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Introduction (100 words)
The purpose of this report is to reflect on my learning and development throughout the LCLM4001 Academic Skills module. Academic skills are defined as strategies and approaches that support independent learning and academic success in higher education (Moore et al., 2010). In this report, I will demonstrate my understanding of key topics explored in the module, focusing mainly on time management and referencing. I will discuss my strengths in applying time management strategies such as SMART goals, the 4D method, and the Eisenhower Matrix. I will also reflect on my weaknesses in academic referencing, particularly when using the Harvard style.
Description of Experiences (200 words)
On my learning journey as a student during the LCLM4001 Academic Skills module, I gained a lot of knowledge throughout the module it provided valuable guidance that improved my academic abilities and confidence. One of the most impactful lessons that I found was the lesson week 1, for introduction to the module and time management to be one of the most useful, as it provided clear information on beneficial methods for organizing tasks, which I was able to use throughout the term.

 We focused on time management, where we explored Strategies such as SMART goals, the 4D strategy, and the Eisenhower Matrix. These Practices helped me plan my time more effectively. For example, I used SMART goals to break larger tasks into smaller, manageable steps, and the 4D method helped me identify activities I could put on hold, such as learning to ice-skate, during particularly challenging busy weeks. The Eisenhower Matrix also helped me identify between tasks that were urgent and those that were simply distractions.
We also as a classroom had an event that had a significant impact on my learning, we had a librarian teacher called Doreen who came in and talked about using the university’s online library. Doreen told the classroom about referencing and citation, she demonstrated how to use the library online according to your relevant work, for example you’re searching about Business skills, I would personally go on UWTSD module page and press library search for a book called business skills and I would have the description of it and the citation text.
Analysis and Personal Reflection (600 words)
Throughout the LCLM4001 Academic Skills module, I have experienced Significant development in both my academic practices and personal development as a university student. This report evaluates the important experiences that advanced my learning, highlighting the progress I have made in time management while also acknowledging ongoing challenges, particularly in academic referencing.

One of the most successful aspects of this module was developing and applying effective time management strategies. Before starting this course, I often found myself overwhelmed by competing deadlines and struggled to maintain a balanced workload. However, the introduction of strategies such as SMART goals, the 4D method, and the Eisenhower Matrix has significantly improved the way I organise and approach tasks.
Using SMART goals helped me break down large assignments into smaller, clearly defined tasks. For example, rather than having an unclear plan to "start my essay," I created specific goals like "write the introduction by Tuesday" or "complete two body paragraphs by Friday." This structure allowed me to stay on track and monitor my progress, which boosted both my motivation and productivity.

The 4D method which involves deciding whether to Do, Defer, Delegate, or Delete tasks taught me to assess priorities realistically. During particularly challenging busy weeks, I used this method to defer non-essential activities such as hobbies or social outings. It helped me focus my time on the most important academic tasks without becoming overwhelmed. 
In a similar manner, the Eisenhower Matrix supported me in identifying between urgent and important responsibilities. I previously had a habit of tackling easy or minor tasks first, which delayed progress on more demanding assignments. By organising my workload into categories based on urgency and importance, I was able to address pressing academic requirements more efficiently. These strategies collectively contributed to improved time management, which has become one of my key academic strengths.

In contrast, I found academic referencing, particularly using the Harvard style, to be one of my main weaknesses. At the beginning of the module, I lacked a clear understanding of how to properly cite sources, especially when paraphrasing or referencing online materials. I often made errors in formatting and struggled with distinguishing between in-text citations and full references. This led to confusion and reduced my confidence when completing assignments that required external sources.

Despite these challenges, the module lessons and supporting materials, such as guides from CiteThemRight and library workshops, helped me gradually build my skills. I learned the importance of academic integrity and how referencing supports the credibility of my work. I now understand that proper referencing is not simply about avoiding plagiarism, but about giving credit to original authors and strengthening my arguments with reliable evidence. Although I still occasionally make mistakes in punctuation and structure, I am committed to improving through continued practice and seeking feedback from lecturers.

Reflecting on these experiences has deepened my understanding of the module content and its relevance to my academic success. Time management and referencing are fundamental skills in higher education, and this module has helped me develop a more strategic and responsible approach to learning. I have grown more confident in my ability to plan ahead, meet deadlines, and engage with academic materials critically and ethically.

In terms of personal growth, I have also developed a greater sense of independence and accountability. This module challenged me to evaluate my study habits honestly and provided the tools to make meaningful improvements. I now approach university tasks with a clearer structure and a more proactive mindset. While I recognise that referencing remains an area for improvement, I am proud of the progress I have made in organising my time and staying committed to academic excellence.
Conclusion (100 words)
In conclusion, the LCLM4001 Academic Skills module has significantly contributed to my academic development and personal growth as a university student. I have strengthened my ability to manage time effectively using strategies such as SMART goals, the 4D method, and the Eisenhower Matrix. These strategies have improved my productivity, focus, and academic planning. Although referencing remains an area, I find challenging, I have made progress and gained a clearer understanding of the Harvard style referencing. This module has laid a strong foundation for my future studies by equipping me with essential academic skills and encouraging ongoing self-improvement.
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