DS 1 Template 
My Screenshots/Photos 
· Please add 4–6 screenshots or photos of your digital life. 
· You can use your phone or laptop. 
· For each screenshot, write one or two sentences explaining what it shows. 
Screenshot/Photo 1 
	[ Messy Folders ] 

 From this task, I learned that messy folders cause a lot of trouble when its untidy, we waste time searching for files, also raise the risk of losing important works or files, 
Keeping files organised with clear names and sensible folder structure saves time, reduces mistake and makes finding, sharing, and securing work much easier without getting stress 


Screenshot/Photo 2
	[ Library & Learning Resources] 

I have learned that Moodle’s Library & Learning Resources section is far more than just a reading list, it provides a central, trusted gateway to credible academic material including e-books, peer-reviewed journals, database, and official referencing guidance.
I also learned that the articles accessed via the library and Moodle’s resources are thoroughly checked by subject experts before publication unlike ordinary websites, blogs or Wikipedia, they are more accurate, reliable, and accepted for formal assignments.
These articles provide detailed, up to date research, evidence, and specialist perspectives that go far beyond basic textbooks helping me build stronger, well-support arguments that comes with complete citation details and making reference easier 


Screenshot/Photo 3
	[ Reflection Space on Moodle’s]
 
In the Reflection Space on Moodle’s is a dedicated personal area where I can record my thoughts, experience, and progress throughout my studies, 
I can write of what I have understand, such as the organised folders, trusted library research articles, Messy Documents, and calendar’s
It helps me connect on what I have read and learned on my own working habits by helping me spot areas to improve and plan how to do better next time,
It also helps me think deeper rather than just giving facts, and let tutors see exactly how I am developing, so they can give better guidance 


Screenshot/Photo 4 
	[ Outlook Calendar ] 

I learned that Outlook Calendar is a powerful, reliable tool that helps me to stay fully organised and in control of my study schedule, it helps me clearly records all my important dates including lecture times, assignment deadlines, exam dates and personal study slots
It’s a all in one easy to access space so that I will never miss any task, as I can set a reminder 
Since it syncs in my student email, Moodle, phone and laptop, I can easily check and update my schedule anywhere and anytime
Most importantly it helps and teaches me to plan ahead, balance my workload and avoid rushing at the last minute


Screenshot/Photo 5
	[ Assignment Submission]
 
The Assignment Submission page  vital, structured area that guides me to hand in work correctly and confidently, It clearly shows all essential details, the exact deadline, permitted file formats, and marking criteria so I fully understand what is expected and avoid common mistakes, I also learned to upload my files properly, check it opens correctly and wait for the digital receipt that gives me proof of my submission and removes worries about lost works,
After submission, I can revisit this page later to see my grade, read detailed feedback, and understand exactly what I did well and where to improve  


Screenshot/Photo 6
	[ Messy Documents]
 
In Messy Documents, I have learned that with inconsistent formatting, unclear headings, mixed fonts, poor layout, vague titles, or disorganised contents create far bigger problems than just looking untidy, they make my work hard to read, follow, and mark.
Tutor may miss my key point which easily leads to lower grade. Messy documents also slow me down by wasting extra time finding the right section or latest version,
I may also accidently submit the wrong draft and face higher chances of errors or loss of details.
By keeping documents need, using clear heading, consistent styles, proper file names and logical flow make my arguments clearer, protects my works and show professionalism that helps me earn better result,
Its also helps me create a proper and tidy professional assignment that I have been doing now.






My Short Reflection 
· Write 5–8 simple sentences about your digital life. 
· You can use the sentence starters below if helpful. 
	I use digital tools to organise my study and complete assignments, I feel confident when I save my works properly, but I want to improve further,
I often use these tools to research and submit task, yet I sometimes feel nervous about making mistakes or losing files. 
I hope these modules will help me feel more capable. Digital skills are important for me because it make learning easier and help me get better grades 








Sentence starters
· I use digital tools to … 
· I feel confident when I …
· I want to improve …
· I often use these tools: …
· I sometimes feel nervous about …
· I hope this module will help me …
· Digital skills are important for me because …
You can write more if you want.


Submission Checklist 
Before you submit, please check: 
​​​ ☐ I added 4–6 screenshots
☐ I wrote short sentences for each screenshot
☐ I wrote my short reflection
☐ My work is my own
☐ My file opens correctly
​​☐ My file opens correctly 
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