  
	[image: ]
	LCLM4001 Academic Skills - Assessment Task 2…

Application of academic skills tools exercise
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You will have 75 minutes to complete this assessment. It is divided into three sections: note-taking, paraphrasing and writing a paragraph. 
---------------------------------------------------------------------------------------------------------------------
1. Take diagrammatic notes from the passage below using the space provided: 

[bookmark: _GoBack]The university experience is not just about subject knowledge, but also about developing skills that will equip you for your future life. For starters, it's impossible to graduate without a range of people skills under your belt. You'll meet new people from different backgrounds. You'll also interact with lecturers, tutors and university staff almost daily. Another life lesson that university teaches you is taking responsibility for yourself, your own schedule and learning. A lot of university study is self-directed - it's up to you to plan and organise your work, juggle multiple projects and manage deadlines – you will need to develop self-motivation if you want to succeed. Let’s not forget learning how to overcome obstacles;  whether academic, work-related or personal, you'll face your fair share of hurdles as a student, but you will develop resourcefulness and resilience in the process. If you were a bit unorganised before you went to university, you won't be by the time you leave. To successfully navigate student life you'll need to handle a variety of study, work, social and personal commitments and the only way to do this is with organisation and time management. Finally, university provides plenty of opportunities to work on and boost your confidence: you'll work in groups, deliver presentations, complete assessments and maybe even become a class representative. 
Adapted from: https://www.prospects.ac.uk/applying-for-university/university-life/7-life-skills-youll-learn-at-university 
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2. Paraphrase the following sentences (max 3 marks for each, max 12 marks in total):

a) To successfully navigate student life you will need to handle a variety commitments.
To succeed as a student, it is important to have to deal with various responsibilities..
b) You will need to develop self-motivation if you want to succeed at university. 
Academic performance in a university requires the development of individual motivation.
c) Many students find it challenging to manage stress during assessment periods. 
Students will find it difficult to handle stress on a situation where examinations or assignments are supposed..

d) Frequent reading can help you become a more effective communicator.

Communication can be improved by reading on a regular basis.












3. Write a well-structured paragraph (8 sentences) on the following topic: 


Time management is a very important skill in any university students since it allows them to be able to juggle academic, personal, and social lives without being unproductive or overly stressed. The first one of them is developing a comprehensive weekly timetable that would include the lecture, tutorial sessions, deadlines of assignments, and sporadic studying hours. Students can set aside certain time intervals to each task and thus will be able to spend enough time on all the aspects of academic and personal life. Ranking tasks in reference to urgency and importance is the other necessary strategy in that students are allowed to concentrate on activities that are high in impact and will avoid the stress of doing things last minute since it leads to negative performance. It is also very beneficial to divide bigger assignments or projects into smaller and manageable steps since it will not make students feel overburdened and will help them to make a steady progress. Having attainable and achievable tasks that come with each study session can be the best motivational method one has as well as on accomplishment of the set goals. And, reducing distractions whatsoever, whether it be switching off social media alerts or establishing an environment that is conducive to long focus and efficient studying, further facilitates long-term concentration and productivity. Moreover, the periodical screening and revision of schedules mean that matters become flexible so that students can adapt to the contingency situations or work overload without affecting their productivity. Study time can be made better by taking a short break between study sessions to ensure that one is more focused and avoids burnout. In general, these methods of time management can be successfully used by students to manage their time better, minimize stress, and improve their performance. The ability to manage time efficiently is not only necessary as a means of satisfying the urgent needs in studies but also develops competencies that could be useful in the future both personally and professionally. With the active application of these strategies, students of universities can have a more balanced, healthier life, and productive.
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