Digital Skills

Throughout the last 6 weeks my journey throughout the lessons on digital skills I have learned a lot newer knowledge. I have learned my strengths and weaknesses which I may have to work on and fix to be better in some skills where I must totally improve. My digital skills I was able to check by using self-tests: JISC Digital Capabilities. This website has also additionally helped me adjust to new skills with the help of tests and additional information which I was able to find on the school website.

After the second lesson I was able to learn the skill of being able to use this new app outlook (which I have not used before). Outlook gives me more opportunities, and I have everything in one app. In this program I can work similar as if it were my Word program including the fact that I can send emails to anyone that I need and more than one person. This makes it easier for me to collaborate with my school and work life as well as my private life. Additionally, I can get all my meetings on teams by using and accepting requests on the calendar and as well as my assignments on which I must work. Thanks to this program is it much easier to proceed with my online meetings. I have learned to freely be able to move around outlook and work around my schedule and my emails, which I can highlight as important I can also separate my emails into folders.

In the third week my journey of Digital Skills I was able to make myself a profile on LinkedIn. I was able to find out that this platform has a goal to help people in finding a new job. A complete profile on LinkedIn is as equal to a personal CV. In this platform there is a possibility of being able to learn as well as being able to take multiple courses and unroll my digital skills.


Ater the fourth week I was able to learn how to work my way around word even better than before. It is a fantastic way to help me in my private life, and it will help me even better in my working life. This program has been able to show me how to professionally write up my assignments, essays, reports, letters, and my documents. This document has ready shapes, icon and models which help me in making and creating something specific in a document for e.g. business letters. 

For the fifth and final week, with the ease of the program Microsoft PowerPoint. It is extremely useful and a helpful program. It allows to create different presentations. Effects and animations which I create easily be easily received by the messenger. This program allows to add videos, photos, and music. In any moment I can edit any of the pictures by changing colours, cut out any unnecessary errors. Personally, I believe this is one of the best programs to make your presentation on.











