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INTRODUCTION 
The objective of this report is to analyse  employability skills and why they are  needed  to further succeed in the career. 

Employability skills are very important to any employee that wishes to become successful in there career and also of  the business world, if you wish to further your career you may wish to start by looking at your current  employability status . So what exactly  are these skills why we need them and If we lack them how likely  are we going   to become employed? then how will we be able to have a successful career ?so we will be taking a look into  what key elements are needed  to have good employable skills and the importance of these skills. N

Why employability skills are important. 
A career for life is no longer an opinion, for most of us today we will end up holding a mixed variety of jobs across the many different  sectors ,with different types of employers, flexibility and also being prepared to switch various roles or even industry with ease, can also give you better opportunities to your employability not forgetting being able to work well with others plays a big role.

When you don't have employability skills. 
With out these skills  gaining employment would be rather difficult and make finding a job much less a career, it could effect your standards of living  and being some one who is adding to the every growing society and the economy. Some of the skills needed   are not only  apply to employment but to every day life . 
You will apply  for jobs and maybe not heat anything back ,attend interview but constantly be told ‘Sorry  but you don’t have the basic skills required to under take the role/ tasks required ‘.

Analysis of employability skills 

Employability skills are skills that we need to become  successful in furthering our employability and gain higher position's With in a company.  There are 8 key factors  that  you need to  possess to become  successful, these are :

· COMMUNICATIONS
· TEAM WORK
· PROBLEM SOLVING 
· INITIATIVES AND ENTERPRISE 
· PLANNING AND ORGANISATION
· SELF MANAGEMENT 
· LEARNING 
TECHNOLOGY 

COMMUNICATION – A skill needed to gain or send accurate messages to another person by speaking or written language were both parties  understand. 
NON-VERBAL – A communication without the use of words, things such as your body language, tone and facial expressions. 
VERBAL COMMUNICATION- A sharing of information between individuals by using speech, people working in a business need to effectively use verbal communication that employers are able to understand spoken words using enunciation, stress, and tone of voice .Business. Dictionary (2018).
LISTEN SKILLS  - the active process that involves focusing on what is said without allowing other thoughts to invade the process. L.Mooney.chron.(june (2018) .
TEAM WORK- when you are able to work with others with in a group  setting  large  or smaller groups, no matter if your job States it may not always  be needed in all cases. It’s very crucial  to the daily running of a business and is definitely needed in maintaining  a company's life, having   work colleagues working  alongside each other in harmony is best for all. Business.Dictionary (2018).
INITIATIVE AND ENTERPRISE – the ability to find new opportunities and ideas and put them into practice.
· Creating ways to enhance  the normal running. 
· Being able to search, fund and share ideas/ information. 
· Improve by installing new methods of doing things to gain better  results. 
University of Canterbury- (2018).

PLANNING AND ORGANISATIONS- the process  which can help you make ideas possible, focusing your ideas and making decisions step-by-step , ensuring the order is correct  so that you achieve the aim/goal you are set.
         “planning is used at all levels in the work place ,from  the day-to-day tasks, how your days split up  down to a company's aim on a yearly  basis.”The.Big.choice.(2018)

SELF MANAGEMENT- these skills are what aid an employee’s ability to work successfully no matter what working environment they my fund themselves in to become successful with your self management development ,it should help assist you in  better communication with employers, customer’s, colleague’s and help you manage and planet times, making the right choice.   Being able  to be stress-resistant -  able  to work under pressure but still maintain a clear mind , be able to problem solve issues that may arise and make them better ,as stated early  communication channels whether  spoken, written, visual or hearing. Time Management  -to be able  to efficiently arrive  to work on time, taking accountability f the amount of time  needed to complete  a task ,and ensure the company and colleague's are not put out or at a loss ,it’s speaks volumes about  how reliable you are.

MEMORY – we use this to remember stored information that we’ve received   upon communication and we later rely on  it to be able  to carry out or daily duties at work . My.MG.com(2018).
LEARNING SKILLS – as an employee theses skills are very much so required at the business  world evolves, so learning:-
· How to make  correct decisions. 
· How to set goals and understand what is expected from your employer. 
· To be able to deal with confidently with management 
· May come in the shape  of training so that you are qualified for the position  youth in or to enter  a new  one .

TECHNOLOGY- is now playing  a very large role  in life and even more so in work settings , less work is being done by hand as we use I.T. skills  ,social  media  for work  and social needs. It’s highly  important  to possess computer literacies and have  I.T. skills as technology has allowed  a bigger  platform  for all  levels  of global  ,national  and international  business to be able  to run with more efficiency. 

After looking over these findings  I do at present  have many on the list like communication skills  ,team work , problem  solving  to mention  a few, yet in other areas  I do lack and need to improve upon. I do possess  a level  of employability skills  that have enabled me to be successful  in a variety of employment  sectors ,and would say that of late  my time management and organisation skills have been  off due to situation’s beyond  my control, although I would say I need the most help in bring up my I.T. skills because whilst I can do my things with technology every on the up the change some times overwhelms me due to my dyslexia as at times it can not only knock my confidence  but also leave me flustered .I try to fit extra  courses around an already busy life son’s to better my chances to get a better paid job/ plus successfully be able to cover all aspect of self owned company.

CONCLUSION. 

After looking at and more closely into Employability Skills, it would seem very clear as to why they are needed to have a successful career  in employment  at any level ,more so if you intend  on furthering / excels in your career, and for that very reason I’m hoping to access  some extra courses  so to improve  my employability from were it stands currently. Its been said  
              “Employability or soft skills are the building blocks of your career “.Skillsyouneed.com.(2018).
Dependent of your attitude, knowledge, skills you possess  normally can determine exactly how you utilise your assets when you present your self  to a company. These skills can also become  transferable skills  as and when needed by  an individual  make  themselves become  more employable,  defined skills a good technical understanding and not forgetting subject knowledge  you should be much better  equipped  to carry  out duties  as an employee..STEMNET.COM(2018).



REFERENCE’S
BusinessDictionary.com [online]
http://www.businessdictionary.com/definition/Verbal-communication.
(Accessed December 2018)
Chronic.com [online] Available from:
http://www.smallbusiness.chron.com/listening-can-improve-eork-place-perfomance-13263.html
(Accessed 10 January 2019)
Wikipedia (2018)[online] available from:
http://en.m.wikipedia.org 
( Accessed 28December 2018)
University of Canterbury. Ac.nz. Article [online] Available from:
http://www.canterbury.ac.nz/life/co-curricular
(Accessed 10 January 2018)
Youthcentral.vic.gov.av [online]Article  from:
http://www.youthcentral.vic.gov.av/job-and-career/plan-your-career/8-job-skills-you-should-have
http://Skillsyouneed.com /genral/employabilityskills.html

Www.thebigchoice.com/graduste-job/career -advice/planning 

http://Www.mymanagmentguied.com/self-management -skills-for-employee

http://www.exetrr.ac.uk/ambassador/HSTEM/resources/general 

