CIPD Diploma in Applied Human Resources
Managing your Learning
The CIPD Diploma in Applied Human Resources is a 90 credit qualification with a Total Qualification Time (TQT) of 900 hours. The TQT is the number of hours it is estimated that a candidate will take to complete a qualification from start to finish and includes guided learning hours, self-study, preparation and assessment (CIPD, 2017). 
Guided learning hours includes off and on the job learning.
Off-the-job learning is characterised by formal or planned taught sessions (workshops) delivered by qualified training staff plus specified activities in your learning plan;   
On-the-job learning hours are those which enable the apprentice to demonstrate practical job-related skills and to practice and apply these in the context of the job. This type of learning will take place in the workplace and is also specified in your learning plan. 
(Welsh Government, 2017)
Self-study (also referred to as self-directed learning in CIPD documentation) – this is additional reading/other learning as chosen by you, to expand your knowledge and enable you to complete the assessments. Reading lists are provided for each module to help you with this. 

The table below shows how each module is structured in terms of credits, guided learning hours and self-directed learning. 
	Module
	Credits
	Guided Learning Hours
	Self-directed Learning

	Using a Research Approach in Human Resources
	4
	20
	20

	Developing Professional Practice in Human Resources
	8
	40
	40

	Understanding the Contemporary HR Function
	4
	20
	20

	Understanding the Business Context of HR
	4
	20
	20

	Understanding Employment Law
	6
	30
	30

	Understanding the Management of Employment Relations
	4
	20
	20

	Understanding the Link between Individual and Organisational Performance
	4
	20
	20

	Contributing to Improving Organisational Performance
	8
	40
	40

	Understanding Employee Engagement
	4
	20
	20

	Contributing to Employee Engagement in the Organisation
	8
	40
	40

	Understanding the Management of Change
	4
	20
	20

	Contributing to the Management of Change
	8
	40
	40

	Understanding Coaching and Mentoring in the Organisation
	4
	20
	20

	Contributing to Coaching and Mentoring in the Organisation
	8
	40
	40

	Understanding Resourcing and Talent Planning
	4
	20
	20

	Contributing to Resourcing and Talent Planning in the Organisation
	8
	40
	40

	Totals
	90 credits
	450 hours
	450 hours



How to manage your learning:
The above means that you will need to manage your learning as follows:
1. Attend the monthly workshops which form part of the guided learning hours.
2. Complete activities in your learning plan (2-3 hours per week) which also form part of the guided learning hours.
3. Read and prepare for your assessments (an additional 5-6 hours per week).
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