
HOW TO INSERT A HYPERLINK IN POWER POINT

Step1: You need to select 

the text that you want to 

make the hyperlink; you 

must drag the left click on 

the text then press right 

click.

Step 2: when you have 

done the first step, it will 

appear 2 text toolboxes, 

that have different options 

that you may choose, the 

one that we need to make 

the text one hyperlink is the 

one with this Symbol       

and a link in its side.

Step 3: Once you have 

pressed Link, this Toolbox 

will appear, and you will 

choose, “ Existing File or 

Web Page “ .

Step 4: After that, you 

need to type down the 

address that you want to 

make your hyperlink and 

press ok and Done.


	Slide 1: How to insert a Hyperlink in power point 

