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Introduction

In this academic report the following sections will be covered:
Career planning, Self-awareness, Career options and Job search. This information will provide a more vivid information and facts in regard to building up your professional career from scratch and continuously developing it by using some of the techniques which will be mentioned. However, in order to grasp the concept of each section it’s vital to understand what each of them mean.



Self-awareness and its tools

In professional career development this implies that a person has a vivid image of their qualities and difficulties in a specific related niche. In other words this person sees what is important for them and how their passions can affect those around them as well as acting with modesty and efficiency at their highest level. Imbs (2020)

There are numerous tools which help improve personal self-awareness. Without them it would be very difficult to bring out the best out of it. Some of them are:
· Plan by singling out key plans and priorities: Recording what you need to do and keep tabs on your development is perhaps the most ideal approach to expand self-awareness. Cautiously articulating the reasons he's making a speculation at the time he makes it, is what Warren Buffet for example is known for. His diary sections fill in as a chronicled record that aids him in evaluating whether future results can be inferable from savvy instinct or downright karma. Anthony (2020)
· Understanding what employers might and would expect from you: there are several key aspects which are required from each and every employee such as integrity, ability to work in a team, innovative orientation, positivity, responsibility etc. Miller (2020)
· Obtain customary criticism at work: using the formal cycles at your working environment, in addition to the occasional gathering of personal opinion from friends and relatives. Anthony (2020)



Career options and Career planning


Career options is a section of one’s personal career development is vital as it helps acknowledge the persons niche and helps them get an understanding of what is worth fighting for. In other words, career options give the person a few specific choices rather than a big amount of irrelevant such, hence saving time and effort.  Career planning refers to the step following career options, as when the latter is completed the person would have to plan ahead if they are to succeed as quickly and effortlessly as possible. Mckay (2019) has come up with the following 8 steps which are a reliable way of choosing and planning the right career path:
1. Assessing yourself: This includes one’s soft skills, values, matters of interest and aptitudes
2. Creating a list of possible opportunities to research
3. Gaining further knowledge of the opportunities on your list
4. Singling out the most appealing opportunities
5. Further investigating these opportunities
6. Choosing your career path
7. Acquiring and grasping the identity of your goals
8. Putting together a career plan




Job search

“The act of searching for employment. A job search is performed when an individual is either unemployed or dissatisfied with their current position” (BusinessDictionary 2020)

This comes in as the last section as the three previous steps are a build-up towards finding a better employment in order to strive for the professional career development. A good way to achieve the job a person desires is to follow a structure. Stevens (2016) has come up with a thorough step by step plan which one can use in order to achieve their professional career development. 
1. Thoroughly inspecting your CV: One’s CV most likely delivers the biggest impact when it comes to that person being hired. The average recruiter would only read a CV for 3.14 minutes and it would only take them a minute in order to make a decision of whether to hire you or not. Two handy tips are to making a CV stand out are: To focus on the right elements which should relate to the specific position and proofreading and editing a resume because spelling mistakes for one carry out assumptions of sloppiness and lack of attention to detail in 59 percent of recruiters on average.
2. Acquiring an internal recommendation: The facts that 80 percent of jobs are not posted online and that 1/3 of all external appointments in companies are attributed to referrals speak for themselves. Having the opportunity to get an internal referral would always turn the stakes in one’s favour so if anyone has that opportunity in an organisation which they are interested in, no time should be wasted in waiting for employment posting to be made. They should instead use that referral as soon as possible.
3. Understand the importance of correct Emails: Over 1/5 of hiring managers would not employ a candidate who hasn’t sent out an email in which they show their job interview gratitude, a research from CareerBuilder shows. A few tips of improving ones email technique are: Making sure the follow up email is done within 2 days if an answer is not received; personalising an email which would give one an advantage as it shows the professionalism in their intentions; Implying the KISS principle which refers to the utility of “straight to the point” email subject and text while keeping sure all the right information is included.



Personal Report

Using the information obtained in the previous three points I have decided to write a report in which I focus on all aspects in order to bring out my biggest strengths and weaknesses and use both to my advantage. The following table contains my strengths and weaknesses according to my personal opinion and those of my friends, relatives and work colleagues which leads back to the customary criticism.

	Strengths
	Weaknesses

	Practical thinker
	Procrastinated

	Positively minded
	Relatively easily distracted

	Hard worker
	Short tempered

	Responsible
	

	Innovative
	




Looking at the table it can be seen that there is a mix of opinions regarding myself. I would like to say that each and every strength or weakness is more or less correct. However, the best thing about me is that I’m a practical, innovative and practical worker when I put my mind to something, my procrastination though is the thing that gets in my way quite often. According to Voge (2007) acknowledging procrastination is the first step which I have achieved. After reflecting on the possible reason why I procrastinate, I have managed to get to the conclusion that I never strive for 100% of my abilities, instead I aim to achieve 70-80% and this leaves me satisfied. The reason behind me not achieving my full potential comes down exactly to the fact that I leave everything to the very last moment. This is why I have followed the next personal important step with it being committing to simple and realistic goals (tasks) such as reading for 15 minutes more a day, training for 15 more minutes and practising my hobby for 30 minutes extra a day while picking my surroundings carefully. Even though this is not employment related directly it has helped me focus for longer periods of time and I have noticed an improvement in the aforementioned prolonged focusing which relates to the relatively easy distraction part of me. In order for me to become a better work related person I have focused on my strengths as well in particular being ever so more responsible by ticking off small tasks on time which has helped bring down my procrastination as well. I pushed myself into innovating new ways of improving my hobby and part-time job-related techniques which have to do with producing and mixing music. 

The experience which I have received over the past year in my course has helped me develop my understanding of my career options and start implementing a plan of execution in order to achieve my career goals bit by bit. I have grasped the importance of several key components which improve my employment status. For example, I have managed to improve my CV and Email writing skills by understanding the foundation and importance of them. I have also managed to figure out my soft skills with the strongest ones being creative thinking relating to my hobby and teamwork relating to the group presentations and the group works in this term. During these group works I have noticed that there were some communication problems between me and my partner. However using another soft skill which I have vastly improved during my first year at university which is thorough research I have managed to persuade my partner to practice more often with me in order for us to have a better understanding of each other and work better as a team. These experiences have led me to believe that my career options lie in the manager niche of work and that relates both in the digital marketing freelance employment which I’m currently part of as well as the production and mixing of music where I’m a manager of myself. I have also focused on being more direct in my employment, something which I grasped on during an in-class exercise and have managed to look at through different perspective ever since. Taking all these into account I have stopped at two different career paths. The reason why I chose two is because:
1. Having two options would push me to strive for both and with time focus on one of them
2. It keeps me busier and more focused on continuously improving my focusing and erasing my procrastination
3. Acquiring a higher amount of goals in two different career paths which while are different can complement each other. Therefore, I can use a mix of both of them in order to be more proficient and a better candidate in a job search.

Regardless of the fact that I am happy with my job at this moment I have initiated a continuous job search process in both niches seen as they both require a good digital image of myself and a lot of contacts. I have produced a plan where both job searches have to do with freelance projects which are part time employments. They will aid me my digital image in improving my image and increasing my contacts list. The latter is very important in future job searches as previously it was mentioned that a big part of jobs could be acquired by referrals and using my continuous improvement, I would be able to grasp and achieve the maximum in my future employments.







Conclusion

In conclusion it’s important to note that consistently improving my strengths and thoroughly working on my weaknesses is key to improving my professional career development. Planning is what would help me in my endeavours and make me a better candidate for both niches. I’m really happy with my progress and as long as I keep the consistency at its highest level, I expect a bright future 
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