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[bookmark: _Toc28621502]Introduction
This reflective study emphasizes on various learning activities practiced in course of this study module. The various learning activities of this module emphasizes on the development of employability skills. The feedback provided by the tutor against my tasks has also been of great help in terms of development of employability skills. In this research study, the Kolb’s model of reflective cycle has been utilized in order to demonstrate the achievement of employability skills with help of the undertaken course activities. The major activities conducted by us in the two terms include personal development planning, aspects of academic writing like paraphrasing and summarizing, report writing as well as presentation skills. Essential presentation skills include public speaking as well as power point development. Other important aspects of topics covered in our learning module include language and grammar practice alongside time management as well as note taking and referencing. The most essential aspects of employability skills like CV writing, cover letter framing and so on, have also been covered by the modules. Besides, we also received training of important elements of reflective writing including knowledge about the models like Kolb’s reflective model. 
[bookmark: _Toc28621503]Essential employability skills
As an outcome of undergoing the above discussed module activities, we were able to achieve the following employability skills. One of the important communication skills in this regard, is that of communication. Communication incorporates aspects like listening as well as registering the perspectives of the third person, speaking with discretion as well as development of great persuasive as well as negotiating skills. The presentation skills session helped us in great deal in order to develop communication skills. The reflective as well as report writing sessions also helped us in this regard. Other essential employability skills include potential of increasing working capacitance. Capacitance largely depends on enhancing personal capabilities as well as fostering collaborative spirit among the team members. The personal development plan that we learned across two terms of the academic and employability skills module helped me significantly, in order to develop personal skills, on the basis of the specific requirements of the regarding employer (Collet et al., 2015). Other aspects like time management as well as CV writing and cover letter writing also helped me to enhance personal competence. Nevertheless, organizational capacitance depends largely, on how I am able to use my key personal skills in order to foster collaboration with my peers as well as senior and the subordinates. Again, Jackson and Oliver (2018), observes that establishment of verbal as well as non verbal communication are two integral parts of development of collaborative skills by an individual in any organization. Non verbal communication is essential in case of establishing collaboration with seniors. In any company, the seniors and supervisors expect that new employees will have a clear idea about his or her individual job role as well as help others in their work and have a unique perception about how to accomplish organizational goals. 
The note taking, paragraphing, structuring, vocabulary developing as well as academic writing skills will help me to establish written communication with the seniors. Precise documentation as well as clear documentation of essential ideas is the unique touch points that I have been able to achieve as an account of undergoing the activities in the course module. 
Nevertheless, irrespective of the other important employability skills, the most crucial skill that I have been able to develop is that of problem solving efficiency (Messum et al., 2017). The important module activities associated with the development of this employability skill are personal development plan, as well as analytical and critical thinking ability. 
[bookmark: _Toc28621504]Reflection on in class activities 
As discussed in the above section, the in class activities as well as the feedback against the various activities received by me, helped me in order to develop unique employability skills. 
[bookmark: _Toc28621505]Discussion of topics covered 
The first topic covered in this context, is that of the personal development plan.  This activity helped me to develop a clear understanding of my strengths as well as limitations. The way in which I will be able to create impact on the organization by the dint of my strengths as well as weaknesses can also be understood, through the PDP. Besides, the personal development plan also leaves me the space for further development of my skills so that I can make myself a better professional in the future. The next important topic covered by us is academic writing, whereby we undertook two important activities including paraphrasing as well as summarizing. These activities will help me to achieve an understanding of the perspectives of various people and create conclusions on the basis of available data. This also helps in the development of critical as well as design thinking skills which are equally important for success in academic as well as employment domains. The skill of report writing is also crucial for organizational members to make prompt decisions, planning any work and so on. As stated by (Messum et al., (2016), report writing is an integral part of internal communication within the company. This skill helps organizational members to create a better report on existing issues as well as opportunities in the organization. 
The topic of presentation includes the two activities like public speaking as well as power point. Presentation skills help an employee to focus on important things and take less time to make formal presentations. The persuasive skill of the employee is also enhanced as an outcome of high end presentation skills. Language and grammar skills are integral but plays a supportive role in terms of development of employability skill. In this notion, it needs mention that good grammar and vocabulary skills help in influencing stakeholders in an organization through mannerism. 
Time management is another topic covered by us in our terms. This is mostly beneficial for development of hygiene of work. The first aspect that needs to be mentioned in this context includes delivery of important works within time and with appropriate quality standards. It also leads an employee towards distinguished success by the dint of enhanced productivity as well as personal working efficiency. Nevertheless, it also reduces the scope of procrastination. Proper time management paves the way to stress as well anxiety. As an impact of the above discussed benefits, it benefits an employee through development of proper hygiene as well as stable career growth. Note taking is also an important skill of the similar level which creates the way for punctuality in understanding and analyzing others’ viewpoints (Messum et al., 2016). Note taking includes the essential components like reading and writing which are essential for keeping an employee informed as well as alert about upcoming risk as well as opportunities. 
CV as well as cover letter writing skills is essential in terms of initial employment. In the first place, it creates the scope for impressing of the recruiters. The CV writing skills rendered to us, as an impact of the session on employability skills, helped me to undertake the speculative approach towards prospective companies. Any CV as well as cover letter is very important for this creates the first most potential scope for direct communication with potential employers. However, as per the findings of Pinto and Ramalheira (2017), it can be easily demonstrated that the different topics covered in course of the two terms of the module are absolutely under-linked. He also refers that CV writing as well as cover letter creation makes the scope of developing the presentation skills. 
In course of the module on academic as well as employability skills, we observe that there is significant importance of the reflective writing sessions on employability skill development, also. We learned in the course that reflecting on the pervious persona experiences is a way of evaluating the reactions and responses provided by me in the real time. Thereby I get the scope of learning from the past experiences and thereby enhance the appropriateness of the future approaches (Schultz et al., 2017). Nevertheless, reflection helps an employee in any organization to feel motivates as the individual gets to see the achievements that have been accomplished against the hard work and effort. 
The last and one of the most important topics covered in our course work has been the analytical as well as critical thinking skill. Critical thinking creates scope of objective evaluation of different facts as well as consideration of feasible solution to the critical problems. Hence, this creates significant scope of the development of problem solving abilities (Sudria et al., 2018). Analytical skill is important for the individuals as it helps the individual as well as teams to induce more effectiveness in diagnosing the problems as well as depict the most feasible solutions. 
[bookmark: _Toc28621506]Implementation of Kolb’s reflective cycle
Kolb’s reflective cycle is one of the most important models of reflective learning. This model facilitates four styles of learning. These four stages are associated with the cognitive process of the learner. 
[image: ]
Figure 1: The Kolb’s model
(Source: Developed by the Researcher)
[bookmark: _Toc28621507]Concrete Experience 
This stage includes the phase when I completed the activities and the instructor inspected my work. As an outcome of undergoing this phase I was able to understand the importance of systematic structuring of experiences for development of significant learning outcome. This stage helps me in understanding whether I need to acquire some new employability skill or I need to work on my existing. In course of conducting the personal development plan, I realized that I have dearth in some of the integral organizational knowledge. Similarly in terms of academic as well as report writing, I also realized that I have significant gap in understanding as well as accomplishing the structuring as well as documentation of essay, reports as well as presentations (Suleman 2016). The sessions on the topic like language and grammar helped me to understand that I have a sound knowledge of basic linguistic aspects; however, I need to more work on my English vocabulary. Although I am able to make mental analysis of facts, I learned in this phase, at the sessions on analytical and critical thinking that in order to strengthen my employability skill, I need to work on creating scope of in depth understanding as well as comparative analysis of various facts and prospects. 
[bookmark: _GoBack]
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This is the stage where I would look more distinguishably at the individual instances where I need to ponder at the most required areas for future improvement. Hence, this had been my chance of analyzing how some of my efforts failed and what employability skills can be gained in order to develop my position as a deserving candidate. In the first place, I need to develop my non verbal communication that can be achieved as an outcome undertaking the activities of report writing, presentation as well as employability skills sessions, more frequently. Similarly I need to undertake the activities on academic essay writing more often, in order to develop my vocabulary list. Lastly, I need to put special emphasis on note taking activities by involving myself more often in lecture as well as reading activities. 
[bookmark: _Toc28621509]Abstract conceptualization and active participation
This stage involves specific activities needed to be undertaken for recovering the deficiencies in terms of development of better employability skill. In order to so I should develop strategy as well as associate the strategies in various contacts in relation with in class activities as well as a feedback received from teacher. After analyzing the feedback provided by instructor identify the various stages of activity which I can undertake to achieve the above stated outcome. In the first place I should develop analytical as well as critical thinking skill, need for developing adept problem solving knowledge. Problem solving skills has been recognized by Suleman (2018), is one of the most integral employability skills required at initial and all major stages of employment. 
Similarly, I need to develop personal development plan from various perspectives which includes time management, vocabulary development as well as other employability skill development. This will help me in understanding my strengths and limitations in all respects and also determine future course of action which I need to undertake for developing these skills. 
[bookmark: _Toc28621510]

Conclusion
In conclusion it can be identified that reflective observation, abstract conceptualization as well as active experimentation has been implemented on the respective topics Land by me during the academic and employability skill coursework. Important topics discussed in this reflective piece and respective aspects of these sessions which helps in development of employability skills, have been discussed. 
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