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Assessment Guidance (8 credits)
5CDPP:  Developing Professional Practice in Human Resources

	
· For this unit, learners should provide a portfolio (electronic or paper) of evidence, with some basic referencing to show how evidence meets the criteria.  It is strongly recommended that evidence is planned and agreed with an assessor at commencement of the unit.
· Evidence for this unit will be a combination of written responses/report, self-assessment/ CPD information and evidence generated in real work activities (i.e. ‘work products’).
· Evidence provided for assessment should reflect, or clearly equate to, that stated in the evidence requirements (ER) sections below.

	LO1 - Understand the components of a specific HR career development programme

	Notes:



	Learners should demonstrate their interest in and understanding of their HAHRM programme by collecting relevant guidance/information pertaining to (as a minimum): key components of the programme, organisational arrangements and any codes of practice, and key sources of further information.  They should undertake an induction to their programme, delivered by their centre, and successfully complete a post-induction questionnaire which checks (and confirms) their understanding of essential aspects of the programme.

	ER:
	· Collection of relevant programme information and sources of further info and advice.
· Successfully completed induction questionnaire. 

	LO2 - Understand the range of HR roles and behavioural requirements of HR professionals

	Notes:
	Learners should provide an overall explanation of how the CIPD HRP Map defines the HR Profession, and should discuss why each of the 8 behaviours are deemed essential.

	ER:
	· Written report of approximately 1000 words.

	LO3 - Be able to manage self and workload to meet performance requirements

	Notes:
	Learners should provide evidence from work activities, which illustrates their abilities in the areas listed.   Evidence is likely to come from the competence/applied units, 5ARTP, 5ARWM, 5AIOP, 5AEEG, 5ACER, 5AHRD, and 5ACMO and include work products (e.g. communications, project reports, written analyses) and other evidence, such as: observations, witness testimonies, and personal reports.

	ER:
	· Cross reference document to relevant evidence provided for applied units 

	LO4 - Be able to work collaboratively with others, as a member of a team or working group 

	Notes:



	Learners should explain the concept of group and/or team dynamics (learners can focus on just one of these if they prefer), making reference to academic theory and models. Learners should also explain the concept of ‘political behaviour in organisations’, again making reference to relevant academic works, and discuss how political behaviour might impact positively and negatively on the achievement of organisational objectives.  Where possible learners should illustrate their response with real examples.  All reference sources should be correctly referenced and a separate bibliography provided.  

	ER:
	· Written report of approximately 1000 words, plus references and bibliography.

	LO5 - Be able to apply CPD techniques to devise, implement and review a personal development plan 

	Notes:
Activity
5/6
	Learners should access and self-assess against a section of the HRP Map, as specified.  
NB: the selected Professional Areas and Behaviours need only be considered at Band 2.  (If a different band is deemed more appropriate and preferred for the self-assessment, this must be agreed in advance with the Assessor and CIPD.)   Having identified key development needs, learners should devise their own personal development plan (PDP), including as a minimum, at least 3 planned options/actions for their development.  
Learners should continue to refer to the plan throughout their Apprenticeship programme, adding reflective comments about their development of knowledge, skills and behaviours, and identifying, and adding, new development needs as they arise.  

	ER:
Activity
5/6
	· Notes/print-outs/electronic info from self-analysis.
· PDP
· Written reflections on development activity, added to PDP (or a separate document).
· Additional development needs added to PDP, over the Apprenticeship period.



Note: Evidence from this unit is likely to relate directly to your application for CIPD Associate Membership.  
Please add any appropriate evidence references to your form in preparation for your application.
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