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Section 1: Presentation skills
1.1: Self-Presentation
Presentations was a large part of the authors previous job, having conducted regular safety briefings to unfamiliar audiences and custom presentations, so there is a lot of practice that can be brought forwards into this. These would include lots of information, to many people new, in a short amount of time.
Some of the tactics those audiences found useful were talking at a slower than normal speed which allowed time to absorb information. Speaking slightly louder and making a joke about others forgetting important sections was also successful [1].

The presentation was about the author, so it was designed in a way that mirrored how the author believed their brain worked normally. The slides of the presentation were light on words; most of the information was conveyed through listening to the speaker and their perception. Some images were included that would aid with visualisations of the presentation. To keep the audience entertained each slide had a faint picture of the presenter’s cat as it is often in their thoughts. 
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Figure 1 (top left) – First page of basic information on the presenter.
Figure 2 (top right) – Slide about the authors weaknesses
Figure 3 (bottom left) and Figure 4 (bottom right) – Slides with images to aid the description.
The rest of the slides can be seen in appendix A.

The first slide was basic things you tell people about yourself. As it is personal information, the slide had few words so that the audience could not just read the information but had to listen to the humour involved within the stories. One of the main weaknesses of the presenter is getting sidetracked in thought. To reinforce the idea, the slide on weakness becomes sidetracked back to an earlier slide in a circle after a short pause. 

At the start of the presentation, the presenter suddenly felt nervous which was not anticipated as they and the audience were familiar with each other, and it wasn’t a new environment. It may have been useful to run through the presentation closer to the time to mitigate this, as it had been a while since the last run through. Since the presenter can be forgetful about import aims, they included a joke where the presentation would seem to end. When the audience began to act that it was the end, they then went “But not for long” and continued to the next slide. The audiences’ feedback mentioned they enjoyed the joke however the pace was too fast which was expected. It was considered professional with a good variety of content that was engaging. 

Section 2: Personal research on skill sets.
Part 1: Skills for university learning
A major part of university is writing essays for assignments [2]. These require a large amount of time to research, write and edit for each topic and reference to any sources. Researching involves looking through a large volume of information, and so being able to analyse whether it is useful or not for the task will help save time. Skim reading is one tactic considered extremely useful for this [3].
Before submitting the document, it will need to be edited down and proofread. UCAS say a few steps to make sure it works is that its logical, any points made are backed up and that the reader gets brought along with the document. This can be made easier by paragraphs being split correctly and sentences which are precise. [3]
Indeed, mentions that their top 3 skills for studies are critical thinking, problem solving and motivation [4]. These can all be used in many sections of study involving efficient planning, researching, and completing tasks.

2.2: General and transferrable skills for jobs in later life. 
Indeed, says that the most valuable skills are those that contribute to working as a team which include communication, problem solving and dependability [5]. Communication is important as it helps avoid confusion on the direction of a project. Being able to solve problems means being less dependent on other people allowing them to work, as well as being more valuable to others when they need help. 
Skills that are used in writing assignments will be extremely useful because part of designing is the documentation required alongside creations and processes performed throughout. Analytical thinking will also be useful for improving on standard processes which are outdated within an organisation, and presentation to show a different method which could be better. 

Section 3: Self-evaluation and action planning.
3.1: Self-evaluation.
Before conducting any tests, the author believed that they were a louder, outgoing and active person when alone or in a small group than in larger groups. For group projects, it is preferred to be split into lots of small tasks and working on them separately while sharing ideas rather than all working on the whole task together.
They consider themselves to be very logical and in thought process and good at avoiding any bias in considerations when it is not necessary within a design and find making decisions much easier when they follow guidelines. 

The online tests were taken to provide another perspective of the author and provide an angle for comparison and reflection. The first test taken was a big 5 personality test [6] using ideas from the International Personality Item Pool which was developed by L.R Goldberg and published in 1992. [image: A screenshot of a test
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Fig 5 – Results from the Big 5 Personality Test.
The extroversion score is much lower than what was expected but its reasonable as the questions asked are mostly about large groups, and not small groups. The agreeableness, consciousness and intellect score all support challenging ideas and finding evidence for an idea which is also quite relevant to a mathematical mind.
Another test taken was a Myers-Briggs personality test [7] which uses 4 scales to divide people in 16 categories, commonly abbreviated to 4 letters. [image: A screenshot of a computer
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Fig 6 – Results from the Jungian Myers-Briggs personality test
This tests results had a long explanation, which can be shortened down to those that have “an ISTJ personality are known for their practicality, reliability, and integrity.” They are “highly organized and value structure in their lives” while preferring a “small circle of close friends to a wide network”.  “They show their care through actions rather than words” and prefer “concrete tasks where they can apply their practical skills” [7].
Practicality is one aspect that is always considered when planning, although structure is not too important. A regular sleep schedule and time to leave and return from work is about all that is preferred, with the rest of the day loose. Being dependable and having integrity is considered extremely important as they mean others do not have issues too often.
A similar test was conducted [8] and this also returned ISTJ. Some recommendations for careers involving following paths which stick tightly to guidelines or managerial roles [10] as well as engineering roles [11].
An area which needs improvement is the ability to interpret academic level work, as when researching how the assessments are created and where the ideas come from, some higher-level reports were much harder to understand easily.

3.2: SMART Goals
SMART goals are Sensible or Specific, Measurable, Accurate or Achievable, have Relevant information and be Time bound. A SMART goal is more likely to be successful than a target, as it requires previous thought where problems should be noticed and plan how to achieve it [12]. As a result, they are much more likely to be successful.
A Personal Develop Plan is a strategy to work towards a target which gives a clear path on improving yourself as a person. It often involves a SWOT analysis, which has your Strengths and Weaknesses alongside any external Opportunities and Threats that may occur throughout the period to achieve the target goal [9].
A common goal in an apprentice’s workplace PDP is to get a first-class degree and transition into a full-time position at their current place of work at the end of the apprenticeship. It can be assessed throughout the course by using feedback from assessments each term and the result can be measured by the final grade in the course, and whether a new contract is signed at the end.
A major strength in this area is the motivation to study, understand and practice the skills as part of the course, making it easy to improve. A major weakness however is the possible lack of previous knowledge. This could become a problem when sections of the course rely on others that are assumed to be understood and can be mitigated by viewing the next areas of study and conducting some quick research on the topic.
 
An opportunity that can be utilised is the library available at the university. It provides access to resources that can be great for research and deeper knowledge. A threat is the potential workload increasing at work and not having the time for study one day a week. A mitigation for this is ensuring that those providing work are aware that the apprenticeship requires dedicated time and help monitor the workload while ensuring there’s the ability to reduce it if needed.

The author also has a few personal goals. These include:
1: To move out of their parents’ house into a mortgaged home and to be fully self-sufficient without them. Its achievable by continuing to save between £6000-8000 each year, which should make around £70,000 by the end of the apprenticeship on top of previous savings. In September 2024 the average cost of a first-time buyer was £262,000 [10] in their local area, enough for a 20% deposit on a £320,000 house with a mortgage accounting for a 6% rise across 4 years. And is planned to be completed within a year of finishing the apprenticeship, by the summer of 2029. 
2: To achieve a Motorsport UK grade 2 at both on track flag and incident marshalling, along with a grade 1 in off track and rally. Progress can be monitored through the PRC (personal record card) which contains comments from post chiefs after every day. For both divisions, it requires at least 15 days across a minimum of 12 months for a grade 1 and a further 20 days across 24 months for grade 2. From training days, a few assessors said that it is more common for most people to need another 50% on top, so it is more likely to require at least 90 months (8 years) [11]. 
3: To learn C++ by making a small-scale replica of motorsport start lights using an Arduino and just 3 buttons. The process will include all the functions that are used in Formula 1 and Formula E, including when the track is not considered live. The target is to have the functions for a race complete by the end of January and all functions by the end of march and progress can be monitored by how close the functions are to working fully.


Section 4: Application. Data and time management.
4.1: Data management.
Data management is the process in which information is stored, processed and distributed. A report goes into detail about how this is important in appendix C and my implementation is detailed below.
All the university documents are saved into one folder. Within this folder there are two subfolder one with work for the course directly and a second for any work self-tasked. All course work is then split into a folder for the year and term, which is then split into folders for any work completed within lectures or notes for each module, and a separate folder for assignment files. 
C:\Users\Charless\OneDrive - University of Wales Trinity Saint David\Desktop:
[image: A black screen with white text
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Fig 7 – File structure of documents for university.
To keep the data safe and recoverable if the laptop used for the course was lost, all the files are backed up to OneDrive, automatically when it’s connected to the internet. It also allows the files to be accessed either on the laptop or university computers with a recent version. At the end of each week, the files are copied onto a USB drive kept with the laptop, and at the end of each block release then copied onto a desktop at home so there’s always a relatively recent version of files that can be reverted to if needed. 

4.2: Time management.

An important part of time management for the author is being punctual. They plan to arrive 10 minutes early which allows preparation time and leave an additional 20% on top of the expected journey time to allow for delays on irregular routes they’re less familiar with. 
For university, when planning how to divide time for assignments, the plan is for assignments to be completed a week before. The last week is then contingency time for making changes or if it gets delayed. It’s also planned that they will not be worked on at the weekends, as this allows a block of free personal time, but also can be used if needed.
The authors personal preference is to have a loose mental schedule, and complete tasks when it feels suitable. As a result, time gets spent efficiently on those tasks early on, so they’re not crammed in later. Prioritisation and adjustability are two skills that were very important in a previous role and so they are well practiced. Distractions aren’t too impactful as its relatively easy to re-focus on tasks, and due to the nature of having a loose but prioritised schedule, there’s more than enough time allowed for them, which also allows freedom of social time when others who have less time and more impulsive are available.

Section 5: Conclusion and evaluation.
Summary of key findings, areas of improvement. 

Throughout this report, presentation, study and career skills were looked into as well as a brief overview of time and data management, a self-evaluation and a few goals. 
The presentation showed that although the content was clear, the delivery needed improving, which could be achieved by spreading the preparation over a longer time and closer to the presentation date.
The study skills research showed that there are a few skills which will need improving to succeed well at the course, but also that there’s quite a lot which will have already been developed elsewhere which can be used. There are also many skills which can be carried through to careers later in life.
The self-evaluation tests returned mostly expected results. They will be used to help inform some decisions like goals but currently aren’t seen as being too useful and may be completely forgotten about.
The research that was put into time and data management did not reveal any new information and did not provide too much evidence, when compared to the self-evaluation, for changing the ways in which they are implemented currently.
It will remain important to reflect upon any implemented processes throughout and update them if necessary to remain proportionate to the risks of being complacent. It will also be useful to regularly reflect on the progress of the goals and adjust them if necessary to keep them relevant and achievable.
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Section 7: Appendices.
Appendices A: Presentation about myself slides:
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Appendices B: Self evaluation:
Self Evaluation of Academic Skills

Thinking about yourself, read and mark each statement out of 5, with 5 being 'Totally Agree' and 1 being 'Totally Disagree'. If a statement doesn’t apply to you, leave it blank

	Skill
	5
	4
	3
	2
	1

	I have the confidence to try new things and express my ideas
	
	
	X
	
	

	I am self-motivated and will persevere with difficult tasks
	
	X
	
	
	

	I am organised and can meet set deadlines
	
	X
	
	
	

	I am able to find information from different resources easily
	X
	
	
	
	

	I can read complicated texts and understand the general meaning
	
	
	
	X
	

	I am able to select what is relevant and what is irrelevant in text
	
	X
	
	
	

	I can compare different opinions and decide what are the best grounds for deciding who is right
	X
	
	
	
	

	I can write things in my own words
	
	X
	
	
	

	I am able to reflect and evaluate my own work
	
	X
	
	
	

	I have good strategies for starting a new task/assignment
	X
	
	
	
	

	I have good time management skills and can organise my workload effectively
	X
	
	
	
	

	I am able to make, store and find my notes
	X
	
	
	
	

	I am able to manage a range of writing skills appropriately
	
	
	
	X
	

	I am able to think critically and analytically, and evaluate arguments
	X
	
	
	
	

	I have good memory strategies
	X
	
	
	
	

	I know how to use IT to help academic study
	X
	
	
	
	

	I am confident at preparing and delivering oral presentations
	X
	
	
	
	



Appendices C: Ransomware report: 
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End of assessment.
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MY WEAKNESSES

» SLEEP IS FOR THE WEAK.
» Really indecisive at times.
» Sidetracked.

» | like most music.

» Cars go vroom.





image3.png




image4.png




image5.png
Results summary

Your results from the IPIP Big Five Factor Markers are in the table below. The table contains a raw score and also a
percentile, what percent of other people who have taken this test that you score higher than.

Factor| Factor labell Raw_score |Score percentile
1 Extroversion 2
11 Enotional stability 30
I Agreeableness 30
v Conscientiousness 76
¥ | Intellect/Inagination 34

Big five personality trait scores calculated by openpsychometrics.ory




image6.png
Jungian/Myers-Briggs Personality Type is based on four preferences, that when combined produce
personality type. This page will first cover your scores for each of the preferences then finally give a
description for the type that they produce.

Introversion (I) _ ‘Exu'oversion (E)

Introversion-Extroversion is your cognitive orientation. Introverts centre themselves
inside their bodies. Extroverts centre their attention outside their bodies. [more]

Sensing (S) ‘ . ‘ Intuition (N)

Sensing-Intuition is the first pair of cognitive functions and the preference for how
your prefer to be served information: through the five senses or from the
subconscious. [more]

Feeling (F) | | Thinking (T)

Feeling-Thinking is the second pair of cognitive functions, the judging functions,
which are used to evaluate goals; either through personal values or objective

principles. [more]

Judging (J) ‘ I Perceiving (P)

Tudging-Perceiving is what pair of cognitive functions your prefer to use; Judging is a
preference for a structured lifestyle and the use of feeling and thinking while
perceiving is the preference for a flexible lifestyle and the use of sensing and
intuition. [more]

‘When combined, that makes your personality type ISTJ. A detailed description of this personality type is

below.
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THE BASICS.

The start: | was born.

My home [

Favourite colour, and second favourite.
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The interesting basics

» Special skills looking after myself.
» Real food explorer.
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CHARLES I, Il OR III?

» Level 1: The kid in the corner.
» Level 2: The kid talks. and is wierd.
» Level 3: The weird kid is kind of strange.

» Level 4: How is there another level to this
madness???
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Hobbies

» Theres only a few.
» Indie, racing or other games from years ago.
» Bad photography. Its an art.

» Motorsport: Its literally everything else in
my life.
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DUCKS ON A DESK
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'NOT FOR LONG.
ES THE BORING BIT
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MY STRENGTHS

Don’t go to the gvm, but can easily carry
10Kg.

A lot of sarcasm.

Y
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What | want to get out of the
course

» Some electronics skills?
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Myself in the 5-10 year future

» Still alive.
» Still working where | work now:
» A home without my parents, fully paid for.
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THE BASICS.

The start: | was born.
My home: Bletchley (The good bit).
Favourite colour, and second favourite.





