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Introduction  

Chapter Six of The Study Skills Handbook by Stella Cottrell is called "Time 

Management as a student" it is a guide that that talks about how managing time 

effectively as a student. This report talks about key concepts and tips that are shown 

in the chapter. Chapter Six begins by talking about how time is limited and how 

important it is important to use it well. It explains that great time management is very 

important for students to make the most of their study hours and reduce stress. The 

chapter explain that it is a very important skill to perform well in the learning 

environment. 

The chapter talks about the need to have clear goals and objectives. It explains that 

students should set realistic and achievable targets to stay motivated and focused. By 

organising time and study schedules and deciding which tasks are most important, 

students can effectively manage their time for different activities and assignments. 

Chapter Six focuses on self-reflection and awareness. It helps students use their time 

management habits and find ways to improve. The chapter gives suggestions to avoid 

wasting time and make better choices for productivity. It also talks about common 

challenges like distractions from social media also other things like discipline and 

motivation. Overall, the chapter offers tips to overcome these obstacles and succeed 

in school. 

Summary  

 

Chapter Six of The Study Skills Handbook is all about “Time Management.” It teaches 

the important strategies and techniques to manage time effectively as a student. This 

summary gives a quick overview of the main points from the chapter, showing how to 

be more productive and successful in in learning. 

The chapter starts by saying that time is limited, and we need to use it wisely. It says 

that students need to manage their time well so they can finish assignments, study for 

tests, and do other activities. If students use their time well, they will be less stressed 

and feel better overall. 

One of the core aspects discussed in Chapter Six is the necessity of setting clear goals 

and objectives. Students are told to define their academic targets and break them 
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down into smaller tasks. By setting realistic and achievable goals, students can 

maintain focus and motivation throughout theyre learning. The chapter gives tips on 

how to create SMART goals (Specific, Measurable, Attainable, Relevant, and Time-

bound) and gives examples. 

Later in the chapter it explains how to plan and organise study schedules. It tells us 

the importance of creating a structured timetable that allocates time to different 

subjects and tasks. The chapter suggests techniques like using to-do lists, weekly 

planners and study timetables to help students stay organised and effectively manage 

their time. It also says the need to prioritise tasks based on their importance, this will 

help students to tackle assignments first while maintaining a balanced workload. I also 

done some research myself on how to make to-do lists which was very helpful. The 

four steps are t Determine what has to be done and in what sequence, write down all 

the tasks, complete the tasks one by one, cross them out as completed. (Orr, D., 2022) 

Chapter Six also talks about the role of self-discipline and self-awareness in time 

management. It says that students often face distractions and temptations, such as 

social media or leisure activities, which can stop their progress. The chapter offers 

strategies to overcome these distractions, such as setting designated study periods, 

practicing time-blocking techniques and creating a good study environment. It 

mentions the importance of self-reflection and self-monitoring to identify unproductive 

habits and make improvements for improved time management. 

Later in the chapter the potential challenges and obstacles that students may 

encounter when managing their time. It discusses ways for overcoming procrastination, 

dealing with interruptions, and maintaining focus during study sessions. The chapter 

also provides tips on effective time estimation, suggesting methods for estimating the 

time required for different tasks. 

In conclusion Chapter Six of The Study Skills Handbook is a great resource for 

students wanting to improve time management skills. 
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Evaluation  

Good time management is super important for students. It helps them do well in school 

and later in their jobs. In Chapter Six of The Study Skills Handbook, there are great 

tips to get better at managing time.  

Being good at managing time is a big deal for performing  well in school. When 

students can plan their time well, they can make sure they have enough hours to study, 

finish assignments and still have time for other things they like. This makes their 

workload more balanced and reduces stress and helps them get better scores. Also 

getting good at managing time helps students learn self-control, focus and 

determination which are really important for being successful in anything they do. The 

benefits include achieving goals faster, reduce stress, spend less time, prioritise tasks 

and also boost confidence (Global Indian International School, 2020). 

Employers appreciate employees with good management skills. It shows that they are 

responsible, reliable and can handle many tasks. Plus, when managing time well it 

allows more work, use resources better and still have time for personal life. This leads 

to being more productive, happier at work and opens up more chances. 

Another useful method is using time blocks. Students can set aside specific times for 

studying, going to classes and other commitments. This way they remove distractions 

and get more done. Taking short breaks during study sessions also helps them stay 

focused and avoid getting too tired. 

Technology can help as well. Students can use online calendars, productivity apps 

and task tools to organise their schedules, set reminders and keep track of their 

progress. These digital resources are easy to use and help manage tasks more better. 

Some include google calendar and apple calendar (College Info Geek. ,2019) . 

Being disciplined and avoiding time-wasting activities, like spending too much time on 

social media or putting things off is important too. Setting boundaries and creating a 

good study environment helps students stay focused and not get sidetracked. 

Learning effective study habits, like active learning methods, quick note-taking and 

smart reading strategies helps them learn better and use their study time well. 
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Conclusion  

To wrap it up, Chapter Six of The Study Skills Handbook talks about "Time 

Management" and gives helpful advice for students to use their time better. By 

understanding that time is limited, setting clear goals, planning their study schedule, 

being disciplined and dealing with challenges students can do better in their studies. 

Time management is super important for jobs as well. It helps people prioritise tasks, 

meet deadlines and still have time for their personal life. Employers really like workers 

who are good at managing time because it shows they are responsible, reliable and 

can handle lots of things at once. 

In summary having good time management skills helps students to make the most of 

their time and prepare for successful careers. Chapter Six of The Study Skills 

Handbook gives students with real insights and strategies to make their their time 

management abilities better. By using these strategies, students can improve their 

productivity reduce stress levels and achieve their academic and career goals. Time 

management is a valuable skill that contributes not only to academic success but also 

to personal and professional growth. 
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