




1. introduction
Reflection is a very important part of learning especially for students, it helps us learn and grow by looking back at our experience. It is super important for students because it helps us think critically and helps us improve in our studies. Thinking about what I have done is a great way to learn and improve. Boud et al. (1985), said that refection is when we think about our experience to understand them better. For students, its useful because it helps us think more critically, understand ourselves, and keep improving.
This report is about looking back at some important academic skills I’ve learnt at university I will be talking about note taking, time management, and doing research. These skills are super important because they have changed the way I study and solve problems as well as help me to improve.
I will be starting with talking about note taking methods, then doing research and finish with how I manage my time. These skills are very important, and I will share what I have learnt and how they have helped me to grow as a student.

2. Description of experiences
Effective note taking methods is a very important role in my learning in academic skills. Note-taking is a way of recording important information from ether learning or reading. During lectures I have learnt and experienced different methods of note-taking techniques, such as Mind Map, diagrammatic notetaking and Cornell notes. I found that mind mapping was very useful for visually organising complex concepts and identifying relationships between different ideas. This method helped me to condense key information and review it more effectively. Also, during lecture task 3, we learned how to create a diagram, we were given information to read and use the diagramming method, I felt that this method was very useful for taking notes because it visually organized information, making it easier to see the relations and connections between the concepts. This method is a great for brainstorming and quickly capturing ideas in a structured way.
 Time management has been extremely important in this module, especially with balancing my assignments and my personal life. Time management, described by Claessens et al, (2007) AS “behaviours that aim at performing certain goal-directed activities,” is essential when balancing academic responsibilities and personal life. I literally struggled to balance my research, writing and personal life. Time management helped me to improve by adapting skills like creating a detailed schedule and breaking down tasking into smaller, manageable junks. The Eisenhower matrix also played a huge role in my studies as it helped me to balance out my assignments and research as well as my personal life. Eisenhower matrix method involves four different section which break down important tasks – urgent, important – not urgent and not important but urgent, not important – not urgent. This helped me to become super organised with my time for me to maintain my studies as well as my personal life activities. 
Finally, research skills were essential for completing the assignments in this module. Research skills involve identifying, locating, assessing and analysing information effectively which are critical for academic success. During week 3 task 2 we learnt about to do research effectively and learnt about where to find liable research online to find relevant information. In week 3a Module research we learn about a method called CRAAP which stand for Currency, Relevance, Authority and Purpose. The CRAAP test is developed by Blakeslee (2004). Which is a list of questions to help you evaluate the information you find. This helped me find unreliable and reliable sources of information, ensuring that they meet the rigorous standards required for academic work. By applying this I can avoid misinformation and build stronger, more convincing arguments.

3. Evaluation 
In this evaluation I will be writing about the challenges and the topics that were less challenges and rather benefited me. My difficulty was observing the past passed video, which was classed in task 3, this made it difficult for me to note exact key information accurately. Unlike reading I can control the pace and revisit sections as much as I need, class activities demand immediate processing of information sometimes which led me to have incomplete ineffective review later.
 Personally, I find notetaking from reading much easier due to the flexibility, this makes it easier for me to capture information and highlight key points. A strategy that constantly proved to be effective for me was pre-class preparation. Reviewing assigned reading and modules beforehand allowed me to enter the classroom with a greater understanding of the topic. As noted, my researchers, effective notetaking involves actively engaging with the material and transferring it into a meaningful representation of my own understanding.


3.2 Analysis 
The pre-class preparation strategy worked very well for e because it prepared me to receive new information within a familiar framework. This aligns with cognitive psychology principle, which suggest that prior knowledge enhances my learning by providing a structure for organizing and applying new concepts. This helped me to be more prepared before class so much that it got my brain ready to learn. It’s like I already knew what we were going to learn about, so it made it easer for me to understand new stuff. On the other hand, trying to write down everything the lecturer said didn’t work for me. It got my brain too full, and I could not process it all at ones. This helped me extremely understand better because I had to think about what was important to put in my own words, I got a much better idea of what was important. These experiences significantly contributed to my understanding of the module. 

4. Conclusion 
Preparation is key, reviewing materials before class significantly boosts understanding during lectures. Effective time management has made me more self-aware as a learner. By considering allocating time for different tasks, I have gained a much clearer understanding of my productivity patterns and peak performance times. This has helped me to very organized and has helped me to optimize my study schedule, focusing on challenging tasks and revering less demanding task for times when I have free time.
Experimenting with various note-taking methods during week 2  has contributed to my knowledge development and helped me identify which method is most effective for me when taking note-taking information and focusing on key points and summarizing in my own words, proved to be more effective. I preferred 
Overall, I have gained self-awareness, I have identified my strengths and weaknesses. This has not only helped me in my studies but has made a huge impact in my personal life, helping to understand what I need to work on and gaining the ability for self-improvement and gaining important knowledge and different techniques to apply in my studies as well as my future.

5. Personal reflection
This term has been a very beneficial experience, especially with modules like time management, note-taking, research skills and academic writing and more. I genuinely enjoyed the process of learning; I can adapt all the skills I have learnt over the term in the future studies to help me improve. Time management stood out to me as particularly helpful, as it allowed me to structure my study schedule effectively and balance my commitments. 
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