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Introduction

Chart is to display a numeric data in a 

graphical format to enable readers to 

understand a large number of data and link 

between different data.

How to create a chart in a 
word document:

Click on Microsoft Word.
Look for Insert tab.
Click on Insert  and select Chart of your 
choice.

Press ok to add  the Chart to microsoft word 
document.
Double tap the labels or placeholder values 
to enter your numeric sta.
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In conclusion
Inserting data chart in Microsoft word document can be 
useful in capturing data.
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