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Introduction

The aim of this report is to focus on my time as a UWTSD student while also identifying and correcting errors made in previous acts in order to develop their expertise. In this article, I will also focus on four subjects that I discussed in my study sessions. Time management or studying organization, CV writing, public speaking and making a presentation, and finally online learning experience are the four subjects. To complete my reflection process on this evaluation, I used Gibbs' reflective model.




Description

Academic and employability skills are needed for higher education as well as employment. In the study, some academic skills will be addressed, such as online learning experience and CV writing. Working in the hotel industry necessitates public speaking and time management abilities. According to Cagliyan et al. (2017), a consistent and efficient schedule will aid in the organization of studies and the completion of all tasks. The report will address the skills that are necessary to learn more effectively. The author has taken advantage of his free time to expand his knowledge.






Filling

My first academic year as a university student has come to a close with the completion of the first term. The notion of online learning did not appeal to me. Not only in my college life, but also in my personal life, I have learned far too many important lessons. This form of online learning, it seems to me, is becoming the new standard. Since I already had some basic knowledge in this area, the first lessons were a little challenging. This first term has been exceptional for a number of reasons. First of all, I can declare myself a student, something that I always wanted to do for a long time, to start learning again. The second explanation is that I felt that in this first term, I have learnt too many valuable lessons not only for my student life, but also for my personal life in general, and that I have got and understood a lot of tips that will make my life easier from now on, and I can say that what started off as a little straggle, became a fascinated experience.


Evaluation

As a summary of the first word, I'd say that the feedback has been both positive and negative.
The positive aspects are, as I previously said, the fact that I am learning and gaining more experience, which will assist me not only in finding a better job after I graduate from university, but also in my personal life so that I can develop as a person and mindset. The disadvantage of this first term is that we have been studying online, and I have had to rely on internet connectivity. At times, the internet connection was not very good, and it was becoming difficult to pay attention in class because of the weak internet connection.


Analysis

I am grateful and proud to be a UWTSD student because, contrary to my expectations, my lecturer demonstrated that it is possible to learn online in this first term. Also, I'd like to point out that this module has been extremely beneficial to me in my professional life, allowing me to better understand who needs to be more organized and who needs to do a better job.
Gibbs' model of reflection, which creates a learning framework through a deeper understanding of academic and employability skills, is the one I've selected. Gibbs' reflection model is a well-known and commonly used model of reflection. This model is used to provide structure to experiential learning. (2017, Wain). This model can be used to build an understanding of what is right and wrong. I'll be able to make better decisions with the knowledge I've gained from previous incidents. Aside from that, I believe that one will learn more from their experiences.

Gibbs model of reflection has six stages. All the stages are explained below: 

1. The experience that the learner has acquired from past incidents on a specific topic is described. 2. Feelings and thoughts about the experience are also described in the model.
 3. Evaluation of the experience is done after that and the evaluation is not based on whether it is good or bad (Fathelrahman, 2019).
 4. Analysis of the entire experience is done to understand the intensity of the experience.
 5. The conclusion is the stage of the model where the entire learning can be discussed. 
6. The action plan is the last and most important stage of the model of reflection, where the necessary changes, which must be done in the activities, can be identified

McGuire and OBroin ( 2019) stated that CV writing is a much-underrated skill, but the importance of the skill is not less as compared to other academic skills. CV of a candidate makes a bridge between the employer  and the candidate. If the presentation of the CV is not good, the first  impression on the employer cannot become impressive. The best way  to write a CV is including all the relevant skills and experience for the job. The presentation skill for the employer can be understood by analysing the structure of a CV. The art of public speaking can  be learned through continuous experiences, as customer dealing is the main concern here.  
According to Ibrahim and Devesh (2019), acquiring essential employability skills will enhance contact with the public. If the ideas and suggestions for improving the service can be conveyed in a presentation, there would be less confusion. If the wrong advice are given to the staff, the hotel's credibility will suffer quickly. The learning of public speaking and presentations helped me a lot to improve my public speaking skills, says Ibrahim.  Ibrahim: I think supervising the staff is a very crucial job and the hotel will damage its reputation if the  wrong suggestions  are given. Less misunderstanding can be here by improving public speaking.

As opined by Zimmerman and Kulikowich (2016), with the advancement of technology, the craze of online learning is also increasing. It sounds easy but the experience of online learning is not good for most of the people at the very first stage. It is easy to communicate with people when they are present in front of the teacher or professor. Especially after the pandemic of Covid-19, online learning is the only option for all the universities and colleges to keep the education going on. It is highly assumed that even after the situation gets normal, the habit of online learning will not disappear. The experience will help the learners to cope up with online learning. Once the skill of learning through online classes can be acquired, both the time and cost can be saved. The main disadvantage of online learning is that self-discipline is required here unless the lessons and concepts cannot be learned properly. I think in my first day of online learning, I found it boring to learn anything through a computer screen.

The poor online learning experience was mostly due to a lack of focus and discipline. The ability of online learning can be easily learned by gaining experience and making corrections. I've picked up a lot of new skills thanks to the internet.

I must admit, the experience was quite enjoyable. If the ability in online learning can be learned, learning can be simple and inexpensive. 

[bookmark: _Toc56885109]Recommendations
Some strategies can be taken to improve academic and employability skills such as time management, online learning, CV writing, public speaking and good presentation skills. All the recommendations are discussed below -
· A realistic schedule should be maintained: Management of activities is possible in an effective way only when a reliable schedule is maintained (Aeon and Aguinis, 2017). Sometimes, the schedule is so unrealistic and complex that it becomes impossible to maintain the schedule. Hence, time management is a very important academic and employability skill but must be maintained with care.
· The CV must include the relevant information regarding the job: Some candidates make a complex CV where many irrelevant things are written and the candidate makes a bad impression in front of the employer. However, a hobby and special interest section can be added at the end of the CV (Vivek, 2020). This will help to reveal the personality of the candidate in front of the employer.    
· Self Discipline is necessary for online learning: It is often found that the learning is hampered due to lack of discipline in the learners (Gómez-Rey et al., 2016). Practising the art of discipline will surely help to increase the experience of self-learning more difficult.


Conclusion

I came to the conclusion that the majority of students struggle to improve their learning and enter a successful company due to a lack of academic and employability skills.
All of the required academic and employability skills, such as CV writing and public speaking, are covered. In the reflective paper, speaking, strong presentation skills, and time management were addressed. This module assisted me in learning a new set of skills as well as honing existing ones. Also, I'd like to point out that in my first ten weeks as a student, I've figured out who to write to and who to read to using the academic skills I've learned in this class. It was a fantastic online learning experience that helped me concentrate on my strengths and provided me with a way to grow and learn new skills.


Action plan

My action plan is to create more awareness and grow more expertise with the aid of what I am studying and what I will study in the future, not only as a student, in academic life, but also in my private life.
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