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[bookmark: _Toc193117231]Main Body
[bookmark: _Toc193117232] 	Task 1: Essential Academic and Employment Skills for the Future Career Path
[bookmark: _Toc193117233]		Task 1 (a): Report on Essential Academic and Employment Skills
Essential academic and employment skills are crucial to achieving success, especially in today’s rapidly changing world, whether as a student or a professional. I am referring to skills such as communication, critical thinking, time management, and teamwork. 
the study revealed that employees who experience higher levels of communication apprehension are often viewed as less hardworking, less likely to achieve success, and report lower job satisfaction compared to those with lower communication anxiety [1]. As Yusuf, Florence Adeoti said, critical thinkers identify and articulate essential questions and problems with clarity, collect and evaluate relevant information, apply abstract concepts, maintain an open-minded perspective, and communicate their ideas effectively with others  [2] Time management is crucial, requiring effort to utilize it effectively. It's a vital resource that enables high-quality goal achievement. The aim of time management isn't simply to increase the amount of time spent, but rather to improve the efficiency of tasks completed within that timeframe [3]. There is a difference between teamwork and group in terms of the relationship between group members that should be noted Typically in a group, when building projects the group work individually to achieve  the tasks, while in a teamwork, the work is truly collaborative  [4]. 
the illustration below highlights the key skills discussed in this article. Continue reading to discover the abilities that will enable you to thrive, not just survive, during your university journey  [5].
[image: A diagram of the basic skills of students
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Figure 1: Essential Skills for Academic and Employment Career [5]

Mastering these skills will provide a strong foundation for my chosen career in computing. Effective communication skills will enable me to interact effectively with colleagues and clients, while critical thinking will empower me to solve problems efficiently and drive innovation in my work. Effective time management will ensure that I meet project deadlines and maintain high productivity, while teamwork will enable successful collaboration on multidisciplinary projects. Digital literacy will allow me to use technological tools confidently, keeping me competitive in a rapidly evolving workplace. Together, these skills will transform me into a professional who can not only perform tasks effectively but also adapt, innovate, and thrive in my career.

                                                                           
[bookmark: _Toc193117234]		Task 1 (b): Evaluation of Task 1 (a) based on Similarity report
[image: ]
A Turnitin similarity report shows how much of your text matches existing sources, but the percentage alone doesn’t mean plagiarism. Some similarity can come from common keywords, standard academic templates, or reference lists, which are normal and not penalized. What matters is whether large sections of your writing are copied or poorly paraphrased. To improve your report, you should rewrite highlighted sentences in your own words, cite sources correctly, and minimize unnecessary direct quotes. If your similarity mainly comes from references or standard phrases, your work is generally acceptable.
I believe I deserve 8/10 because the answer clearly explains what a Turnitin similarity report means, identifies the acceptable sources of similarity (keywords, templates, and references), and ways to improve the text. It is concise, not to use copy past, well-organized, and follows the instruction .
[bookmark: _Toc193117235]Task 2: Collaborative Mind Map and Individual Poster
[bookmark: _Toc193117236]		Mind Map (Collaborative)
https://mm.tt/map/3845109934?t=JaHoBdrrhm
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[bookmark: _Toc193117238]Task 3: Virtual Collaboration and RefWorks
[bookmark: _Toc193117239]		Report on Virtual Collaboration
	Forming  Team
Working well with others is one of the most important abilities in any professional environment. Employers value people who can communicate effectively, share ideas, and help their team reach common goals. The overall success of a group depends not just on the individual talent of its members but on their ability to cooperate and support each other. In today’s world, teamwork has also become more digital. Many organizations now rely on virtual teams, where people collaborate online from different places. This modern way of working requires new skills such as using digital tools, staying organized, and managing time efficiently[1].
The forming stage is the very beginning of team development. At this point, members come together for the first time to get to know one another and to understand what the team is trying to achieve. People often feel both interested and cautious because relationships are new, and everyone is still learning how to work together. Communication plays an important role in helping the group feel connected and focused. When members share their ideas openly and listen to each other, trust begins to grow naturally[2].
In a virtual environment, forming a team can feel different because communication happens through screens instead of face-to-face meetings. Platforms such as Microsoft Teams or Zoom help create that first connection, but team leaders still need to make sure that everyone feels included. Setting clear goals, defining responsibilities, and agreeing on how to share information are key steps during this stage[3].
Overall, forming a team is about building a strong foundation for collaboration. When members start with respect, openness, and a shared sense of purpose, they can move confidently into the next stage of teamwork. A well-formed team is one that knows its direction, values cooperation, and is ready to overcome challenges together[4].

[bookmark: _Toc193117240]		Step-by-step process of using RefWorks with visuals
[bookmark: _Hlk213679217]Forming  Team
Working well with others is one of the most important abilities in any professional environment. Employers value people who can communicate effectively, share ideas, and help their team reach common goals. The overall success of a group depends not just on the individual talent of its members but on their ability to cooperate and support each other. In today’s world, teamwork has also become more digital. Many organizations now rely on virtual teams, where people collaborate online from different places. This modern way of working requires new skills such as using digital tools, staying organized, and managing time efficiently[1].
The forming stage is the very beginning of team development. At this point, members come together for the first time to get to know one another and to understand what the team is trying to achieve. People often feel both interested and cautious because relationships are new, and everyone is still learning how to work together. Communication plays an important role in helping the group feel connected and focused. When members share their ideas openly and listen to each other, trust begins to grow naturally[2].
In a virtual environment, forming a team can feel different because communication happens through screens instead of face-to-face meetings. Platforms such as Microsoft Teams or Zoom help create that first connection, but team leaders still need to make sure that everyone feels included. Setting clear goals, defining responsibilities, and agreeing on how to share information are key steps during this stage[3].
Overall, forming a team is about building a strong foundation for collaboration. When members start with respect, openness, and a shared sense of purpose, they can move confidently into the next stage of teamwork. A well-formed team is one that knows its direction, values cooperation, and is ready to overcome challenges together[4].
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This my accont in Refwork pressing My Folder and choose Add New
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Put a name for your reference folder
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After you enter the name, press save
[image: A screenshot of a computer]Press save


Now we have a Folder in the Refwork, we can upload the reference in it, so how to upload the reference ,first when we choose the right reference, we press the Cite
[image: A screenshot of a computer
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After that, press Refwork
[image: A screenshot of a computer]Here





After that, select our folder that we created lately
[image: A screenshot of a computer]From here



And selected from the folders
[image: A screenshot of a computer
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So as we see the import process completed
[image: A screenshot of a computer
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If we look at our folder, we will find that one reference is uploaded
[image: A screenshot of a computer]One reference uploaded


We can look at it
[image: A screenshot of a computer]

Now we will go to our Microsoft Word to start task 3
[image: A screenshot of a computer
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After the report goes up to the bar and press Add in
[image: A screenshot of a computer
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and choose RefWorks Citation Manager this window below will appear
[image: A screenshot of a computer]

Click on Open

so the RefWorks Citation Manager will appear on the right side of Microsoft Word
[image: A screenshot of a computer]
After that, we can choose our folder with reference
[image: A screenshot of a computer]
The reference folder


To make a Cite according to the IEEE press cite, after clicking on our reference folder, we must be sure the indicator is in the right place
[image: A screenshot of a computer]IEEE citation


Finally for Bibliography we should press Create Bibliography 
[image: A screenshot of a computer

AI-generated content may be incorrect.]


The window below will show
[image: A screenshot of a computer]




Copy the Bibliography
[image: A screenshot of a computer]

Pasted here
[image: A screenshot of a computer]
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[bookmark: _Toc193117241]Task 4: E-Portfolio Creation and Evaluation
[bookmark: _Toc193117242]		Task 4 (a): E-Portfolio Creation
https://2516572.wixsite.com/mysite
First, make an account on wix.com
[image: A screenshot of a computer
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By pressing Get Started this will be shown
[image: A screenshot of a computer
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So I have a university account
[image: A screenshot of a log in

AI-generated content may be incorrect.]
Continue with Email and Enter the password
[image: A screenshot of a computer
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This is my account dashboard.


 Here I designed the cover
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Click on the menu, then the Manage Menu, and then rename the page.
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Here I renamed it as the following Task 1A, Task1B, Task2 Mind Map, Task2 Poster, Task3A, Task3B . and aftrer that I started to move my tasks into my E-Portfolio as the following


[image: ]
and aftrer that I started to move my tasks into my E-Portfolio as the following
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[bookmark: _Toc193117243]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117244]I used Wix to create my online portfolio because of its flexible design tools and simple drag-and-drop editor, which made arranging pages and organizing content easy and seamless. The platform also allows me to upload images, add links, and integrate various media types, which helped me present assignments clearly and attractively. Furthermore, Wix provides the ability to create a public link that can be easily shared, ensuring that my teacher can access my portfolio without any technical difficulties.
Conclusion
In conclusion, completing this task helped me develop a valuable set of digital, academic, and collaborative skills that I will need throughout my university studies and future career. By creating an online portfolio, I gained experience in organizing my work clearly and presenting it professionally on the Wix platform. The diverse tasks also contributed to developing my communication and teamwork skills, improving my time management, and enhancing my digital proficiency. Overall, this experience has empowered me to work more independently and use digital tools confidently in both educational and professional contexts.
[bookmark: _Toc193117245]References
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LDE ASSIGNEMENT 1

TEAMWORK IS THE KEY TO SUCCESS

ACADEMICALLY, TEAMWORK IS CRUCIAL FOR
BUILDING STRONG KNOWLEDGE, AND
PROFESSIONALLY, IT'S ESSENTIAL FOR
DEVELOPING SKILLS THAT CONTRIBUTE TO
WORK GROWTH AND PRODUCTIVITY. SUCCESS,
WHETHER IN ACADEMIA OR THE PROFESSIONAL
SPHERE, IS EXTREMELY DIFFICULT WITHOUT

TEAMWORK([1].
THE ADVANTAGE WE FIND IN
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S WHICH INFORMATION IS EXCHANGED
AND OBTAINED. RAPID RESPONSE
ENHANCES UNDERSTANDING OF
RELEVANT TOPICS AND FACILITATES
THEIR TRANSFER BETWEEN
INDIVIDUALS. FURTHERMORE,
EFFECTIVE COMMUNICATION HELPS
BUILD STRONG RELATIONSHIPS. WHILE
SEVERAL FACTORS CONTRIBUTE TO
SUCCESS, COMMUNICATION SKILLS
ARE PARAMOUNT. AS MAKRUSSKY
NOTED, STUDENTS WITH WEAK
COMMUNICATION SKILLS ARE OFTEN
EXPECTED TO ACHIEVE LOWER

: j}’ —=

=\
>

A

THEIR STUDIES(2).

TEAMWORK PLAYS A CRITICAL ROLE IN

GRADES AND MAY FAIL TO COMPLETE

EDUCATION AND THE DEVELOPMENT OF
KNOWLEDGE-BASED SKILLS. RESEARCH BY
BENCSIK ET AL. (2009) HIGHLIGHTS THAT
EFFECTIVE TEAMWORK ENHANCES
KNOWLEDGE SHARING, GROUP MOTIVATION,
AND THE OVERALL PERFORMANCE OF
STUDENTS. TEAMS ALLOW INDIVIDUALS TO
COMBINE THEIR SKILLS AND EXPERIENCES,
LEADING TO HIGHER CREATIVITY AND
[PROBLEM-SOLVING ABILITIES. WHILE CULTURAL
DIFFERENCES INFLUENCE TEAMWORK
BEHAVIORS, CREATING OPPORTUNITIES FOR
COLLABORATION IN CLASSROOMS AND
UNIVERSITIES HELPS STUDENTS DEVELOP
ESSENTIAL SOCIAL AND PROFESSIONAL SKILLS.
BY FOSTERING POSITIVE TEAM RELATIONSHIPS,
SHARED RESPONSIBILITIES, AND OPEN
ICOMMUNICATION, EDUCATIONAL INSTITUTIONS
CAN PREPARE STUDENTS FOR ACADEMIC
SUCCESS AND FUTURE WORKPLACE
CHALLENGES(3).

IND MAP
l friends and |, as a team, created & mind map llustrating the
Irmportant and fundamental slements of successful teamwork

Croating this map as a team helped us further understand the

oncept of teammwork.
EMPLOYEES WITH HIGH EMOTIONAL
INTELLIGENCE WORK BETTER IN TEAMS.
THEY UNDERSTAND THEIR OWN
FEELINGS, NOTICE OTHERS’ EMOTIONS,
AND COMMUNICATE WELL. THESE SKILLS
HELP THEM SOLVE PROBLEMS, STAY
MOTIVATED, AND REACH SHARED GOALS,
WHILE TEAMS LACKING EMOTIONAL
INTELLIGENCE OFTEN STRUGGLE AND FAIL
TO COOPERATE(4).
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In a virtual environment, forming a team can feel different because
communication happens through screens instead of face-to-face meetings.
Platforms such as Microsoft Teams or Zoom help create that first connection,
but team leaders still need to make sure that everyone feels included. Setting
clear goals, defining responsibilities, and agreeing on how to share information
are key steps during this stage[3].

Overall, forming a team is about building a strong foundation for collaboration.
When members start with respect, openness, and a shared sense of purpose,
they can move confidently into the next stage of teamwork. A well-formed team
is one that knows its direction, values cooperation, and is ready to overcome
challenges together[4].
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