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“Time management” is the process of organizing and planning how to divide your time between specific activities. Good time management enables you to work smarter – not harder – so that you get more done in less time, even when time is tight and pressures are high”

Abstract 
Purpose – The knowledge society determines a work scenario in which it is essential to manage time efficiently; a non-innate skill that should be learned at the university. The paper aims to discuss this issue.
Design/methodology/approach – This research analyzes the attitude, habits and time management of the Economics and Business students of the UPV/EHU, in order to propose/design/specific activities for its achievement. Through a self-administered questionnaire, the sample data are obtained, which are analyzed at a descriptive and multivariate level.
Findings – The decisive factor is not the amount of time available but the management that is made of it. In general, students pay attention to short-term planning and lack habits and attitudes in the long term.
Practical implications – Unaware of the advantages of a correct use of time, students do not develop skills such as self-organization, prioritization of objectives and activities, etc., which is why the intervention of the educational system is necessary in order to develop this skill.
Originality/value – This study focuses on the importance of developing skills, beyond the strictly technical, essential in professional performance regardless of the function assigned in the organizational chart/organization. It is about assessing time management as an integral part of higher education, competition expressed on paper, but not developed in practice. The originality and novelty of this research consists of defining new dimensions of time management and proposing some specific actions to be implemented to get a better time management.

Introduction
The conception of time, its perception and management, depends on the culture we belong to as masterfully expressed Edward Hall (1959) in his seminal work The Silent Language, “Time talks. It speaks more plainly than words. The message it conveys comes through loud and clear. Because it is manipulated less consciously, it is subject to less distortion than the spoken language.
. Therefore, while in occident it is conceived linearly, with a beginning and ending, in other cultures, the time is considered cyclic, and for that, without an ending. “People of the Western world, particularly Americans, tend to think of time as something fixed in nature, something around us and from which we cannot escape; an ever-present part of the environment, just like the air we breathe” (Hall, 1959, p. 6).
As the conception of time determines our behavior, our life (Hall, 1959; Pant, 2016), several studies on perception and management have been carried out.
In the business field, from the classic studies, to the most recent there has been great interest in analyzing the planning and organization of time, in order to determine its link with performance or income.
 In the field of education it is essential to know how the students use their time, especially since the ECTS (2015) enhances autonomy and critical skills of the student, and considers that the workload includes different types of learning activities: readings, seminars, projects, individual and group practices

Time management and higher education
The management of time in organizations has been almost an obsession since the times of Frederick Taylor, being able to find in the recent literature, fundamentally, two different ways of understanding time: as an objective phenomenon, which exists independently of human action; or as a subjective phenomenon, built socially from human action. Jaques, 1982, pp. 14-15). A third proposal has come from the Massachusetts Institute of Technology which considers that “time is experienced in organizational life through a process of temporal structuring that characterizes people’s everyday engagement in the world” (Orlikowski and Yates, 2002, p. 684) and explicitly integrates “the notion of social practices with that of enacted structures from the theory of structuration (Giddens, 1984). This integration suggests that time is instantiated in organizational life through a process of temporal structuring, where people (re)produce (and occasionally change) temporal structures to orient their ongoing activities” (Orlikowski and Yates, 2002, p. 685)
rient their ongoing activities” (Orlikowski and Yates, 2002, p. 685). The review of the literature allows us to detect that the definitions of time management are not frequent, although many different interpretations of the concept have been generated, being able to say that in each study the researcher assumes her/his own definition of time management.
We can conclude that there is no general theoretical model of time management being qualitative and quantitative empirical studies frequent.
In general, the data demonstrate that a correct management of time leads to better results, being more efficient the individuals who set goals and objectives, as well as priorities; or individuals who have received training in time management, and are generally more prone to planning. On the contrary, the lack of control of time produces lower performance, and a negative impact on the psychological resources of individuals (anxiety, stress, etc.)
The strong competitiveness business organizations face in an environment of continuous change involves the search for cost reduction and increased productivity, all of which require the employee greater requirements in terms of tasks and hours of work. In order to face the challenge “without dying in the attempt,” not only specific technical knowledge of each discipline is required, but also a set of skills, among which the efficient use of time stands out.
The efficient administration of time is a tangible “know-how” that can be acquired through specific activities to promote this set of skills, which will allow to successfully assume the transition from the educational/university system to the professional world.
. “Conceptually, time management is a set of habits or learnable behaviors that may be acquired through increased knowledge, training, or deliberate practice”. Therefore, the acquisition of skills is the result of a temporary process that starts at school and is enriched by experience.

Conclusion

Person’s perception and use of time is highly influenced by culture and in the globalized society of the beginning of the twenty-first century these cross-cultural differences must be analyzed in order to better understand them and therefore organize effective work teams. In the current new and very competitive world of work, managing time efficiently can be a key ability, not always innate but which can be learnt, reason why we consider necessary that the university forms the students and prepares them for developing this fundamental skill.
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