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Ahmed Ali – 1913515.
Speaker notes for group presentation.


The initial first impressions of the actual CV make a big impression. The average employer only spends a few seconds looking at CV’s. If there is too little or too much information on a CV it could be off putting for a manger or business owner. The same applies is the CV is poorly set out, so a small level of IT skill is required. 
Personnel statement – As a car sales company we can find out more about a candidate in their personnel statement seeing how they are as a person, how they could contribute to the company and the benefits of having them in our company also what they could potentially do for the company. A personal statement is a chance for our potential future employee to show off their skills and talents. 
Employment history – In this company we would like to know where and when you have worked therefore your employment history is vital to find out jobs where you have worked. This shows us if you have the relevant experience. For example, a person who has worked in a cleaning industry for ten years would have no experience in sales. It also shows what you have achieved, where you have succeeded, and as previously stated which careers you’ve developed yourself in.
Academic achievements – we would like to know all information about the schools, colleges or universities that you had attended. We would also like to see your qualifications and any other relevant achievements that’s why academic achievements is to see how well someone has done whilst being in education, any achievements’ that makes the right candidate stand out a real eye-opener is what we would like to see join our business and we would like to see if you are a suitable candidate for our company. Also, this is a chance for potential employees to list any of achievements or qualifications which could be useful for our company, for an example to work in the car industry and full UK drivers’ licence is required.
Interests and hobbies – your interests show us what your hobbies and interest are to see if you’re an active person and involved in the local community, what do you like to do in your spare time gives a real insight to your personality. This could give you a better chance of getting hired.
References – In a CV you need two references. At least one from a professional source from an old jobs or current job. Past educators such as teachers. Another could be a personal reference such as a close friend who could give you one so we would like to hear about you from someone else’s perspective like what would did you do for them and what could you do you for us.
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