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Learning in the digital era along with a personal development plan helps learners to achieve personal and professional achievements. In addition, it will allow individuals to take on delegated tasks with efficiency and accuracy. This report will provide a personal development plan and reflection on transferrable skills for accomplishing challenging goals. 
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	Student Number
	Module
	Code

	  LUCIAN BRATU
	  2128997
	Learning in the Digital Era
	BMPL4007 BMPS4009

	What goals do I want to achieve?
	How will I measure my progress?
	What resources or support will I need?
	How is the objective relevant to my personal aspirations?
	What is the timeframe for the achievement of my goals?

	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Communication
	This skill will provide me with the tools to establish the proper communication channels with my fellow employees and colleagues for exchanging data and information. It will save a lot of my time letting me focus on my other assignments as well. Additionally, I will be able to collaborate with other employees to tackle difficult objectives and obtain the most desirable output with proper optimization. 
	To master this skill, I am using online resources, journals, research papers, and books to master the skill properly. The books are providing information regarding multiple cultural people and their norms. It became very helpful for me to learn about cultural diversity and heritage. Therefore, communicating with other people will help me to collaborate and complete difficult tasks within the proper timeline.
	Mastering this skill will help me to establish communication with a wide array of divergent people. Hence, it will help me to put faith in my colleagues and conduct efficient teamwork for the best possible outcomes. 
	One week

	Critical Analysis
	Critical analysis is another skill that helps a person to complete a task with proper optimisation and integrity. It allowed me to approach my assignment with a tactical strategy to identify the possible outcomes and their impacts. In addition, critical thinking provided me with multiple approachable paths to provide the proper solution for the assessment. 
	My teachers and guides in my organisation are training me for honing and mastering this skill. I am using this skill during the training session to develop myself for using my expertise to solve my allotted tasks with maximum accuracy. Critical analysis helps to scan a particular situation or task to provide the best resolution.
	I can apply this skill to analyse any kind of provided task to find out the most viable solutions according to the situation and difficulty. Additionally, it will assist me to detect the impact of the outcomes.
	Two Weeks

	Time management
	This skill allows a learner to organise tasks with the help of multiple timeslots. This strategy helped me to reduce my workload, and I was able to complete every task with proper integrity and perfection. Additionally, I was able to maintain my timeline to finish my task within the given duration and deliver the output with maximum efficiency and precision.
	I am honing these skills to manage my time slots along with my assigned tasks. My supervisors and trainers tasked me with multiple assignments which I had to complete within a proper timeline and provide the most desirable outcomes with promised quality and performance. Additionally, I am using online resources to learn about time management skills to enhance my performance.
	This skill will allow me to provide the utmost priority to the scheduling of my allotted tasks. I will be able to use the divided timeslots to complete laborious tasks within the provided deadline.
	Two weeks

	Organisation skill
	Organisation skills helped me to arrange my tasks according to their importance and emergency. I pushed myself beyond my capacity to use my effort for the completion of the tasks. Since I divided my tasks accordingly, it allowed me to deliver the desired output within the deadline with maximum efficiency and quality.
	For mastering this skill, I am using online resources, books, journals, and research papers to learn about management skills. I availed the opportunity of training and grooming sessions programmed by my organisation and learned to organise my tasks according to their significance maintaining the timeline. This activity increases my pace to complete my allotted tasks within the deadline.
	This skill will provide me with the ability to arrange my allotted assignments according to their significance and difficulty level. I will be able to increase my pace to complete these tasks with maximum accuracy and efficiency to deliver the best outcomes.
	Three weeks

	Problem-solving skill 
	Problem-solving skills are the most important skill for employees to thrive in their personal and professional life. This skill helped me to understand delicate situations with analytical skills and strategies for providing satisfactory resolutions. I was able to utilise my problem-solving skills to analyse challenging situations and difficult tasks and come up with a divergent array of solutions and critical analysis the outcomes for future implementation.
 
	I used online resources, political books and research papers to master these skills. My family members and friends at the workplace provided me with a wide variety of suggestions to tackle difficult and delicate situations. These activities provided me with a wide range of innovative skills and strategies to tackle difficult tasks and difficult situations without any friction or conflicts.
	I will be able to implement innovative strategies to solve delicate assignments and situations with precision and efficiency. Furthermore, this skill will help me to pass through difficult situations without any friction. 
	Two Weeks
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Communication skill
I am trained by my supervisors and trainers to build excellent communication with my fellow employees and colleagues and it has allowed me to gain experience with multiple cultural norms and activities. Furthermore, I came to the details about cultural diversity and its importance to build a proper and healthy working environment in a business organisation. The efficient management of a business organisation builds proper communication challenges with the employees to understand their grievances and provide the most satisfactory resolution as earliest as possible (Perry and Miller, 2018). Hence, the employees are assured of job safety and job satisfaction, which motivates them to put more effort into their work for optimised outcomes and decrease the chance of employee turnover. It increases the production value of the company and its overall performance expanding the business scope.
Dependability
This skill helped me to be more flexible and integral in completing the provided assignments and tasks for providing the required output within the deadline, Additionally, my confidence level and skills helped to put faith in my supervisors and colleagues regarding my ability to complete my tasks within the deadline. Management in business organisations trust dependable employees to provide them with critical tasks and they are the key players in a team effort for the completion of difficult tasks and assignments. These dependable employees carry leadership qualities within them, which makes it easy for the management to choose the next figurehead of the organisation to lead fellow employees and new recruits in the right direction of success (Byerly, 2021). I used my dependability skills to put faith in my supervisors and fellow employees to assure them about my efficiency and accuracy in the completion of difficult tasks.
Critical thinking skill
I used this skill to approach difficult tasks and assignments with innovative strategies and tactics for achieving the most viable solutions. It taught me to analyse the problem and then I looked for possible approaches at my disposal to proceed with the problem. In this case, my innovative strategies provided numerous solutions for the problem and I was able to select the most efficient solution for optimised output. Critical analysis helps to think logically and identify the possibilities of success to get the required solution for an assigned task. Additionally, this skill will assist to detect the positive and negative impacts of the outcomes when they are applied in practical experiments (Bean and Melzer, 2021). It enhances the thinking capabilities of the researchers to increase their thinking capability regarding a particular subject matter.
Teamwork
I utilised the benefits of teamwork to enhance my personal growth and acquire new skills. I was assigned to a difficult assignment along with four fellow employees. All of us divided the assigned task according to our skill level and performance levels and this activity reduced our workload. Hence, we were able to put our full concentration into our assigned tasks completing them within the provided deadline along with optimised and precise outputs with promised quality. Furthermore, we were able to learn new skills and strategies among ourselves to improve our performance. This activity helps employees to put more effort into their tasks for better achievements and accuracy regarding their future assignments (Armstrong and Lowndes, 2018). Hence the productivity of the organisation increases and helps the company to expand its business scope across a wide range of local and global markets.
Time management and organising skill
Time management and organising skills helped me to increase my pace to perform within the timeline providing the most desirable output for the organisation. These skills help employees maintain the timeline aligning them with the assigned tasks and this activity helps the workers allowing them to focus on their parts of the job (Razali et al., 2018). In addition, the employees can divide their tasks with multiple timeslots to reduce their pressure and continue their processing flexibly to complete the job. I was a beneficial employee in my organisation for using this skill to reduce my workload and complete my task within the provided timeline. Organising skill in a business organisation allows the employees to arrange provided tasks with a compact structure for a transparent understanding of the objectives. I utilised the quality of this skill to provide my organisation with my best performance in the completion of assigned tasks and I was able to provide the desired output with proper optimisation within the given timeline.
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A personal development plan helps individuals to increase their own expertise and skills to improve their performance and characteristics. In addition, transferrable skills assist the employees in a business organisation to provide their best performance delivering the most desirable outcomes. Hence, these abilities boost the characteristics and expertise of the workers in a private organisation to accomplish professional and personal goals.  
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