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1. Introduction
Reflection is considered to be the critical and analytical thoughts that are established from the evidence of personal experiences and thoughts and often theoretical literature. Reflection is important as it helps to develop skills and review the effectiveness of past experiences (Wain, 2017). The report will cover the reflective accounts based on four topics as time management, reflection, academic writing and public speaking by applying the reflective model as Gibbs’ reflective cycle. 
2. Gibb’s reflective cycle
Gibbs's reflective cycle is one of the famous and most commonly used reflective models to assess own performance from past experiences. The model was propounded by Graham Gibbs in 1988 to help learners to develop knowledge from experiences (Amaechi, 2021). The reflective model comprises six stages such as description, feelings, evaluation, analysis, conclusion and action plan. 
3. Time Management
Description: 
Initially, I was a little confused about the lessons and assignment although I found the content to be interesting and paid more attention. However, it took almost two hours to reach the university and I was anxious as to how would I use my lesson time and free time. My class teacher Lizeta guided me and answered my doubt about time management and helped me to set goals in work and out of work and taught me the relevance of time management skills in maximising personal efficiency. 
Feelings: 
During the class, I felt anxious to manage the tasks and also complete them on time. I was anxious about how to use my free time and lesson time efficiently. After the class with guidance from my teacher, I was satisfied and worked on my time management goals. 





Evaluation: 
The good about the experience was that my teacher was supportive and clarified all my questions on time management patiently. The bad about the experience was my disorganised nature as I could manage time between free class and lessons. I would change my impatient behaviour as I was nervous and anxious about how would I manage the time at university as well as return home which is two hours away from the university. 
Analysis: 
According to (Glotova and Wilhelm, 2014), teachers demonstrating effective communication and patience help to improve the relationship with students and also increase and model positive interaction. Therefore, with effective communication, my teacher was able to successfully guide me with time management. However, a lack of patience perpetrated my anxious and nervous behaviour. I realised that patience is significant in engaging in concentrated behaviour which entails active listening and also improves acceptability to acknowledge personal limitations (Martinez, 2022). 
Conclusions:
In conclusion, I learned that time management is a useful skill in and out of work and is significant and analysing the hours in working and also develops the tendency to prioritise the tasks to optimise individual productivity. 











Action plan: 
I would need to improve and boost my patience which is possible by meditating and performing regular yoga to establish mindfulness. I can use this knowledge to be patient in future, especially in difficult and challenging situations both on the personal and professional front. 
4. Reflection
Description: 
During the class, my teacher offered lectures on reflective practices and corresponding reflective models with stages. This was initially interesting as I realised that the reflection is about the experiences that I gathered in class. However, on a particular reflective account, I faced difficulty in addressing each of the stages and took help from my teacher. My teacher guided me with materials and lectures on reflective models that helped me to clarify my doubts. 
Feelings: 
During the class, I felt excited and intrigued by noting down my class experiences and preparing for my reflective writing. However, acting on the reflective account I faced difficulty and felt nervous. After the class, I felt relieved as I received materials and lecture notes from my teacher which helped me to gain an understanding of the application of reflective models. 
Evaluation: 
The good about the experience was my active listening skills which helped me to acquire knowledge and materials from my teacher that helped me in my reflective practice. The bad about the experience was my lack of analytical skills to use the best possible reflective model and apply each of the stages. I would change my perception of reflection and reflective practice by being more analytical. 













Analysis: 
I possess active listening skills as it helped me to acquire all possible information and focus on the details of the interaction. This is why I was able to follow my teacher’s instructions and also take note of the materials and lectures. According to (Weger Jr et al., 2014), active listening skill is significant in recognising the feelings and perspectives of others and helps to appreciate and acknowledge them. However, poor analytical skills have been demonstrated by my inability to assess the effectiveness of each of the reflective models. 
Conclusions:
In conclusion, I learned that active listening and analytical skills are crucial for students to realise the need to listen to their teachers and peers for complete absorption of information and also to be analytical in terms of reaching solutions to problems. I would be willing to improve my analytical skills with an appropriate action plan. 
Action plan: 
I am going to enrol on an analytical skills development course for a period of six months. Using the course materials and guidance, I would be able to improve my knowledge about analytical skills and improve my future by using analytical reasoning to solve personal and professional problems. 











5. Academic Writing
Description: 
During one of my class activities, our tutor gave all students in the classroom an academic report on our favourite topic. Upon submission of the report, I received mixed feedback from my tutor. The tutor explained the positive and negative aspect of academic writing which needs further improvement such as language and structuring. Academic writing can be defined as the structured and formal way of writing used for scholarly publications and universities (Langum and Sullivan, 2020). Despite scoring high marks on the task, I felt disappointed and sad due to my poor academic writing skills. 
Feelings: 
At the beginning of the task, I was happy and excited upon receiving good marks on the practical task in the class. However, upon receiving the feedback, I felt disheartened and disappointed as my tutor highlighted my weak areas in academic writing which need immediate improvement to achieve success in my professional career.





 




Evaluation: 
The good thing is that I was able to develop a professional relationship and bonding with my tutor by sharing ways and tips to further develops my existing qualities to improve my academic writing capabilities. I possess a strong grip on the English language which in-turn made me feel overconfident about my academic writing capabilities as this skill is important in achieving professional success. I would need to act on the tutor’s feedback and work on overcoming weaknesses in the near future. 

























Analysis: 
I was able to secure good marks in the class task due to my strong grip on the language. However, my sudden outburst with my tutor primarily occurred due to my poor emotional intelligence skills as I lack the capability to hold on to my emotions towards others (Yahaya et al., 2012). 
Conclusions:
There is a need to improve my academic writing skills as I would be able to secure good marks in future assessments in conveying correct messages to the audience. I would also need to work extensively on controlling my temperament and attitude to maintain formality. 
Action plan: 
I would need to work closely with my tutor to assess my progress to improve my emotional intelligence skills in the classroom. I need to practice yoga as it would help me to calm down my anger and emotions to act professionally with others (Kumari and Sahu, 2018). Moreover, by being able to improve my emotional intelligence skills, I would be able to concentrate and avoid distractions to complete tasks diligently. 











6. Public Speaking
Description: 
During the class activities in Week 9, I was included in a group of four to deliver presentations from our course module.  Each of the members was presented in-front of the class. This was a nervous moment for me as an introvert; The term public speaking can be defined as the art of sharing the message and interacting with live audiences (Novaković and Teodosijević, 2017). This skill is important as it boosts morale and confidence to become a successful leader in a professional career.
Feelings: 
Before the presentation, I was feeling nervous as I lacked adequate knowledge of the etiquette of public speaking. However, upon the completion of the task, I was merely confident as I was able to deliver the presentation with support from my tutor and colleagues. 
Evaluation: 
The good thing is that I received full support and guidance from my teammates and tutor as both of them corrected and directed me while I was facing challenges in public speaking. The bad thing is that due to my fear of public speaking, I was not able to secure good marks for my team. Thus, I would like to change my skills and work hard to improve my public speaking skills to appropriately deliver a presentation in future tasks.  








Analysis: 
The support I received from my teammates and tutor helped me to stay calm in a tense situation that occurred while facing the entire classroom during the presentation. Moreover, poor marks acquired in the task made me feel low and restless, as my poor problem-solving skills made it difficult to find out solutions to manage the situation (Reddy and Panacharoensawad, 2017). Ineffective problem-solving skills made me restrict myself from accepting myself as an introvert in the classroom.
Conclusions:
Thus, I feel the need to improve my problem-solving skills as it would to undertake positive steps towards overcoming my fear of public speaking and delivering presentations freely in front of the classroom. 
Action plan: 
I need to practice and listen to videos on public speaking to develop ways to improve my etiquette of speaking formally in the classroom. I also need to practice speaking regularly and read English books to develop my vocabulary to frame long sentences (Do and Dang, 2014). Upon improving my public speaking skills, I would be able to successfully lead and influence teams in my professional area of practice. 














7. Conclusion
In conclusion, it can be said that time management skills are significant in terms of managing and prioritising the tasks in class. Further, reflective practice is effective in developing the learning trajectory of the students. In the case of academic writing, it is essential in producing, evaluating and learning knowledge about the disciplines. Further, public speaking and giving presentations have also been covered in the report to form connections and influence decisions. 

























References
Aeon, B., Faber, A. and Panaccio, A. (2021) 'Does time management work? A meta-analysis', PloS one, vol. 16, no. 1, p. 0245066.
Amaechi, U. (2021) My Management Styles Using Gibbs' Reflective Cycle, 1st edition, London: Independently Published.
Do, T.Q.T. and Dang, T.C.T. (2014) 'Impacts of video-recorded feedback in public speaking classes: An empirical study', Language Education in Asia, vol. 5, no. 1, pp. 28-45.
Wain, A. (2017) 'Learning through reflection', British Journal of Midwifery, vol. 25, no. 10, pp. 662-666.
Weger Jr, H., Castle Bell, G., Minei, E.M. and Robinson, M.C. (2014) 'The Relative Effectiveness of Active Listening in Initial Interactions', International Journal of Listening, vol. 28, no. 1, pp. 13-31.
Yahaya, A., Bachok, N.S.E., Yahaya, N., Boon, Y., Hashim, S. and Goh, M.L. (2012) 'The impact of emotional intelligence element on academic achievement', Archives Des Sciences, vol. 65, no. 4, pp. 2-17.
Politsinsky, E., Demenkova, L. and Medvedevа, O. (2015) 'Ways of students training aimed at analytical skills development while solving learning tasks', 

	
	
	



