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Reflection 
Reflection is a purposeful activity in which you analyze experiences, or your own practice/skills/responses, in order to learn and improve.
Importance of Reflection: 
Reflection plays a crucial role in personal and professional development. It helps individuals gain self-awareness, enhance critical thinking skills, make better decisions, learn from mistakes, and foster continuous improvement.
Benefits of Reflection:
– Increased self-awareness and self-understanding
– Enhanced critical thinking and problem-solving skills
– Improved decision-making abilities
– Learning from mistakes and experiences
– Personal and professional growth and development
In conclusion, reflection is a valuable practice that allows individuals to gain self-awareness, learn from experiences, and grow personally and professionally. It encompasses various types such as self-reflection, critical reflection, reflective writing, and reflective practice. By engaging in reflection, individuals can enhance their understanding, make improvements, and foster continuous learning. (https://psychology.tips/reflection/#:~:text=Reflection%20plays%20a%20crucial%20role%20in%20personal%20and,decisions%2C%20learn%20from%20mistakes%2C%20and%20foster%20continuous%20improvement., 2024)








NOTE-TAKING SKILLS
Note-taking is recording information from a source, such as a lecture or a book, so that it can be referenced later. Note-taking involves describing the main ideas, key points, and examples. (https://getsmartsoon.com/importance-of-note-taking-skills-12-benefits-of-note-taking/#:~:text=Note-taking%20creates%20a%20condensed%20and%20organized%20record%20of,can%20also%20improve%20students%E2%80%99%20communication%20and%20critical-thinking%20skills, 2023)
‘Notetaking is a strategy for making information meaningful… The act of taking notes is more important that the result.’ (McPherson, 2018, p6) 
I believe note-taking  is important for students because it will help you to record the most important parts from a topic. You can write key points that will help you to analyse the main ideas and write some examples that give you a guidance for future references.
Also note-taking can be useful at workplace mainly to organise yourself ,remembering important information and list tasks to be done  for example…
Theses are some of the note-taking techniques we saw in class:
· Diagram/Diagrammatic 
· Mind map 
· Linear notes
· Tabular note taking 
· Cornel notes 
In task 2 we had a exercise of note-taking ,I felt confident doing the exercise, it wasn’t perfect but I tried my best. I did ok ,I scored some points in that exercise.
In my personal opinion all these techniques are very helpful in many aspects of the life.
For next term I would like to improve my note-taking technique to have easier access to the important information I will need to study for my future tasks and assignments.


ACADEMIC WRITING SKILL

Academic writing is a formal style of writing used in educational and scholarly contexts to convey ideas, research findings, and arguments clearly and systematically. Here are some key characteristics:
1. Clarity and Precision: It involves clear, concise language to avoid misunderstandings.
2. Formality: A formal tone is maintained, avoiding slang and colloquial expressions.
3. Structure: It typically follows a structured format with an introduction, body, and conclusion.
4. Evidential Support: Claims are supported with evidence from credible sources, which are properly cited.
5. Objectivity: It aims to present information and arguments in an unbiased manner.
6. Complexity: It often deals with complex ideas and concepts in a thorough, detailed manner.
Academic writing is commonly used for essays, research papers, dissertations, and scholarly articles. It’s crucial for communicating scholarly work and contributing to academic discourse.(Microsoft Copilot AI ,2024)
Academic writing is one of the skills I want to improve the most , because I want to get better expressing myself at university, also at the workplace.
I felt was one of the hardest exercises for me, I had to check the translator many times.
I did management in the past ,and I remember I had to use the translator to write my daily report.
For next term I would love to improve my academic writing skills and I think reading would be a good way to expand my vocabulary. Obviously I’m expecting the level of my course increasing in the next term which is something positive and will help me to push myself more in the next term .
SUMMARISING SKILLS
Convert a longer text or information in a shorter version ,highlighting the main points and  key details. Capturing the essence of the content without unnecessary details.
There are five key steps that can help you to write a summary:
1. Read the text
2. Break it down into sections
3. Identify the key points in each section
4. Write the summary
5. Check the summary against the article
(McCombes, 2020)
Summarising help us to an efficient communication ,understanding main ideas and key points, can be an effective key tool ,saving time and give us a critical thinking about the most important thing of a content.
In my experiences during the class I really understood this skill, very helpful at university and also at the workplace. 
One of the exercises in class was to take diagrammatic notes to summarise the key points of a text .
In conclusion I will use this skill to study and improve my time management 


Conclusion 
In this term I learned a lot of new academic skills that I also put into practice and which I identify in the way that I already perform at my workplace. I have developed and learned my practical skills by myself through several years of hard work and different experiences. I believe that good ways to work or performing at workplace does not need a certificate. However learning academic skills to support  experience and widen knowledge are very important. Lastly I’m very happy and proud of myself to be at university and I really want to keep learning all the skills , techniques and methods for the workplace and for my growth.
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Note-taking skill
You can find full and detailed guide on the UWTSD website by following this link :
Tile: Week 2 - Note-taking and Understanding assignments | Academic Skills (LCLM4001_LON) | Home (accessed 17/12/2024)
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You can find full and detailed guide on the UWTSD website by following this link :
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Summarising skill
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Tile: Week 7 - Summarising | Academic Skills (LCLM4001_LON) | Home (accessed 17/12/2024)
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