Essay Tip sheet

Essay Structure and what to include Tips
Introduction: Make your introduction clear and include the following
· Define/Explain key terms or concepts in the title of your essay backed up with reference
· Explain the standpoint you take in the essay - What your argument is going to be about? Is there a focus for your essay?
Body paragraphs: Then include about three body paragraphs which each clearly evaluate a different argument to add to the case you’re making! 
· Remember the purpose of your essay isn’t about describing. Try to be critical and evaluate your points … 
· Play devils advocate and consider alternative viewpoints
· Back up your arguments with evidence and use accurate references.
· Your paragraphs should not have subheadings, but explain what the paragraph discusses in the first sentence
· Link your paragraphs together
 
Conclusion: Summarise what your essay discussed and a concluding point.
 
 Referencing tips Do’s and Don’ts!
· Include evidence/references to support your arguments
· Don’t list the full website within the essay. For example, instead use (CIMPSA, 2023) in your essay and then the full website reference at the end in your list.
· Don’t include initials / forenames in the text (just surnames!)
· Don’t use poor quality resources / anonymous authors
· A common mistake is that reference lists are not in alphabetical order. QUICK FIX: Highlight your whole list of references and put them in alphabetical order with thi symbol on word…[image: A screenshot of a computer

Description automatically generated]
· Include details of reference list – full stop / comma / brackets / italics. Include all details… year / place of publication / publisher 
· At the end of your essay, you need a section titled Reference List
· Check the details are correct with the Havard Referencing handbook: Search UWTSD Harvard Referencing guidebook! Example of correct journal article reference below
Green, M. and Rayner, M. (2016) ‘School ground pedagogies for enriching children’s outdoor learning’, Education 3-13, 50(2), pp. 238-251. Available at: https://doi.org/10.1080/03004279.2020.1846578​

Don’t forget to check out the Assignment Checklist for font size regulations etc.
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