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Executive Summary

In this project, the academic skills including communication skills, time management skills, writing skills, and referencing skills are going to be analyzed. These academic skills are analyzed by one of the most popular reflective frameworks or models named as Gibbs reflection model. In this project, the elements of Gibbs reflection skills description, feelings, evaluation, conclusions, and action plans are utilized to analyze the academic skills. This reflection will take a massive part in improving the academic skills of an individual and also improve their academic performances. This reflection will help to understand and improve academic skills and improve academic grades. In this part how an individual can improve his time management skills and how it will help them to enhance their overall academic performances are going to be discussed. In this part, the importance of communication skills and how an individual can improve their communication skills are also going to be discussed. In this context at the later part of the conversations, the processes of improving writing and referencing skills are also going to be discussed. 

[bookmark: _Toc81427975]Introduction
Academic skills are really important for any individual to accomplish his desired academic goals and objectives. These skills include time management skills, organizing skills, writing skills, reading skills, referencing skills, summarizing, and others. Individuals required foundational academic understandings to get through in the working environment and modern economics. It also enables individuals to pursue a high level of learning without any redemption. The objective of this report is to reflect the academic and employability skills by utilizing the Gibbs reflection model. This model will help in analyzing academic referencing techniques and academic writing and develop both employability skills and academic skills. It will also help in identifying the skill gaps and recommend how to improve those skills. 




[bookmark: _Toc81427976]Gibbs Reflection Model
Gibbs reflection model or framework is one of the most popular reflection models which is used to analyze the experiences through description, feelings, evaluation, conclusions, and action plans. The main purpose of this model is to guide in a systematic way by which an individual can effectively analyze his experiences and situations (ed. ac. the UK, 2021). In this project, the purpose of this Reflection model is to guide me in a systematic way by which I can develop and monitor my academic skills and employability skills. These skills include communication and organizing skills, academic writing skills, referencing skills, and time management skills. 




Figure 1: Gibbs Reflection Model

(Source: Self-created)

Communication

Description- Communication skills are probably the most important skills required in academics. It will help an individual to improve his academic performance and build suitable relationships. It will also help an individual to develop his other academic skills and improve overall academic performances. It will also help an individual to be an effective listener and also an effective learner. Building relationships with educators and other students are very important in the academic careers of any individual (van Rooij et al. 2018, p.749). It will help them to improve their academic grades and build a competitive environment in the academic environment which will help them to be more competitive. It will also help them to reach their utmost potential and succeed as a learner by accomplishing academic goals and future objectives. 

Feelings- As per my perspective communication skills are essential in every stage of an academic learner. For example in my case, it helps me to improve my academic performances and accomplish my academic objectives. It will also help me to build a suitable relationship with my instructors and with my companions. It will help me to be an effective listener and learner. As it also helps me to be more competitive in academic sections with my competitors and develop knowledge and my academic performances. Moreover, as per my own opinion, it's probably the most important skill for any individual to nurture and develop his academic skills and performances.   

Evaluation- As from the above learning’s it can be evaluated that communication skills have an important role in developing and honing academic skills (Dewi et al. 2017, p.107). It will help an individual to develop his writing, listening, and reading skills. It will also have a major role in developing personnel because it will help them to gain more confidence and develop their personality. Not only will that it also help them to trust in their existing abilities and skills. From the learning’s it can be stated that communication skills have a major role in the academic career of any individual.

Conclusions- As from the above learning’s and experiences this part of the report can be concluded that communications skills have a crucial role in the academic career of an individual. Communication skills not only help an individual to accomplish his academic skills it will also help them to be more effective and successful in their career. Positive communication skills also help to bring a positive attitude which will help an individual to develop relationships in the academic institutes. Moreover, it can be stated that communication skills have a massive role in the academics of an individual.  

Action plan- Communication skills are the most essential skill in an academic career. It will help an individual develop his personal and professional skills and be more successful in his academic career. As my improvement in communication skills will help me to accomplish my objectives it can further be improved (Mercer-Mapstone and Matthews, 2017, p.98). I can further improve my communication skills by which I will:
· I will join communication skills development courses to improve my communication skills
· I will try to improve my learning and listening skills which will help me to develop my communication skills
· I will tend to improve my communication skills through learning and experiences
This action plan not only helps me to improve my communication skills it will also help me to develop my other academic skills and improve my academic performances. I also strongly believe that this action plan will help me to accomplish my academic goals and future objectives.

Academic writing

Description- Academic writing is an academic skill that helps an individual to express himself and his knowledge through his writings. It also allows an individual to convey his ideas and knowledge in a nonverbal way. Effective writing skills help an individual to get recognition from their instructors and other students (Graham et al. 2019, p.487). A skillful student can utilize his soft tone and effective style in his writing which will help him to improve his academic performances.

Feelings- For example in my academic career due to my effective and formal writing skills I get appreciated by my instructors. Due to my effective writing skills, I am also able to boost my grades and improve my overall academic performances and accomplish my academic goals and objectives.

Evaluation- Alongside other academic skills writing skills also contribute towards improving academic performance. It will also help them to convey their messages and thoughts in an effective way by which the readers can understand the motives of the writers (Rakedzon and Baram-Tsabari, 2017, p.28). Effective non-verbal communication will help an individual to communicate with more people effectively and formally. Thus, an effective Writing skill will help an individual to enhance his overall academic performance.  

Conclusions- Academic writing is also another skill that will help a student to improve his academic performances and grades. A skillful academic writer uses an appropriate writing style and tone which will help them to attract his readers. It will also help the readers to understand the purpose and the motives of the writers. An effective writing skill helps an individual to improve his academic grades and enhance his academic performances.   

Action plan-
I can further improve my academic writing skills which will help me to improve my grades and accomplish my objectives (Haerazi and Irawan, 2019, p.9). To improve my academic writing skills I will:
· I will try to focus on the basics which will help me to eliminate misconceptions. 
· I will ask my instructors to guide me in writing which will help me to improve my writing skills.
· I will practice my writing skills with my academic panthers which will help me to develop my writing skills and improve my academic grades.
 

Time management

Description- Alongside communication skills, this is probably the most essential skill in the academic career of any individual. In succeeding and accomplishing academic alongside other academic skills time management skills is also important. It plays a crucial role in managing and monitoring the academic activities of an individual within scheduled time (Ghiasvand et al. 2017, p.3678). Poor time management skills increase stress levels as a result it will affect academic performances and grades. Time management skills help an individual to manage his stress level and improve his academic performance by focusing on every department. 

Feelings- As per my opinion time management skills is one of the most important skills because it will help an individual to monitor his academic activities. For example in my case, I also have poor time management skills which affect my academic performance. Though having decent writing, reading, listening, and communicating skills I am unable to accomplish my academic goals and objectives due to my poor Time Management skills.

Evaluation- It can be observed that Time management skills have a major role in controlling and monitoring academic activities and effectively utilize academic skills. Moreover, it plays a major role in improving academic performance (Won and Shirley, 2018, p.205). It will also provide guidelines in accomplishing academic objectives and be more efficient in academic careers.

Conclusions- Through the study, it can be concluded that Time management skills have a crucial role in the academic career of any individual. It will help them to monitor and manage their academic activities and appropriately utilize academic skills. Thus it will help them to improve their academic performances and accomplish their academic objectives.  

Action plan- To improve my academic skills I need to improve my time management skill (Mundia and Metussin, 2019, p.214). To improve these skills I will:
· I will develop a time management plan which will help me to develop my time management skills
· I will monitor and control my academic activities which will help me to focus on every subject and improve my academic performances
· I will ask my instructors for further guidance to improve my time management skills and improve my academic performance. 
 
Referencing

Description- In the case of academic writing alongside effective writing skills Referencing skills are also crucial to improve academic grades. This will help an individual to acknowledge and appreciate the resources of his writing. It is a way to gather authentic information and provide them with evidence (Pandey et al. 2020, p.243). An appropriate citation with appropriate data helps an individual to boost his academic grades and improve his overall performance. There are several types of referencing styles which include Chicago, MLA, Harvard, APA, and others. Among these referencing styles Variations of APA and Harvard are widely appreciated. 

Feelings- Referencing styles and skills have a major role in improving academic grades. For example in my academic career due to my effective referencing skills, I can escalate my academic skills and accomplish my academic objectives. Due to my learning and skills in using variations of APA and Harvard I also get appropriated from my instructors.

Evaluation- As per the above research, it can be distinguished that referencing is also another important academic skill that will help students to boost their academic grades. It will also have a major role in providing evidence on their projects and researches which will prove the authenticity of their research and their research data (Weisberg and Jones, 2019, p.105). Moreover, it will also help them to acknowledge the authors and improve the quality of their contents and research. 

Conclusions- Referencing is also an important skill in academics. An appropriate and authentic referencing style helps an individual to improve his academic grades and overall academic performance. These academic skills will allow students to provide authentic evidence on their research and acknowledge the authors. Proper citation will also allow an individual to access those pieces of evidence shortly if needed.




Action plan-
Referencing is also another skill required in an academic career. An appropriate referencing skill will help students to gain more attention from the instructors and improve their grades (Du, 2020, p.14). To improve my referencing skills I will:
· I will try to gain knowledge and learn more about different referencing styles with the help of academic instructors.
·  I will study different referencing styles including Chicago, MLA, and variations of APA, and also learn how to use them.
[bookmark: _Toc81427977]Conclusion
In this project, the communication skills, time management skills, referencing skills, and academic writing skills are analyzed. In this project, the Gibbs reflection framework is selected which helps in reflecting the above-mentioned academic skills. In these reflections, an action plan is also discussed which will help me to improve my academic skills. As a result, I can utilize my academic skills in daily practices and improve my academic performance. The action plans of time management will help me to be more time-efficient and be more observant. It also helps to improve my other academic skills which will help me to resolve my academic obstacles systematically and effectively. It will also help me to adequate my writing skills and improve academic performance. Moreover, this project has a massive role in honing and improving my academic skills and being more efficient in my academic career. 
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