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[bookmark: _Toc58251342]Introduction
For developing both personal and carrier I learn time management, CV writing, presentation and public speaking and online learning. These elements are helping me to become professional and career focused. These elements are helping to reach me near my visions, goals and objectives. This report is consisting of 11 important elements. These 11 elements are developing me day by day. From that 11 elements I describe 4 topics with their reflection model (Beebe, 2007). Time management, CV writing, presentation and public speaking and online learning are making me advanced and makes my life easy and comfortable.
[bookmark: _Toc58251343]Time management:
[bookmark: _Toc58251344]Time management’s usefulness for me
Time management means how to manage time properly and effectively in any situation. Time management is one of the most important part in my life. By effective time management my life is changing. Time management is helping me to deliver any times of important task timely. Because of time management is helping me to reach any place timely, helps me to present a qualitiful work. Time management removes my both stress and anxiety for submitting any types of task. Due to time management I get refreshment in the work and pass my leisure time effectively and properly (Brydon, 2006). 
Time management also makes my life qualitiful and better and helps me to show my best afford in the work place and other places. My efficiency and effectivity rate also increases due to the time management. Time management is helping to develop self-extreme and balance my life style (Walters, 2017). Because of that I am becoming confident to do any types of task. Time management is also helping to reach me near my visions, goals and objectives. So I want to say that time management is very important for me do perform my daily activities. Because of that I am going to develop my career day by day. 
[bookmark: _Toc58251345]Time management reflective model:
For effective time management, I am following Gibb’s reflective model. Gibb’s reflective model is consisting of six important elements. These elements are firstly description, secondly feelings, thirdly evaluation, fourthly analysis, after that conclusion and lastly action plan. 
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Figure: Gibb’s reflective model for time management
Source: (Walters, 2017)
In description stage I am aware about what is time management is. In this stage I tries to get idea about what is going to happen due to time management. In feeling stage, I am thinking about some important elements of the time management. That stage is going to provide about my feelings for the time management, what may happen before starting time management and after following time management and son on. In term of evaluation I am going to understand the positive and negative sides of the time management. I evaluate various types of strong benefits of the time management and also evaluates the negative side of the time management. 
After that I am going to reach in analysis stage. In term of analysis I am going to describe the elements that’s are going well due to the time management, I am also going to describe my possible activities and steps for the time management effectively. In tem of conclusion stage I am going to identify most important topics for time management for any types of situation, my developing skills for the time management and so on (Westerfield, 2002). I learn about how to solve the challenges situation for the effective time management. I learn about which alternative steps I follow for managing time in any situation. Last stage is action plan stage. In this stage I am going to create some action plans for the effective time management. Because time management is changing my life daily. Time management is making me to become responsible and active in every situation. By time management I am performing me fulfil my responsibilities for both family and my work place. Due to the time management I am easily reaching towards my aim and success. 
[bookmark: _Toc58251346]CV writing:
[bookmark: _Toc58251347]CV writing’s usefulness for me: 
CV writing is one of the most vital part during the time of searching any types of job. In a CV a candidate’s overall information is providing, During the time of CV writing I learn about writing ways career objectives, educational background, how to provide the skill information, academic word list, IT skills list, language list, previous job description and also learn how to references in CV. From CV writing I learn about which types of photo I am going to attach in CV and which types of photo I am not going to attach in CV. After CV writing I learn the possible ways for creating mind sets. CV writing provides me flexible and comfortable for searching the job (Garrison D. R.-I.-1., 2005). CV writing reduces my various types of legwork during the time of finding a job. Because of writing a CV my life is becoming professional and career oriented. 
CV writing teaches me how to identify and create more values in the work place. My cost and time also reduces due to the CV writing so CV writing provides me best idea about cost management and time management. By CV writing I also about my strong and weak skills. After that I am going to develop my weak skills to make strong my CV. Form the CV writing I learn about how to become expert and smart in professional career. So it is seen that CV writing is most and valuable part for me for developing my career and get a good Job. CV writing is teaching me how to bring creativity and quality during the time of writing a CV. So it is said that from CV writing I am learning a lot of things that’s why it is most important for me (Publishers., 2013).  
[bookmark: _Toc58251348]CV writing reflective model:
Like time management’s reflective model, I am using Gibb’s reflective model for CV writing. Gibb’s reflective model for CV writing is describing in below. 
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Figure: Gibb’s reflective model for CV writing
Source: (Verderber, 2019)
In term of description stage, I am trying to learn what actually CV writing is, how candidates are writing the CV and gather information in CV writing process. In this stage I am going to provide the definition of CV writing. After that I reach the felling stage. In feeling stage, I learn about my possible changes factors before writing the CV and also after writing the CV. In this stage I also learn about other people’s thinking strategy for writing a CV and my thinking about the CV writing. After that when I reach in evaluation stage for CV writing I learn by evaluating various types of goods and bad factors for CV making. After that I learn which things are becoming well after writing CV and which thighs are not going well after writing the CV (Walters, 2017).
 In the time of analysis, I am learning some factors by analyzing merits and demerits of the CV writing. In this stage I also analysis about my learning knowledge for CV writings. In the time of conclusion, I am getting the good information about CV writing, various types of positive factors of CV writing, various types of important ways for developing skills for the CV writing and more things I learn from this stage. At last during the action plan stage, I learn about how to write CV by providing creativity for getting good job (Harlan, 2018). I also learn about from this stage the possible ways to present CV writing differently. These things I am going to learn from CV writing. This is helping me how to become shine and success in career and obtain career objectives and goals. 
[bookmark: _Toc58251349]Public speaking and giving presentation
[bookmark: _Toc58251350]Public speaking and giving presentation’s usefulness for me: 
To discuss one or more topic in a public place or in a theater near audiences is known public speaking and presentation means to present any topics to audience or learner. These things are most important part in my life. By presentation and public speaking I learn about various types of possible ways to the advancement of career. My confidence also increases due to these two important elements. Presentation and public speaking learn me about improving the communication skill and make social connection. 
These things are building my network by expending network with the people. Presentation and public speaking teach me to present myself by enriching various types of abilities. Providing various types of motivation to human that I learn from presentation and public speaking. These things are demonstrating and increasing my knowledge. By presentation and public speaking I learn about how to reduce fairness which presenting a topic. I also learn from these two things about the possible factors to impress other people or audiences. Presentation and public speaking is teaching me how to promote myself in any types of situation and effective ways for becoming successful in business. These things are learning me how to present important thoughts in the logical, create new friendship, building leadership, increasing critical thinking ability and so on (Beebe, 2007). So from presentation and public speaking I get aware of to become more professional public speaker and also learn which types of situation I have to talk which things to the public. Because of that both public speaking and presentation is most important for me. 
[bookmark: _Toc58251351]Public speaking and giving presentation’s reflective model:
The reflective model of public peaking and presentation is describing in below. For of public peaking and presentation’s reflective model I am using Gibb’s model. 
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Figure: Gibb’s reflective model for Public speaking and presentation
Source: (Harlan, 2018)
In Gibb’s reflective model first stage is description. In the part of description, I learn how to do public speaking and presentation, occurring ways of public speaking and presentation, how a presenter and public speakers are presented a topic and so on. In the feeling stage, I learn about my feeling for public speaking and presentation in any situation, how other candidates are feeling for the presentation and public speaking and so many important feeling elements (Verderber, 2019). During the time of evaluation stage I learn about the good and bad experiences for the public speaking and presentation. In this stage I also learn which things become good for me and which things don’t become good. 
After that in analysis stage I am learning to learn details information about good and bad things during the time of presentation and public speaking. In this part I also analysis the difficult incidents during public speaking and presentation time. In term of conclusion stage, I learn about various types of important factors for presenting and public speaking in different ways and I also learn which elements are going to develop for better presentation and public speaking. This stage also provides me idea how to become a professional presenter and public speaker. Last stage is action plan stage. In this stage, I learn about possible solution for making mistake in past time public speaking and presentation and when again presentation and public speaking I don’t make any mistake by improving those mistake able skills. So it is said that public speaking and presentation is helping me to develop career and communication skills (Westerfield, 2002). 
[bookmark: _Toc58251352]Online Learning Experience
[bookmark: _Toc58251353]Online Learning Experience‘s usefulness for me
Online learning is generally IT based learning. From the online learning experience, I learn about the new technology, get a god chance for critical thinking, self-motivation. My virtual communication and virtual collaboration is increasing due to the one learning. Online learning learns me about reducing cost and various types of effective opportunities. My learning environment is also customizing due to the online learning experience (Media., 2008). Online learning experience is providing me to develop a self-placed learning and from that I learn from anywhere. 
This types of learning are helping me to create a flexible learning schedule, to make the effective group communication in online. From online learning I also get idea about developing my various types of important skills, career advancement, global knowledge, interaction capabilities and global research. Online learning experience teaches me how to develop personal growths and developments, specific learning skills, access the online materials and so on. So online learning makes me advanced and makes my life easy and comfortable.
[bookmark: _Toc58251354]Online Learning Experience’s reflective model:
Gibb’s reflective model for online learning experience is describing in below. 
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Figure: Gibb’s reflective model for online learning experience
Source: (Beebe, 2007)
In the term of description stage, I learn about the information about online learning, possible happening in the online learning, the person that are consisting of online learning and about these person’s activities. In term of I feeling I learn about my and other’s feelings for the online learning. In evaluation I learn to evaluate what is the best and worst things for the online learning that means I learn what is the merits and demerits of the online learning. In the analysis stage, I learn the full analysis of the online learning good sides and bad sides. In this stage I also learn about some theories and concepts about the online learning. In the conclusion stage, I learn about which types of important elements I get to know from online learning, possible ways for doing better in online learning and find difference between traditional and online learning. In conclusion stage I also learn how to become creative in term of online learning. In action plan stage I gather more unique knowledge for the online learning, I learn to develop the online learning programs and so on (Brydon, 2006). So from online learning I learn to become convenience, interact, innovate teaching and administration, maximizes various types of physical resources and so on. 
[bookmark: _Toc58251355]Conclusion:
Time management, CV writing, public speaking and presentation and online leaning all things are important in my life. Time management is helping me to deliver any times of important task timely. Because of time management is helping me to reach any place timely, helps me to present a qualitiful work. By CV writing I also about my strong and weak skills. After that I am going to develop my weak skills to make strong my CV. Form the CV writing I learn about how to become expert and smart in professional career. By presentation and public speaking I learn about various types of possible ways to the advancement of career (Verderber, 2019). From the online learning experience, I learn about the new technology, get a god chance for critical thinking, self-motivation. These things are developing my career day by day. 
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