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Zander Letter
Dear Mr Zander,
		At the end of this year’s work, I have managed to greatly improve my ability to study and do course work in an effective and efficient manner. I have improved various aspects of my work to allow me to get more, better work done. This change in the way I approach my work has allowed me to get high marks in all my work done over the last year. In this letter I will go into detail about the different areas I struggled with at the start of the year and then explain how I improved them to benefit my work.
At the start of the year my work ethic consisted of getting small amounts of course work done in irregular intervals, as well as, using free time between lessons to work on course work. This wasn’t sustainable as the amount of work I had to do required more time to be put into it.
I have improved my work ethic now as I now get at least two hours of work done every day. In addition to this, if I have a day where I haven’t made any plans the I spend the day at the university library which has allowed me to better focus on my work away from the distractions presented at home. This has allowed me to better work on my course work throughout the last year and helped me in achieving my high marks for my course as my work has had a greater amount of time spend on it overall resulting in higher quality.
At the start of the year, I wouldn’t work on my course work as soon as I got it, I would normally leave it a couple weeks which I considered free time as the deadline wasn’t anywhere close to when I was first given the work. This resulted in me neglecting a lot of my work until the very end and then needing to rush out a finished product within a couple days of the deadline. I also wouldn’t work very efficiently either; I would work for a few hours at a time with minimal breaks. This resulted in me consistently being burned out after finishing my work resulting in me not doing any more work on that day and the work done towards the end of the day was of a lower quality than that done at the start.
Now I allocate time in my day where I can focus on getting work done. I then divide this time into sections where I work for 50 minutes and take a break for 10 minutes which prevents me from getting burned out on what I am working on as I take consistent breaks to refresh my mind.
Finally, at the start of the year I couldn’t set good goals for my course work. I would approach the course work as a whole goal which made tasks seem daunting and tedious to work on. This was another factor in me not working on course work until later in the term as I didn’t know where to start on my various course works.
Nowadays, I split my course work up into smaller tasks to complete which allows me to approach individual aspects of my course work instead of one big task. This also helps me complete my course work more efficiently as I can tackle the most important work first and avoid working on anything that requires other aspects to be completed first.
In conclusion these changes that I’ve made has allowed me to achieve high marks in all my course work and will greatly assist me in any future work I need to do.
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