technical skills, leadership skills, effective decision making and planning skills and communication skills. This report reflects on Gibb's academic and employment skills (Aliu et al. 2019).
[bookmark: _Toc106839230][bookmark: _Toc107002601]Reflective Report
It is important to have higher educational skills in the workplace. It is essential that every employee has academic and employment skills. Employees need to look at degrees as well as skills. Employees need to be trained by skilled trainers to gain experience. Employees need to acquire cognitive and intellectual skills to be successful in the workplace. To develop skills, an employee needs to present quality, quantitative and accurate information. Cognitive skills are brain-based skills needed to acquire knowledge, reason and manage information. People have more to do with the processes of learning, solving problems, remembering and paying attention instead of actual knowledge (Rowe et al. 2017). Intellectual skills refer to the basic skills of active learning, verbal expression, information organization, critical judgment, mathematical reasoning and problem solving. The domain of cognitive skills is decision-making attention, function perception and memory. Acquiring intellectual skills is required to produce a production report, provide accurate textbooks, create financial balance for the company and operate a vehicle for food delivery. Academic skills required in the workplace are group work skills, problem solving skills, planning and organizing skills, modern technology skills and communication skills. The following skills are discussed in detail below- 
[bookmark: _Toc106839231][bookmark: _Toc107002602]1. Teamwork skills
It is important to acquire team skills in order to gain skills in employment. Fast work progresses through teamwork. Sharing work through team work of any organization so that work can be done faster.Teamwork means working with a group of people to effectively achieve a shared goal or outcome (McGunagle et al. 2020).
[bookmark: _Toc106839232][bookmark: _Toc107002603]2. Problem solving skills
Employees need to acquire the skills to solve various complex problems while working for any organization. In this world of modern technology the competition of companies has increased so it is necessary to acquire skills (Griffin et al. 2018). Acquiring academic and employment skills can solve any problem. It becomes easier to get a job that can solve the problem so the employees have to acquire knowledge about solving different problems of the organization.
[bookmark: _Toc106839233][bookmark: _Toc107002604]3 Planning and organizing skills
Higher education is important for employees to achieve success in the workplace. Proper planning and organizational skills are important for employees to manage the organization. Employees need to be proficient in planning to be successful in the workplace.  Employees who are good at planning can quickly manage employment.
[bookmark: _Toc106839234][bookmark: _Toc107002605]Modern technical skills
Due to modern technology, it has become easier to manage the companies in the world, so it has become mandatory for the employees to acquire technical knowledge.  It is not possible to achieve success in the workplace without adapting to the world without the skills of modern technology, so technical knowledge is very important to achieve success in the workplace.  Nowadays, due to modern technology, workers are becoming self-sufficient by finding employment day by day (Scott et al. 2019).  Therefore, since almost all the organizations are run through modern technology, there is no substitute for technical knowledge of the employees.The more technical skills an employee has, the more skills he or she can gain in employment.
[bookmark: _Toc106839235][bookmark: _Toc107002606]Leadership skills:
 It is important to acquire leadership qualities in order to manage the organization.  Leadership means acquiring the qualities to lead a team or organization. It is very important for an employee to acquire leadership qualities for job creation.  Leadership enhances the skills of the employees which makes employment easier.  Employees must have all the qualities of leadership to be successful in the workplace. A skilled manpower acquires the qualities of leadership which leads to employment in any organization.
[bookmark: _Toc106839236][bookmark: _Toc107002607]Effective decision making and planning skills
Acquiring academic and employment skills of each employee will make it possible to achieve success in the workplace. Employees who have the ability to plan and make decisions are employed creatively. The first effective way to become a skilled worker is to take training from a skilled trainer and make plans and decisions. Effective planning is not possible without educational skills in the workplace.  Acquiring academic and employment skills makes it possible to implement any plan.
[bookmark: _Toc106839237][bookmark: _Toc107002608]Communication skills
The most important thing for a skilled worker is to acquire communication skills.  Achieving communication skills will make it easier for employees to succeed at work.  It is important for an employee to know how to communicate with others because communication enhances efficiency (Husam et al. 2019). Employees need to talk emotionally and motivate employees to work.  Employees need to learn how to communicate quickly through various social media platforms such as Facebook, YouTube and Instagram. In addition to academic education, employees need to have skills in social media, then performance will increase.
[bookmark: _Toc106839238][bookmark: _Toc107002609]Reflective with examples of Gibb's academic and employment skills
Gibb's reflection can be tested, for example, to reflect academic and employment skills. A reflective essay is a type of educational work where students have to go through certain acquaintances. They need to acquire academic knowledge and employment skills. Gibbs's reflective structure is a theoretical framework that inspires people about their experiences while working in any team. Gibbs models make people aware of their actions and help them analyze both the positive and negative effects of events (Gill, 2018). The Gibbs reflection cycle is a popular model for reflection that manages to go through different stages of understanding experience so that Gibbs can be taken as an example for acquiring academic and employment skills.
[image: ]
Using Gibbs' 6-step model should help identify cognitive and intellectual skills development, strengths, and actions.  Gibbs' model is used to enhance the professional skills of employees -
Step 1 – Description: Employees need to provide an overview of the experience to set the scene for success in the workplace. I can follow Gibbs' example to gain skills in the workplace.
Step 2 – Feelings: Employees need to realize how important knowledge and intellect in the workplace is in the future.
Step 3 – Evaluation: Employees need to be properly evaluated to gain effective skills in the workplace.  I need to acquire skills to evaluate my work.
Step 4 – Analysis:I will analyze employees with workplace skills. I should use a timer to help me plan.
Step 5 – Conclusion: As a result of this experience, I have gained confidence and realized that acquiring skills is important for employment growth.
Step 6 - Acton Plan: I need to plan for success in my workplace.  Employees need to take the right Acton plan to achieve success.
[bookmark: _Toc106839239][bookmark: _Toc107002610]Personal Development Plan
To be a skilled worker, it is important to have leadership qualities. It is possible to acquire employment skills only through leadership.
	Personal problem
	Action
	Evidence of Achievement 
	Time

	Lack of knowledge of time management
	Time is of the essence in order to increase performance in the workplace. Any work must be done at a certain time. Share time for work (Scott et al. 2019).
	Time management needs to be improved.
	 2 weeks

	Lack of mental intelligence.
	Emotional development is the most important task for an employee. Employees need to develop mental intelligence to achieve success in the workplace.

	Must develop mental intelligence.

	2 Months

	Lack of leadership qualities.
	A personal development plan, which is very important in the workplace. Here is an action plan to use to identify (Griffin et al. 2018).

	Leadership qualities.

	2 weeks



[bookmark: _Toc106839240][bookmark: _Toc107002611]Recommendation:
[bookmark: _Toc107002612]Employees need to acquire skills in order to be successful in the workplace. Researchers offer a variety of recommendations for employees to acquire skills because success in the workplace is not possible without skills. Employees offer a variety of workplace skills recommendations. Recommendations are made for employees to take proper planning in the workplace, recommendations are given to motivate employees and recommendations are made to enhance the work efficiency of employees (Griffiths et al. 2018). Employees need to acquire skills in various fields including team skills, problem solving skills, technical skills and communication skills.  The skills that employees will acquire such as teamwork skills, solving various problems of the organization and creating a good employment for the employees.  It is not possible to achieve success in the workplace without academic knowledge, so it is advisable to acquire academic knowledge.
Conclusion
In conclusion, the problems that have to be faced in order to acquire academic and employment skills have to be solved through skills. Acquiring academic and employment skills is important for a skilled worker. The report outlines personal development plans and provides examples of Gibb's academic and employment skills.
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