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Summative writing
This report is based on my own experience with Amcor Plc in UK. In a ppt form I will deliver first a visual presentation of training and development skills that are required for an HR officer in perspective of graduate who has been appointed as a trainee human resource officer in Amcor Plc. Amcor PLC is a packaging company, it offers specialty cartons, closures for food, beverage, pharmaceutical, and medical packing. In the visual presentation, the report will cover the knowledge, skills and behaviours that are required by an HR figure to manage Amcor Plc efficiently to attain employee job satisfaction and productivity. To understand the significance of the skills required an explicit guideline on HR responsibilities will be provided as well. To fully understand the appraisal of training and development skills a personal skill measurement chart will be provided to detriment which kind of skills and knowledge need more guidance and training than others. Besides, the presentation will also cover the benefits of Amcor Plc in shaping and preparing their employees through a training and development programme for an HR position.
Referring to Appendix A it is identified that an HR professional requires verbal and written communication skill to compose emails, employee induction manual, staff handbooks and other scripts. After taking the personal skill audit test as attached in Appendix B, I have come to learn the skills I need to attain and develop to achieve a bright future in the HR field. According to the test in Appendix B, the skills that are required for an HR manager is vast, diversified and somewhat interconnected to one another. However, practical skills attainment mostly depend on an individual’s ability and motivation to learn. However, the skills that can be improved through organisational training and development processes are mostly transferrable skills and technical skills. In the report I will talk about the benefits of training and will make some recommendations as well for their improvement, as training and development facilities are essential in the workplace and the report has critically analysed the organisational and individual benefits through the visual description. 
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