Assignment/Essay Tips
Getting Started
What is the assignment asking me to do?
· Understand the task so that you can tell the reader what you want to say. 
· Develop a logical argument and keeping the question at the forefront of your mind. It is your argument based on your own perspective from the research you have conducted and your critical thinking. 
· What is the word count and how will this influence the content?
· What sources should I use?
· Who is the reader? Is the assignment for the tutor or a different audience? Remember to tailor your language accordingly. 
Learning Outcomes and Marking Criteria
· You will see that each module has a set of learning outcomes which indicate what you should have learned by the end of the module. The assignments are a way of showcasing your knowledge and understanding as well as evidencing that you have met the outcomes.
· What are the marking criteria and where will you get your maximum marks from?
· We want to see that you can apply what you have learned and researched; that you can think beyond the lectures and tutorials and can bring your own perspective to the argument. 
Example
“There is no convincing evidence that solicitors are adequately regulated. Discuss.”
What is this question asking me? 
Is there any convincing evidence?
What do I need to do?
Find out if there is any evidence. Develop this into convincing evidence. Examine the evidence you have gathered and critically analyse whether it can be considered convincing or not.
This assignment isn’t a question. It’s asking you how true is the statement? You need to set out reasons why it could be true and why it may not be true. You should then draw your own conclusion. 
Knowledge
To answer any assignment question/task you need to understand the topic area. You cannot form an opinion until you have knowledge and understanding of the subject matter. 
Planning
· You must have a good structure. 
· What techniques will you use to ensure that you write concisely and clearly to effectively communicate your ideas to the reader?
· Brainstorm your initial ideas. 

Research
· Look at the reading list.
· What knowledge have you gathered from the lectures and tutorials?
· Are there any gaps in your knowledge?
· Are you uncertain about anything?
· Identify good sources of information. 
· Filter information efficiently by having a clear goal in mind. 
· Read, read, and read. 
· Make notes.
· Record your research using the research template provided.

Evaluate
· You must evaluate the evidence you have gathered. 
· Will you use primary and secondary sources?
· Look at the author and where they are from.
· Is this a good source of information? i.e., is it reliable, credible, and valid?
· How will you use it?
· How will this evidence help to develop your argument?
· Finding evidence isn’t usually the issue; developing your critical thinking is the challenge!

Your Perspective
· Write a good introduction that addresses the topic/question.
· Use sub-headings to organise your ideas.
· Have an essay plan in mind – introduction, arguments, decisions, evaluation, conclusion. 
· Use paragraphs to introduce your ideas or concepts.
· Keep it logical and relevant. 
· Reach a conclusion to bring together all the points you have made. 
· Remember to address the question. 
· Do not introduce new information at the end.
· Be specific and unique.

Additional points to consider
· Do not write in long sentences with no punctuation. This can be very difficult to follow.
· Always reference correctly in line with the Harvard Referencing Guide. Failure to comply could lead to academic misconduct. 
· Be original. 
· Express your arguments clearly with the correct spelling, language, and punctuation. 
· Edit and re-draft. 


