
Personal Development Plan
The thinking, knowledge, skills and behaviours that I will change and develop to achieve my vision and goals, adhere to my values and become as resilient as possible
	No
	Improvement and Development Goals
	Success Criteria
(How I will know when I have made this change)
	The actions I will take to achieve the goal
	Timelines
	What will this help me to achieve?
	Achievements
(3 monthly review)

	1
	Improve my Self-Awareness


	When I have completed all the actions, I need to take in my Employability Self-assessment report for this section
	Set an evening aside in the week to log into the portal and complete all the actions
	10 weeks
	It will help me to further understand my strengths and skills and the difference between the two
	

	2
	Improve my Workplace Skills



	When I have completed all the actions, I need to take in my Employability Self-assessment report for this section
	Set an evening aside in the week to log into the portal and complete all the actions
	10 weeks
	This will help me to remain confident in completing all tasks at work to the best of my ability
	

	3
	Be proactive



	Proactively engage in my job and professional growth. Recognise the potential areas for enhancement or pioneering and take action without relying on being prompted.
	Set simple weekly tasks at the start of the week
	10 weeks
	This can help me progress to higher roles and positions within my professional life
	

	4
	Stress management




	
	Write down my thoughts and feelings. Talk with friends and family.
	Ongoing
	A healthy mind and clearer thoughts
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